
 
 

NOTICE OF MEETING OF THE  
CARSON CITY REGIONAL TRANSPORTATION 

COMMISSION (RTC) 
 
 

 
 

 
Day:  Wednesday 
Date:  July 13, 2016 
Time:  Begins immediately after the adjournment of the Carson Area Metropolitan Planning 

Organization meeting that begins at 4:30 p.m. 
Location: Community Center, Sierra Room, 851 East William Street, Carson City, Nevada 

 
AGENDA 

 
AGENDA NOTES:  The Regional Transportation Commission is pleased to make reasonable 
accommodations for members of the public who are disabled and wish to attend the meeting.  If special 
arrangements for the meeting are necessary, please notify Regional Transportation Commission staff in 
writing at 3505 Butti Way, Carson City, Nevada, 89701, or ppittenger@carson.org, or call Patrick 
Pittenger at (775) 887-2355 as soon as possible (requests are required prior to 12:00 p.m. on July 11, 
2016). 
 
For more information or for copies of the supporting material regarding any of the items listed on the 
agenda, please contact Patrick Pittenger, Transportation Manager, at (775) 887-2355.  Additionally, the 
agenda with all supporting material is posted under “Agendas & Minutes” at www.carson.org/agendas, 
or is available upon request at 3505 Butti Way, Carson City, Nevada, 89701. 
 
AGENDA MANAGEMENT NOTICE:  The Chair may take items on the agenda out of order; 
combine two or more agenda items for consideration; and/or remove an item from the agenda or delay 
discussion relating to an item on the agenda at any time. 
 
DISCLOSURES:  Any member of the RTC Board may inform the Chair of his or her intent to make a 
disclosure of a conflict of interest on any item appearing on the agenda or on any matter relating to the 
RTC's official business.  Such disclosures may also be made at such time the specific agenda item is 
introduced. 
 
1.    ROLL CALL AND DETERMINATION OF A QUORUM 
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2.    PUBLIC COMMENT: 
Members of the public who wish to address the RTC may approach the podium and speak on any 
matter relevant to or within the authority of RTC.  Comments are limited to three minutes per person 
per topic.  If your item requires extended discussion, please request the Chair to calendar the matter for 
a future RTC meeting.  No action may be taken upon a matter raised under this item of the agenda until 
the matter itself has been specifically included on an Agenda as an item upon which action may be 
taken. 

 
3.    APPROVAL OF MINUTES:  
 

 3.A   (For Possible Action) June 8, 2016 Draft Minutes  
 

4.    PUBLIC MEETING ITEM(S): 
 

4.A   (For Possible Action) To approve contract 1516-129 Public Transportation Operating 
Service to MV Transportation, Inc. for the operation of all JAC Fixed Route and JAC 
Paratransit Services for $734,447 for year one (October 1, 2016 – September 30, 2017); 
$743,369 for year two (October 1, 2017 – September 30, 2018); and $759,647 for year three 
(October 1, 2018 – September 30, 2019) to be funded from the transit account. 
 
Staff Summary:  The current transit operating contract began in October of 2010 and will be 
expiring in October of 2016. As required by regulations, staff issued a request for proposals 
soliciting bids from qualified contractors to enter into a new contract for an initial three-year 
period with three one-year extensions available following the successful completion of the 
initial contract term. 

 
4.B   (For Possible Action) To determine that Sierra Nevada Construction, Inc. is the lowest 
responsive and responsible bidder pursuant to N.R.S. Chapter 338 and to award Contract No. 
1516-141 “Airport Road Improvements-Highway 50 to Woodside Project” for base bid of 
$102,007 plus Alternate 3 price of $103,920 for a contract price of $205,927, plus a 10% 
contingency amount of up to $20,593 for a total not to exceed amount of $226,520 to be funded 
from the Street Repair Account as provided in FY 2017 budget.  
 
Staff Summary:  Carson City received sealed bids for all labor, material, tools and equipment 
necessary to complete the Airport Road - Roadway Reconstruction Project. The project 
includes reconstructing Airport Road from Highway 50 to Woodside Drive. Items of work 
include but are not limited to removing the existing roadway section and repaving, adjusting 
utilities, and completing concrete driveway, curb and sidewalk improvements. 
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4.C   (For Possible Action) To determine that Cruz Construction, Inc. is the lowest responsive 
and responsible bidder pursuant to N.R.S. Chapter 338 and to award Contract No. 1516-158 
“Appion Way Reconstruction Project” for base bid of $210,377.45 plus Alternate 2 price of 
$79,788.25 for a contract price of $290,165.70, plus a 10% contingency amount of up to 
$29,016.57 for a total not to exceed amount of $319,182.27 to be funded from Street Repair 
Account as provided in FY 2017 budget.  
 
Staff Summary:  Carson City received sealed bids for all labor, material, tools and equipment 
necessary to complete the Appion Way - Roadway Reconstruction Project.  The project 
includes reconstructing Appion Way from Bigelow Drive to California Drive. Items of work 
include but are not limited to removing the existing roadway section and repaving the road. 

 
4.D   (For Possible Action) To authorize the Transportation Manager to execute an 
amendment to cooperative agreement PR 569-14-063, between the Carson City RTC and the 
Nevada Department of Transportation (NDOT), for the Flashing Yellow Arrows Project and to 
authorize the Transportation Manager to sign future amendments to this agreement regarding 
time extensions.  
 
Staff Summary:  Additional funding from NDOT has been made available for the Flashing 
Yellow Arrows Project.  In 2014, the project was approved for Federal Highway Safety 
Improvement Program (HSIP) funds to implement signal modifications including use of new 
traffic signal software, and construct sidewalk and curb ramp improvements at the intersections 
of North Carson Street and Winnie Lane and North Roop Street and East Robinson Street.  

 
4.E   (For Possible Action) To approve the RTC to submit two Transportation Alternatives 
Program Grant (TAP) applications to be submitted by the Public Works Department for 
South Carson Street and a section of the Freeway Multi-Use Path improvements. 
 
Staff Summary: Public Works staff has prepared two applications for TAP funds for proposed 
improvements to Carson Street and the Freeway Multi-Use Path.  

 
4.F    (For Possible Action) To adopt a Resolution authorizing the filing of two applications 
for Federal Transit Administration (FTA) grants under 49 U.S.C. Chapter 53, submitted 
through CAMPO, and to authorize the RTC Chair to sign the FTA Fiscal Year 2016 
Certifications and Assurances section of the RTC application for 5310 and 5339 funds. 
 
Staff Summary:  Staff has prepared applications for the fiscal year 2016 apportionment of 
FTA Sections 5310 and 5339 funds, the disbursement of which is determined by the Carson 
Area Metropolitan Planning Organization. Any funds received from the 5310 apportionment 
for Fiscal Year 2016 will be used to fund costs associated with operating the Jump Around 
Carson (JAC) transit system; any funds received from the 5339 apportionment for Fiscal Year 
2016 will be used to fund capital costs associated with updating the JAC vehicle fleet. 
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4.G   (Information only) TRAFCC Meeting update for meeting held on Thursday, June 23, 
2016. 
 
Staff Summary: To provide RTC and the public information about the TRAFCC Meeting held 
on Thursday, 23, 2016. A record of this meeting is available on the Carson City website under 
the Meetings Agendas and Recordings page. 
 

5. INTERNAL COMMUNICATIONS AND ADMINISTRATIVE MATTERS (Non-Action 
Items): 
 

5.A   Street Operations Activity Report  
5.B   Project Status Report 
5.C   Future Agenda Items 
 

6.    BOARD COMMENTS (Information only): 
Status reports and comments from the members of the RTC Board. 

 
7.    PUBLIC COMMENT: 
Members of the public who wish to address the RTC Board may approach the podium and speak on 
any matter relevant to or within the authority of RTC.  Comments are limited to three minutes per 
person per topic.  If your item requires extended discussion, please request the Chair to calendar the 
matter for a future RTC meeting.  No action may be taken upon a matter raised under this item of the 
agenda until the matter itself has been specifically included on an Agenda as an item upon which 
action may be taken. 

 
8.    ADJOURNMENT:  For Possible Action 
 
The next meeting is tentatively scheduled for 4:30 p.m., Wednesday, August 10, 2016, at the 
Sierra Room - Community Center, 851 East William Street. 

 
This agenda has been posted at the following locations on Thursday, July 7, 2016, before 5:00 p.m.: 
City Hall, 201 North Carson Street 
Carson City Library, 900 North Roop Street 
Community Center, Sierra Room, 851 East William Street 
Carson City Public Works, 3505 Butti Way 
Carson City Planning Division, 108 E. Proctor Street 
Douglas County Executive Offices, 1594 Esmeralda Avenue, Minden 
Lyon County Manager's Office, 27 South Main Street, Yerington 
Nevada Department of Transportation, 1263 S. Stewart Street, Carson City 
City Website: www.carson.org/agendas 
State Website: https://notice.nv.gov 
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CARSON CITY REGIONAL TRANSPORTATION COMMISSION
Minutes of the June 8, 2016 Meeting

Page 1 DRAFT

A regular meeting of the Carson City Regional Transportation Commission was scheduled to begin
following adjournment of the Carson Area Metropolitan Planning Organization meeting on Wednesday,
June 8, 2016 in the Community Center Sierra Room, 851 East William Street, Carson City, Nevada.

PRESENT: Chairperson Brad Bonkowski
Commissioner Robert Crowell
Commissioner Mark Kimbrough
Commissioner Jack Zenteno

STAFF: Patrick Pittenger, Transportation Manager
Dirk Goering, Senior Transportation Planner
Hailey Lang, Transportation Planner
Graham Dollarhide, Transit Coordinator
Dan Yu, Deputy District Attorney
Tamar Warren, Deputy Clerk

NOTE: A recording of these proceedings, the commission's agenda materials, and any written
comments or documentation provided to the Clerk, during the meeting, are part of the public record.  These
materials are available for review, in the Clerk's Office, during regular business hours.

1. CALL TO ORDER AND DETERMINATION OF A QUORUM (5:06:35) - Chairperson
Bonkowski called the meeting to order at 5:06 p.m.  Roll was called; a quorum was present.  Vice
Chairperson Smolenski was absent.

2. PUBLIC COMMENT (5:07:24) - Chairperson Bonkowski entertained public comment; however,
none was forthcoming.

3. ACTION ON APPROVAL OF MINUTES - May 11, 2016 (5:07:37) - Chairperson Bonkowski
entertained a motion.  Commissioner Kimbrough moved to approve the minutes.  Commissioner
Crowell seconded the motion.  Motion carried 4-0.

4. PUBLIC MEETING ITEMS:
4(A) POSSIBLE ACTION TO DETERMINE THAT SIERRA NEVADA CONSTRUCTION,

INC. IS THE LOWEST RESPONSIVE AND RESPONSIBLE BIDDER, PURSUANT TO NRS
CHAPTER 338, AND TO AWARD CONTRACT NO. 1516-142, “GONI ROAD AND CONVAIR
DRIVE ROADWAY RECONSTRUCTION PROJECT,” FOR $436,007, PLUS A TEN PERCENT
CONTINGENCY AMOUNT OF UP TO $43,600.70, FOR A TOTAL NOT-TO-EXCEED AMOUNT
OF $479,607.70, TO BE FUNDED FROM THE RTC FUND, AS PROVIDED IN THE FY 2017
BUDGET (5:08:01) - Chairperson Bonkowski introduced this item, and Mr. Pittenger reviewed the agenda
materials.  Chairperson Bonkowski entertained questions or comments of the commissioners and of the
public and, when none were forthcoming, a motion.  Commissioner Kimbrough moved to determine

that Sierra Nevada Construction, Inc. is the lowest responsive and responsible bidder, pursuant to
NRS Chapter 338, and to award Contract No. 1516-142, “Goni Road and Convair Drive Roadway
Reconstruction Project,” for $436,007, plus a ten percent contingency amount of up to $43,600.70,
for a total not-to-exceed amount of $479,607.70, to be funded from the RTC Fund, as provided in the
FY 2017 budget.  Commissioner Crowell seconded the motion.  Chairperson Bonkowski entertained
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RESULT: Approved [4 - 0 - 1]

MOVER: Commissioner Mark Kimbrough

SECOND: Commissioner Robert Crowell

AYES: Commissioners Kimbrough, Crowell, Zenteno, Chair Bonkowski

NAYS: None

ABSENT: Vice Chair Jim Smolenski

ABSTAIN: None

RESULT: Approved [4 - 0 - 1]

MOVER: Commissioner Robert Crowell

SECOND: Commissioner Jack Zenteno

AYES: Commissioners Crowell, Zenteno, Kimbrough, Chair Bonkowski

NAYS: None

ABSENT: Vice Chair Jim Smolenski

ABSTAIN: None

discussion on the motion and called again for public comment.  When no further comment or discussion
was forthcoming, Chairperson Bonkowski called for a vote on the pending motion.

4(B) POSSIBLE ACTION TO APPROVE AN INTERLOCAL AGREEMENT, BETWEEN
CARSON CITY AND THE BOARD OF REGENTS, NEVADA SYSTEM OF HIGHER
EDUCATION, ON BEHALF OF THE UNIVERSITY OF NEVADA, RENO, FOR $40,000 A YEAR,
THROUGH JUNE 30, 2018, FOR THE PURPOSE OF TECHNICAL ASSISTANCE WITH THE
CARSON CITY PAVEMENT MANAGEMENT SYSTEM (5:12:19) - Chairperson Bonkowski

introduced this item, and Mr. Pittenger reviewed the agenda materials.  Following a brief discussion,
Chairperson Bonkowski entertained public comment.  When no public comment was forthcoming,
Chairperson Bonkowski entertained a motion.  Commissioner Crowell moved to approve an interlocal
agreement, between Carson City and the Board of Regents, Nevada System of Higher Education, on
behalf of the University of Nevada, Reno, for $40,000 a year, through June 30, 2018, for the purpose
of technical assistance with the Carson City Pavement Management System.  Commissioner Zenteno
seconded the motion.  Chairperson Bonkowski entertained discussion on the motion and, when none was
forthcoming, called for a vote.

5. INTERNAL COMMUNICATIONS AND ADMINISTRATIVE MATTERS; FUTURE
AGENDA ITEMS (5:17:47) - Chairperson Bonkowski introduced this item.  Mr. Pittenger provided an
overview of the tentative agenda for the July commission meeting, and responded to questions of
clarification.  Chairperson Bonkowski entertained additional future agenda items; however, none were
forthcoming.

5(A) STREET OPERATIONS ACTIVITY REPORT (5:20:32) - Chairperson Bonkowski
introduced this item.  Mr. Pittenger reviewed the agenda materials, and responded to questions of

clarification.  Chairperson Bonkowski entertained additional questions or comments; however, none were
forthcoming.

5(B) PROJECT STATUS REPORT (5:24:19) - Chairperson Bonkowski introduced this item. 
Mr. Pittenger reviewed the agenda materials, and responded to questions of clarification.



CARSON CITY REGIONAL TRANSPORTATION COMMISSION
Minutes of the June 8, 2016 Meeting

Page 3 DRAFT

6. COMMISSIONER COMMENTS (5:30:08) - Chairperson Bonkowski entertained commissioner
comments.  Commissioner Kimbrough commended staff on their promptness relative to programming in
the new fiscal year.  Chairperson Bonkowski echoed the commendation.

7. PUBLIC COMMENTS (5:30:51) - Chairperson Bonkowski entertained public comments;
however, none were forthcoming.

8. ACTION ON ADJOURNMENT (5:30:57) - Commissioner Crowell moved to adjourn the meeting
at 5:30 p.m.

The Minutes of the June 8, 2016 Carson City Regional Transportation Commission are so approved this
_____ day of July, 2016.

_________________________________________________

BRAD BONKOWSKI, Chair



         
     4-A 
 

     STAFF REPORT   
     
     
 
Report To:  The Carson City Regional Transportation Commission   Meeting Date:  July 13, 2016 
 
Staff Contact:  Graham Dollarhide, Transit Coordinator  
 
Agenda Title:    (For Possible Action) To approve contract 1516-129 Public Transportation 
Operating Service to MV Transportation, Inc. for the operation of all JAC Fixed Route and JAC 
Paratransit Services for $734,447 for year one (October 1, 2016 – September 30, 2017); $743,369 for 
year two (October 1, 2017 – September 30, 2018); and $759,647 for year three (October 1, 2018 – 
September 30, 2019) to be funded from the transit account. 
 
Staff Summary:  The current transit operating contract began in October of 2010 and will be expiring 
in October of 2016. As required by regulations, staff issued a request for proposals soliciting bids from 
qualified contractors to enter into a new contract for an initial three-year period with three one-year 
extensions available following the successful completion of the initial contract term. 

 
Agenda Action:  Formal Action/Motion   Time Requested:  10 minutes 
 
 

Proposed Motion  
I move to approve contract 1516-129 Public Transportation Operating Service to MV Transportation, 
Inc. for the operation of all JAC Fixed Route and JAC Paratransit Services for $734,447 for year one 
(October 1, 2016 – September 30, 2017); $743,369 for year two (October 1, 2017 – September 30, 
2018); and $759,647 for year three (October 1, 2018 – September 30, 2019) to be funded from the 
transit account. 
 
Background/Issues & Analysis   
The RFP was distributed and published in the Nevada Appeal and Transit Talent on March 29, 2016.  
The proposals were opened at approximately 2:00 p.m. on May 9, 2016 at 201 North Carson Street, 
Carson City, Nevada 89701.  Present during the opening were: Lisa Leuschner, MV Transportation; 
Dirk Goering and Graham Dollarhide, Public Works; Alana Mills, Finance Department; and Laura 
Tadman, Purchasing and Contracts.  
 
Proposals were received from the following bidders. 
 
Name of Proposers       Total For Three Years 
MV Transportation        $2,237,463.00 
First Transit                                             $2,513,880.46 
McDonald Transit       $2,537,379.00 
National Express       $2,682,690.31  
 



From the initial four proposals received, two bidders—MV Transportation and First Transit—were 
identified as being in the competitive range and were asked to participate in a follow-up interview. 
The interview panel rated the two bidders interviewed, and MV Transportation scored ahead of First 
Transit in all but one category. Staff recommends award to MV Transportation, Inc. as the lowest 
responsive and responsible bidder pursuant to NRS Chapter 332.   
 
Applicable Statute, Code, Policy, Rule or Regulation   
NRS Chapter 332 
 
Financial Information 
Is there a fiscal impact?     Yes       No 

If yes, account name/number:  Professional Services – Operating Contract; 225-3026-430.03-31. 

Is it currently budgeted?     Yes       No,   

Explanation of Fiscal Impact:  If approved the above referenced account may be decreased by as much 

as $2,237,463 from the Transit Fund over the period October 1, 2016 through September 30, 2019. 

The Transit Fund will be reimbursed at 50% for most of this expense, with partial expense reimbursed 

at 80%.  

 
Alternatives  - N/A 
 
Supporting Material 
-Draft contract, Bid Tabulation Report

Board Action Taken:
Motion: ______________________________ 1) _________________ Aye/Nay

2) _________________ ________
________
________
________

___________________________
(Vote Recorded By)
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INDEPENDENT CONTRACTOR AGREEMENT 
Contract No.1516-129 

Title: Public Transportation Operating Services 

Page 1 of 15
(Independent Contractor Agreement) 

 THIS CONTRACT made and entered into this _______ day of ____________, 2016, by and between 
Carson City, a consolidated municipality, a political subdivision of the State of Nevada, hereinafter referred to as 
“CITY”, and MV Transportation, Inc., hereinafter referred to as “CONTRACTOR”.

WITNESSETH:

 WHEREAS, the Purchasing and Contracts Manager for CITY is authorized pursuant to Nevada 
Revised Statutes (hereinafter referred to as “NRS”) 332 and Carson City Purchasing Resolution #1990-R71, to 
approve and accept this Contract as set forth in and by the following provisions; and 

WHEREAS, CONTRACTOR’S compensation under this agreement (does X_) (does not ___) utilize in 
whole or in part money derived from one or more federal grant funding source(s); and 

WHEREAS, it is deemed necessary that the services of CONTRACTOR for CONTRACT No.1516-129 
(hereinafter referred to as “Contract”) are both necessary and in the best interest of CITY; and     

 NOW, THEREFORE, in consideration of the aforesaid premises, and the following terms, conditions and 
other valuable consideration, the parties mutually agree as follows: 

1. REQUIRED APPROVAL: 

This Contract shall not become effective until and unless approved by the Carson City Regional Transportation 
Commission. 

2. SCOPE OF WORK (Incorporated Contract Documents): 

2.1 The parties agree that the Scope of Work will be specifically described and hereinafter referred to 
as the “WORK.” This Contract incorporates the following attachments, and a CONTRACTOR’S 
attachment shall not contradict or supersede any CITY specifications and/or terms or conditions without 
written evidence of mutual assent to such change appearing in this Contract: 

2.1.1 CONTRACTOR agrees that the Contract Documents for RFP No.1516-129 including, but 
not limited to, the Notice to Proposers, Instructions to Proposers, Scope of Work/Technical 
Specification, Proposal Form, all RFP Attachments and RFP Addenda, if any, are intended to be 
complete and complementary and are intended to describe a complete WORK.  These 
documents are incorporated herein by reference and made a part of this Contract.  All of these 
documents can be reviewed in person at the Public Works Department 3505 Butti Way, Carson 
City, Nevada, 89701 or on the Carson City Website http://ww.carson.org/currentbids.

2.1.2 CONTRACTOR additionally agrees CONTRACTOR’S Bid Bond, Proposal, Proposal Summary, 
Executed Contract, Performance Bond, Labor and Material Bond, Certificate of Eligibility, Insurance 
Certificates, Permits, Notice of Award, Notice to Proceed and Executed Change Orders, hereinafter all 
referred to as Exhibit A, are incorporated herein and made a part  of this Contract   

For P&C Use Only 
CCBL expires _____ 
NVCL expires _____ 
GL expires _____ 
AL expires _____ 
WC expires _____ 
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2CONTRACT TERM: 

3.1 This Contract shall be effective from October 1, 2016, subject to Carson City Regional 
Transportation Commissions' approval (anticipated to be July 13, 2016) to September 30, 2019, unless 
sooner terminated by either party as specified in Section 7 (CONTRACT TERMINATION). 

3. NOTICE: 

4.1 Except any applicable bid and award process where notices may be limited to postings by CITY
on its Finance Department/Bid Opportunities website (www.carson.org), all notices or other 
communications required or permitted to be given under this Contract shall be in writing and shall be 
deemed to have been duly given if delivered personally in hand, by e-mail, by regular mail, by telephonic 
facsimile with simultaneous regular mail, or by certified mail, return receipt requested, postage prepaid on 
the date posted, and addressed to the other party at the address specified below. 

4.2 Notice to CONTRACTOR shall be addressed to: 

Cristina Russell, Vice President 
MV Transportation, Inc. 
5910 N. Central Expy., Suite 1145 
Dallas, TX 75206 
972-391-4600 
cristina.russell@mvtransit.com 

4.3 Notice to CITY shall be addressed to: 

Carson City Purchasing and Contracts Department 
Laura Tadman, Purchasing & Contracts Administrator 
201 North Carson Street, Suite 3 
Carson City, NV 89701 
775-283-7137 / FAX 775-887-2107 
LTadman@carson.org

4. COMPENSATION: 

5.1 The parties agree that CONTRACTOR will provide the SERVICES specified in Section 2
(SCOPE OF WORK) and CITY agrees to pay CONTRACTOR the Contract’s compensation based upon  
the Scope of Work Fee Schedule for a not to exceed maximum amount of Seven Hundred Thirty Four 
Thousand Four Hundred Forty Seven Dollars and 00/100 ($734,447) for year one (October 1, 2016 – 
September 30, 2017); Seven Hundred Forty Three Thousand Three Hundred Sixty Nine Dollars and 
00/100 ($743,369) for year two (October 1, 2017 – September 30, 2018); and Seven Hundred Fifty Nine 
Thousand Six Hundred Forty Seven Dollars ($759,647) for year three (October 1, 2018 – September 30, 
2019) for a total contract amount of Two Million Two Hundred Thirty Seven Thousand Four Hundred Sixty 
Three Dollars and 00/100 ($2,237,463.00), and hereinafter referred to as “Contract Sum”. 
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5.2 Contract Sum represents full and adequate compensation for the completed SERVICES, and 
includes the furnishing of all materials; all labor, equipment, tools, and appliances; and all expenses, 
direct or indirect, connected with the proper execution of the SERVICES. 

5.3 CITY does not agree to reimburse CONTRACTOR for expenses unless otherwise specified. 

6. TIMELINESS OF BILLING SUBMISSION:

6.1 The parties agree that timeliness of billing is of the essence to this Contract and recognize that 
CITY is on a fiscal year which is defined as the period beginning July 1 and ending June 30 of the 
following year. All billings for dates of service prior to July 1 must be submitted to CITY no later than the 
first Friday in August of the same year. A billing submitted after the first Friday in August will subject 
CONTRACTOR to an administrative fee not to exceed $100.00. The parties hereby agree this is a 
reasonable estimate of the additional costs to CITY of processing the billing as a stale claim and that this 
amount will be deducted from the stale claim payment due to CONTRACTOR.

7. CONTRACT TERMINATION: 

7.1 Termination Without Cause: 

7.1.1 Any discretionary or vested right of renewal notwithstanding, this Contract may be 
terminated upon written notice by mutual consent of both parties or unilaterally by either party 
without cause. 

7.1.2 CITY reserves the right to terminate this Contract for convenience whenever it considers 
termination, in its sole and unfettered discretion, to be in the public interest. In the event that the 
Contract is terminated in this manner, payment will be made for SERVICES actually completed. If 
termination occurs under this provision, in no event shall CONTRACTOR be entitled to 
anticipated profits on items of SERVICES not performed as of the effective date of the termination 
or compensation for any other item, including but not limited to, unabsorbed overhead. 
CONTRACTOR shall require that all subcontracts which it enters related to this Contract likewise 
contain a termination for convenience clause which precludes the ability of any subcontractor to 
make claims against CONTRACTOR for damages due to breach of contract, lost profit on items 
of SERVICES not performed, or unabsorbed overhead, in the event of a convenience termination. 

7.2 Termination for Nonappropriation: 

7.2.1 All payments and SERVICES provided under this Contract are contingent upon the 
availability of the necessary public funding, which may include various internal and external 
sources.  In the event that Carson City does not acquire and appropriate the funding necessary to 
perform in accordance with the terms of the Contract, the Contract shall automatically terminate 
upon CITY’S notice to CONTRACTOR of such nonappropriation, and no claim or cause of action 
may be based upon any such nonappropriation. 

7.3 Cause Termination for Default or Breach: 

7.3.1 A default or breach may be declared with or without termination. 

7.3.2 This Contract may be terminated by either party upon written notice of default or breach 
to the other party as follows: 
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7.3.2.1 If CONTRACTOR fails to provide or satisfactorily perform any of the conditions, 
work, deliverables, goods, or any SERVICES called for by this Contract within the time 
requirements specified in this Contract or within any granted extension of those time 
requirements; or  

7.3.2.2 If any state, county, city or federal license, authorization, waiver, permit, 
qualification or certification required by statute, ordinance, law, or regulation to be held by 
CONTRACTOR to provide the goods or SERVICES or any services required by this 
Contract is for any reason denied, revoked, debarred, excluded, terminated, suspended, 
lapsed, or not renewed; or 

7.3.2.3 If CONTRACTOR becomes insolvent, subject to receivership, or becomes 
voluntarily or involuntarily subject to the jurisdiction of the bankruptcy court; or 

7.3.2.4 If CITY materially breaches any material duty under this Contract and any such 
breach impairs CONTRACTOR’S ability to perform; or 

7.3.2.5 If it is found by CITY that any quid pro quo or gratuities in the form of money, 
services, entertainment, gifts, or otherwise were offered or given by CONTRACTOR, or 
any agent or representative of CONTRACTOR, to any officer or employee of CITY with a 
view toward securing a contract or securing favorable treatment with respect to awarding, 
extending, amending, or making any determination with respect to the performing of such 
contract; or 

7.3.2.6 If it is found by CITY that CONTRACTOR has failed to disclose any material 
conflict of interest relative to the performance of this Contract. 

7.4 Time to Correct (Declared Default or Breach): 

7.4.1 Termination upon a declared default or breach may be exercised only after providing 7 
(seven) calendar days written notice of default or breach, and the subsequent failure of the 
defaulting or breaching party, within five (5) calendar days of providing that default or breach 
notice, to provide evidence satisfactory to the aggrieved party demonstrating that the declared 
default or breach has been corrected.  Time to correct shall run concurrently with any notice of 
default or breach and such time to correct is not subject to any stay with respect to the 
nonexistence of any Notice of Termination.  Untimely correction shall not void the right to 
termination otherwise properly noticed unless waiver of the noticed default or breach is expressly 
provided in writing by the aggrieved party. There shall be no time to correct with respect to any 
notice of termination without cause or termination for nonappropriation. 

7.5 Winding Up Affairs Upon Termination: 

7.5.1 In the event of termination of this Contract for any reason, the parties agree that the 
provisions of this Subsection 7.5 survive termination: 

7.5.1.1 The parties shall account for and properly present to each other all claims for 
fees and expenses and pay those which are undisputed and otherwise not subject to set 
off under this Contract. Neither party may withhold performance of winding up provisions 
solely based on nonpayment of fees or expenses accrued up to the time of termination; 
and 

7.5.1.2 CONTRACTOR shall satisfactorily complete SERVICES in progress at the 
agreed rate (or a pro rata basis if necessary) if so requested by CITY; and 
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7.5.1.3 CONTRACTOR shall execute any documents and take any actions necessary to 
effectuate an assignment of this Contract if so requested by CITY; and 

7.5.1.4 CONTRACTOR shall preserve, protect, and promptly deliver into CITY 
possession all proprietary information in accordance with “Section 19”.

7.6 Notice of Termination: 

7.6.1 Unless otherwise specified in this Contract, termination shall not be effective until seven 
(7) calendar days after a party has provided written notice of default or breach, or notice of 
without cause termination.  Notice of Termination may be given at the time of notice of default or 
breach, or notice of without cause termination.  Notice of Termination may be provided separately 
at any time after the running of the 7-day notice period, and such termination shall be effective on 
the date the Notice of Termination is provided to the party unless a specific effective date is 
otherwise set forth therein.  Any delay in providing a Notice of Termination after the 7-day notice 
period has run without a timely correction by the defaulting or breaching party shall not constitute 
any waiver of the right to terminate under the existing notice(s). 

8. REMEDIES: 
Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be 
exclusive and are in addition to any other rights and remedies provided by law or equity, including, without 
limitation, actual damages, and to a prevailing party reasonable attorney’s fees and costs. The parties agree that, 
in the event a lawsuit is filed and a party is awarded attorney’s fees by the court, for any reason, the amount of 
recoverable attorney’s fees shall not exceed the rate of $125 per hour. CITY may set off consideration against 
any unpaid obligation of CONTRACTOR to CITY.

9. LIMITED LIABILITY: 
CITY will not waive and intends to assert available NRS Chapter 41 liability limitations in all cases. Contract 
liability of both parties shall not be subject to punitive damages. Liquidated damages shall not apply unless 
otherwise expressly provided for elsewhere in this Contract. Damages for any CITY breach shall never exceed 
the amount of funds appropriated for payment under this Contract, but not yet paid to CONTRACTOR, for the 
fiscal year budget in existence at the time of the breach. CONTRACTOR’S tort liability shall not be limited. 

10. FORCE MAJEURE:

Neither party shall be deemed to be in violation of this Contract if it is prevented from performing any of its 
obligations hereunder due to strikes, failure of public transportation, civil or military authority, act of public enemy, 
accidents, fires, explosions, or acts of God, including, without limitation, earthquakes, floods, winds, or storms. In 
such an event the intervening cause must not be through the fault of the party asserting such an excuse, and the 
excused party is obligated to promptly perform in accordance with the terms of this Contract after the intervening 
cause ceases. 

11. INDEMNIFICATION:

11.1 To the extent permitted by law, including, but not limited to, the provisions of NRS Chapter 41, 
each party shall indemnify, hold harmless and defend, not excluding the other’s right to participate, the 
other party from and against all liability, claims, actions, damages, losses, and expenses, including but 
not limited to reasonable attorney’s fees and costs, arising out of any alleged negligent or willful acts or 
omissions of the indemnifying party, its officers, employees and agents.  Such obligation shall not be 
construed to negate, abridge, or otherwise reduce any other right or obligation of the indemnity which 
would otherwise exist as to any party or person described in this Section. 



INDEPENDENT CONTRACTOR AGREEMENT 
Contract No.1516-129 

Title: Public Transportation Operating Services 

Page 6 of 15
(Independent Contractor Agreement) 

11.2 Except as otherwise provided in Subsection 11.4 below, the indemnifying party shall not be 
obligated to provide a legal defense to the indemnified party, nor reimburse the indemnified party for the 
same, for any period occurring before the indemnified party provides written notice of the pending 
claim(s) or cause(s) of action to the indemnifying party, along with: 

11.2.1 a written request for a legal defense for such pending claim(s) or cause(s) of action; and 

11.2.2 a detailed explanation of the basis upon which the indemnified party believes that the 
claim or cause of action asserted against the indemnified party implicates the culpable conduct of 
the indemnifying party, its officers, employees, and/or agents. 

11.3 After the indemnifying party has begun to provide a legal defense for the indemnified party, the 
indemnifying party shall not be obligated to fund or reimburse any fees or costs provided by any 
additional counsel for the indemnified party, including counsel through which the indemnified party might 
voluntarily choose to participate in its defense of the same matter. 

11.4 After the indemnifying party has begun to provide a legal defense for the indemnified party, the 
indemnifying party shall be obligated to reimburse the reasonable attorney’s fees and costs incurred by 
the indemnified party during the initial thirty (30) day period of the claim or cause of action, if any, incurred 
by separate counsel. 

12. INDEPENDENT CONTRACTOR: 
12.1 CONTRACTOR, as an independent contractor, is a natural person, firm or corporation who 
agrees to perform SERVICES for a fixed price according to his or its own methods and without subjection 
to the supervision or control of the CITY, except as to the results of the SERVICES, and not as to the 
means by which the SERVICES are accomplished. 

12.2 It is mutually agreed that CONTRACTOR is associated with CITY only for the purposes and to 
the extent specified in this Contract, and in respect to performance of the contracted SERVICES pursuant 
to this Contract. CONTRACTOR is and shall be an independent contractor and, subject only to the terms 
of this Contract, shall have the sole right to supervise, manage, operate, control, and direct performance 
of the details incident to its duties under this Contract. 

12.3 Nothing contained in this Contract shall be deemed or construed to create a partnership or joint 
venture, to create relationships of an employer-employee or principal-agent, or to otherwise create any 
liability for CITY whatsoever with respect to the indebtedness, liabilities, and obligations of
CONTRACTOR or any other party. 

12.4 CONTRACTOR, in addition to Section 11 (INDEMNIFICATION), shall indemnify and hold CITY
harmless from, and defend CITY against, any and all losses, damages, claims, costs, penalties, liabilities, 
expenses arising out of or incurred in any way because of, but not limited to, CONTRACTOR’S
obligations or legal duties regarding any taxes, fees, assessments, benefits, entitlements, notice of 
benefits, employee’s eligibility to work, to any third party, subcontractor, employee, state, local or federal 
governmental entity. 

12.5 Neither CONTRACTOR nor its employees, agents, or representatives shall be considered 
employees, agents, or representatives of CITY.

13. INSURANCE REQUIREMENTS (GENERAL):  
13.1 NOTICE: The following general insurance requirements shall apply unless these general 
requirements are altered by any specific requirements set forth in CITY’S solicitation for bid 
document, the adopted bid or other document incorporated into this Contract by the parties. 
13.2 CONTRACTOR, as an independent contractor and not an employee of CITY, must carry policies 
of insurance in amounts specified and pay all taxes and fees incident hereunto. CITY shall have no 
liability except as specifically provided in this Contract. 

13.3 CONTRACTOR shall not commence work before: (1) CONTRACTOR has provided the required 
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evidence of insurance to CITY Purchasing and Contracts, and (2) CITY has approved the insurance 
policies provided by CONTRACTOR.

13.4 Prior approval of the insurance policies by CITY shall be a condition precedent to any payment of 
consideration under this Contract and CITY’S approval of any changes to insurance coverage during the 
course of performance shall constitute an ongoing condition subsequent this Contract. Any failure of CITY
to timely approve shall not constitute a waiver of the condition. 

13.5 Insurance Coverage (13.6 through 13.23):

13.6 CONTRACTOR shall, at CONTRACTOR’S sole expense, procure, maintain and keep in force for 
the duration of this Contract the following insurance conforming to the minimum requirements specified 
below. Unless specifically specified herein or otherwise agreed to by CITY, the required insurance shall 
be in effect prior to the commencement of work by CONTRACTOR and shall continue in force as 
appropriate until the later of: 

13.6.1 Final acceptance by CITY of the completion of this Contract; or 

13.6.2 Such time as the insurance is no longer required by CITY under the terms of this 
Contract. 

13.6.3 Any insurance or self-insurance available to CITY under its coverage(s) shall be in 
excess of and non-contributing with any insurance required from CONTRACTOR.
CONTRACTOR’S insurance policies shall apply on a primary basis. Until such time as the 
insurance is no longer required by CITY, CONTRACTOR shall provide CITY with renewal or 
replacement evidence of insurance no less than thirty (30) calendar days before the expiration or 
replacement of the required insurance. If at any time during the period when insurance is required 
by this Contract, an insurer or surety shall fail to comply with the requirements of this Contract, as 
soon as CONTRACTOR has knowledge of any such failure, CONTRACTOR shall immediately 
notify CITY and immediately replace such insurance or bond with an insurer meeting the 
requirements. 

13.7 General Insurance Requirements (13.8 through 13.23):

13.8 Certificate Holder: Each liability insurance policy shall list Carson City c/o Carson City 
Purchasing and Contracts, 201 N. Carson Street, Suite 3, Carson City, NV 89701 as a certificate holder. 

13.9 Additional Insured: By endorsement to the general liability insurance policy evidenced by 
CONTRACTOR, The City and County of Carson City, Nevada, its officers, employees and immune 
contractors shall be named as additional insureds for all liability arising from this Contract. 

13.10 Waiver of Subrogation: Each liability insurance policy shall provide for a waiver of subrogation 
as to additional insureds. 

13.11 Cross-Liability:  All required liability policies shall provide cross-liability coverage as would be 
achieved under the standard ISO separation of insureds clause. 

13.12 Deductibles and Self-Insured Retentions: Insurance maintained by CONTRACTOR shall apply 
on a first dollar basis without application of a deductible or self-insured retention unless otherwise 
specifically agreed to by CITY. Such approval shall not relieve CONTRACTOR from the obligation to pay 
any deductible or self-insured retention. Any deductible or self-insured retention shall not exceed 
$5,000.00 per occurrence, unless otherwise approved by CITY.

13.13 Policy Cancellation: Except for ten (10) calendar days notice for non-payment of premium, each 
insurance policy shall be endorsed to state that; without thirty (30) calendar days prior written notice to 
Carson City Purchasing and Contracts, the policy shall not be canceled, non-renewed or coverage and 
/or limits reduced or materially altered, and shall provide that notices required by this paragraph shall be 
sent by mail to Carson City Purchasing and Contracts, 201 N. Carson Street, Suite 3, Carson City, NV 
89701. 
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13.14 Approved Insurer: Each insurance policy shall be issued by insurance companies authorized to 
do business in the State of Nevada or eligible surplus lines insurers acceptable to the State and having 
agents in Nevada upon whom service of process may be made, and currently rated by A.M. Best as “A-
VII” or better. 

13.15 Evidence of Insurance: Prior to commencement of work, CONTRACTOR must provide the 
following documents to Carson City Purchasing and Contracts, 201 North Carson Street, Suite 3, Carson 
City, NV 89701: 

13.16 Certificate of Insurance: The Acord 25 Certificate of Insurance form or a form substantially 
similar must be submitted to Carson City Purchasing and Contracts to evidence the insurance policies 
and coverages required of CONTRACTOR.

13.17 Additional Insured Endorsement: An Additional Insured Endorsement (CG20 10 or C20 26), 
signed by an authorized insurance company representative, must be submitted to Carson City 
Purchasing and Contracts to evidence the endorsement of CITY as an additional insured per Subsection
13.9 (Additional Insured). 

13.18 Schedule of Underlying Insurance Policies: If Umbrella or Excess policy is evidenced to 
comply with minimum limits, a copy of the Underlyer Schedule from the Umbrella or Excess insurance 
policy may be required. 

13.19 Review and Approval: Documents specified above must be submitted for review and approval 
by CITY Purchasing and Contracts prior to the commencement of work by CONTRACTOR. Neither 
approval by CITY nor failure to disapprove the insurance furnished by CONTRACTOR shall relieve 
CONTRACTOR of CONTRACTOR’S full responsibility to provide the insurance required by this Contract. 
Compliance with the insurance requirements of this Contract shall not limit the liability of CONTRACTOR
or its sub-contractors, employees or agents to CITY or others, and shall be in addition to and not in lieu of 
any other remedy available to CITY under this Contract or otherwise. CITY reserves the right to request 
and review a copy of any required insurance policy or endorsement to assure compliance with these 
requirements. 

13.20 COMMERCIAL GENERAL LIABILITY INSURANCE:

13.20.1  Minimum Limits required:

13.20.2  Two Million Dollars ($2,000,000.00) - General Aggregate. 

13.20.3  Two Million Dollars ($2,000,000.00) - Products & Completed Operations 
Aggregate. 

13.20.4  One Million Dollars ($1,000,000.00) - Each Occurrence. 

13.20.5   Coverage shall be on an occurrence basis and shall be at least as broad as ISO 
1996 form CG 00 01 (or a substitute form providing equivalent coverage); and shall cover liability 
arising from premises, operations, independent contractors, completed operations, personal 
injury, products, civil lawsuits, Title VII actions and liability assumed under an insured contract 
(including the tort liability of another assumed in a business contract). 

13.21 BUSINESS AUTOMOBILE LIABILITY INSURANCE:
13.21.1  Minimum Limit required:

13.21.2  One Million Dollars ($1,000,000.00) per occurrence for bodily injury and property 
damage.

13.21.3   Coverage shall be for “any auto”, including owned, non-owned and hired 
vehicles. The policy shall be written on ISO form CA 00 01 or a substitute providing equivalent 
liability coverage. If necessary, the policy shall be endorsed to provide contractual liability 
coverage.



INDEPENDENT CONTRACTOR AGREEMENT 
Contract No.1516-129 

Title: Public Transportation Operating Services 

Page 9 of 15
(Independent Contractor Agreement) 

13.22 PROFESSIONAL LIABILITY INSURANCE (Architects, Engineers and Land Surveyors)
13.22.1  Minimum Limit required:

13.22.2  One Million Dollars ($1,000,000.00). 

13.22.3  Retroactive date:  Prior to commencement of the performance of this Contract. 

13.22.4  Discovery period: Three (3) years after termination date of this Contract. 

13.22.5  A certified copy of this policy may be required. 

13.23 WORKERS’ COMPENSATION AND EMPLOYER’S LIABILITY INSURANCE: 

13.23.1   CONTRACTOR shall provide workers’ compensation insurance as required by NRS 
Chapters 616A through 616D inclusive and Employer’s Liability insurance with a minimum limit of 
$500,000.00 each employee per accident for bodily injury by accident or disease. 

13.23.2 CONTRACTOR may, in lieu of furnishing a certificate of an insurer, provide an affidavit 
indicating that CONTRACTOR is a sole proprietor; that CONTRACTOR will not use the services 
of any employees in the performance of this Contract; that CONTRACTOR has elected to not be 
included in the terms, conditions, and provisions of NRS Chapters 616A-616D, inclusive; and that 
CONTRACTOR is otherwise in compliance with the terms, conditions, and provisions of NRS 
Chapters 616A-616D, inclusive. 

14. BUSINESS LICENSE: 

14.1 CONTRACTOR shall not commence work before CONTRACTOR has provided a copy of his 
Carson City business license to Carson City Purchasing and Contracts. 

14.2 The Carson City business license shall continue in force until the later of: (1) final acceptance by 
CITY of the completion of this Contract; or (2) such time as the Carson City business license is no longer 
required by CITY under the terms of this Contract. 

15. COMPLIANCE WITH LEGAL OBLIGATIONS: 

CONTRACTOR shall procure and maintain for the duration of this Contract any state, county, city, or federal 
license, authorization, waiver, permit, qualification or certification required by statute, ordinance, law, or regulation 
to be held by CONTRACTOR to provide the goods or SERVICES or any services of this Contract. 
CONTRACTOR will be responsible to pay all government obligations, including, but not limited to, all taxes, 
assessments, fees, fines, judgments, premiums, permits, and licenses required or imposed by law or a court. 
Real property and personal property taxes are the responsibility of CONTRACTOR in accordance with NRS 
Chapter 361 generally and NRS 361.157 and 361.159, specifically regarding for profit activity. CONTRACTOR
agrees to be responsible for payment of any such government obligations not paid by its subcontractors during 
performance of this Contract. CITY may set-off against consideration due any delinquent government obligation. 

16. WAIVER OF BREACH: 
Failure to declare a breach or the actual waiver of any particular breach of this Contract or its material or 
nonmaterial terms by either party shall not operate as a waiver by such party of any of its rights or remedies as to 
any other breach. 

17. SEVERABILITY: 
If any provision contained in this Contract is held to be unenforceable by a court of law or equity, this Contract 
shall be construed as if such provision did not exist and the nonenforceability of such provision shall not be held 
to render any other provision or provisions of this Contract unenforceable. 

18. ASSIGNMENT / DELEGATION: 
To the extent that any assignment of any right under this Contract changes the duty of either party, increases the 
burden or risk involved, impairs the chances of obtaining the performance of this Contract, attempts to operate as 
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a novation, or includes a waiver or abrogation of any defense to payment by CITY, such offending portion of the 
assignment shall be void, and shall be a breach of this Contract.  CONTRACTOR shall neither assign, transfer 
nor delegate any rights, obligations or duties under this Contract without the prior written approval of CITY.  The 
parties do not intend to benefit any third party beneficiary regarding their respective performance under this 
Contract. 

19. CITY OWNERSHIP OF PROPRIETARY INFORMATION: 
Any files, reports, histories, studies, tests, manuals, instructions, photographs, negatives, blue prints, plans, 
maps, data, system designs, computer programs, computer codes, and computer records (which are intended to 
be consideration under this Contract), or any other documents or drawings, prepared or in the course of 
preparation by CONTRACTOR (or its subcontractors) in performance of its obligations under this Contract shall 
be the exclusive property of CITY and all such materials shall be delivered into CITY possession by 
CONTRACTOR upon completion, termination, or cancellation of this Contract. CONTRACTOR shall not use, 
willingly allow, or cause to have such materials used for any purpose other than performance of 
CONTRACTOR'S obligations under this Contract without the prior written consent of CITY. Notwithstanding the 
foregoing, CITY shall have no proprietary interest in any materials licensed for use by CITY that are subject to 
patent, trademark or copyright protection. 

20. PUBLIC RECORDS: 
Pursuant to NRS 239.010, information or documents received from CONTRACTOR may be open to public 
inspection and copying. CITY will have the duty to disclose unless a particular record is made confidential by law 
or a common law balancing of interests. CONTRACTOR may clearly label specific parts of an individual 
document as a "trade secret" or "confidential" in accordance with NRS 332.061, provided that CONTRACTOR
thereby agrees to indemnify and defend CITY for honoring such a designation. The failure to so label any 
document that is released by CITY shall constitute a complete waiver of any and all claims for damages caused 
by any release of the records. 

21. CONFIDENTIALITY: 
CONTRACTOR shall keep confidential all information, in whatever form, produced, prepared, observed or 
received by CONTRACTOR to the extent that such information is confidential by law or otherwise required by this 
Contract. 

22. FEDERAL FUNDING:

22.1 In the event federal grant funds are used for payment of all or part of this Contract:

22.1.1 CONTRACTOR certifies, by signing this Contract, that neither it nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. This certification is made 
pursuant to the regulations implementing Executive Order 12549, Debarment and Suspension, 
28 C.F.R. pt. 67, § 67.510, as published as pt. VII of the May 26, 1988, Federal Register (pp. 
19160-19211), and any relevant program-specific regulations. This provision shall be required of 
every subcontractor receiving any payment in whole or in part from federal funds.

22.1.2 CONTRACTOR and its subcontractors shall comply with all terms, conditions, and 
requirements of the Americans with Disabilities Act of 1990 (P.L. 101-136), 42 U.S.C. 12101, 
as amended, and regulations adopted thereunder contained in 28 C.F.R. 26.101-36.999, 
inclusive, and any relevant program-specific regulations.

22.1.3 CONTRACTOR and its subcontractors shall comply with the requirements of the Civil Rights Act 
of 1964, as amended, the Rehabilitation Act of 1973, P.L. 93-112, as amended, and any 
relevant program-specific regulations, and Executive Order 11478 (July 21, 2014) and shall not 
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discriminate against any employee or offeror for employment because of race, national origin, 
creed, color, sex, sexual orientation, gender identity, religion, age, disability or handicap 
condition (including AIDS and AIDS-related conditions).

22.1.4 If and when applicable to the particular federal funding and the Scope of Work under this 
Contract, CONTRACTOR and its subcontractors shall comply with: American Iron and Steel 
(AIS) provisions of P.L. 113- 76, Consolidated Appropriations Act, 2014, Section 1605 – Buy 
American (100% Domestic Content of iron, steel and manufactured goods); Federal Highway 
Administration (FHWA) 23 U.S.C. § 313 – Buy America, 23 C.F.R. §635.410 (100% Domestic 
Content of steel, iron and manufactured products); Federal Transit Administration (FTA) 49 
U.S.C. § 5323(j), 49 C.F.R. Part 661 – Buy America Requirements (See 60% Domestic 
Content for buses and other Rolling Stock).

23. LOBBYING: 

23.1 The parties agree, whether expressly prohibited by federal law, or otherwise, that no funding 
associated with this Contract will be used for any purpose associated with or related to lobbying or 
influencing or attempting to lobby or influence for any purpose the following: 

23.1.1 Any federal, state, county or local agency, legislature, commission, council or board; 

23.1.2 Any federal, state, county or local legislator, commission member, council member, board 
member, or other elected official; or 

23.1.3 Any officer or employee of any federal, state, county or local agency; legislature, 
commission, council or board. 

24. GENERAL WARRANTY: 

CONTRACTOR warrants that it will perform all SERVICES required hereunder in accordance with the prevailing 
standard of care by exercising the skill and care normally required of individuals performing the same or similar 
SERVICES, under the same or similar circumstances, in the State of Nevada. 

25. PROPER AUTHORITY: 
The parties hereto represent and warrant that the person executing this Contract on behalf of each party has full 
power and authority to enter into this Contract. CONTRACTOR acknowledges that this Contract is effective only 
after approval by the Carson City Regional Transportation Commission and only for the period of time specified in 
this Contract. Any SERVICES performed by CONTRACTOR before this Contract is effective or after it ceases to 
be effective is performed at the sole risk of CONTRACTOR.

26. GOVERNING LAW / JURISDICTION: 
This Contract and the rights and obligations of the parties hereto shall be governed by, and construed according 
to, the laws of the State of Nevada, without giving effect to any principle of conflict-of-law that would require the 
application of the law of any other jurisdiction. CONTRACTOR consents and agrees to the jurisdiction of the 
courts of the State of Nevada located in Carson City, Nevada for enforcement of this Contract. 

27. ENTIRE CONTRACT AND MODIFICATION: 
This Contract and its integrated attachment(s) constitute the entire Contract of the parties and such are intended 
as a complete and exclusive statement of the promises, representations, negotiations, discussions, and other 
Contracts that may have been made in connection with the subject matter hereof. Unless an integrated 
attachment to this Contract specifically displays a mutual intent to amend a particular part of this Contract, general 
conflicts in language between any such attachment and this Contract shall be construed consistent with the terms 
of this Contract. Unless otherwise expressly authorized by the terms of this Contract, no modification or 
amendment to this Contract shall be binding upon the parties unless the same is in writing and signed by the 
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respective parties hereto and approved by the Carson City Regional Transportation Commission.  Conflicts in 
language between this Contract and any other agreement between CITY and CONTRACTOR on this same 
matter shall be construed consistent with the terms of this Contract.   The parties agree that each has had their 
respective counsel review this Contract which shall be construed as if it was jointly drafted. 
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28. ACKNOWLEDGMENT AND EXECUTION: 
This Contract may be executed in counterparts.  The parties hereto have caused this Contract to be signed and 
intend to be legally bound thereby as follows: 

CITY      CITY’S LEGAL COUNSEL 
Chief Financial Officer      Carson City District Attorney 
Attn:  Laura Tadman, Purchasing & Contracts Administrator      
Purchasing and Contracts Department        
201 North Carson Street, Suite 3    I have reviewed this Contract and approve 
Carson City, Nevada 89701     as to its legal form. 
Telephone:  775-283-7137 
Fax:  775-887-2107 
LTadman@carson.org

By:________________________________   By:_______________________________  
 Nancy Paulson, Chief Financial Officer    Deputy District Attorney 

Dated _____________________________   Dated _____________________________ 

CITY’S ORIGINATING DEPARTMENT 
CONTRACTOR will not be given authorization 
to begin work until this Contract has been    
signed by Purchasing and Contracts    

BY: Darren Schulz, Director     Account #225-3026-430.03-31 
        Public Works Department  
         
        

By: _______________________________ 

Dated _____________________________ 
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Undersigned deposes and says under penalty of perjury:  That he/she is CONTRACTOR or authorized agent of 
CONTRACTOR; that he/she has read the foregoing Contract; and that he/she understands the terms, conditions 
and requirements thereof. 

CONTRACTOR 
BY: Cristina Russell, Vice President 
FIRM:  MV Transportation, Inc. 
CARSON CITY BUSINESS LICENSE #: 16-18284 
Address: 5910 N. Central Expy., Suite 1145 
City: Dallas State: TX  Zip Code:  75206 
Telephone: 972-391-4600 
E-mail Address:  Cristina.russell@mvtransit.com 

_____________________________________________________ 
  (Signature of Contractor) 

DATED ______________________________________________ 

STATE OF____________________________) 
     )ss 
County of ____________________________)

Signed and sworn (or affirmed before me on this ______day of ____________________________, 20__. 

_________________________________________
 (Signature of Notary) 

 (Notary Stamp) 
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CONTRACT ACCEPTANCE AND EXECUTION:

The Regional Transportation Commission for Carson City, Nevada at their publicly noticed meeting 
of July 13, 2016, approved the acceptance of the attached Contract hereinbefore identified as 
CONTRACT No. 1516-129 and titled Public Transportation Operating Service.  Further, the 
Regional Transportation Commission authorizes the Chairperson of the Regional Transportation 
Commission of Carson City, Nevada to set his hand to this document and record his signature for 
the execution of this Contract in accordance with the action taken. 

CARSON CITY, NEVADA 

_______________________________ 
        BRAD BONKOWSKI, CHAIRPERSON  

        DATED this 13th day of July,  2016. 
ATTEST:

__________________________________ 
SUSAN MERRIWETHER, CLERK-RECORDER 

DATED this 13th day of July, 2016. 
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1. Cover Letter 
May 27, 2016 

 

Ms. Laura Tadman, CPPB - Purchasing and Contracts Administrator 
Carson City Purchasing and Contracts 
201 North Carson Street, Suite 3 
Carson City, Nevada 89701 

Dear Ms. Tadman: 

MV Transportation, Inc. and all subsidiaries, joint ventures, partnerships and affiliates, (or 
“MV”) greatly appreciates the opportunity to submit its proposal in response to Carson 
City for Public Transportation Operating Service, Request for Proposal #1516-129 for the 
City’s Jump Around Carson (JAC) Service.  The company understands the City has removed 
the maintenance option from its request for proposal; accordingly, MV’s proposal does 
not include any maintenance program information. If the City would like to learn more of 
the company’s FTA-compliant maintenance program, MV would gladly provide that upon 
City’s request. 

I am hopeful that MV’s demonstrated breadth of experience and tenure in the industry, as 
well as in providing these services for the past 14 years offers assurance that it is a stable 
and qualified partner.    

As required, MV’s proposed operating plan contained herein is complete and accurate; it 
is reflective of MV’s commitment over the past fourteen years in full support of the City’s 
evolving transit system.  MV’s proposal discusses a plan to renew its partnership with the 
City to further strengthen its service. 

Established Local Team 

MV is pleased to propose Ms. Lisa Leuschner to 
continue as the general manager and Mr. Farrell 
Bonnar to continue as the operations/safety 
manager for the City’s JAC services.  Collectively, 
this team has more than 15 years of unmatched 
operational knowledge valuable to the City in the 
continued operation of the JAC transit system.  Lisa and Farrell are conscientious and 
attentive leaders, they monitor all aspects of service operations, always striving toward 
timely, reliable, and efficient service.  MV has provided below a brief overview capturing 
the system’s successes - achieved in partnership with the City; these accomplishments 
clearly exhibit Lisa and Farrell’s dedication to the success of the City’s JAC transit system.  
In furtherance of their ongoing support of the City in these services, MV has included 

Lisa and Farrell remain 
committed to the City’s 

services through the next 
contract term. 
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commitment letters from both Lisa and Farrell at the end of this proposal document.  This 
proposal for the new term includes wage increases for both managers in recognition of 
their performance on this contract and in an effort to ensure Carson City’s managers are 
compensated effectively to support longevity in these positions, which are vital to the 
success of the service.  

Partnership Successes  

The list below captures some of the noteworthy successes accomplished in partnership 
with the City.  

Consistency in ridership growth - reaching more than 200,000 rides per year 

Assisted the City with the implementation of the new fixed route in 2005 

Minimal service complaints  

System passed all City and Federal audits 

No missed trips since 2004 

In 2004, initiated Medicaid system (auditing trips and billing reconciliation)  

MV serves as a transit leader in the community with the bridging of the Carson City 
Senior Center in providing service through a separate contract  

Working successfully with the City through the transition to Ecolane and Bishop Peak 
Technology 

Coordination of group trips to provide the necessary supplementation to Ecolane 

Vehicle maintenance coordination with the City staff 

Re-routing discussions with the City resulting in no missed trips 

Regional Support Team 

Mr. Mark Elias is the City’s continued regional support advocate; in the new term, Mark is 
committed to meeting with the City quarterly to gauge MV’s performance and ensure the 
company is meeting or exceeding all contract and City provisions.  Mark’s proactive efforts 
in support of the success of the City’s JAC system throughout the contract term includes: 
1) Negotiation of the employee union contract within 36 hours; 2) Negotiating three 
contract extensions aligned with City’s project goals and budgetary parameters; and, 3) 
Provided assistance to General Manager Lisa Leuschner and her team to accommodate 
the City’s increased service hours and extended service.   

The City will continue to have access to a regional team, led by Mark. Collectively, this 
team brings nearly seven decades of experience in their respective fields, as depicted 
below. 
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Regional Team Member Years of Experience  

Mark Elias, Senior Regional Vice 
President 

15 years of transportation industry experience 

Andrew Higuera, Vice President of Safety  23 years of safety experience 

Mark Shirley, Director of Accounting 16 years of finance and accounting experience 

Katrina Moujabber, Regional Recruiter 15 years of staffing and recruiting experience 

The City’s system will have the benefit of the company’s neighboring facility in Reno; this 
facility is in close proximity to the City’s location and offers additional staffing resources, 
including a base training site for ongoing staff training, as needed.  

New/Enhanced Offerings for the Next Contract Term 

Transit Miner:  This reporting software will interface with the City’s Ecolane system to 
enhance the offering by providing customizable real-time views and reporting in addition 
to historical reporting to improve service scheduling and efficiency.  Transit Miner allows 
the user to view system performance and export reports in PDF or CSV formats. 

Data Driven Management – MV’s KPI Dashboard: MV will also provide its operational 
dashboard reporting system which will give Lisa Leuschner and her team a view of key 
statistical data. This data is viewable from both tablets and computers, and shows real-
time performance information. The dashboard reporting system client interface will be 
available to MV’s clients at the end of 2016, and will extend monitoring capabilities to City 
staff. 

Mobileye Collision Avoidance System: This device supplements the DriveCam on-board 
camera system to allow MV to provide improved safety performance in the new term. The 
Mobileye unit is a windshield-mounted camera that detects other vehicles, pedestrians, 
and lane divisions in real time by conveying an auditory announcement to the vehicle 
operator.  MV has begun installation of this system in many of its operating locations and 
as a result, has yielded a significant reduction in the number of collisions. 

DriveCam Video Surveillance System: MV will continue to provide DriveCam, an on-
board camera system allowing the monitoring of operator performance for better service 
delivery and safety. MV uses DriveCam Managed Services for review of all clips; allowing 
MV’s local management team to remain focused on successful service delivery. MV will 
equip all vehicles (adding the Arbocs) to ensure all buses have the same updated model 
in the new contract term.   

Enhanced Exterior Washing Plan for Fixed Route Vehicles:  MV recognizes the need to 
improve its washing plan for the City’s fixed route vehicles. In the new term, MV commits 
to running each vehicle through the City’s wash area nightly and conducting a thorough 
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washing weekly. This plan is already in place.  Additionally, MV will provide a pressure 
washer to serve as backup to the City’s equipment and has identified a suitable coin 
operated wash on South Carson Street that will be used as secondary backup.   

Additional Support Staff:  The JAC system has grown significantly over the last contract 
term, necessitating an additional staff member for the dispatch office.  MV proposes to 
add one (1) full-time dispatcher/customer service representative, who will be dedicated to 
call in-take, customer service, and administrative responsibilities. This initiative will allow 
the operations/safety manager to provide more service supervision and operations 
management. 

New Customer Service Program: MV is excited to invite the City’s staff to participate in 
and provide feedback on the company’s new Customer Driven Service customer service 
training program.  This new training will 
take place at the Carson City location in 
September 2016 and will be customized to 
include customer service scenarios specific 
to the JAC and JAC Assist services. The 
training will be facilitated by MV’s 
Corporate Director of Learning and 
Development, Leslie Gorman and her 
team.  A detailed summary on this training 
content has been provided in Section 8.2, 
Passenger Sensitivity Practices.  MV can 
provide additional details at City’s request.  

Supplemental Service Vehicle:  MV 
understands that the City will take delivery 
of new service vehicles in the new term; 
however, MV is prepared to offer to 
provide a 2013 Starcraft Allstar to assist 
with service reliability in the meantime. 
Should the City be interested in this 
option, pricing can be provided.  

Closing 

MV understands the City’s interest in cost effective proposals and the difference between 
greatest value and low bid.  The company is proud of its history in passenger 
transportation and offers high quality, high value service – delivered by highly competent 
and qualified personnel, at realistic and affordable costs.  MV’s proposal honors its 
Collective Bargaining Agreement and the true operating costs in this market.  The 
company is confident that its proposed operating approach offers a competitive price and 
the best value for the City. 

“Farrell and the telephone/call 
in staff as a whole are 

exceptional with customer 
service, compassion and 

support of the needs of this 
particular patient population, 

and are very responsive to 
questions, concerns, and or 

problems.” 
Martha S. Leuty, LCSW, Medical 
Clinical Social Worker - DaVita 

Carson City Dialysis 
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Transportation (LADOT), Los Angeles Metropolitan Transportation Authority (LA Metro), as 
well as numerous Cities within the greater Los Angeles Metropolitan area.   The company’s 
largest fixed route operations include: The CONNECTOR service for Fairfax County, 
Virginia; Las Vegas Transit, for the RTC of Southern Nevada; and, DASH and Commuter 
Express, for LADOT. 

Paratransit and Demand Service 

Operating more on-demand, reservation-based transportation than any other company, 
MV coordinates transportation services for multiple agencies and passenger groups in a 
manner that maximizes resources and controls costs.  The company manages contracts 
operating demand-based transportation services across North America, serving diverse 
metropolitan areas as well as rural and suburban locations.  Among its flagship operations, 
MV operates: Mobility Management Services paratransit program for Dallas Area Rapid 
Transit in Dallas, Texas; Metro-Access paratransit for Capital Metropolitan Transportation 
Authority in Austin, Texas; Access Paratransit for the Orange County Transportation 
Authority in Orange County, California; and, Access-a-Ride for New York City Transit, in 
New York. 

History  

With a dream of innovation and mobility, Feysan and Alex Lodde formed MV 
Transportation, Inc. in 1975.  Then San Francisco limousine operators, the Loddes were 
compelled to make a difference in their home city, San Francisco, California.   

The Loddes witnessed a growing need for improved mobility options, initially for persons 
with disabilities and those who were elderly.  With two vans and a vision for the future, 
the Loddes approached City officials and formed an agreement to provide transportation 
to persons with disabilities. 

As the need for MV’s services grew, the company expanded – first within California, then 
into other states and new modes of transport.  Along the way, major company milestones 
include: 

Acquisition of a controlling interest in Vallejo Citizens Transit Corp., one of the nation’s 
oldest contracted fixed route services, formed in 1956 in California; 

Entry into the federal transportation market, with the operation of Ground 
Transportation for the Veterans Administration in 1998; 

Expansion into pupil transportation services in 2001; 

Emergence as a top campus shuttle innovator in its partnership with Microsoft 
Corporation in 2005 

More than 40 years since its founding, MV Transportation, Inc. is the nation’s premier 
passenger transportation contractor.   The only American-owned transportation of its size 
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and scope, the company offers its customers best value in transportation management 
and operations.  Delivering innovative transportation solutions, MV provides freedom of 
movement, safety, and a positive customer experience to the communities it serves.  

Organizational Structure 

MV Transportation, Inc. is a C corporation that was incorporated in the State of California 
in 1978.  The firm is headquartered in Dallas, Texas, where MV’s executive team is based, 
as well as all company human resource, public relations, legal, and IT departments.  The 
company also maintains support offices in Elk Horn, Iowa (accounting, qualifications, 
contract management, and risk management departments) and in Northern California 
(business development/sales department. 

Today, MV operates in 29 states, and through its subsidiaries, internationally. Within North 
America the company has established operations, each with its own support structure 
consisting of directors of safety, maintenance (as needed), and accounting, as well as labor 
relations and human resources support.    

3. Resume of Key Personnel 

Local Team Organizational Chart 

The personnel assigned to the operation of the City’s community transit services is 
depicted in the organization chart above; the chart includes the number of staff for each 
position.  

Job Descriptions 

The following job descriptions provide a description of the duties and responsibilities of 
each of the assigned position assigned for the City’s services.  

Vehicle Operators 

Vehicle operators are the critical interface to passengers and must appropriately represent 
the City’s service.  MV operators have a safety-first attitude, a professional and caring 

Lisa Leuschner
General Manager

(1 FT)

Farrell Bonnar
Operations/Safety 

Manager
(1 FT)

Dispatcher/Customer 
Service Rep

(1 FT)

Dispatcher/ Scheduler
(1 FT)

Vehicle Operator
(6 FT / 14 PT)
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demeanor, and excellent people service skills. Vehicle operators respectfully and 
professionally respond to customer inquiries, providing information about the service and 
specific routes, as needed.  Upon consent, operators respectfully assist passengers as they 
board the vehicle and aid those who agree to assistance in securing their mobility device.  

The primary responsibility of the vehicle operator is to transport customers while adhering 
to safety regulations, traffic laws, operating 
policy, and scheduled time points.  Fixed route 
operators are trained in the system routes, and 
are fluent in providing information regarding 
major stops, transfer points, and schedule 
information.  

Paratransit operators are provided strict training 
in ADA regulation and are specially trained in 
passenger handling and those disabilities which 
may prevent a passenger from riding paratransit.   

When operators report to work, they check in at dispatch, obtain their manifest, and 
vehicle assignment.  Then, they proceed to the yard and perform a pre-trip inspection, 
coordinating with the supervisor and/or City maintenance team to correct any safety 
issues discovered.  Once the pre-trip checklist is complete, operators are cleared for 
pullout.  

All MV operators are trained in the proper use of the on-board technology, including 
tablets and must demonstrate proficiency in all dispatch communication procedures.  
Vehicle operators coordinate with dispatch regarding no shows, late cancellations, 
changes to manifests, vehicle malfunctions, accidents, and/or other disturbances.   

Upon return to the yard, vehicles operators perform a post-trip inspection and submit all 
completed paperwork to dispatch. 

General Manager (Lisa Leuschner) 

The general manager is the daily operational liaison between MV and City.  This person is 
MV’s field representative and City’s advocate.  This person must work in partnership with 
City staff, the local team, MV’s corporate support personnel, and the riding community to 
realize the mission and vision of the service.  

This person is responsible for the safe and high quality operation of the transit system.  
This responsibility encompasses all efforts defined within the scope of work, including 
safety, training, maintenance, personnel oversight, operating performance, data 
collection, reporting, community relations, budgeting, accounting and finance, local 
purchasing, adherence to policy and procedure, contract administration, and more.  

“Your drivers are kind and 
helpful and respectful of 

patients/riders.” 
Linda Doty, MSW, Renal 
Social Worker - Dialysis 

Clinic, Inc. 
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MV’s general manager will meet with City staff often to provide updates on service quality, 
performance numbers, possible trends, and/or other statistics requested.  In order to 
improve the ongoing education and training of its management team, MV requests that 
general managers attend periodic conference calls, training sessions, as well as regional 
and national meetings hosted by MV’s support team.   

Operations/Safety Manager (Farrell Bonnar) 

The operations/safety and training manager supports the general manager in operational 
functions, and manages the location’s safety and training program.  This position monitors 
the safe and efficient operation of all vehicles to ensure high-quality service.  He has the 
responsibility of directing the day-to-day operation of the transit system in compliance 
with the policies of the City and in conformance with MV procedures.  He is responsible 
for performing road supervision and is dispatched to the scene of any breakdowns, 
incidents/accidents. He is charged with vehicle operator hiring, dispatch training, creates 
and distributes driver schedules, coordinates with maintenance, and manages mileage 
records. 

The operations/safety manager ensures all safety manuals, programs, policies, and 
practices are current and meet the needs of the training divisions. He leads and assists in 
incident preventability determination and makes recommendations for future training 
based on individual events or on system trends.  He resides as the expert in EPA and OSHA, 
CDL compliance and regulations. This position ensures that safety technology tools are 
used and those results examined, trend data is analyzed and plans are developed to 
reduce and prevent future safety incidents. 

The operations/safety manager oversees corporate safety incentives and programs 
managed effectively and consistently, including assignment of Safety Points. It is vital that 
the safety manager create a consistent Safety Culture and emphasize the team approach 
and individual responsibility of all employees to achieve common safety goals. 

He coordinates with MV’s corporate and regional safety team to provide comprehensive 
and professional training for all local staff and is responsible for establishing the schedule 
and curriculum for on-going training.  The operations/safety and training manager 
maintains all training documentation in the employees’ files. 

Dispatcher/Scheduler 

The dispatcher/scheduler directs all on-road operations that occur from the daily pullout 
to return-to-yard.  This position coordinates with vehicle operators while in service in order 
to monitor operations status, mitigate delays, and assist in resolving service disruptions. 

The dispatcher/scheduler supervises operators, manages report times, assigns vehicles, 
and distributes bulletins and other information.  The dispatcher/scheduler is a public 
facing member of MV’s team and must provide positive and professional support to all 
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employees.  He or she is trained in reasonable suspicion and are responsible for assessing 
fitness for duty.  

This person acts in compliance with the 
City policies in accordance with MV 
operating procedures.  The 
dispatcher/scheduler monitors service 
delivery via radio/real-time GPS 
throughout the service day, working 
closely with operators and road 
supervisors to efficiently respond to 
service needs, including accidents and on-
board emergencies.    

The dispatcher/scheduler coordinates 
standby operators in the event that an 
operator does not report on time.  The 
dispatcher/scheduler also helps 
coordinate with the maintenance 

department for vehicle exchanges, maintenance pulls, and submission of vehicle 
inspection/defect forms.  This person must have a strong working knowledge of all 
operations software in use for the City, including Ecolane, Bishop Peak Technology, and 
Transit Miner being proposed for the new term.  

Dispatcher/Customer Service Representative  

The dispatcher/customer service representative is primarily responsible for answering calls 
and interacting with the passenger base who are booking trips.  This position is 
responsible for trip request intake using the Ecolane system and scheduling those trips at 
the time of the call.   

The dispatcher/customer service representative provides superior customer service and is 
professional, patient, and responsive at all times.  They are proficient in the use of Ecolane 
and maximize its use to minimize call time duration, and as a result shorten hold times.  

The dispatcher/customer service representative accesses trip requests for both demand 
and subscription service.  When necessary, they will negotiate trip times as permitted by 
the ADA, and as allowed by City policy.  They will document denials as required. 

This person must have a strong working knowledge of all operations software in use for 
the City, including Ecolane, Bishop Peak Technology, and Transit Miner being proposed 
for the new term. 

  

“Your staff is always polite and 
cheerful when I call.  I have 
observed your drivers to be 

most caring, helpful and 
respectful of our patients. They 
are good about informing us 

when there are patient related 
concerns.” 

Elaine McNeill, LSW, NSW-C of 
Fresenius Kidney Care 
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Local On-Site Manager 

Lisa Leuschner, On-Site Manager  

MV is pleased to present Ms. Lisa Leuschner as the on-site general 
manager for Jump Around Carson (JAC) Service.  Lisa has been the 
general manager of these services for the last eight years and is 
committed to the continued success of the City’s services in the new 
term; a letter affirming Lisa’s commitment to MV for the City’s services 
is included.  Lisa began her tenure with the JAC services in 2003 as a 
driver/dispatcher, became an operations manager in 2004, and was 
promoted to general manager in 2008.  Lisa’s invaluable knowledge 
of the passenger needs, service area, and City contract expectations is 

unmatched. 

As the general manager, Lisa is responsible for employee oversight to include adherence 
to all company and City policies and procedures, oversight of employee hiring and 
training, assisting with route planning and implementation, collection of NDOT and FTA 
data for monthly reporting, development and providing input regarding routes for 
increased efficiency, complaint handling and processing, and oversight of coordination 
with City maintenance staff.  Lisa is the City’s primary contact and remains available to the 
City to discuss and/or address any concerns, service changes or additions.  Among Lisa’s 
noteworthy accomplishments - she coordinated linking internet service between the City 
and MV, effectively saving the City nearly $3,000 annually.  She also aided the City in 
creating audits for the Division of Aging Services – resulting in additional funding for the 
City. 

Lisa’s commitment to the City services through the next contract term includes the 
attendance of City Council Meetings and assistance with the annual senior bus pass 
renewals, including all reconciliation for audit readiness.  

From 2002 to 2003, Lisa was a driver for Ormsby ARC; her responsibilities comprised 
transportation of passengers to their designated stops, assisting them with their baggage, 
and fare collection.  Lisa also completed daily vehicle inspections, new employee training, 
and educating the community on using public transportation. 

Prior to that, from 1998 to 2000, Lisa was a residential director for Educare; this position 
enabled her to hone in her passenger sensitivity skills.  Lisa worked with passengers who 
were faced with physical or mental challenges, she conferred with parents, administrators, 
testing specialists, social worker, and other key stakeholders to develop individual 
educational programs for these clients.  She managed the scheduling of up to 10 
employees, resolved conflicts, operated within budget parameters, and conducted annual 
employee performance reviews.  Lisa’s accomplishments included her company and state 
policy compliance adherence enabling the group home to pass the state inspection. 
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Lisa looks forward to the opportunity to continue in her role over the next contract term 
and will continue to serve as the company’s representative in these services.  Lisa will 
remain available to the City at all hours of service operations.  Please see Lisa’s resume 
and commitment letter at the end of this proposal document. 

Farrell Bonnar, Operations/Safety Manager 

Mr. Farrell Bonnar is MV’s 
operations/safety manager for this 
service. In this role for four years, 
Farrell has remained a proactive 
leader in all functionalities of the JAC 
system. His efforts have affected a 
positive atmosphere for employees, 
City staff, service centers, and 
passengers alike.  Farrell can be relied 

upon for his friendliness, consideration, and genuine 
enjoyment with working with the community, employees, and centers.  His knowledge has 
been in valuable in the recent implementation of Ecolane scheduling software for JAC 
Assist and Bishop Peak Technology for the JAC system.  In the new term, Farrell, with MV’s 
technology team, will lead the Transit Miner implementation and training. 

“I appreciate your responsiveness and flexibility when I call frequently to coordinate 
travel times with our challenging dialysis treatment schedule.” - Elaine McNeill, LSW, 

NSW-C of Fresenius Kidney Care 

In 2012, Farrell was promoted to the operations/safety manager based on his commitment 
and ongoing dedication to the JAC services.  In this role, he assists with administrative 
functions, including operator hiring and scheduling (backup and absentee), ticket voucher 
reconciliation and coordination, scheduling of group and subscription trips, review and 
coaching of DriveCam video clips, operator training, and the handling and follow-up of 
customer complaints.  He schedules all dispatchers and vehicle operators for training and 
manages mileage records, as well as maintenance coordination with City’s staff.  Farrell 
also assists with road supervision; he clearly communicates remedies and rerouting of 
road closures in coordination with City staff.  He also assists the City in organizing special 
events transportation planning (i.e. Nevada State Fair, emergency situations, or unique 
visitor arrivals).  

Farrell joined MV’s JAC services in 2011 as a dispatcher/customer service representative; 
his range of responsibilities comprised customer-facing directives, including but not 
limited to receiving and scheduling ride reservations, creating and maintaining accurate 
weekly and monthly reports.  As a dispatcher, Farrell was the first line of support for on-
the-road calls from vehicle operators seeking guidance and assistance.  He provided 

Farrell’s friendly 
demeanor creates 

and promotes 
positive employee 

morale. 
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immediate response to any and all road obstructions, disturbances, and emergency 
settings.  Farrell also assisted the general manager with all requested office administrative 
duties. 

Prior to his career with MV, from 2002 to 2011, Farrell was a warehouse lead for F&M 
Mafco in Carson City.  He held responsibility for in-house and off-field inventory control, 
installation of a bar code system, opening and closing the warehouse facility, ensuring 
contract compliance, quality assurance, product inspection, and employee training. 

Farrell’s in-depth system knowledge is extensive and supports his work in community 
outreach, staff scheduling, and service to key stakeholders.  He is eager and is committed 
to administering positive directives in full support of the continued success of the City’s 
JAC system.  Please find Farrell’s resume at the end of this proposal document; a copy of 
Farrell’s commitment letter is provided along with Lisa’s.   

Corporate Support 

Mark Elias, Senior Vice President of Operations 

Mr. Mark Elias is MV’s senior vice president overseeing the Northwest region.   Promoted 
to this role in 2015, Mark will continue to serve as MV’s executive level representative for 
the City’s operation, and will oversee and provide ongoing support to MV’s On-Site 
Manager Lisa Leuschner to ensure adherence of contract compliance comprising ridership, 
quality of service, route performance, safety and security, emergency preparedness, 
coordination with City maintenance staff, vehicle cleaning, and fare collection.  Mark will 
oversee service quality for this contract and confirm that MV is living up to the promises 
made in this proposal. He leads the regional support team assigned to this contract, and 
will have authority over resource commitment and oversight.   

Mark’s commitment in providing service transparency to the City includes scheduled 
quarterly visits with the City in the new contract term.  

Mark brings to this project nearly 15 years of transportation management experience, 
including direct experience with MV’s operations in the Pacific Northwest.  He oversees 
the Company’s operations in Northern California, and the Pacific Northwest. 

Andrew Higuera, Vice President of Safety 

Andrew Higuera is the vice president for safety at MV Transportation. Joining MV in 2002 
as a regional safety manager, Andrew’s span of responsibility has grown over the years. 
Throughout his tenure at MV, Andrew has promoted excellence in safety and customer 
service. His strong operational and customer relations expertise landed him assignments 
at some of MV’s largest transit operations – including the positions of risk manager and 
customer service manager at operations in the Phoenix, Arizona area.   
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Andrew and will continue to remain available to the local JAC team to ensure all state, 
federal, and City safety initiatives are adhered to. 

Andrew oversees all safety and security programs and initiatives for his region, 
coordinating with his team of regional safety directors and local management teams.  He 
works with MV’s operations and maintenance support (as needed) to ensure MV is 
compliant with all regulatory requirements relating to health, safety, and security.  Andrew 
personally schedules and/or conducts safety audits and inspections, and provides safety-
related support for new start-up operations. He also works with MV’s executive team to 
develop and enact company-wide safety policies.   

4. References 
The company has provided three references of contracts that are similar systems to that 
of the City’s JAC services. 

Petaluma Transit, City of Petaluma (Petaluma, CA) 

MV has provided fixed route public transportation services for the City of 
Petaluma since 2000.  In 2011, MV was awarded a contract for the City’s 
paratransit service along with a third contract term for the fixed route services.  
These services, comprising 16 vehicles, collectively form Petaluma Transit.  MV 

is responsible for operations, maintenance, dispatching, reservations, and scheduling. 

MV provides its proprietary AVL/GPS dispatch and reporting system, TimePoint, for the 
fixed route service, as well as kiosk displays posted at the City’s Copeland Transit Mall.  For 
the paratransit service, MV uses Trapeze software for reservations, scheduling, and 
dispatching.  MV also provides its proprietary real-time reporting system, Smart Alert 
Messenger (SAM). 

Please contact Mr. Joe Rye, transit manager at (707) 778-7421 or jrye@ci.petaluma.ca.us 
as a reference for this contract. 

Canby Area Transit, City of Canby (Canby, OR) 

MV began operating Canby Area Transit (CAT) system in 2011.  This system 
comprises fixed route, general public dial-a-ride, paratransit services, and 
weekday shopper shuttle services. 

MV delivers service with a mixed fleet of 15 gas and diesel vehicles.  MV provides 
management, staff, and operations.  The City provides vehicle maintenance. 

The City may contact Ms. Julie Wehling, transit director at (503) 266-4022 ext. 251 or 
wehlingj@ci.canby.or.us as a contact for these services.  
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Go West Shuttle, City of West Covina (West Covina, CA) 

MV began operating the City of West Covina’s Go West Shuttle service in 2014.  Operating 
within West Covina city limits and serving portions of Los Angeles County, this service 
comprises two service components:    

Fixed route service, which is available to the general public and operates on three (3) 
routes. 

Dial-A-Ride service, which is available to seniors aged 55 and older or to eligible 
persons with disabilities.  The Dial-A-Ride program is available to persons 55 years or 
older and persons with certified disabilities.    

MV provides the Trapeze system to support efficient dispatching, scheduling, and 
reservations.  MV operates and maintains a mixed fleet of 11 propane and CNG fueled 
vehicles.  

The City may contact Mr. Chris Freeman, assistant city manager at (626) 939-8443 or 
chris.freeman@westcovina.org for questions or information on MV’s performance for this 
contract.  

Client List 

Please find the company’s list of clients for the last five years at the end of this proposal 
document.  

5. Completed Financials 
Please see MV’s confidential audited Financial Statements for 2014–2015 enclosed 
separately in a sealed envelope included with the original proposal submittal.  The 
Company’s financial position is solid, and has strengthened over the last two years as 
evidenced by the increase in working capital and working capital current ratios.  The 
Company has the financial resources and wherewithal to meet its financial obligations.  
For more information regarding the financial viability of MV, please contact Mr. Robert 
Pagorek, chief financial officer, at (972) 391-4641. 

6. Defaults or Legal Actions 
MV is proud of the longstanding relationships that it has formed with the agencies it 
serves.   MV Transportation, Inc., nor its subsidiaries, joint ventures, partnerships, or 
affiliates, has ever defaulted on a contract in its entire history.  While the Company has 
had a handful of contracts where a revised expiration date was negotiated, the firm has 
neither failed to complete a contract nor has it had a contract cancelled due to failure to 
comply with contract obligations. 
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7. Accident Claims 
MV Transportation operates more than 10,000 vehicles in more than 150 locations.  Over 
the past three completed years and first quarter of 2016, MV has experienced a total of 
43,607 incidents ($66.2 paid); of those claims, 168 (18.7M paid) were in excess of $100,000.   
There is presently no litigation – including those identified above – against the company 
which is not subject to insurance coverage or which MV believes would threaten the 
financial stability of the company or its ability to perform any of its contractual obligations. 
The details of current and pending claims and litigation are confidential; if the City requires 
more information on claims for the purpose of evaluating MV, please contact Mr. Bob 
Hargis, Executive Vice President of Risk Management at (712) 764-3720.   

MV has provided a confidential three year history of past closed/resolved accident claims 
paid out in the state of Nevada at the end of this proposal document. 

7.1. Vehicle Cleaning Plan 
The company’s cleaning plan accounts for the washing of paratransit vehicles using 
the City’s wash rack at least three times a week as is the current practice today.  
Recently, MV has instituted an enhanced cleaning plan for the fixed route vehicles 
and this plan will remain in place for the new term. The fixed route vehicles are run 
through the wash rack each night at the end of shift by the vehicle operators and 
will be thoroughly cleaned each Sunday.  MV’s proposal for the new term includes 
a pressure washer to serve as backup to the City’s facilities. Additionally, MV has 
identified a wash facility on South Carson Street to be used as backup to ensure 
vehicles are kept clean according to MV’s contract with the City. The company’s 
vehicle cleaning procedures along with a cleaning checklist form has been 
provided as an attachment as required in Section 6.1.2.10.9.  

8. Firm’s Understanding and Ability 

8.1. Operations Plan 
The company will manage and operate the Carson City’s Jump Around Carson 
(JAC) services from the City’s facility located at 3303 Butti Way, Building #1 at no 
cost to the service. MV’s operations plan for the City’s JAC Assist Dial-A-Ride and 
JAC Fixed Route systems is immediately following.  

Customer Service  
Telephones will be staffed by dispatchers available for reservations and 
information calls from 8:00 a.m. to 5:00 p.m. every weekday, from 8:00 a.m. to 4:30 
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p.m. on Saturdays.  The City-provided voice mail system will record any 
reservations requests outside of these business hours (and on specified holidays).  
Trip reservations will be accepted up to 14 days in advance. 

The dispatch team answers calls in the order they are received, and with the same 
standard greeting: “Thank you for calling JAC Assist how may I assist you today?”  
All staff personnel must attend MV-administered Customer Driven Service 
customer service training, where they learn professional and respectful telephone 
skill and effective communication techniques. 

Paratransit Reservations & Scheduling 

Trip Reservations  

If the customer is interested in making a trip reservation, the reservationist asks 
them for his or her name or ID number, looks up their profile in Ecolane, and 
confirms their eligibility to use the service.   

The reservationist creates a new trip in 
Ecolane, recording the pickup and/or 
dropoff locations.  Common 
departure/arrival destinations can be 
saved in the customer profile screen of 
Ecolane.  If the trip is to or from a new 
destination, the reservationist will record 
the location information in Ecolane, 
reading it back to the caller to confirm 
accuracy.  

If the trip request can be accommodated, trip details including pick up times are 
confirmed with the passenger.  The reservationist inquires about any special 
assistance needed, such as carrying bags, and includes this information in the 
comment section of the manifest so that the operator may provide assistance 
within the program policies.  

Once all of the trip details are recorded, the reservationist submits the trip request 
and Ecolane presents the reservationist with the best available options for 
scheduling the trip.  If the trip cannot be scheduled at the exact time requested, 
the reservationist attempts to negotiate a trip within one hour of the originally 
requested time.    

If the trip cannot be successfully negotiated, the dispatching staff documents the 
trip as a denial pursuant to ADA regulations, and offers the passenger the 
opportunity to be placed on a standby list.      

At the end of each call, the customer is thanked for their business. 

MV’s full-time 
dispatcher/customer service 
representative will take all 
reservation requests in the 

new contract term. 
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Subscription Trips 

Subscription trips are provided pursuant to ADA regulation and City service policy 
regarding the maximum allowable percentage of subscription trips.  Dispatch staff 
reviews subscription service monthly to confirm it does not exceed service 
requirements.  MV can provide City with a list of subscription service pick-ups and 
drop-offs, their schedule, and productivity.    

Planning for Productivity and On-Time Performance  

Dispatcher/scheduler schedules trips on specific routes based on time and location 
of trips.  The Ecolane software examines potential routes for the next day, as well 
as recently scheduled trips, and then books the trip or presents the reservationist 
with conflicts to be negotiated.   

It is critical to appropriately negotiate demand trips to fit well with the subscription 
trips that are already scheduled.  In order to provide a superior reservations 
process MV employs the following: 

Scripting – It is important to hire dispatcher/schedulers with a strong customer 
service background.  It is equally important to give them tools to help them 
work with passengers to find solutions that help both the customer and the 
organization.  Therefore, MV has developed scripts that a dispatcher can use 
when negotiating times for trips.    

Reservations training – MV trains its reservations teams in best practices for 
Ecolane use, and how to leverage MV reports, monitors, and procedures to 
achieve success.  This training arms MV’s team with the tools needed to 
optimize service.  

Trip Changes and Cancellations  

When a customer requests a same-day trip 
change or cancellation, the 
dispatcher/scheduler looks up the trip 
information in Ecolane, and initiates the 
change.  If the change is a same day request, 
the customer service/dispatcher initiates the 
change notifies the dispatcher and the vehicle 
operator.   

Scheduling Procedures 

Once reservations are closed for the day, the 
dispatcher/schedulers review the next days’ 
routes for efficiency, and begins the batching process in Ecolane.   

“Your office staff is always 
responsive and assists with 

my many requests for 
changes in schedules for 

dialysis patients.” 
- Linda Doty, MSW, 

Renal Social Worker 
- Dialysis Clinic, Inc. 
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During the trip batching process, Ecolane examines all trips and adjusts routes 
based on trip times and location.  This process maximizes productivity while 
ensuring on time performance is maintained.  

Once this process is completed, the dispatcher/scheduler reviews all routes to 
ensure that schedules are attainable, yet productive.   

When the routes are finalized, the dispatcher/scheduler confirms and assigns 
vehicles and operators to each route and determines their appropriate start-times 
(based on geography and time of day).  

Once all routes are assigned, operator assignments are exported from Ecolane. 

Day of Service 

Operator Check In 

When the operator reports to the facility, he or she will check in at dispatch.   The 
general manager or on-duty supervisor will be present, along with MV’s dispatch 
team.  The operator will be marked as present and provided his or her vehicle 
assignment, any written notices regarding service adjustments, changes, or 
announcements, and assessed for “fit for duty”. This review includes a uniform 
check, reasonable suspicion evaluation, and a review of each operator’s license.  

Standby Operators, Protection Vehicles, and Backup 
Service 
MV’s supervision and safety programs will minimize the number of delays, 
preventable incidents, and roadcalls experienced in the system; however, MV’s 
team will be prepared for these unfortunate events should they occur.  

Extraboard Operators 

Extraboard operators are available as backup when operators do not arrive to work 
on time and as scheduled due to vacation or illness. Upon becoming aware of a 
driver deficiency, the dispatcher places a call to an extraboard operator alerting 
them of the available shift.  When they arrive at the facility, they are provided route 
paddles to assist them in throughout the service day. 

Backup Vehicles 

Backup vehicle are pre-tripped vehicles that are parked at the operating facility.  
These vehicles are available for use in the event of a service disruption such as a 
vehicle incident or roadcall.  MV offers to provide a spare vehicle for the City’s use 
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in the new term, should the City be interested in this option pricing can be 
provided.  

Service Delivery 

Fixed Route  

A dispatcher will be on during all hours of service to respond to issues and monitor 
service.    

Upon arrival at the first stop, the operator will change the vehicle head sign from 
“Out of Service” to the proper route number and name.  If the operator is early, he 
or she will not leave the stop until the first scheduled departure time.   

The operator will proceed to the next stop at the scheduled departure time.  MV’s 
dispatch team will continually monitor service delivery through the 
Bishop Peak Technology interface in order to quickly resolve any issues that arise 
and answer any questions regarding vehicle status from passengers.   

Paratransit 

Throughout the service day, the Ecolane tablets will guide the operator along the 
route, notifying him or her of the next scheduled stop. As the operator performs 
trips using the arrive/depart buttons on the unit, the information is transmitted 
and the route is updated in Ecolane.   

Dispatchers continually track vehicle status and monitor service delivery 
throughout the service day in Ecolane.     

If the passenger does not appear, the operator alerts the passenger of their arrival 
by knocking at the door. If the passenger still does not appear, the operator uses 
the tablet to request that the dispatcher call the passenger.  If the passenger does 
not arrive within 5 minutes after the scheduled pick-up time has passed, the 
dispatcher authorizes a no show and documents the event, and instructs the 
operator to move to the next stop.   

Mobility Device Securement 

Providing safe transportation to persons in mobility devices is essential to the 
success of the JAC services, especially with the high number of wheelchair 
boardings experienced by the City’s system.  These passengers generally require a 
greater level of time and attention by the driver.  This proper attention of the driver 
is critical to ensure the mobility device is properly secured so as to make sure the 
customer enjoys a safe ride.  Wheelchair securement procedures are as follows: 

The vehicle must be parked at least 18 inches from the curb, with the vehicle in 
park and the parking brake engaged.  The driver opens the door and prepares the 
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mobility device securement area.  The lift is then deployed pursuant to specific lift 
procedures.   

Drivers will assist the passenger in boarding the lift; all passengers will be loaded 
on the lift facing away from the vehicle.  The driver will ensure that the brake on 
the mobility device is engaged, and will secure the lift safety strap.  The driver must 
then communicate to the passenger that operation of the lift is going to begin 
after confirming that they have secured their brakes and are ready.  Maintaining 
their hand on the mobility device, the driver raises the lift to the top of the lift 
platform.  Once the lift is in place, the driver will maneuver the passenger into the 
vehicle and position the chair in preparation for securement.  Once the passenger 
is in place in the securement area, the driver will request permission to begin 
securement procedures.   

Upon consent, the driver will secure the mobility device at strength securement 
points; the driver will never attach securement straps to spokes or other loose 
components.  The driver checks that the straps are secure and tight, and then 
requests permission to place the shoulder belt and lap restraint over 
passenger.  Upon consent, these personal restraints are secured, and the driver 
notifies the passenger that they are ready to depart. 

As part of MV’s Driver Evaluation program, Farrell will perform spot checks of 
mobility device securement to ensure procedures are properly followed. 

Road Supervision 
Mr. Farrell Bonnar is responsible for road supervision and the dissemination of 
critical information, such as service changes and system announcements to the 
operator team.  He serves as the go-to resource in the field for MV’s operator team.  
With the additional dispatch office team member proposed for the new term, 
frequency of road supervision will be increased in the new term.  

He performs incident investigations, administers drug and alcohol testing 
procedures, responds to roadcalls, and resolves passenger disputes as needed.  
Based on his findings reports for these various activities, progressive discipline will 
be administered pursuant to the collective bargaining agreement.  

Farrell will perform operator evaluations to ensure that each operator is safely and 
correctly performing his or her job.  Road observations are performed discreetly 
(and unannounced) without disruption to service, and include the following review 
types: 

Observed Ride Checks: Observed ride checks are on-board evaluations of an 
operator’s customer service and safety skills.  Areas that are evaluated include 
safe vehicle operation and professional passenger interaction.  During this 
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check, the operator’s credentials are checked to ensure proper certifications 
are up to date and in the operators’ possession.   

Unobserved Service Checks:  Unobserved service checks are random 
inspections that assess operators’ driving and safety skills from the road.  Road 
Supervisors perform these checks from their service vehicle (following the 
operator). Operators typically are unaware that these evaluations are being 
performed.   

Mobility Device Securement Spot Checks:  These random inspections are 
on-vehicle reviews of an operators’ ability to safely and properly secure a 
mobility device.  The supervisor meets the operator at a location where a 
passenger using a mobility device is being picked up, boards the vehicle, and 
closely observes the manner in which the mobility device is secured.   

Pullout Inspections: Pullout inspections are unannounced and occur daily.  A 
supervisor that is stationed in the yard confirms that the operator is in proper 
uniform, has the appropriate credentials on his or her person, and is prepared 
for service that day.  The supervisor then checks the vehicle to confirm it is 
clean and ready for service.  

End of Operator Shift 

When the operator has completed his or her shift, he or she will notify dispatch 
and head to the yard.  The operator ending his or her shift will perform a 
walkthrough of the vehicle to collect any items left on board and dispose of any 
trash.  Then the operator will perform a post trip inspection.   

Transit Miner Reporting System 
The company is offering Transit Miner for the City’s JAC Assist dial-a-ride 
paratransit services in the new contract term; this system is a scalable, cloud-based 
business intelligence solution that interfaces with Ecolane to provide real-time and 
historical reporting.  This reporting package provides both a real-time and a 
historical look into system performance using a variety of dashboard options, 
allowing the team to make effective decisions for the City’s JAC services.  Transit 
Miner offers easy, customizable data exports capabilities into PDF or CSV 
formats.  This system is HIPAA compliant and secure. 
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Data Driven Management – MV’s KPI Dashboard 
In an ongoing effort to improve the oversight of MV operations at all levels, the 
company launched an operational dashboard reporting system.  Using a role-
based user access model, the dashboard provides hierarchical views of key 
performance data to users, based on position in the organization.  Managers can 
view key data relating to their location; regional can access data for regions within 
their assigned region; and corporate support teams can view data across all 
locations. Viewable from tablets, iPads, and computers, MV’s team can review how 
each location is performing at any time, from anywhere.  

Powered by the Microstrategy Enterprise Analytics Platform, the reporting 
dashboard interfaces with MV’s key data collection systems to aggregate and 
present data in meaningful views.   This approach to data drive operations 
management assures MV customers that all levels of the company’s leadership 
clearly understand how your services are performing.  Moreover, these tools give 
clear direction on where and when corporate resources need to be applied in order 
to remediate service challenges.   

While this system is under ongoing development, dashboard reports are available 
to include those relating to service safety, reliability, maintenance/fleet reliability, 
and staffing needs. MV projects customer access to this system will be available by 
the end of 2016. 

8.2. Passenger Sensitivity Practices  
MV places great importance on operator sensitivity and safeguarding the dignity 
of its passengers.  MV’s state-of-the-art, customized ADA Sensitivity Training 
Program is tailored to each contract and emphasizes courtesy, understanding, and 
the operator’s responsibility to serve all passengers, regardless of background or 
disability.  

 

Dashboard Sample 

 

Pop up Data Detail 
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Practice and role-playing sessions are held with trainees to foster an experiential 
understanding of the 
challenges of navigating the 
system as a visually impaired 
passenger or as one who uses 
a mobility device.  Video and 
classroom training is 
augmented by the involvement 
of representatives from the 
community, local advocacy 
groups, and care facilities. 

Operator training includes the 
study of different types of 
disabilities and mobility aids so 
that operators properly learn 
how to handle each one 
professionally and with utmost 
care.  Training emphasizes how passengers in mobility devices generally require a 
greater level of time, attention, and particular sensitivity by the operator. It explains 
how the proper securement of the mobility device is critical to providing a safe, 
enjoyable ride for the passengers.  To ensure ongoing safety for passengers, 
training and monitoring in this area extends beyond the initial training period. 

Customer Training Program 

The company will provide a new customer service training program to all staff 
of the JAC services in the new term. The training focuses on understanding the 

needs of the passengers, how to make the best first impression, meeting 
passenger expectations, and recognizing and managing passenger challenges.   

Understanding the diverse needs of its customer base, as well as its passengers, 
MV began work on creating a new, fully customizable customer service program 
to meet the specific needs of each of its services.   

Created by Director of Learning and Development Leslie Gorman, Customer Driven 
Service is an interactive training program that bridges traditional customer service 
concepts and transit operations.  The training redefines the hierarchy of the 
operation, placing the customer at the center, educates trainees on the value of a 
customer-centric organization, and provides trainees a roadmap to create a culture 
of customer service.  

The training is delivered across three modules – each addressing the critical 
components of how customer service drives quality transportation. 

“From day one working with 

Farrell and his team at JAC ASSIST 
they have done nothing but take 

the right steps in educating 
themselves, learning patients and 

understanding for people that 
most don't take the time to 

notice.” 
Royal Good, Site Supervisor – 

Accessible Space, Inc. 
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Creating a Culture of Customer Service: This module defines the customer and 
includes interactive sessions to discuss how we, as customers, want to be treated. 
It explains the power of making 
generalizations, the power of words, 
and how we can control the first 
impressions that our customer have 
of us. 

Taking Care of Our Customers:  
This module delves into the 
importance of meeting expectations, 
defining the seven expectations of 
our passenger base (reliability, safety 
and security, convenience and 
accessibility, clean and comfortable, 
understandable, affordably, friendly 
and empathetic).  The session is 
rounded out with group exercises 
focusing on what we can each do to 
excel in customer service as we 
represent MV, and a discussion on 
how to create a positive experience 
for our customers.  

Resolving Service Breakdowns: The final module addresses conflict resolution 
and dealing with angry customers.  It educates trainees on the five steps to 
resolving conflict (listen - apologize - ask what you can do for the customer - 
propose a solution - repeat until you find a solution that works). The training 
includes interactive sessions on the importance of clarity and explanation when 
delivering service, and provides trainees methods of exceeding customer 
expectations. 

8.3. Maintaining Excellent Client Relationship 
MV has enjoyed the relationship it has formed with the City and its staff for the 
past fourteen years. In confirm continued transparency between the City and MV 
in providing these services, Mr. Mark Elias will continue to serve as the City’s 
regional contact.  Mark remains committed to contributing to the overall success 
of the City’s JAC services.  In the new term, Mark will be available to meet with City 
staff to provide knowledgeable insight, performance standards, and service quality 
assurances. 

“Many of our patients are 
elderly; many have physical or 
other disabilities. It seems you 

take extra effort to 
accommodate these individuals 

making sure their JAC Assist 
rides are timely and taking extra 
care to ensure patients do not 
have to wait long periods after 
their dialysis for rides home..” 

- Linda Doty, MSW, Renal 
Social Worker - Dialysis 

Clinic, Inc. 
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8.4. Meeting Federal Transit Administration Requirements 
MV and its subsidiaries have been providing passenger services for more than 60 
years in compliance of all urban public transit requirements as it relates to the 
Federal Transit Administration. 

9. Copies of Policy Manual and Procedural Documents 
MV has provided as attachments to this proposal submittal the following listed 
documents, included in the 100 page limit at the end of this proposal document:   

System Standards; Personnel Policies and Procedures 

Driver’s Handbook  

Drug and Alcohol Testing Policies and Procedures  

Training Programs - including 
name(s) of individuals/agencies 
that will provide defensive driving 
and passenger sensitivity training  

Risk Management Policy and Safety 
plan  

Comment/complaint procedures  

Vehicle Inspection Procedures and 
Checklist Form  

Vehicle Cleaning Procedures and 
Checklist Form  

Service Transition Plan  

Price Proposal/Proposal 
Breakdown, Attachment D  

Certifications and Other Required Forms, Attachment F 

“I have nothing but praise, admiration, 
and respect for everyone that I have 

had the pleasure of working with 
because they have earned my trust 
and most importantly the trust of 

those who are vulnerable, scared and 
fragile…” 

Royal Good, Site Supervisor – 
Accessible Space, Inc. 
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Ms. Lisa Leuschner is MV’s proposed general manager for the Jump Around Carson (JAC) 
Service. 

Experience 

General Manager, MV Transportation, Inc. (Carson City, NV) 
2008 to Present 

 Interpreting and implementing company policies and developing operating procedures to 
facilitate division operations 

 Maintain excellent communication between client and MV Transportation 
 Collate daily information into monthly reports to complete accurate and timely billings to 

client 
 Generate reports to provide accurate number of specific types of passengers to provide 

necessary information to client 
 Responsible for monthly Paratransit, Fixed Route, NDOT, FTA, FTA vehicle maintenance, DAS 

and revenue reports 
 Input daily payroll and create Hours By group report. 
 Hire and arrange training of new drivers and personnel 
 Supervise 16 drivers and 1 dispatch personnel 
 Implementation of new route system 
 Develop and design and time schedules for new maps 
 Assisted in route planning and implementation 
 Increase efficiency according to time schedule to lower costs 
 Plan vehicle scheduling, allocation, and licensing and communication functions in accordance 

with established policies 
 Manage concerns and address any complaints 
 Monitor DVI’s for any issues or concerns 
 Inspection of service vehicles and schedule vehicle repair and PM's needed 
 Answer phones, schedule rides, dispatch and schedule drivers 
 Work with city to include our office on their internet at no cost to improve GPS tracking for 

fixed route saving division approximately 3000 a year 
 Implement DriveCam - resulting of increased driver awareness increasing on-road safety 
 Create reports to assist Carson City for Division of Aging Services audit, establishing Carson as 

a recipient of transportation funding 

Commercial/Professional Driver, Ormsby ARC (Carson City, NV) 
2002 to 2003 

 Transported passengers on scheduled routes to local and distant points according to time 
schedule 
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 Assisted passengers with baggage 
 Collected tickets and cash fares 
 Regulated heating, lighting, and ventilating systems for passenger comfort 
 Complied with local traffic regulations 
 Reported delays and accidents 
 Inspected bus and checked gas, oil and water before departure 
 Maintained high standards of excellence 
 Assisted subordinates and supervisors in identifying and resolving  
 Training of new drivers and personnel 
 Taught people within the community how to utilize public transportation  

Residential Director, Educare (Carson City, NV) 
1998 to 2000 

 Managed and operated an intensive care facility for mentally challenged residents 
 Conferred with parents, administrators, testing specialists, social workers, and others to 

develop individual educational program for clients 
 Considered individual requirements, physical, emotional and educational levels of 

development 
 Created learning materials geared to client ability and interest 
 Instructed clients to improve sensory-motor and perceptual-motor development, perception, 

memory, language, cognition, social, and emotional development 
 Supervised 5-10 employees, scheduled work hours, resolved conflicts, and determined salaries 
 Prepared and processed more than six individual reports per client, life skills, behavior, 

academic, progress, strengths, and areas needing improvement. 
 Demonstrated skillful communication and negotiation skills 
 Maintained high standards of excellence with billings, budget, and finances 
 Earned company recognition for employee of the month for State of Nevada for bringing 

group home up to code to pass state inspection 
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Mr. Farrell Bonnar is MV’s proposed operations/safety manager for the Jump Around Carson 
Services. 

Experience 

Operations Manager, MV Transportation, Inc. (Carson City, CA) 
2012 to Present 

 Assisted in instituting and implementing Ecolane scheduling system for JAC service 
 Responsible for Drive am management and coaching 
 Increased contact with Dialysis and patients to facilitate necessary services 
 Increased working rapport with City maintenance to assure all vehicle maintenance needs are 

met 
 Plan vehicle scheduling and routing 
 Works with passengers and employees to ensure service quality  
 Respond to any challenges or emergency situations 
 Review and revise driver schedules to increase efficiency to lower cost 
 Maintain daily, weekly, and monthly reports; ensuring accuracy for Aging and Disability 
 Interpret and implement company policies 
 Expedite communication between management and field employees 

Dispatcher/Customer Service Representative, MV Transportation, Inc. (Carson City, CA)) 
2011 to 2012 

 Scheduled and accepted telephone reservations by passengers 
 Created and maintained daily, weekly, and monthly reports; ensuring accuracy 
 Dispatched in service operators 
 Responded to any challenges or emergency situations 
 Assisted with office functions 

Warehouse Lead, F&M Mafco (Carson City, NV) 
2002 to 2011 

 Inventory control 
 Installed bar code system for inventory 
 Open and close of warehouses 
 Travel to all warehouses for inventory control 
 Ensured contract compliance 
 Worked with passengers and employees and ensured quality service  
 Supervised and inventoried and audited all products shipped by warehouse employees 
 Responsible for training of new employees 



Farrell Bonnar 
Operations/Safety Manager 
 

Resume, Page 2 
 

Education and Training 
 

 Served in the U.S. Navy 
 Reasonable Suspicion for Supervisors Training 
 Elder Abuse Awareness Training 
 Preventing Workplace Harassment  
 Hazardous Material Shipping training 
 CPR training  
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6.1.2.10.1 System Standards 
MV recognizes the following performance standards outlined in the RFP for the next contract term and will work 
consistently to ensure these standards are met and exceeded. Additionally, during MV’s tenure, JAC Assist ridership 
has progressively reduced while the Fixed Route ridership has increased. Ultimately, this trend, which was also true 
during MV’s last contract term, increases efficiency and saves the City money as Fixed Route inherently costs less to 
operate.  During the current term, MV assisted the city by providing more than 200,000 rides per year, more than 
doubling the ridership from the first year of service almost 11 years ago. 

Performance Standard Measurement MV Performance 
Vehicle Cleanliness All vehicles shall be visibly clean 

inside and out at all times, and 
shall be free from dirt, litter, 
graffiti or other foreign materials 

MV has performed well in this regard for 
the paratransit vehicles over the last 
contract term and will improve 
performance in this standard for the fixed 
route vehicles in the new term. MV has 
recently implemented a new plan to ensure 
cleanliness for the fixed route vehicles and 
its proposal response contemplates 
backup measures for the new contract 
term to further demonstrate its 
commitment to achieving excellence in this 
standard for all vehicles   

Preventable Accidents Zero preventable accidents over 
six-month period with at least 500 
hours of revenue service 

MV has performed well over the contract 
term for safety performance.  In 2015, MV 
had zero NTD reportable preventable 
accidents and a reportable NTD accidents 
rate of 0.329. With the introduction of 
Mobileye and the installation of DriveCam 
on all vehicles in the new term, MV expects 
safety performance to remain positive and 
further improve. 

On-time Performance Buses shall depart no more than 5 
minutes late from any scheduled 
stop or ADA paratransit pick up 
window time period and shall not 
leave any point prior to the 
scheduled departure time 

All service pull-outs have been on time. MV 
will continue to work with the City and its 
operators using the recently implemented 
Ecolane for JAC Assist and Bishop Peak 
Technology for JAC to monitor and 
improve upon this standard and to review 
schedules as necessary. 
 

Missed Trips Any fixed route trip operating at 
least 20 minutes behind schedule 
shall be considered a missed trip; 
any ADA paratransit vehicle that is 
more than 30 minutes late for a 
pick up period, or any instance in 
which there is a failure to pick up 
a rider for any reserved trip 
(unless failure is the fault of the 
rider) shall be considered a 
missed trip 

MV has never missed a trip. 



Performance Standard Measurement MV Performance 
Productivity Average ADA paratransit 

passenger trips per revenue hour 
shall not fall below 1.75 

JAC Assist productivity averaged 2.48 
passengers per hour in 2015. With Ecolane 
in place, productivity for January through 
April of 2016 has averaged 3.16 passengers 
per hour. MV expects this success to 
continue in the new term as the team 
becomes more proficient with the new 
scheduling system and with Farrell’s 
continued work with the day programs for 
scheduling group trips. 

MMonitoring Service Data 

MV consistently monitors system effectiveness through the measures above and the data listed below. This informs 
the quality and effectiveness of the team’s performance. It also allows the team to identify potential problems before 
they grow out of control. Monitoring in the new terms will be enhanced by the addition of MV’s key performance 
indicator (KPI) operations dashboard, Transit Miner and the City provided Ecolane and Bishop Peak Technologies. 

 Total passengers/trips  Total accidents and incidents 
 Total service hours/miles  Revenue service hours/miles 
 Passengers per revenue hour  Total operating cost 
 Operating cost per passenger  Trips denied 
 Average miles per trip  No shows and cancellations 
 Average wait time  Fuel consumption 
 Average mileage between road calls  Complaints/commendations  
 Total road calls  Accidents by NTD 

 

6.1.2.10.2 Personnel Policies and Procedures 
 

6.1.2.10.3 Driver’s Handbook 
 

6.1.2.10.4 Drug and Alcohol Testing Policies and Procedures 
MV has compiled its personnel policies, driver’s handbook, and drug & alcohol testing policies within the company’s 
Employee Handbook.  All employees receive this handbook upon hiring, which includes but is not limited to: 

 MV’s Mission Statement and Values 
 Code of Conduct Handbook: Ethical standards that each employee is held to. Guidance in determining what 

behaviors are not consistent with MV’s ethics policy. 
 Personnel Policies: MV’s employment policy and guidelines. 
 Drug and Alcohol Policy: MV’s Drug and Alcohol Policy, clearly defines the expectations of each employee in this 

area, and provides due notice of all substance testing. Also, MV’s Zero Tolerance Policy. 

Please find this handbook immediately following this page. 
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 d
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 d
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 d
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 p
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ra
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) p
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at
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at
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 p
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 C
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 f
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 d

ue
 e

ve
ry

on
e.

Fo
r o

ur
 c
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 p
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e 

liv
e 

an
d 

w
or

k 
w

e 
ar

e 
co

m
m

itt
ed

 t
o 

ob
se

rv
e 

so
un

d 
en

vi
ro

nm
en

ta
l 

bu
si

ne
ss

 
pr

ac
tic

es
 

an
d 

to
 

ac
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 p

ro
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 d
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 c
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 c
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 p
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 r
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t c
on

tra
ct

in
g 

ar
e 

fa
r-

re
ac

hi
ng

 a
nd

 c
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 d
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 d
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pr
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 p
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at
io

na
l 

or
ig

in
, 

ra
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ra
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 b
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 c
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 p
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 d
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 o
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 b
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, c
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 c
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 D
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at
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 p
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 m
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 f
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 D
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 d

oc
um

en
ts

 
fil

ed
 

w
ith

 
th

e 
S

ec
ur

iti
es

 
an

d 
E

xc
ha

ng
e 

C
om

m
is

si
on

, 
an

d 
ot

he
r 

pu
bl

ic
 

co
m

m
un

ic
at

io
ns

 
by

 
th

e 
C

or
po

ra
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ra
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 o
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 D
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r s

ub
st

an
tia

l i
nt

er
es

t i
n,

 a
 C

om
pa

ny
 th

at
 is

 a
 c

om
pe

tit
or

 o
r 

a 
su

pp
lie

r. 

 
A

ct
in

g 
as

 a
 c

on
su

lta
nt

 to
 a

 M
V

 c
us

to
m

er
 o

r s
up

pl
ie

r. 

 
H

av
in

g 
a 

pe
rs

on
al

 
in

te
re

st
 

or
 

po
te

nt
ia

l 
fo

r 
ga

in
 

in
 

an
y 

C
om

pa
ny

 
tra

ns
ac

tio
n.

A
ny

 s
itu

at
io

n,
 t

ra
ns

ac
tio

n,
 o

r 
re

la
tio

ns
hi

p 
th

at
 m

ig
ht

 g
iv

e 
ris

e 
to

 a
n 

ac
tu

al
 o

r 
po

te
nt

ia
l c

on
fli

ct
 o

f 
in

te
re

st
 m

us
t 

be
 d

is
cl

os
ed

 in
 w

rit
in

g 
to

 y
ou

r 
su

pe
rv

is
or

 a
nd

 
th

e 
C

E
O

. 

Fo
llo

w
 th

e 
R

ul
es

 a
bo

ut
 E

m
pl

oy
in

g 
Fo

rm
er

 G
ov

er
nm

en
t O

ffi
ci

al
s 

Th
er

e 
ar

e 
ex

te
ns

iv
e 

co
nf

lic
t 

of
 i

nt
er

es
t 

la
w

s 
an

d 
re

gu
la

tio
ns

 r
eg

ar
di

ng
 t

he
 

em
pl

oy
m

en
t 

or
 u

se
 o

f 
fo

rm
er

 g
ov

er
nm

en
t 

pe
rs

on
ne

l. 
Th

es
e 

ru
le

s 
ex

te
nd

 t
o 

co
nt

ac
t 

or
 n

eg
ot

ia
tio

ns
 w

ith
 c

ur
re

nt
 g

ov
er

nm
en

t 
em

pl
oy

ee
s 

to
 d

is
cu

ss
 t

he
ir 

po
te

nt
ia

l 
em

pl
oy

m
en

t 
by

 
th

e 
C

om
pa

ny
 

or
 

th
ei

r 
us

e 
as

 
co

ns
ul

ta
nt

s 
or

 
su

bc
on

tra
ct

or
s.

 C
on

fli
ct

 o
f 

in
te

re
st

 l
aw

s 
an

d 
re

gu
la

tio
ns

 m
us

t 
be

 f
ul

ly
 a

nd
 

ca
re

fu
lly

 o
bs

er
ve

d.
  W

he
n 

in
 d

ou
bt

, c
on

su
lt 

co
rp

or
at

e 
an

d 
C

om
pa

ny
 p

ol
ic

ie
s 

an
d 

pr
oc

ed
ur

es
, a

nd
 s

ee
k 

th
e 

ad
vi

ce
 o

f t
he

 L
eg

al
 D

ep
ar

tm
en

t, 
H

um
an

 R
es

ou
rc

es
, o

r 
th

e 
G

en
er

al
 C

ou
ns

el
. 
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M
ai

nt
ai

n 
th

e 
In

te
gr

ity
 o

f C
on

su
lta

nt
s,

 A
ge

nt
s,

 a
nd

 R
ep

re
se

nt
at

iv
es

 
B

us
in

es
s 

in
te

gr
ity

 is
 a

 k
ey

 s
ta

nd
ar

d 
fo

r 
th

e 
se

le
ct

io
n 

an
d 

re
te

nt
io

n 
of

 th
os

e 
w

ho
 

re
pr

es
en

t 
M

V
. 

A
ge

nt
s,

 
re

pr
es

en
ta

tiv
es

, 
or

 
co

ns
ul

ta
nt

s 
m

us
t 

ce
rti

fy
 

th
ei

r 
w

illi
ng

ne
ss

 t
o 

co
m

pl
y 

w
ith

 t
he

 C
om

pa
ny

's
 p

ol
ic

ie
s 

an
d 

pr
oc

ed
ur

es
 a

nd
 m

us
t 

ne
ve

r 
be

 r
et

ai
ne

d 
to

 c
irc

um
ve

nt
 o

ur
 v

al
ue

s 
an

d 
pr

in
ci

pl
es

. 
P

ay
in

g 
br

ib
es

 o
r 

ki
ck

ba
ck

s,
 e

ng
ag

in
g 

in
 in

du
st

ria
l e

sp
io

na
ge

, 
ob

ta
in

in
g 

th
e 

pr
op

rie
ta

ry
 d

at
a 

of
 a

 
th

ird
 p

ar
ty

 w
ith

ou
t a

ut
ho

rit
y,

 o
r 

ga
in

in
g 

in
si

de
 in

fo
rm

at
io

n 
or

 in
flu

en
ce

 a
re

 ju
st

 a
 

fe
w

 e
xa

m
pl

es
 o

f 
w

ha
t 

co
ul

d 
gi

ve
 u

s 
an

 u
nf

ai
r 

co
m

pe
tit

iv
e 

ad
va

nt
ag

e 
in

 a
 

go
ve

rn
m

en
t p

ro
cu

re
m

en
t a

nd
 c

ou
ld

 re
su

lt 
in

 v
io

la
tio

ns
 o

f l
aw

. 

Pr
ot

ec
t P

ro
pr

ie
ta

ry
 In

fo
rm

at
io

n 
P

ro
pr

ie
ta

ry
 C

om
pa

ny
 in

fo
rm

at
io

n 
m

ay
 n

ot
 b

e 
di

sc
lo

se
d 

to
 a

ny
on

e 
w

ith
ou

t p
ro

pe
r 

au
th

or
iz

at
io

n.
 K

ee
p 

pr
op

rie
ta

ry
 d

oc
um

en
ts

 p
ro

te
ct

ed
 a

nd
 s

ec
ur

e.
 In

 th
e 

co
ur

se
 o

f 
no

rm
al

 
bu

si
ne

ss
 

ac
tiv

iti
es

, 
su

pp
lie

rs
, 

cu
st

om
er

s,
 

an
d 

co
m

pe
tit

or
s 

m
ay

 
so

m
et

im
es

 d
iv

ul
ge

 t
o 

yo
u 

in
fo

rm
at

io
n 

th
at

 i
s 

pr
op

rie
ta

ry
 t

o 
th

ei
r 

bu
si

ne
ss

. 
R

es
pe

ct
 th

es
e 

co
nf

id
en

ce
s.

O
bt

ai
n 

an
d 

U
se

 C
om

pa
ny

 a
nd

 C
us

to
m

er
 A

ss
et

s 
W

is
el

y 
P

ro
pe

r 
us

e 
of

 
C

om
pa

ny
 

an
d 

cu
st

om
er

 
pr

op
er

ty
, 

el
ec

tro
ni

c 
co

m
m

un
ic

at
io

n 
sy

st
em

s,
 

in
fo

rm
at

io
n 

re
so

ur
ce

s,
 

m
at

er
ia

l, 
fa

ci
lit

ie
s,

 
an

d 
eq

ui
pm

en
t 

is
 

yo
ur

 
re

sp
on

si
bi

lit
y.

 U
se

 a
nd

 m
ai

nt
ai

n 
th

es
e 

as
se

ts
 w

ith
 th

e 
ut

m
os

t c
ar

e 
an

d 
re

sp
ec

t, 
gu

ar
di

ng
 a

ga
in

st
 w

as
te

 a
nd

 a
bu

se
, 

an
d 

ne
ve

r 
bo

rro
w

 o
r 

re
m

ov
e 

th
em

 f
ro

m
 

C
om

pa
ny

 p
ro

pe
rty

 w
ith

ou
t 

m
an

ag
em

en
t's

 p
er

m
is

si
on

. 
B

e 
co

st
-c

on
sc

io
us

 a
nd

 
al

er
t 

to
 o

pp
or

tu
ni

tie
s 

fo
r 

im
pr

ov
in

g 
pe

rfo
rm

an
ce

 w
hi

le
 r

ed
uc

in
g 

co
st

s.
 W

hi
le

 
th

es
e 

as
se

ts
 a

re
 i

nt
en

de
d 

to
 b

e 
us

ed
 f

or
 t

he
 c

on
du

ct
 o

f 
M

V
's

 b
us

in
es

s,
 i

t 
is

 
re

co
gn

iz
ed

 t
ha

t 
oc

ca
si

on
al

 p
er

so
na

l 
us

e 
by

 e
m

pl
oy

ee
s 

m
ay

 o
cc

ur
 w

ith
ou

t 
ad

ve
rs

el
y 

af
fe

ct
in

g 
th

e 
in

te
re

st
s 

of
 t

he
 C

om
pa

ny
. 

P
er

so
na

l 
us

e 
of

 C
om

pa
ny

 
as

se
ts

 m
us

t 
al

w
ay

s 
be

 i
n 

ac
co

rd
an

ce
 w

ith
 c

or
po

ra
te

 a
nd

 C
om

pa
ny

 p
ol

ic
y 

-- 
co

ns
ul

t y
ou

r s
up

er
vi

so
r f

or
 a

pp
ro

pr
ia

te
 g

ui
da

nc
e 

an
d 

pe
rm

is
si

on
. 

A
ll 

em
pl

oy
ee

s 
ar

e 
re

sp
on

si
bl

e 
fo

r 
co

m
pl

yi
ng

 w
ith

 t
he

 r
eq

ui
re

m
en

ts
 o

f 
so

ftw
ar

e 
co

py
rig

ht
 

lic
en

se
s 

re
la

te
d 

to
 

so
ftw

ar
e 

pa
ck

ag
es

 
us

ed
 

in
 

fu
lfi

llin
g 

jo
b 

re
qu

ire
m

en
ts

.

M
or

e 
In

fo
rm

at
io

n 
To

 s
up

po
rt 

a 
co

m
pr

eh
en

si
ve

 E
th

ic
s 

an
d 

B
us

in
es

s 
C

on
du

ct
 P

ro
gr

am
, 

M
V

 h
as

 
de

ve
lo

pe
d 

ed
uc

at
io

n 
an

d 
co

m
m

un
ic

at
io

n 
in

fo
rm

at
io

n 
do

cu
m

en
ts

 in
 m

an
y 

su
bj

ec
t 

ar
ea

s.
 T

he
se

 p
ro

gr
am

s 
ha

ve
 b

ee
n 

de
ve

lo
pe

d 
to

 p
ro

vi
de

 e
m

pl
oy

ee
s 

w
ith

 j
ob

-
sp

ec
ifi

c 
in

fo
rm

at
io

n 
to

 ra
is

e 
th

ei
r l

ev
el

 o
f a

w
ar

en
es

s 
an

d 
se

ns
iti

vi
ty

 to
 k

ey
 is

su
es

.  

O
ur

 G
oa

l: 
A

n 
Et

hi
ca

l W
or

k 
En

vi
ro

nm
en

t 
W

e 
ha

ve
 e

st
ab

lis
he

d 
th

is
 p

ol
ic

y 
to

 u
nd

er
sc

or
e 

ou
r c

om
m

itm
en

t t
o 

et
hi

ca
l c

on
du

ct
 

th
ro

ug
ho

ut
 o

ur
 C

om
pa

ny
. O

ur
 C

E
O

 o
ve

rs
ee

s 
a 

co
rp

or
at

e 
w

id
e 

ef
fo

rt 
to

 p
ro

m
ot

e 
a 

po
si

tiv
e,

 e
th

ic
al

 w
or

k 
en

vi
ro

nm
en

t 
fo

r 
al

l 
em

pl
oy

ee
s.

 O
ur

 H
R

 D
ep

ar
tm

en
t 

is
 

op
en

 t
o 

em
pl

oy
ee

s 
th

at
 h

av
e 

et
hi

ca
l 

qu
es

tio
ns

. 
Y

ou
 a

re
 u

rg
ed

 t
o 

ut
iliz

e 
th

is
 

re
so

ur
ce

 t
o 

re
po

rt 
vi

ol
at

io
ns

 o
f 

th
e 

C
od

e 
or

 w
he

ne
ve

r 
yo

u 
ha

ve
 a

 q
ue

st
io

n 
or
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co
nc

er
n 

th
at

 c
an

no
t b

e 
re

ad
ily

 a
dd

re
ss

ed
 w

ith
in

 y
ou

r w
or

k 
gr

ou
p 

or
 th

ro
ug

h 
yo

ur
 

su
pe

rv
is

or
.

A
cc

ou
nt

ab
ili

ty
E

ac
h 

of
 u

s 
is

 r
es

po
ns

ib
le

 fo
r 

ad
he

re
nc

e 
to

 th
e 

st
an

da
rd

s 
of

 c
on

du
ct

 s
et

 fo
rth

 in
 

th
is

 C
od

e 
an

d 
fo

r r
ai

si
ng

 q
ue

st
io

ns
 if

 w
e 

ar
e 

co
nc

er
ne

d 
th

at
 th

es
e 

st
an

da
rd

s 
ar

e 
no

t b
ei

ng
 m

et
.  

V
io

la
tio

ns
 o

f t
he

 C
od

e 
ar

e 
ca

us
e 

fo
r c

or
re

ct
iv

e 
ac

tio
n,

 w
hi

ch
 m

ay
 

re
su

lt 
in

 d
is

ci
pl

in
ar

y 
ac

tio
n 

up
 to

 a
nd

 in
cl

ud
in

g 
di

sc
ha

rg
e.

 

H
ow

 to
 C

on
ta

ct
 th

e 
Et

hi
cs

 C
om

m
itt

ee
 

Th
e 

E
th

ic
s 

C
om

m
itt

ee
 o

f 
th

e 
M

V
 B

oa
rd

 o
f 

D
ire

ct
or

s 
ha

s 
cr

ea
te

d 
a 

pr
oc

es
s 

fo
r 

em
pl

oy
ee

s 
to

 u
se

 t
o 

tra
ns

m
it 

co
m

pl
ai

nt
s 

to
 t

he
 C

om
m

itt
ee

 a
bo

ut
 a

cc
ou

nt
in

g,
 

in
te

rn
al

 
co

nt
ro

ls
, 

or
 

au
di

tin
g 

m
at

te
rs

. 
 

Th
is

 
in

cl
ud

es
 

th
e 

co
nf

id
en

tia
l 

or
 

an
on

ym
ou

s 
su

bm
is

si
on

 
of

 
co

nc
er

ns
 

re
ga

rd
in

g 
qu

es
tio

na
bl

e 
ac

co
un

tin
g 

or
 

au
di

tin
g 

m
at

te
rs

.  
If 

yo
u 

w
is

h 
to

 r
ai

se
 a

 q
ue

st
io

n 
or

 c
on

ce
rn

 o
r 

re
po

rt 
a 

vi
ol

at
io

n 
to

 th
e 

E
th

ic
s 

C
om

m
itt

ee
, y

ou
 s

ho
ul

d 
co

nt
ac

t u
s 

at
 S

up
po

rt 
C

en
te

r. 
 Y

ou
r c

on
ce

rn
 

w
ill

 b
e 

pr
om

pt
ly

 c
om

m
un

ic
at

ed
 to

 th
e 

C
ha

ir 
of

 th
e 

A
ud

it 
an

d 
E

th
ic

s 
C

om
m

itt
ee

 o
f 

th
e 

B
oa

rd
. 

C
on

ta
ct

 th
e 

Et
hi

cs
 O

ffi
ce

 
Y

ou
 a

re
 e

nc
ou

ra
ge

d 
to

 c
on

ta
ct

 th
e 

S
up

po
rt 

C
en

te
r t

o 
di

sc
us

s 
an

y 
et

hi
cs

 q
ue

st
io

n 
or

 c
on

ce
rn

, t
o 

re
po

rt 
a 

vi
ol

at
io

n 
of

 th
e 

C
od

e,
 o

r f
or

 in
fo

rm
at

io
n 

on
 h

ow
 to

 c
on

ta
ct

 
an

 in
di

vi
du

al
 to

 a
ss

is
t w

ith
 y

ou
r c

on
ce

rn
.  

Y
ou

 c
an

 re
ac

h 
ou

r o
ffi

ce
 th

ro
ug

h 
an

y 
of

 
th

e 
fo

llo
w

in
g 

co
nf

id
en

tia
l m

ea
ns

 o
f c

om
m

un
ic

at
io

n:

C
al

l: 
(8

77
) 6

87
-2

33
8 

W
rit

e:
 

O
ffi

ce
 o

f E
th

ic
s 

an
d 

B
us

in
es

s 
C

on
du

ct
M

V
 T

ra
ns

po
rta

tio
n,

 In
c.

 
46

20
 W

es
ta

m
er

ic
a 

D
riv

e 
Fa

irf
ie

ld
, C

A
  9

45
34

 
Fa

x:
 

70
7-

80
3-

81
69

 
In

te
rn

et
 E

-M
ai

l: 
co

rp
or

at
e.

et
hi

cs
@

m
vt

ra
ns

it.
co

m
N

ot
e:

  C
al

le
r I

D
 is

 n
ot

 u
se

d 
on

 e
th

ic
s 

ph
on

e 
nu

m
be

rs
.

W
he

n 
yo

u 
co

nt
ac

t o
ur

 o
ffi

ce
 a

t t
he

 F
ai

rfi
el

d 
S

up
po

rt 
C

en
te

r:

 
Y

ou
 w

ill 
be

 tr
ea

te
d 

w
ith

 d
ig

ni
ty

 a
nd

 re
sp

ec
t.

 
Y

ou
r 

co
m

m
un

ic
at

io
n 

w
ill 

be
 

ke
pt

 
co

nf
id

en
tia

l 
to

 
th

e 
gr

ea
te

st
 

ex
te

nt
 

po
ss

ib
le

.

 
Y

ou
r c

on
ce

rn
s 

w
ill 

be
 s

er
io

us
ly

 a
dd

re
ss

ed
 a

nd
, i

f n
ot

 r
es

ol
ve

d 
at

 th
e 

tim
e 

yo
u 

ca
ll,

 y
ou

 w
ill 

be
 in

fo
rm

ed
 o

f t
he

 o
ut

co
m

e.

 
Y

ou
 n

ee
d 

no
t i

de
nt

ify
 y

ou
rs

el
f. 

 

M
V 

pr
oh

ib
its

 r
et

al
ia

tio
n 

ag
ai

ns
t 

an
y 

em
pl

oy
ee

 w
ho

 u
se

s 
th

e 
Et

hi
cs

 H
el

p 
Li

ne
.
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Eq
ua

l E
m

pl
oy

m
en

t O
pp

or
tu

ni
ty

 

M
V

’s
 e

m
pl

oy
m

en
t 

po
lic

y 
is

 t
o 

pr
ov

id
e 

eq
ua

l 
op

po
rtu

ni
ty

 t
o 

al
l 

pe
rs

on
s.

  
In

 
fu

rth
er

an
ce

 o
f 

th
is

 p
ol

ic
y,

 e
m

pl
oy

m
en

t 
de

ci
si

on
s 

sh
al

l 
be

 b
as

ed
 o

n 
m

er
it,

 
qu

al
ifi

ca
tio

ns
, 

an
d 

co
m

pe
te

nc
e.

  
 E

xc
ep

t 
w

he
re

 r
eq

ui
re

d 
or

 p
er

m
itt

ed
 b

y 
la

w
, 

em
pl

oy
m

en
t 

pr
ac

tic
es

 
sh

al
l 

no
t 

be
 

in
flu

en
ce

d 
or

 
af

fe
ct

ed
 

by
 

vi
rtu

e 
of

 
an

 
ap

pl
ic

an
t’s

 o
r 

em
pl

oy
ee

’s
 r

ac
e,

 c
ol

or
, 

cr
ee

d,
 r

el
ig

io
n,

 s
ex

, 
na

tio
na

l o
rig

in
, 

ag
e,

 
di

sa
bi

lit
y,

 v
et

er
an

 s
ta

tu
s,

 s
ex

ua
l 

or
ie

nt
at

io
n,

 g
en

de
r 

id
en

tif
ic

at
io

n,
 o

r 
an

y 
ot

he
r 

ch
ar

ac
te

ris
tic

 p
ro

te
ct

ed
 b

y 
la

w
. 

 T
hi

s 
po

lic
y 

st
at

em
en

t 
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in
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 c
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 b
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m
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gr

ee
m

en
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ho
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nd
 a

re
 v

oi
d.
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ur
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oy
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 c
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e 
ba

rg
ai

ni
ng

 a
gr

ee
m

en
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e 

co
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 c
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ct
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ni
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gr
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ur
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m
pl
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en
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el
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io
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ur
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 p
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e 
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ra
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or
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pe
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at
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at
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t; 
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m
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at
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d 
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in

g 
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 c
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W
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w

el
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m
e 
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n 
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w
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m
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V
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 p
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ur
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ce
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. 

17

D
ef

in
iti

on
s 

In
tr

od
uc

to
ry

 P
er

io
d 

Th
e 
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 d
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n 
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l p
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at
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e 
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oy
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pe
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rm
an
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m
ee
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e 

re
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d 
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an
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A

n 
in
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y 
pe
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d 

m
ay

 b
e 
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ed
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t t
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et
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of
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en
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ill
”, 
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e 
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at
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n 
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n 
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at
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n 
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 d
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ea
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, 

un
le
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 d
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er
en

t 
m

in
im
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ge
 is
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qu

ire
d 
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 c
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en
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pl
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en
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or
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oy
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s 
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e 
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ho
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re

 r
eg
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pe
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w
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en
er

al
ly

, r
eg

ul
ar

, f
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pl
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ee
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e 
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 f
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om
pa

ny
's
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en

ef
it 
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 c
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 p
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 c
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 p
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' c
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 f
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 m
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 C
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 b
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m
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y 

su
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le
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en
t t
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k 
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e 
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ec
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 c
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en

t b
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w
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ge
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pl
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en
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m

po
ra

ry
 e
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pl

oy
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s 
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st
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un
le
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an
d 
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a 
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ge
. 

Th
e 

te
m

po
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ry
 

em
pl

oy
m

en
t 

re
la

tio
ns

hi
p 
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n 
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ill 

re
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tio
ns

hi
p,
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ar
dl

es
s 

of
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er
 

an
 e

st
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ed

 d
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io
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of

 a
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ig
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en
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le
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ra
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 e
m
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s 

re
ce

iv
e 
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l 

le
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te
d 
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fit
s 
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h 
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ra
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ity

) t
he

y 
ar
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om
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er
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ne

fit
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N
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m
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n 
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e 

Fu
nc

tio
ns

 
Th

e 
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w
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 c
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O
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 r
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O

pe
ra

tin
g 

a 
no

n-
re

ve
nu
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 b
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C

on
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g 
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at
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r m
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en
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se
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ai
ni

ng
 (

in
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in

g 
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ve
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au

l a
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 r
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in
g)
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 r

ev
en

ue
 s

er
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cl
e 
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m
en

t u
se

d 
in

 re
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e 

se
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e 

Th
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D
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er

 

 
M
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ha

ni
c 

an
d 

ot
he

r m
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nt
en

an
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 p
er

so
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R

es
er

va
tio

ni
st
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f p

er
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in

g 
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fe
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 s
en

si
tiv

e 
fu
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tio
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D

is
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r 

 
R

oa
d 

S
up

er
vi

so
r  

 
A

ss
is

ta
nt

, M
ai

nt
en

an
ce

, O
pe

ra
tio

ns
, S

af
et

y 
or

 G
en

er
al

 M
an

ag
er

C
om

pe
ns

at
io

n 
an

d 
Pa

yr
ol

l P
ra

ct
ic

es
 

W
ag

es
 a

nd
 B

en
ef

its
 

E
ac

h 
lo

ca
tio

n 
of

 t
he

 C
om

pa
ny
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as

 a
 w

ag
e 

an
d 

be
ne

fit
 s

tru
ct

ur
e.

  
A

 p
rin

te
d 

su
m

m
ar

y 
is

 p
os

te
d 

at
 e

ac
h 

lo
ca

tio
n 

an
d 

w
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e 
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bl
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 u
po

n 
re

qu
es

t. 
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 c

ol
le

ct
iv

e 
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ni
ng
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ee
m

en
t e

xi
st

s 
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ca
tio

n,
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 w
ill 
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e 

th
e 

w
ag

es
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nd
 b

en
ef

its
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r m
em

be
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f t

he
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in
in

g 
un

it.
  W

ag
es

 a
nd

 b
en

ef
its

 
ar

e 
su

bj
ec

t t
o 

ch
an

ge
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om
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e 

to
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e.

  
C

on
ta
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ou
r 

G
en

er
al

 M
an

ag
er

 o
r 

th
e 

H
um

an
 R

es
ou
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es

 D
ep

ar
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en
t 

if 
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u 
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ny
 s

pe
ci

fic
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ue
st

io
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 a
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ut
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ou
r 

w
ag

es
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r b
en

ef
its

.
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N
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xe
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 e

m
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oy
ee
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N

on
-e

xe
m

pt
 o

r 
ho

ur
ly

 e
m

pl
oy

ee
s 

ar
e 

el
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ib
le

 to
 

re
ce

iv
e 

ov
er

tim
e 

pa
y 

fo
r 

ov
er

tim
e 

ho
ur

s 
w

or
ke

d.
  

G
en

er
al

ly
, 

em
pl

oy
ee

s 
ar

e 
en

tit
le

d 
to

 t
im

e 
an

d 
on

e-
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lf 
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r 
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r 

ra
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f 

pa
y 

fo
r 
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l 
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ur
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w
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d 
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ee
k.

  
If 
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u 

w
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k 
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te
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 p
ro
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s 
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ov
er

tim
e,

 s
uc

h 
as

 C
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, 

M
V

 p
ay

s 
ov
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e 
in
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e 
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 s
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te
 

la
w
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N

on
-e

xe
m
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 e

m
pl
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 d
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e 
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e 
w
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n 
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d 
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le

 s
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te
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w
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V

 p
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om
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e”
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a 
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pl
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em

en
t 

fo
r 

ov
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tim
e 
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y 
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r 
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oy
ee
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e 
of

f 
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in
g 
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 p
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lu
de

d 
fo

r 
th

e 
pu

rp
os

e 
of

 c
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 p
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s.

  
S

uc
h 

em
pl

oy
ee

s 
re

ce
iv
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a 
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y 
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 p
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 p
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d 
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 m
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e 
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ll 
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y 
w
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k 
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 p
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s 
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y 
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of
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 d
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w

or
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ot
 n

ee
d 

to
 b
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w
or
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ee
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w

or
k.

  
D

ed
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 w
ill 

no
t 
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e 
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ee
’s

 
w

ee
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m
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be
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e 
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e 
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g 
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ire
m
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f 
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e 
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 I

f 
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ch
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n 
em

pl
oy

ee
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s 
re

ad
y,

 
w
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ng
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e 
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 w
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 b
e 

m
ad

e 
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e 
w
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n 
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e.
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r 
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em
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l 
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m
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e 

in
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 D
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r 
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l p
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 d
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e 
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k 
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 d
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 m
id
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t c
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r c
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t d
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 f
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 p
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 p
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 c
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 d
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 b
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m

pl
oy

m
en

t 
be

gi
ns

, 
yo

u 
w

ill 
re

ce
iv

e 
in

st
ru

ct
io

ns
 o

n 
ho

w
 t

o 
re

co
rd

 
yo

ur
 t

im
e.

 Y
ou

r 
im

m
ed

ia
te

 s
up

er
vi

so
r 

or
 m

an
ag

er
 m
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 t
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ifi

c 
lo

ca
tio

n.
  F

ie
ld

 e
m

pl
oy

ee
s 

sh
ou

ld
 u

nd
er

st
an

d 
th

at
 th

e 
na

tu
re

 o
f t

he
ir 

jo
b 

is
 s

uc
h 

th
at

 th
ey

 m
ay

 b
e 

di
sp

at
ch

ed
 in

 a
ny

 d
ire

ct
io

n 
at

 a
ny

 ti
m

e 
an

d 
th

ey
 s

ho
ul

d 
be

 p
re

pa
re

d 
to

 e
at

 a
t p

ub
lic

 fa
ci

lit
ie

s 
cl

os
e 

to
 w

he
re

 th
ey

 r
ec

ei
ve

 th
ei

r 
br

ea
k 

or
 

br
in

g 
th

ei
r m

ea
ls

 w
ith

 th
em

.

E
ac

h 
st

at
e 

in
 w

hi
ch

 M
V

 o
pe

ra
te

s 
ha

s 
st

at
e-

sp
ec

ifi
c 

re
qu

ire
m

en
ts

 f
or

 m
ea

l a
nd

 
re

st
 b

re
ak

s.
  F

or
 e

xa
m

pl
e,

 M
V

 e
m

pl
oy

ee
s 

in
 C

al
ifo

rn
ia

 w
ho

 w
or

k 
m

or
e 

th
an

 th
re

e 
an

d 
½

 h
ou

rs
 a

re
 e

nt
itl

ed
, a

ut
ho

riz
ed

 a
nd

 p
er

m
itt

ed
 to

 a
 1

0-
m

in
ut

e 
pa

id
 re

st
 b

re
ak

 
fo

r 
ev

er
y 

fo
ur

 h
ou

rs
 w

or
ke

d 
or

 m
aj

or
 f

ra
ct

io
n 

th
er

eo
f. 

 T
hu

s,
 a

n 
em

pl
oy

ee
 

w
or

ki
ng

 a
n 

8 
ho

ur
 s

hi
ft 

m
ay

 ta
ke

 tw
o 

10
-m

in
ut

e 
pa

id
 re

st
 b

re
ak

s.
  T

he
se

 b
re

ak
s 

sh
ou

ld
 b

e 
sp

ac
ed

 e
ve

nl
y 

th
ro

ug
ho

ut
 t

he
 w

or
kd

ay
. 

 L
ik

e 
m

ea
l 

br
ea

ks
, 

it 
is

 n
ot

 
po

ss
ib

le
 t

o 
sc

he
du

le
 r

es
t 

br
ea

k 
tim

es
 a

nd
 r

es
t 

br
ea

ks
 s

ho
ul

d 
be

 t
ak

en
 w

he
n 

op
er

at
io

ns
 p

er
m

it.
  T

he
 m

ea
l a

nd
 re

st
 b

re
ak

 ru
le

s 
ar

e 
po

st
ed

 in
 e

ac
h 

lo
ca

tio
n.

  I
f 
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yo
u 

ha
ve

 q
ue

st
io

ns
 a

bo
ut

 t
he

 r
ul

es
, 

pl
ea

se
 c

on
ta

ct
 y

ou
r 

S
up

er
vi

so
r 

or
 H

um
an

 
R

es
ou

rc
es

.

A
tte

nd
an

ce
 P

ol
ic

y 

A
ll 

M
V

 e
m

pl
oy

ee
s 

ar
e 

re
qu

ire
d 

to
 r

ep
or

t 
to

 w
or

k 
on

 t
im

e 
ev

er
y 

da
y 

th
ey

 a
re

 
sc

he
du

le
d 

to
 

w
or

k.
 

 
Th

e 
fo

llo
w

in
g 

po
lic

y 
ap

pl
ie

s 
to

 
al

l 
no

n-
ex

em
pt

, 
no

n-
in

tro
du

ct
or

y 
pe

rio
d 

em
pl

oy
ee

s 
an

d 
is

 b
as

ed
 o

n 
a 

ro
llin

g 
tw

el
ve

 (
12

) 
m

on
th

 ti
m

e 
pe

rio
d.

Th
e 

po
lic

ie
s 

ou
tli

ne
d 

in
 

th
is

 
se

ct
io

n 
do

 
no

t 
lim

it 
th

e 
em

pl
oy

ee
’s

 
an

d 
th

e 
C

om
pa

ny
’s

 r
ig

ht
 to

 e
nd

 th
e 

em
pl

oy
m

en
t r

el
at

io
ns

hi
p 

at
 a

ny
 ti

m
e,

 fo
r 

an
y 

re
as

on
 

no
t p

ro
hi

bi
te

d 
by

 la
w

, w
ith

 o
r w

ith
ou

t c
au

se
, a

nd
 w

ith
 o

r w
ith

ou
t n

ot
ic

e.
 

Ex
cu

se
d 

A
bs

en
ce

 
E

xc
us

ed
 a

bs
en

ce
s 

ar
e 

ap
pr

ov
ed

 r
eq

ue
st

s 
fo

r 
fa

m
ily

 m
ed

ic
al

 le
av

e 
(F

M
LA

), 
ki

n 
ca

re
 (

if 
re

qu
ire

d 
by

 s
ta

te
 la

w
), 

pe
rs

on
al

 le
av

e,
 ju

ry
 a

nd
/o

r 
w

itn
es

s 
du

ty
, m

ilit
ar

y,
 

be
re

av
em

en
t, 

pr
e-

ar
ra

ng
ed

 v
ac

at
io

n 
da

ys
 o

r 
an

y 
ot

he
r 

le
av

e 
pr

ot
ec

te
d 

by
 la

w
.  

A
tte

nd
an

ce
 p

oi
nt

s 
ar

e 
no

t i
ss

ue
d 

fo
r e

xc
us

ed
 a

bs
en

ce
s.

 
P

re
-a

rra
ng

ed
 v

ac
at

io
n 

da
ys

 w
ill 

be
 e

xc
us

ed
 if

: 

1 
-

A
 M

V
 "

R
eq

ue
st

 f
or

 T
im

e 
O

ff"
 f

or
m

 i
s 

co
m

pe
te

d 
an

d 
ap

pr
ov

ed
 b

y 
th

e 
O

pe
ra

tio
ns

 M
an

ag
er

, G
en

er
al

 M
an

ag
er

 o
r R

eg
io

na
l V

ic
e 

P
re

si
de

nt
. 

2 
- 

Th
es

e 
st

ep
s 

ar
e 

co
m

pl
et

ed
 p

er
 th

e 
di

vi
si

on
’s

 a
dv

an
ce

 n
ot

ic
e 

po
lic

y.
  

U
ne

xc
us

ed
 A

bs
en

ce
 

A
bs

en
te

ei
sm

 is
 m

ea
su

re
d 

in
 o

cc
ur

re
nc

es
.  

E
m

pl
oy

ee
s 

ar
e 

re
qu

ire
d 

to
 c

al
l i

n 
fo

r 
ea

ch
 d

ay
 o

f w
or

k 
m

is
se

d.
  A

ll 
em

pl
oy

ee
s 

w
ho

 w
ill 

be
 a

bs
en

t o
r t

ar
dy

 a
re

 re
qu

ire
d 

to
 n

ot
ify

 th
ei

r s
up

er
vi

so
r o

r d
is

pa
tc

h 
at

 le
as

t o
ne

 (1
) h

ou
r p

rio
r t

o 
th

e 
st

ar
t o

f t
he

ir 
sh

ift
. 

 N
ot

w
ith

st
an

di
ng

 t
he

 s
itu

at
io

ns
 d

es
cr

ib
ed

 b
el

ow
, 

if 
an

 a
bs

en
ce

 o
cc

ur
s,

 o
r 

an
 e

m
pl

oy
ee

 fa
ils

 to
 c

al
l w

ith
in

 th
e 

ap
pr

op
ria

te
 ti

m
e,

 b
ec

au
se

 o
f a

 F
M

LA
 q

ua
lif

ie
d 

se
rio

us
 

m
ed

ic
al

 
co

nd
iti

on
, 

th
e 

em
pl

oy
ee

’s
 

ab
se

nc
e 

w
ill 

no
t 

co
un

t 
as

 
an

 
oc

cu
rre

nc
e.

 
A

n 
un

ex
cu

se
d 

ab
se

nc
e,

 w
he

re
 t

he
 e

m
pl

oy
ee

 c
al

ls
 i

n 
at

 l
ea

st
 o

ne
 h

ou
r 

pr
io

r t
o 

th
e 

st
ar

t o
f h

is
/h

er
 s

hi
ft,

 is
 c

ou
nt

ed
 a

s 
on

e 
oc

cu
rr

en
ce

.

 
U

ne
xc

us
ed

 a
bs

en
ce

s 
up

 t
o 

5 
co

ns
ec

ut
iv

e 
da

ys
 a

re
 c

ou
nt

ed
 a

s 
on

e 
oc

cu
rre

nc
e,

 p
ro

vi
de

d 
pr

op
er

 n
ot

ic
e 

is
 g

iv
en

. 
 A

fte
r 

da
y 

5,
 e

ac
h 

da
y 

of
 

ab
se

nc
e 

is
 c

ou
nt

ed
 a

s 
an

 o
cc

ur
re

nc
e 

un
le

ss
 t

he
 e

m
pl

oy
ee

 p
ro

vi
de

s 
a 

do
ct

or
’s

 n
ot

e 
ex

cu
si

ng
 th

e 
ab

se
nc

e 
fo

r 
up

 to
 a

 to
ta

l o
f 1

0 
da

ys
.  

A
fte

r 
10

 
da

ys
, 

ea
ch

 d
ay

 a
bs

en
t 

w
ill 

be
 c

ou
nt

ed
 a

s 
an

 o
cc

ur
re

nc
e.

 A
bs

en
ce

s 
ex

ce
ed

in
g 

10
 d

ay
s 

m
ay

 b
e 

co
ns

id
er

ed
 fo

r a
 le

av
e 

of
 a

bs
en

ce
. 

 
C

al
lin

g 
in

 le
ss

 t
ha

n 
on

e 
ho

ur
 in

 a
dv

an
ce

 o
f 

yo
ur

 s
ta

rt 
tim

e 
to

 r
ep

or
t 

an
 

ab
se

nc
e 

or
 ta

rd
y 

is
 c

ou
nt

ed
 a

s 
on

e 
an

d 
on

e-
ha

lf 
(1

 ½
) a

n 
oc

cu
rr

en
ce

.

 
Fa

ilu
re

 to
 c

al
l a

t a
ll 

(N
o 

C
al

l –
 N

o 
S

ho
w

) 
fo

r 
a 

sc
he

du
le

d 
sh

ift
 is

 c
ou

nt
ed

 
as

 fo
ur

 o
cc

ur
re

nc
es

.
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A

 fa
ilu

re
 to

 c
om

pl
et

e 
th

e 
en

tir
e 

sh
ift

 is
 c

ou
nt

ed
 a

s 
on

e 
oc

cu
rr

en
ce

.  
 

 
M

is
si

ng
 a

 re
qu

ire
d 

m
ee

tin
g 

is
 c

ou
nt

ed
 a

s 
on

e 
oc

cu
rr

en
ce

.

Ta
rd

in
es

s
 

A
rri

vi
ng

 t
o 

w
or

k 
up

 t
o 

15
 m

in
ut

es
 a

fte
r 

yo
ur

 s
ch

ed
ul

ed
 r

ep
or

tin
g 

tim
e 

ei
th

er
 fo

r 
sh

ift
 s

ta
rt 

or
 r

et
ur

ni
ng

 fr
om

 r
es

t o
r 

m
ea

l b
re

ak
s 

is
 o

ne
-h

al
f (

1/
2)

 
an

 o
cc

ur
re

nc
e.

 

 
R

ep
or

tin
g 

to
 w

or
k 

m
or

e 
th

an
 1

5 
m

in
ut

es
 a

fte
r 

a 
sc

he
du

le
d 

re
po

rti
ng

 ti
m

e 
ei

th
er

 fo
r 

sh
ift

 s
ta

rt 
or

 r
et

ur
ni

ng
 fr

om
 r

es
t o

r 
m

ea
l b

re
ak

s 
w

ill 
be

 c
ou

nt
ed

 
as

 o
ne

 o
cc

ur
re

nc
e.

 
If 

an
 e

m
pl

oy
ee

 is
 ta

rd
y 

fo
r t

he
ir 

sh
ift

, t
he

 s
hi

ft 
m

ay
 b

e 
re

-a
ss

ig
ne

d 
an

d 
th

e 
em

pl
oy

ee
 s

en
t h

om
e.

 

D
is

ci
pl

in
ar

y 
G

ui
de

lin
es

 fo
r A

tte
nd

an
ce

 
A

ll 
no

n-
ex

em
pt

 e
m

pl
oy

ee
s 

w
ill 

be
 i

ss
ue

d 
an

 E
m

pl
oy

ee
 A

tte
nd

an
ce

 R
ep

or
t 

do
cu

m
en

tin
g 

ea
ch

 o
cc

ur
re

nc
e.

V
io

la
tio

ns
 o

f 
m

or
e 

th
an

 o
ne

 c
om

po
ne

nt
 o

f 
th

e 
at

te
nd

an
ce

 p
ol

ic
y,

 w
ill 

re
ce

iv
e 

a 
si

ng
le

 p
oi

nt
 a

ss
es

sm
en

t o
f t

he
 h

ig
he

st
 v

al
ue

.
E

m
pl

oy
ee

s 
ar

e 
al

lo
w

ed
 a

 m
ax

im
um

 o
f s

ev
en

 (
7)

 o
cc

ur
re

nc
es

 w
ith

in
 a

 r
ol

lin
g 

12
 

m
on

th
 p

er
io

d 
be

fo
re

 a
 w

rit
te

n 
w

ar
ni

ng
 is

 is
su

ed
. 

 E
ac

h 
oc

cu
rre

nc
e 

is
 r

em
ov

ed
 

fro
m

 t
he

 e
m

pl
oy

ee
’s

 r
ec

or
d 

12
 m

on
th

s 
af

te
r 

th
e 

oc
cu

rr
en

ce
. 

 I
f 

an
 e

m
pl

oy
ee

 
re

ac
he

s 
10

 
oc

cu
rre

nc
es

 
w

ith
in

 
a 

ro
lli

ng
 

12
 

m
on

th
 

pe
rio

d,
 

he
/s

he
 

w
ill 

be
 

te
rm

in
at

ed
.

C
le

an
 S

la
te

 
If 

an
 e

m
pl

oy
ee

 g
oe

s 
“o

cc
ur

re
nc

e 
fre

e”
 f

or
 a

 c
on

se
cu

tiv
e 

si
x 

(6
) 

m
on

th
 p

er
io

d,
 

hi
s/

he
r 

at
te

nd
an

ce
 r

ec
or

d 
w

ill 
be

 w
ip

ed
 c

le
an

 a
nd

 a
ny

 p
rio

r 
oc

cu
rre

nc
es

 w
ill 

no
t 

be
 c

on
si

de
re

d 
as

 a
 b

as
is

 fo
r d

is
ci

pl
in

ar
y 

ac
tio

n.
 

C
om

pa
ny

 M
ee

tin
g 

A
tte

nd
an

ce
  

W
e 

re
qu

ire
 t

ha
t 

al
l 

em
pl

oy
ee

s 
at

te
nd

 C
om

pa
ny

 o
pe

ra
tio

ns
 m

ee
tin

gs
, 

w
hi

ch
 

in
cl

ud
e 

th
e 

m
on

th
ly

 s
af

et
y 

m
ee

tin
gs

. 
 F

ai
lu

re
 t

o 
at

te
nd

 a
 m

an
da

to
ry

 C
om

pa
ny

 
m

ee
tin

g 
w

ill 
re

su
lt 

in
 o

ne
 a

tte
nd

an
ce

 p
oi

nt
. 

A
tte

nd
an

ce
 P

ol
ic

y 
fo

r N
on

-E
xe

m
pt

 In
tr

od
uc

to
ry

 E
m

pl
oy

ee
s 

M
V

 e
xp

ec
ts

 n
ew

 e
m

pl
oy

ee
s 

to
 d

em
on

st
ra

te
 e

xc
el

le
nt

 a
tte

nd
an

ce
 d

ur
in

g 
th

ei
r 

in
tro

du
ct

or
y 

pe
rio

d.
  

In
tro

du
ct

or
y 

pe
rio

d 
em

pl
oy

ee
s 

ar
e 

pe
rm

itt
ed

 n
o 

m
or

e 
th

an
 

on
e 

(1
) o

cc
ur

re
nc

e 
po

in
t u

si
ng

 th
e 

gu
id

el
in

es
 s

et
 a

bo
ve

. 

A
tte

nd
an

ce
 P

ol
ic

y 
fo

r E
xe

m
pt

 E
m

pl
oy

ee
s 

D
ue

 to
 th

e 
na

tu
re

 o
f e

xe
m

pt
 o

r s
al

ar
ie

d 
w

or
k,

 e
xe

m
pt

 e
m

pl
oy

ee
s 

ar
e 

no
t s

ub
je

ct
 

to
 

th
e 

A
tte

nd
an

ce
/T

ar
di

ne
ss

 
P

ol
ic

y.
 

 
E

xe
m

pt
 

em
pl

oy
ee

s 
ar

e 
ex

pe
ct

ed
 

to
 

m
ai

nt
ai

n 
go

od
 a

tte
nd

an
ce

 a
nd

 c
om

pl
et

e 
al

l 
w

or
k 

as
si

gn
m

en
ts

 a
nd

 m
ee

t 
th

e 
re

qu
ire

m
en

ts
 o

f t
he

 p
os

iti
on

.
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Em
er

ge
nc

y 
C

lo
si

ng
s 

an
d 

Se
as

on
al

 W
or

k 

E
m

er
ge

nc
y 

co
nd

iti
on

s,
 s

uc
h 

as
 s

ev
er

e 
w

ea
th

er
, 

fir
e,

 f
lo

od
, 

or
 e

ar
th

qu
ak

e,
 c

an
 

di
sr

up
t 

C
om

pa
ny

 o
pe

ra
tio

ns
 a

nd
 i

nt
er

fe
re

 w
ith

 w
or

k 
sc

he
du

le
s,

 a
s 

w
el

l 
as

 
en

da
ng

er
 e

m
pl

oy
ee

s'
 w

el
l b

ei
ng

. T
he

se
 e

xt
re

m
e 

ci
rc

um
st

an
ce

s 
m

ay
 r

eq
ui

re
 th

e 
cl

os
in

g 
do

w
n 

of
 o

pe
ra

tio
ns

 p
ar

tia
lly

, 
or

 b
us

in
es

s 
al

to
ge

th
er

. 
 T

im
e 

of
f 

du
e 

to
 

em
er

ge
nc

y 
cl

os
in

gs
 is

 g
en

er
al

ly
 u

np
ai

d.
 

D
ue

 to
 s

ea
so

na
l o

r h
ol

id
ay

 fl
uc

tu
at

io
ns

 o
f b

us
in

es
s,

 it
 is

 s
om

et
im

es
 n

ec
es

sa
ry

 to
 

re
du

ce
 h

ou
rs

 b
el

ow
 t

he
 n

or
m

al
 le

ve
l o

f 
ho

ur
s 

w
or

ke
d.

 W
he

n 
th

is
 is

 n
ec

es
sa

ry
, 

su
ch

 re
du

ct
io

ns
 w

ill 
be

 b
as

ed
 o

n 
su

ch
 fa

ct
or

s 
as

 a
ge

nc
y 

an
d 

cl
ie

nt
 s

ch
ed

ul
es

, a
s 

w
el

l a
s 

dr
iv

er
 s

en
io

rit
y.

  
D

riv
er

s 
sh

ou
ld

 e
xp

ec
t 

su
ch

 s
lo

w
do

w
ns

 t
o 

in
cl

ud
e,

 b
ut

 
no

t 
be

 l
im

ite
d 

to
, 

su
m

m
er

s 
an

d 
se

as
on

al
 h

ol
id

ay
s 

su
ch

 a
s 

Th
an

ks
gi

vi
ng

 o
r 

C
hr

is
tm

as
.

Em
pl

oy
ee

 B
en

ef
its

 

H
ea

lth
 &

 D
en

ta
l I

ns
ur

an
ce

 
E

lig
ib

le
 e

m
pl

oy
ee

s 
w

ill 
be

 o
ffe

re
d 

he
al

th
 a

nd
 d

en
ta

l 
in

su
ra

nc
e 

be
ne

fit
s.

  
Th

e 
de

ta
ils

 o
f t

ho
se

 b
en

ef
its

 a
re

 s
et

 fo
rth

 in
 a

 b
oo

kl
et

 p
ro

vi
de
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 d
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 p
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 c
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at
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t b
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 b
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 b
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ra
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at
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 c
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 p
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 p
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 f
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at
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 p
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 p
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 r
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 d
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 c
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 c
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 b
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 f
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at
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 b
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 l
ea

ve
 e

nd
s,

 t
he

 e
m

pl
oy

ee
 w

ill 
re

tu
rn

 t
o 

th
e 

sa
m

e 
po

si
tio

n,
 i

f 
av

ai
la

bl
e.
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 p
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 p
os

iti
on

 fo
r 

w
hi

ch
 h

e/
sh

e 
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 p
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e 
C

om
pa

ny
 w

ill
 tr
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 m
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 C
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 p
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 b
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w
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w
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 f
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m
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 p
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 c
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 c
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 c
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 p
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 F
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 re
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 m
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 F
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re
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r c
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 c

hi
ld

 w
ith

in
 1

2 
m

on
th

s 
fo

llo
w

in
g 

th
e 

bi
rth

 o
r p
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 c
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, c
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 c
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 C
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 d
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 l
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 d
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 c
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 b
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m
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 f
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l o
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 p
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 p
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t f
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 p
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 d
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 d
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 r
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 d
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at
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 c
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at
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 ta
ke

n 
fo

r: 
1)

 B
on

di
ng

 L
ea

ve
; 

2)
 F

am
ily

 C
ar

e 
Le

av
e;

 o
r 

3)
 S

er
io

us
 H

ea
lth

 C
on

di
tio

n 
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Le
av

e.
Th

e 
m

ax
im

um
 a

m
ou

nt
 o

f F
am

ily
 a

nd
 M

ed
ic

al
 L

ea
ve

 fo
r a

n 
em

pl
oy

ee
 w

is
hi

ng
 

to
 t

ak
e 

S
er

vi
ce

 m
em

be
r 

Fa
m

ily
 L

ea
ve

 w
ill 

be
 a

 c
om

bi
ne

d 
le

av
e 

to
ta

l 
of

 
tw

en
ty

-s
ix

 (2
6)

 w
or

kw
ee

ks
 in

 a
 1

2-
m

on
th

 p
er

io
d.

  
E

X
A

M
P

LE
: 

Y
ou

 t
ak

e 
12

 w
or

kw
ee

ks
 o

ff 
to

 b
on

d 
w

ith
 a

 n
ew

ly
 a

do
pt

ed
 c

hi
ld

. 
La

te
r, 

in
 t

ha
t 

sa
m

e 
12

-m
on

th
 p

er
io

d,
 y

ou
 w

is
h 

to
 t

ak
e 

tim
e 

of
f 

fro
m

 w
or

k 
to

 
ca

re
 f

or
 a

 s
po

us
e,

 c
hi

ld
, 

pa
re

nt
 o

r 
ne

xt
 o

f 
ki

n 
un

de
r 

th
e 

S
er

vi
ce

 m
em

be
r 

Fa
m

ily
 L

ea
ve

 p
ro

vi
si

on
 o

f t
hi

s 
po

lic
y.

 B
ec

au
se

 th
e 

la
w

 a
llo

w
s 

ex
tra

 ti
m

e 
of

f f
or

 
S

er
vi

ce
 m

em
be

r 
Fa

m
ily

 L
ea

ve
, 

yo
u 

w
ill 

be
 a

llo
w

ed
 t

o 
ta

ke
 t

hi
s 

tim
e 

of
f, 

so
 

lo
ng

 a
nd

 th
e 

to
ta

l a
m

ou
nt

 o
f l

ea
ve

 d
oe

s 
no

t e
xc

ee
d 
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. 
If 

bo
th

 s
po

us
es

 w
or

k 
fo

r 
th

e 
C

om
pa

ny
 a

nd
 a

re
 e

lig
ib

le
 f

or
 le

av
e 

un
de

r 
th

is
 

po
lic

y,
 th

e 
sp

ou
se

s 
w

ill 
be

 li
m

ite
d 

to
 a

 to
ta

l o
f 2

6 
w

or
kw

ee
ks

 o
ff 

be
tw

ee
n 

th
e 

tw
o 

w
he

n 
th

e 
le

av
e 

is
 f

or
 S

er
vi

ce
 m

em
be

r 
Fa

m
ily

 L
ea

ve
 o

nl
y 

or
 i

s 
fo

r 
a 

co
m

bi
na

tio
n 

of
 S

er
vi

ce
 m

em
be

r 
Fa

m
ily

 L
ea

ve
, B

on
di

ng
 L

ea
ve

 a
nd

/o
r 

Fa
m

ily
 

C
ar

e 
Le

av
e.
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ow
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m

ou
nt
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f 

Le
av

e 
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 C
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cu
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te
d.
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e 
C

om
pa

ny
 w

ill 
ca

lc
ul

at
e 

Fa
m

ily
 a

nd
 M

ed
ic

al
 L

ea
ve

 o
n 

a 
"r

ol
lin

g 
12

-m
on

th
 b

as
is

." 
 T

hi
s 

m
ea

ns
 th

at
 th

e 
12

-m
on

th
 p

er
io

d 
is

 m
ea

su
re

d 
ba

ck
w

ar
ds

 f
ro

m
 t

he
 d

at
e 

an
 e

m
pl

oy
ee

 u
se

s 
an

y 
Fa

m
ily

 a
nd

 M
ed

ic
al

 L
ea

ve
. 

 E
ac

h 
tim

e 
an

 e
m

pl
oy

ee
 t
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es

 F
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ily
 a

nd
 

M
ed

ic
al

 le
av

e,
 th

e 
re

m
ai

ni
ng

 le
av

e 
en

tit
le

m
en

t w
ou

ld
 b

e 
an

y 
ba

la
nc

e 
of

 t
he

 
12

-w
ee

k 
an

nu
al

 e
nt

itl
em

en
t 

th
at

 h
ad

 n
ot

 b
ee

n 
us

ed
 d

ur
in

g 
th

e 
im

m
ed

ia
te

ly
 

pr
ec

ed
in

g 
12

 m
on

th
s.

 

B
en

ef
it 

C
on

tin
ua

tio
n.

  D
ur

in
g 

Fa
m

ily
 a

nd
 M

ed
ic

al
 L

ea
ve

, y
ou

r 
gr

ou
p 

he
al

th
 

in
su

ra
nc

e 
w

ill 
be

 m
ai

nt
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ne
d 

un
de

r 
th

e 
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m
e 

co
nd

iti
on

s 
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 i
f 

yo
u 

w
er

e 
w

or
ki

ng
.  

If 
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u 
ar

e 
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 p
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d 
le
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e,

 y
ou

r 
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ar
e 

of
 th

e 
pr

em
iu

m
, i

f a
ny

, w
ill 
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de
du

ct
ed

 fr
om

 y
ou

r p
ay

ch
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k.
  I

f y
ou

 a
re

 o
n 

un
pa

id
 le

av
e,

 y
ou

 m
us

t m
ak

e 
th

e 
pr

em
iu

m
 p

ay
m

en
ts

 o
n 

a 
m

on
th

ly
 b

as
is

.  
If 

em
pl

oy
ee

 p
re

m
iu

m
 p

ay
m

en
ts

 a
re

 
m

or
e 

th
an

 3
0 

da
ys

 la
te

, i
ns

ur
an

ce
 c

ov
er

ag
e 

m
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 b
e 

te
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in
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.  
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ou

 w
ill 
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ire
d 

to
 r
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m
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e 
th

e 
C

om
pa

ny
 f

or
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 p
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m

iu
m

 p
ay

m
en
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 y

ou
 m

is
se

d 
th
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 th

e 
C

om
pa

ny
 p

ay
s 
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ou
r b
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al

f. 

R
ei
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te
m

en
t.

W
he

n 
yo

u 
re

tu
rn

 fr
om

 F
am

ily
 a

nd
 M

ed
ic

al
 le

av
e,

 y
ou

 w
ill 
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en
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le
d 

to
 r

ei
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ta
te

m
en

t t
o 

yo
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 jo
b 

or
 a

n 
eq

ui
va

le
nt

 jo
b 

w
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 th
e 
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m

e 
pa

y,
 

be
ne

fit
s,

 a
nd

 t
er

m
s 

an
d 

co
nd

iti
on

s 
of

 e
m

pl
oy

m
en

t, 
un

le
ss

 y
ou

 a
re

 a
 “

ke
y 

em
pl

oy
ee

,” 
to

 w
ho

m
 s

pe
ci

al
 r

ul
es

 a
pp

ly
 o

r 
yo

u 
ar

e 
un

ab
le

 t
o 

pe
rfo

rm
 a

n 
es

se
nt

ia
l f

un
ct

io
n 

of
 th

e 
po

si
tio

n,
 w

ith
 o

r 
w

ith
ou

t r
ea

so
na

bl
e 

ac
co

m
m

od
at

io
n.

 
B

ec
au

se
 th

e 
m

ax
im

um
 e

nt
itl

em
en

t u
nd

er
 th

e 
FM

LA
 is

 1
2 

w
ee

ks
, t
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s 

rig
ht

 to
 

re
in

st
at

em
en

t 
w

ill 
no

t 
ap

pl
y 

to
 l

ea
ve

s 
th

at
 c

on
tin

ue
 a

fte
r 

th
e 

12
 w

ee
ks

 a
re

 
ex

ha
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te
d.

 A
dd

iti
on

al
ly,

 a
n 

em
pl

oy
ee

 h
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 n
o 

gr
ea

te
r 

rig
ht

 t
o 

re
in

st
at

em
en

t 
th

an
 if

 th
e 

em
pl

oy
ee

 h
ad

 b
ee

n 
co

nt
in

uo
us

ly
 e

m
pl

oy
ed

 ra
th

er
 th

an
 o

n 
le

av
e.

 

Pa
y 

St
at

us
.  

Fa
m

ily
 a

nd
 M

ed
ic

al
 le

av
e 

is
 g

en
er

al
ly

 u
np

ai
d 

le
av

e.
  H

ow
ev

er
, i

f 
yo

u 
ha

ve
 a

ny
 a

cc
ru

ed
 v

ac
at

io
n 

or
 s

ic
k 

tim
e,

 y
ou

 m
ay

 b
e 

re
qu

ire
d 

to
 u

se
 th

at
 

ac
cr

ue
d 

tim
e.

  
U

nd
er

 t
he

se
 c

irc
um

st
an

ce
s 

bo
th

 t
he

 p
ai

d 
an

d 
un

pa
id

 l
ea

ve
 

co
un

t a
s 

Fa
m

ily
 a

nd
 M

ed
ic

al
 L

ea
ve

.
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Fi
tn

es
s 

fo
r 

D
ut

y.
  

If 
yo

u 
ar

e 
ta

ki
ng

 m
ed

ic
al

 le
av

e 
du

e 
to

 y
ou

r 
ow

n 
se

rio
us

 
he

al
th

 c
on

di
tio

n,
 y

ou
 m

us
t p

ro
vi

de
 a

 r
et

ur
n 

to
 w

or
k 

re
le

as
e 

fro
m

 y
ou

r 
he

al
th

 
ca

re
 p

ro
vi

de
r b

ef
or

e 
yo

u 
re

tu
rn

 to
 w

or
k.

  T
he

 re
tu

rn
 to

 w
or

k 
st

at
em

en
t s

ho
ul

d 
be

 s
ub

m
itt

ed
 to

 th
e 

Le
av

es
 M

an
ag

er
 in

 th
e 

B
en

ef
its

 D
ep

ar
tm

en
t. 

 E
m

pl
oy

ee
s 

re
tu

rn
in

g 
to

 w
or

k 
af

te
r 
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 d

ay
s 

or
 m

or
e 

br
ea

k 
in

 s
er

vi
ce

 w
ill 

be
 r

eq
ui

re
d 

to
 

un
de

rg
o 

a 
ba

ck
gr

ou
nd

 c
he

ck
, 

re
tu

rn
-to

-w
or

k 
ph

ys
ic

al
 a

nd
 d

ru
g 

te
st

, 
as

 
pe

rm
itt

ed
 o

r 
re

qu
ire

d 
by

 a
pp

lic
ab

le
 fe

de
ra

l o
r 

st
at

e 
la

w
 w

hi
ch

 in
cl

ud
es

 b
ut

 is
 

no
t l

im
ite

d 
to

 re
gu

la
tio

ns
 a

nd
 re

qu
ire

m
en

ts
 s

et
 fo

rth
 b

y 
th

e 
D

O
T,

 F
TA

, F
M

C
A

, 
O

S
H

A
 a

nd
 A

D
A

. 

St
at

us
 U

pd
at

e.
W

hi
le

 y
ou

 a
re

 o
n 

le
av

e,
 t

he
 C

om
pa

ny
 m

ay
 r

eq
ui

re
 y

ou
 t

o 
pe

rio
di

ca
lly

 c
on

fir
m

 y
ou

r 
st

at
us

 a
nd

 y
ou

r 
in

te
nt

io
n 

to
 r

et
ur

n 
to

 w
or

k.
  

A
ny

 
em

pl
oy

ee
 w

ho
 d

ec
id

es
 w

hi
le

 o
n 

le
av

e 
th

at
 h

e 
or

 s
he

 w
ill 

no
t b

e 
re

tu
rn

in
g 

to
 

w
or

k 
at

 th
e 

en
d 

of
 th

e 
le

av
e 

sh
ou

ld
 im

m
ed

ia
te

ly
 in

fo
rm

 th
e 

C
om

pa
ny

.

Fr
au

du
le

nt
 U

se
 o

f L
ea

ve
.  

If 
th

e 
C

om
pa

ny
 d

et
er

m
in

es
 th

at
 a

n 
em

pl
oy

ee
 h

as
 

ob
ta

in
ed

 le
av

e 
or

 c
on

tin
ue

d 
to

 t
ak

e 
le

av
e 

un
de

r 
th

e 
st

at
e 

or
 f

ed
er

al
 f

am
ily

 
an

d 
m

ed
ic

al
 le

av
e 

la
w

s 
ba

se
d 

on
 fr

au
du

le
nt

, d
is

ho
ne

st
 o

r m
is

le
ad

in
g 

co
nd

uc
t 

of
 a

ny
 k

in
d,

 th
e 

em
pl

oy
ee

 w
ill

 b
e 

su
bj

ec
t t

o 
im

m
ed

ia
te

 te
rm

in
at

io
n.

 

B
er

ea
ve

m
en

t 
If 

an
 e

m
pl

oy
ee

 w
is

he
s 

to
 ta

ke
 ti

m
e 

of
f d

ue
 to

 th
e 

de
at

h 
of

 a
n 

im
m

ed
ia

te
 fa

m
ily

 
m

em
be

r, 
th

e 
em

pl
oy

ee
 

sh
ou

ld
 

no
tif

y 
hi

s 
or

 
he

r 
su

pe
rv

is
or

 
im

m
ed

ia
te

ly
.  

Im
m

ed
ia

te
 

fa
m

ily
 

m
em

be
r 

is
 

de
fin

ed
 

as
 

sp
ou

se
, 

do
m

es
tic

 
pa

rtn
er

, 
ch

ild
, 

do
m

es
tic

 p
ar

tn
er

’s
 c

hi
ld

, s
ib

lin
g,

 p
ar

en
t (

or
 p

er
so

n 
w

ho
 r

ai
se

d 
yo

u)
, g

ra
nd

pa
re

nt
 

or
 g

ra
nd

ch
ild

. 
 H

ou
rly

 e
m

pl
oy

ee
s 

m
ay

 b
e 

gr
an

te
d 

un
pa

id
tim

e 
of

f 
of

 u
p 

to
 o

ne
 

w
ee

k 
fo

r 
be

re
av

em
en

t 
le

av
e.

  
S

ee
 y

ou
r 

di
vi

si
on

 o
r 

lo
ca

tio
n 

fo
r 

sp
ec

ifi
c 

po
lic

ie
s 

re
ga

rd
in

g 
be

re
av

em
en

t l
ea

ve
. S

al
ar

ie
d 

em
pl

oy
ee

s 
m

ay
 ta

ke
 p

ai
d 

tim
e 

of
f o

f u
p 

to
 th

re
e 

da
ys

 (f
iv

e 
da

ys
 if

 a
ir 

tra
ve

l i
s 

re
qu

ire
d)

 fo
r b

er
ea

ve
m

en
t l

ea
ve

. 

Ju
ry

 D
ut

y 
A

ll 
no

n-
ex

em
pt

 e
m

pl
oy

ee
s 

ar
e 

el
ig

ib
le

 f
or

 u
np

ai
d 

ju
ry

 d
ut

y 
le

av
e.

  
E

xe
m

pt
 

em
pl

oy
ee

s 
ar

e 
al

so
 e

lig
ib

le
 f

or
 ju

ry
 d

ut
y 

le
av

e.
  

Fo
r 

ea
ch

 c
om

pl
et

e 
w

or
kw

ee
k 

du
rin

g 
w

hi
ch

 a
n 

ex
em

pt
 e

m
pl

oy
ee

 is
 u

np
ai

d 
an

d 
pe

rfo
rm

s 
no

 w
or

k,
 th

e 
ex

em
pt

 
em

pl
oy

ee
’s

 le
av

e 
w

ill 
be

 u
np

ai
d.

  E
m

pl
oy

ee
s 

m
ay

 u
se

 a
ny

 a
cc

ru
ed

 v
ac

at
io

n 
tim

e 
fo

r t
he

 p
er

io
d 

of
 th

e 
ju

ry
 d

ut
y 

le
av

e.
  H

ea
lth

 in
su

ra
nc

e 
be

ne
fit

s 
w

ill 
co

nt
in

ue
 u

nt
il 

th
e 

en
d 

of
 t

he
 f

irs
t 

fu
ll 

m
on

th
 o

f 
un

pa
id

 ju
ry

 d
ut

y.
  

A
t 

th
at

 t
im

e,
 e

m
pl

oy
ee

s 
w

ill
 

be
co

m
e 

re
sp

on
si

bl
e 

fo
r 

th
e 

fu
ll 

co
st

s 
of

 t
he

ir 
he

al
th

 a
nd

/o
r 

de
nt

al
 in

su
ra

nc
e 

if 
th

ey
 w

is
h 

to
 c

on
tin

ue
 c

ov
er

ag
e 

th
ro

ug
h 

th
e 

re
m

ai
nd

er
 o

f 
th

e 
ju

ry
 d

ut
y 

le
av

e.
  

E
m

pl
oy

ee
s 

ar
e 

ex
pe

ct
ed

 to
 re

po
rt 

to
 w

or
k 

w
he

ne
ve

r t
he

 c
ou

rt 
sc

he
du

le
 p

er
m

its
.

M
ili

ta
ry

 L
ea

ve
 

Le
av

es
 o

f 
ab

se
nc

e 
w

ill 
be

 g
ra

nt
ed

 t
o 

al
l 

em
pl

oy
ee

s 
w

ho
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re
 m

em
be

rs
 o

f 
th

e 
N

at
io

na
l G

ua
rd

, r
es

er
ve

s,
 o

r 
re

gu
la

r 
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m
ed
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es
 a

s 
re

qu
ire

d 
by

 a
nd

 u
nd

er
 th

e 
co

nd
iti

on
s 

pr
es

cr
ib

ed
 in

 a
pp

lic
ab

le
 s

ta
te

 a
nd

 fe
de

ra
l l

aw
s.
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A
dm

in
is

tr
at

iv
e 

Le
av

e 
E

m
pl

oy
ee

s 
ar

e 
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qu
ire

d 
to

 r
ep

or
t 

an
y 

lif
e 

ev
en

t 
th

at
 c

ou
ld

 p
ot

en
tia

lly
 d

is
qu

al
ify

 
th

em
 fr

om
 e

m
pl

oy
m

en
t b
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ed

 o
n 

ou
r Q

ua
lif

ic
at

io
n 

st
an
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  T

he
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m
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oy
ee

 w
ill
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 p
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ce
d 
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 u
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ai

d 
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m
in
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e 

le
av

e 
un

til
 a

 f
in

al
 d
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n 
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en
 

pr
ov

id
ed

 
by

 
th

e 
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op
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te
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th
or
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e 
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en
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E
xa

m
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es
 

of
 

po
te

nt
ia

lly
 

di
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lif
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nt
s 
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e,

 b
ut
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ot
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ite
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, f

el
on

y 
ch
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ge
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de

m
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no
r 
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ar
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s 
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le
nt
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ex
ua

l n
at

ur
e,
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U

I/D
W

I c
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es

, e
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.) 

Em
pl

oy
ee

 P
er

fo
rm

an
ce

 a
nd

 C
on

du
ct

 P
ol

ic
ie

s 

Pe
rf

or
m

an
ce

 A
pp

ra
is

al
s 

E
xe

m
pt

 e
m

pl
oy

ee
s 

an
d 

no
n-

ex
em

pt
 s

ta
ff 

em
pl

oy
ee

s 
w

ill 
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na

ril
y 

be
 r

ev
ie

w
ed

 
an

nu
al

ly
 d

ur
in

g 
a 
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m

m
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ev

ie
w

 d
at

e 
of
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an
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ra
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 o
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 p
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 p
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 b
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ra
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 d
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 D
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t b
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 d
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at
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 s
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 p
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at
io

n 
re

ga
rd

in
g 

ot
he

r v
eh

ic
le

s 
an

d 
pa

rti
es

 in
vo

lv
ed
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 s
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 p
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 t
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 d
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 t
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 f
ie

ld
 i

ns
pe

ct
io

ns
, 

on
-b

oa
rd

 e
va

lu
at

io
ns

, 
ve

hi
cl

e 
in

sp
ec

tio
n 

au
di

ts
 a

nd
 fa

ci
lit

y 
in

sp
ec

tio
ns

. 



44

W
he

el
ch

ai
r L

ift
 D

ep
lo

ym
en

t 
U

nd
er

 n
o 

ci
rc

um
st

an
ce

s 
is

 a
 M

V
 e

m
pl

oy
ee

 to
 le

av
e 

a 
w

he
el

ch
ai

r 
lif

t p
ar

tia
lly

 o
r 

co
m

pl
et

el
y 

in
 th

e 
do

w
n 

po
si

tio
n 

ou
ts

id
e 

of
 th

e 
ve

hi
cl

e 
w

hi
le

 n
ot

 p
hy

si
ca

lly
 th

er
e 

an
d 

ab
le

 
to

 
al

er
t 

an
y 

pe
de

st
ria

ns
 

to
 

th
e 

po
te

nt
ia

l 
da

ng
er

. 
 

U
nd

er
 

no
 

ci
rc

um
st

an
ce

s 
is

 th
e 

ve
hi

cl
e 

to
 b

e 
dr

iv
en

 u
nl

es
s 

th
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 c
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 c
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 c
ar

ry
in

g 
pe

rs
on

al
 c

el
l p

ho
ne

s,
 th

e 
us

e 
of

 p
er

so
na

l 
ce

lls
 p

ho
ne

s 
is

 p
ro

hi
bi

te
d.

  
A

ny
 u

se
 o

f 
a 

pe
rs

on
al

 c
el

l 
ph

on
e 

or
 a

ny
 n

on
 

co
m

pa
ny

-is
su

ed
 

el
ec

tro
ni

c 
de

vi
ce

, 
w

he
th

er
 

ha
nd

s-
fre

e 
or

 
no

t, 
du

rin
g 

th
e 

op
er

at
io

n 
of

 a
 c

om
pa

ny
 v

eh
ic

le
 is

 p
ro

hi
bi

te
d.

Pr
ep

ar
ed

ne
ss

 fo
r W

or
k 

an
d 

A
le

rt
ne

ss
 M

an
ag

em
en

t 
It 
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r’s
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 r
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 p

ro
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 in
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e 
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 b
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 p
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 m
in

im
um

 o
f e

ig
ht

 h
ou

rs
 

– 
be

fo
re

 c
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t r
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t p

ro
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em

pl
oy

ee
 s

ha
ll 

us
e 

al
co

ho
l w

hi
le

 o
n 

du
ty

 o
r w

hi
le

 p
er

fo
rm

in
g 

sa
fe

ty
-s

en
si

tiv
e 

fu
nc

tio
ns

.  
N

o 
em

pl
oy

ee
 s

ha
ll 

ha
ve

 u
se

d 
al

co
ho

l w
ith

in
 fo

ur
 h

ou
rs

 o
f r

ep
or

tin
g 

fo
r 

du
ty

.  
A

fte
r 

an
 a

cc
id

en
t e

m
pl

oy
ee

s 
sh

al
l r

ef
ra

in
 fr

om
 a

lc
oh

ol
 u

se
 fo

r 
ei

gh
t 

(8
) h

ou
rs

 o
r u

nt
il 

an
 a

lc
oh

ol
 te

st
 h

as
 b

ee
n 

ad
m

in
is

te
re

d.
 

N
o 

sa
fe

ty
-s

en
si

tiv
e 

em
pl

oy
ee

 s
ha

ll 
us

e 
al

co
ho

l d
ur

in
g 

th
e 

ho
ur

s 
th

at
 th

ey
 a

re
 

on
 c

al
l. 

 O
n 

ca
ll 

em
pl

oy
ee

s 
ha

ve
 th

e 
op

po
rtu

ni
ty

 to
 a

ck
no

w
le

dg
e 

th
e 

us
e 

of
 

al
co

ho
l 

at
 t

he
 t

im
e 

he
/s

he
 i

s 
ca

lle
d 

to
 r

ep
or

t 
to

 d
ut

y 
an

d 
th

e 
in

ab
ilit

y 
to

 
pe

rfo
rm

 h
is

/h
er

 s
af

et
y 

se
ns

iti
ve

 fu
nc

tio
n.

 

6.
3 

C
om

pl
ia

nc
e 

w
ith

 T
es

tin
g 

R
eq

ui
re

m
en

ts
 

A
ny

 s
af

et
y-

se
ns

iti
ve

 e
m

pl
oy

ee
 w

ho
 r

ef
us

es
 t

o 
co

m
pl

y 
w

ith
 a

 r
eq

ue
st

 f
or

 
te

st
in

g,
 w

ho
 f

ai
ls

 t
o 

re
m

ai
n 

re
ad

ily
 a

va
ila

bl
e 

fo
r 

po
st

-a
cc

id
en

t 
te

st
in

g,
 w

ho
 

pr
ov

id
es

 fa
ls

e 
in

fo
rm

at
io

n 
in

 c
on

ne
ct

io
n 

w
ith

 a
 te

st
, o

r w
ho

 a
tte

m
pt

s 
to

 fa
ls

ify
 

te
st

 r
es

ul
ts

 t
hr

ou
gh

 t
am

pe
rin

g,
 c

on
ta

m
in

at
io

n,
 a

du
lte

ra
tio

n,
 o

r 
su

bs
tit

ut
io

n,
 

sh
al

l b
e 

re
m

ov
ed

 fr
om

 d
ut

y 
im

m
ed

ia
te

ly
.  

R
ef

us
al

 c
an

 in
cl

ud
e 

an
 in

ab
ilit

y 
to

 
pr

ov
id

e 
a 

sp
ec

im
en

 
or

 
br

ea
th

 
al

co
ho

l 
sa

m
pl

e 
w

ith
ou

t 
a 

va
lid

 
m

ed
ic

al
 

ex
pl

an
at

io
n,

 a
s 

w
el

l a
s 

a 
ve

rb
al

 d
ec

la
ra

tio
n,

 o
bs

tru
ct

iv
e 

be
ha

vi
or

, o
r 

ph
ys

ic
al

 
ab

se
nc

e 
re

su
lti

ng
 in

 th
e 

in
ab

ili
ty

 to
 c

on
du

ct
 th

e 
te

st
.

6.
4 

R
ef

us
al

 to
 S

ub
m

it 
to

 a
 D

O
T 

A
lc

oh
ol

 o
r C

on
tr

ol
le

d 
Su

bs
ta

nc
e 

Te
st

 
A

s 
an

 e
m

pl
oy

ee
, y

ou
 h

av
e 

re
fu

se
d 

to
 ta

ke
 a

 d
ru

g 
or

 a
lc

oh
ol

 te
st

 if
 y

ou
: 
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(1
) 

Fa
il 

to
 a

pp
ea

r 
fo

r 
an

y 
te

st
 (

ex
ce

pt
 a

 p
re

-e
m

pl
oy

m
en

t 
te

st
) 

w
ith

in
 a

 
re

as
on

ab
le

 
tim

e,
 

as
 

de
te

rm
in

ed
 

by
 

th
e 

em
pl

oy
er

, 
co

ns
is

te
nt

 
w

ith
 

ap
pl

ic
ab

le
 D

O
T 

ag
en

cy
 r

eg
ul

at
io

ns
, 

af
te

r 
be

in
g 

di
re

ct
ed

 t
o 

do
 s

o 
by

 t
he

 
em

pl
oy

er
.

(2
) 

Fa
il 

to
 re

m
ai

n 
at

 th
e 

te
st

in
g 

si
te

 u
nt

il 
th

e 
te

st
in

g 
pr

oc
es

s 
is

 c
om

pl
et

e;
 

pr
ov

id
ed

, t
ha

t a
n 

em
pl

oy
ee

 w
ho

 le
av

es
 th

e 
te

st
in

g 
si

te
 b

ef
or

e 
th

e 
te

st
in

g 
pr

oc
es

s 
co

m
m

en
ce

s 
(fo

r 
a 

pr
e-

em
pl

oy
m

en
t 

te
st

 t
hi

s 
is

 n
ot

 d
ee

m
ed

 t
o 

ha
ve

 re
fu

se
d 

to
 te

st
; u

nl
es

s 
th

e 
cu

p 
w

as
 h

an
de

d 
to

 th
e 

do
no

r)
 

(3
) 

Fa
il 

to
 p

ro
vi

de
 a

 u
rin

e 
sp

ec
im

en
 fo

r 
an

y 
dr

ug
 te

st
 o

r 
fa

ils
 to

 p
ro

vi
de

 
an

 a
de

qu
at

e 
am

ou
nt

 o
f 

sa
liv

a 
or

 b
re

at
h 

fo
r 

an
y 

al
co

ho
l t

es
t 

re
qu

ire
d 

by
 

th
is

 p
ar

t o
r D

O
T 

ag
en

cy
 re

gu
la

tio
ns

; p
ro

vi
de

d,
 th

at
 a

n 
em

pl
oy

ee
 w

ho
 d

oe
s 

no
t 

pr
ov

id
e 

a 
ur

in
e 

sp
ec

im
en

/b
re

at
h 

al
co

ho
l t

es
t 

be
ca

us
e 

he
 o

r 
sh

e 
ha

s 
le

ft 
th

e 
te

st
in

g 
si

te
 b

ef
or

e 
th

e 
te

st
in

g 
pr

oc
es

s 
co

m
m

en
ce

s 
(fo

r 
a 

pr
e-

em
pl

oy
m

en
t 

te
st

 is
 n

ot
 d

ee
m

ed
 t

o 
ha

ve
 r

ef
us

ed
 t

o 
te

st
; 

un
le

ss
 t

he
 c

up
 

w
as

 h
an

de
d 

to
 th

e 
do

no
r)

(4
) 

In
 th

e 
ca

se
 o

f a
 d

ire
ct

ly
 o

bs
er

ve
d 

or
 m

on
ito

re
d 

ur
in

e 
dr

ug
 c

ol
le

ct
io

n,
 

fa
il 

to
 p

er
m

it 
th

e 
ob

se
rv

at
io

n 
or

 m
on

ito
rin

g 
of

 y
ou

r p
ro

vi
si

on
 o

f a
 s

pe
ci

m
en

  

(5
) 

Fa
il 

to
 p

ro
vi

de
 a

 s
uf

fic
ie

nt
 a

m
ou

nt
 o

f u
rin

e 
or

 b
re

at
h 

sp
ec

im
en

 w
he

n 
di

re
ct

ed
, 

an
d 

it 
ha

s 
be

en
 

de
te

rm
in

ed
, 

th
ro

ug
h 

a 
re

qu
ire

d 
m

ed
ic

al
 

ev
al

ua
tio

n,
 th

at
 th

er
e 

w
as

 n
o 

ad
eq

ua
te

 m
ed

ic
al

 e
xp

la
na

tio
n 

fo
r t

he
 fa

ilu
re

.  
It 

is
 M

VT
’s

 p
ol

ic
y 

th
at

 a
ny

 e
m

pl
oy

ee
 t

ha
t 

do
es

 n
ot

 p
ro

vi
de

 a
 v

al
id

 
sp

ec
im

en
 d

ur
in

g 
a 

co
lle

ct
io

n 
fo

r 
a 

te
st

 w
ill

 r
em

ai
n 

of
f 

du
ty

 u
nt

il 
th

e 
em

pl
oy

ee
 i

s 
cl

ea
re

d 
fr

om
 t

he
 M

R
O

 t
ha

t 
th

e 
em

pl
oy

ee
 h

ad
 a

 v
al

id
 

m
ed

ic
al

 re
as

on
. 

(6
) 

Fa
il 

or
 d

ec
lin

e 
to

 t
ak

e 
a 

se
co

nd
 t

es
t 

th
e 

em
pl

oy
er

 o
r 

co
lle

ct
or

 h
as

 
di

re
ct

ed
 y

ou
 to

 ta
ke

;

(7
) 

Fa
ils

 t
o 

si
gn

 t
he

 c
er

tif
ic

at
io

n 
at

 s
te

p 
2 

of
 t

he
 b

re
at

h 
al

co
ho

l t
es

tin
g 

fo
rm

 (A
TF

). 

(8
) 

Fa
il 

to
 u

nd
er

go
 a

 m
ed

ic
al

 e
xa

m
in

at
io

n 
or

 e
va

lu
at

io
n,

 a
s 

di
re

ct
ed

 b
y 

th
e 

M
R

O
 a

s 
pa

rt 
of

 th
e 

ve
rif

ic
at

io
n 

pr
oc

es
s,

 o
r a

s 
di

re
ct

ed
 b

y 
th

e 
D

E
R

.  
In

 
th

e 
ca

se
 o

f a
 p

re
-e

m
pl

oy
m

en
t d

ru
g 

te
st

, t
he

 e
m

pl
oy

ee
 is

 d
ee

m
ed

 to
 h

av
e 

re
fu

se
d 

to
 te

st
 o

n 
th

is
 b

as
is

 o
nl

y 
if 

th
e 

pr
e-

em
pl

oy
m

en
t t

es
t i

s 
co

nd
uc

te
d 

fo
llo

w
in

g 
a 

co
nt

in
ge

nt
 o

ffe
r o

f e
m

pl
oy

m
en

t; 
or

 

(9
) 

Fa
il 

to
 c

oo
pe

ra
te

 w
ith

 a
ny

 p
ar

t o
f t

he
 te

st
in

g 
pr

oc
es

s 
(e

.g
., 

re
fu

se
 to

 
em

pt
y 

po
ck

et
s 

w
he

n 
so

 
di

re
ct

ed
 

by
 

th
e 

co
lle

ct
or

 
or

 
be

ha
ve

 
in

 
a 

co
nf

ro
nt

at
io

na
l w

ay
 th

at
 d

is
ru

pt
s 

th
e 

co
lle

ct
io

n 
pr

oc
es

s)
. 

(1
0)

 I
f t

he
 M

R
O

 re
po

rts
 th

at
 y

ou
 h

av
e 

a 
ve

rif
ie

d 
ad

ul
te

ra
te

d 
or

 s
ub

st
itu

te
d 

te
st

 re
su

lt,
 y

ou
 h

av
e 

re
fu

se
d 

to
 ta

ke
 a

 d
ru

g 
te

st
. 

(1
1)

 E
m

pl
oy

ee
 a

dm
its

 to
 th

e 
co

lle
ct

or
 o

r 
M

R
O

 th
at

 h
e 

or
 s

he
 a

du
lte

ra
te

d 
or

 s
ub

st
itu

te
d 

th
ei

r s
pe

ci
m

en
. 
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(1
2)

 E
m

pl
oy

ee
 fa

ils
 to

 fo
llo

w
 th

e 
ob

se
rv

er
’s

 in
st

ru
ct

io
ns

 to
 ra

is
e 

an
d 

lo
w

er
 

th
ei

r c
lo

th
in

g 
an

d 
to

 tu
rn

 a
ro

un
d 

to
 p

er
m

it 
th

e 
ob

se
rv

er
 to

 d
et

er
m

in
e 

if 
th

e 
em

pl
oy

ee
 h

as
 a

 p
ro

st
he

tic
 o

r 
ot

he
r 

de
vi

ce
 th

at
 c

ou
ld

 b
e 

us
ed

 to
 in

te
rfe

re
 

w
ith

 th
e 

co
lle

ct
io

n 
pr

oc
es

s 

(1
3)

 E
m

pl
oy

ee
 p

os
se

ss
es

 o
r w

ea
rs

 a
 p

ro
st

he
tic

 o
r o

th
er

 d
ev

ic
e 

th
at

 c
ou

ld
 

be
 u

se
d 

to
 in

te
rfe

re
 w

ith
 th

e 
co

lle
ct

io
n 

pr
oc

es
s.

 

(1
4)

 E
m

pl
oy

ee
 r

ef
us

es
 to

 w
as

h 
hi

s 
or

 h
er

 h
an

ds
 –

 a
fte

r 
be

in
g 

di
re

ct
ed

 to
 

do
 s

o.
 

A
s 

an
 e

m
pl

oy
ee

, 
if 

yo
u 

re
fu

se
 t

o 
ta

ke
 a

 d
ru

g 
an

d/
or

 a
lc

oh
ol

 t
es

t, 
yo

u 
in

cu
r 

th
e 

sa
m

e 
co

ns
eq

ue
nc

es
 a

s 
te

st
in

g 
po

si
tiv

e 
an

d 
w

ill 
be

 im
m

ed
ia

te
ly

 r
em

ov
ed

 f
ro

m
 

pe
rfo

rm
in

g 
an

y 
sa

fe
ty

-s
en

si
tiv

e 
fu

nc
tio

ns
.

6.
5 

C
om

pl
ia

nc
e 

w
ith

 T
re

at
m

en
t R

eq
ui

re
m

en
ts

 
A

ll 
em

pl
oy

ee
s 

ar
e 

en
co

ur
ag

ed
 t

o 
m

ak
e 

us
e 

of
 t

he
 a

va
ila

bl
e 

re
so

ur
ce

s 
fo

r t
re

at
m

en
t f

or
 a

lc
oh

ol
 a

nd
 s

ub
st

an
ce

 a
bu

se
 p

ro
bl

em
s.

   

6.
6 

 
N

ot
ify

 M
VT

 o
f C

rim
in

al
 D

ru
g 

C
on

vi
ct

io
n 

E
ve

ry
 e

m
pl

oy
ee

 m
us

t n
ot

ify
 M

V
T 

of
 a

ny
 c

rim
in

al
 d

ru
g 

st
at

ut
e 

co
nv

ic
tio

n 
fo

r a
 

vi
ol

at
io

n 
oc

cu
rr

in
g 

in
 t

he
 w

or
kp

la
ce

 w
ith

in
 f

iv
e 

da
ys

 a
fte

r 
su

ch
 c

on
vi

ct
io

n.
Fa

ilu
re

 to
 d

o 
so

 s
ha

ll 
su

bj
ec

t s
ai

d 
em

pl
oy

ee
 to

 d
is

ci
pl

in
ar

y 
ac

tio
n 

up
 to

 
an

d 
in

cl
ud

in
g 

te
rm

in
at

io
n,

 
or

 
sa

tis
fa

ct
or

y 
pa

rt
ic

ip
at

io
n 

in
 

a 
re

ha
bi

lit
at

io
n 

pr
og

ra
m

, a
t t

he
 e

m
pl

oy
ee

’s
 e

xp
en

se
. 

6.
7 

Im
pr

op
er

 A
pp

lic
at

io
n 

of
 th

e 
Po

lic
y 

M
VT

 is
 d

ed
ic

at
ed

 to
 a

ss
ur

in
g 

fa
ir 

an
d 

eq
ui

ta
bl

e 
ap

pl
ic

at
io

n 
of

 th
is

 “
Ze

ro
 

To
le

ra
nc

e”
 

su
bs

ta
nc

e 
ab

us
e 

po
lic

y.
 

Th
er

ef
or

e,
 

su
pe

rv
is

or
s 

an
d 

m
an

ag
er

s 
ar

e 
re

qu
ire

d 
to

 u
se

 a
nd

 a
pp

ly
 a

ll 
as

pe
ct

s 
of

 t
hi

s 
po

lic
y 

in
 a

n 
un

bi
as

ed
 a

nd
 i

m
pa

rt
ia

l 
m

an
ne

r. 
A

ny
 s

up
er

vi
so

r 
an

d 
m

an
ag

er
 w

ho
 

kn
ow

in
gl

y 
di

sr
eg

ar
ds

 th
e 

re
qu

ire
m

en
ts

 o
f t

hi
s 

po
lic

y,
 o

r w
ho

 is
 fo

un
d 

to
 

de
lib

er
at

el
y 

m
is

us
e 

th
e 

po
lic

y 
in

 r
eg

ar
d 

to
 s

ub
or

di
na

te
s,

 s
ha

ll 
be

 
su

bj
ec

t t
o 

di
sc

ip
lin

ar
y 

ac
tio

n,
 u

p 
to

 a
nd

 in
cl

ud
in

g 
te

rm
in

at
io

n.
 

7.
0 

Te
st

in
g 

fo
r P

ro
hi

bi
te

d 
Su

bs
ta

nc
es

 
7.

1 
G

en
er

al
Te

st
in

g 
sh

al
l b

e 
co

nd
uc

te
d 

in
 a

 m
an

ne
r 

to
 a

ss
ur

e 
a 

hi
gh

 d
eg

re
e 

of
 a

cc
ur

ac
y 

an
d 

re
lia

bi
lit

y 
an

d 
us

in
g 

te
ch

ni
qu

es
, e

qu
ip

m
en

t, 
an

d 
la

bo
ra

to
ry

 fa
ci

lit
ie

s 
w

hi
ch

 
ha

ve
 b

ee
n 

ap
pr

ov
ed

 b
y 

th
e 

U
.S

. D
ep

ar
tm

en
t o

f H
ea

lth
 a

nd
 H

um
an

 S
er

vi
ce

s 
(D

H
H

S
). 

 
Te

st
in

g 
fo

r 
pr

oh
ib

ite
d 

dr
ug

s 
an

d 
al

co
ho

l 
on

 
sa

fe
ty

-s
en

si
tiv

e 
em

pl
oy

ee
s 

sh
al

l b
e 

co
nd

uc
te

d 
in

 a
cc

or
da

nc
e 

w
ith

 th
e 

pr
oc

ed
ur

es
 s

et
 fo

rth
 in
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 C
FR

 P
ar

t 4
0 

as
 a

m
en

de
d.

  
S

ee
 a

tta
ch

ed
 T

es
tin

g 
P

ro
ce

du
re

s 
fo

r 
de

ta
ile

d 
pr

oc
ed

ur
es

 o
n 

al
l r

eq
ui

re
d 

ty
pe

s 
of

 d
ru

g 
an

d 
al

co
ho

l t
es

tin
g.
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M
ed

ic
al

 R
ev

ie
w

 O
ffi

ce
r 

(M
R

O
)-

A
ll 

dr
ug

 t
es

tin
g 

re
su

lts
 s

ha
ll 

be
 

in
te

rp
re

te
d 

an
d 

ev
al

ua
te

d 
by

 
an

 
M

R
O

 
w

ho
 

m
ee

ts
 

al
l 

ap
pl

ic
ab

le
 

re
qu

ire
m

en
ts

 
of

 
P

ar
t 

40
, 

w
ho

 
sh

al
l 

be
 

re
sp

on
si

bl
e 

fo
r 

re
ce

iv
in

g 
la

bo
ra

to
ry

 r
es

ul
ts

 g
en

er
at

ed
 b

y 
an

 e
m

pl
oy

er
’s

 d
ru

g 
te

st
in

g 
pr

og
ra

m
 

an
d 

ha
s 

ap
pr

op
ria

te
 m

ed
ic

al
 t

ra
in

in
g 

to
 i

nt
er

pr
et

 a
nd

 e
va

lu
at

e 
an

 
in

di
vi

du
al

’s
 c

on
fir

m
ed

 p
os

iti
ve

 te
st

 r
es

ul
t. 

 T
he

 M
R

O
 s

ha
ll 

co
m

pl
y 

w
ith

 
th

e 
dr

ug
 te

st
in

g 
pr

oc
ed

ur
es

 s
et

 fo
rth

 in
 4

9 
C

FR
 P

ar
t 4

0.
  T

he
 M

R
O

 w
ill 

no
t 

re
vi

ew
 a

lc
oh

ol
 t

es
t 

re
su

lts
. 

W
he

n 
a 

co
nf

irm
ed

 p
os

iti
ve

 t
es

t 
is

 
re

po
rte

d 
fro

m
 th

e 
te

st
in

g 
la

bo
ra

to
ry

, i
t i

s 
th

e 
re

sp
on

si
bi

lit
y 

of
 th

e 
M

R
O

 
to

: 
 (

a)
 r

ev
ie

w
 t

he
 in

di
vi

du
al

’s
 m

ed
ic

al
 h

is
to

ry
, 

in
cl

ud
in

g 
an

y 
m

ed
ic

al
 

re
co

rd
s 

an
d 

bi
om

ed
ic

al
 in

fo
rm

at
io

n 
pr

ov
id

ed
; (

b)
 c

on
ta

ct
 th

e 
em

pl
oy

ee
 

an
d 

af
fo

rd
 th

e 
em

pl
oy

ee
 th

e 
op

po
rtu

ni
ty

 to
 d

is
cu

ss
 th

e 
te

st
 re

su
lts

 w
ith

 
hi

m
/h

er
; 

(c
) 

de
te

rm
in

e 
w

he
th

er
 

th
er

e 
is

 
a 

le
gi

tim
at

e 
m

ed
ic

al
 

ex
pl

an
at

io
n 

fo
r t

he
 re

su
lt,

 in
cl

ud
in

g 
le

ga
lly

 p
re

sc
rib

ed
 m

ed
ic

at
io

n.
  T

he
 

M
R

O
 s

ha
ll 

no
t c

on
ve

y 
te

st
 r

es
ul

ts
 to

 M
V

T 
un

til
 th

e 
M

R
O

 h
as

 m
ad

e 
a 

de
fin

ite
 d

ec
is

io
n 

th
at

 th
e 

te
st

 re
su

lt 
w

as
 p

os
iti

ve
 o

r n
eg

at
iv

e,
 o

r r
ef

us
al

 
to

 t
es

t. 
 I

f 
th

e 
em

pl
oy

ee
 p

ro
vi

de
s 

an
 a

de
qu

at
e 

ex
pl

an
at

io
n,

 t
he

 M
R

O
 

ve
rif

ie
s 

th
e 

te
st

 a
s 

ne
ga

tiv
e 

an
d 

no
 fu

rth
er

 a
ct

io
n 

is
 ta

ke
n.

  
W

he
n 

th
e 

M
R

O
 r

ep
or

ts
 th

e 
re

su
lts

 o
f t

he
 v

er
ifi

ed
 p

os
iti

ve
 te

st
 to

 M
V

T,
 th

e 
M

R
O

 
w

ill 
di

sc
lo

se
 th

e 
dr

ug
(s

) f
or

 w
hi

ch
 th

er
e 

w
as

 a
 p

os
iti

ve
 te

st
.  

If 
th

e 
M

R
O

 
de

cl
ar

es
 a

 d
ru

g 
te

st
 to

 b
e 

in
va

lid
 fo

r a
ny

 re
as

on
, t

he
 te

st
 is

 c
on

si
de

re
d 

ca
nc

el
ed

, a
nd

 n
ei

th
er

 p
os

iti
ve

 n
or

 n
eg

at
iv

e.
  

H
ow

ev
er

, a
 r

e-
co

lle
ct

io
n 

un
de

r d
ire

ct
 o

bs
er

va
tio

n 
m

ay
 b

e 
or

de
re

d 
by

 th
e 

M
R

O
. 

Th
e 

M
ed

ic
al

 R
ev

ie
w

 O
ffi

ce
r 

co
nd

uc
tin

g 
M

R
O

 s
er

vi
ce

s 
fo

r 
M

V
T 

is
 D

r. 
S

te
ph

en
 K

ra
ch

t, 
M

.D
., 

D
.O

. i
n 

O
ve

rla
nd

 P
ar

k,
 K

an
sa

s.
   

7.
2 

Te
st

in
g 

fo
r P

ro
hi

bi
te

d 
D

ru
gs

M
V

T 
sh

al
l 

co
lle

ct
 o

r 
ha

ve
 c

ol
le

ct
ed

 u
rin

e 
sa

m
pl

es
 f

ro
m

 s
af

et
y-

se
ns

iti
ve

em
pl

oy
ee

s 
to

 te
st

 fo
r 

P
ro

hi
bi

te
d 

D
ru

gs
.  

A
n 

as
si

gn
ed

 C
ol

le
ct

io
n 

S
ite

 w
ill

 s
pl

it 
ea

ch
 u

rin
e 

sa
m

pl
e 

co
lle

ct
ed

 in
to

 a
 p

rim
ar

y 
an

d 
a 

sp
lit

 s
am

pl
e.

 (
se

e 
te

st
in

g 
pr

oc
ed

ur
es

)  
Th

e 
ur

in
e 

sa
m

pl
es

 w
ill 

be
 s

en
t u

nd
er

 s
ea

l, 
w

ith
 re

qu
ire

d 
ch

ai
n 

of
 

cu
st

od
y 

fo
rm

s,
 

to
 

a 
la

bo
ra

to
ry

 
ce

rti
fie

d 
by

 
th

e 
D

H
H

S
. 

 
C

ur
re

nt
ly

 
M

V
 

Tr
an

sp
or

ta
tio

n 
is

 u
nd

er
 c

on
tra

ct
 w

ith
 C

lin
ic

al
 R

ef
er

en
ce

 L
ab

or
at

or
y 

(C
R

L)
 in

 
Le

ne
xa

, K
an

sa
s 

fo
r i

ts
 in

iti
al

 te
st

in
g 

an
d 

co
nf

irm
at

io
n 

te
st

in
g.

   
 A

n 
in

iti
al

 d
ru

g 
sc

re
en

 w
ill 

be
 c

on
du

ct
ed

 o
n 

ea
ch

 p
rim

ar
y

sp
ec

im
en

. 
 F

or
 t

ho
se

 s
pe

ci
m

en
s 

th
at

 
ar

e 
no

t 
ne

ga
tiv

e,
 

a 
co

nf
irm

at
or

y 
G

as
 

C
hr

om
at

og
ra

ph
y/

M
as

s 
S

pe
ct

ro
m

et
ry

 (
G

S
/M

S
) 

te
st

 w
ill 

be
 p

er
fo

rm
ed

. 
 T

he
 t

es
t 

w
ill 

be
 c

on
si

de
re

d 
po

si
tiv

e 
if 

th
e 

am
ou

nt
s 

pr
es

en
t 

ar
e 

at
 o

r 
ab

ov
e 

th
e 

m
in

im
um

 t
hr

es
ho

ld
s 

es
ta

bl
is

he
d 

in
 4
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C
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ar
t 

40
 a

s 
am

en
de

d,
 a

s 
se

t 
fo

rth
 i

n 
th

e 
at

ta
ch

ed
 

E
xh

ib
it 

A
 (T

hr
es

ho
ld

 le
ve

ls
 o

f t
es

tin
g)

.

Sp
lit

 S
pe

ci
m

en
 T

es
tin

g-
 If

 th
e 

te
st

 r
es

ul
t o

f t
he

 p
rim

ar
y 

sp
ec

im
en

 is
 

po
si

tiv
e 

or
 a

 r
ef

us
al

 t
o 

te
st

 d
ue

 t
o 

ad
ul

te
ra

tio
n 

or
 s

ub
st

itu
tio

n,
 t

he
 

em
pl

oy
ee

 m
ay

 r
eq

ue
st

 t
he

 M
R

O
 t

o 
di

re
ct

 h
is

/h
er

 s
pl

it 
sp

ec
im

en
 b

e 
te

st
ed

 in
 a

 d
iff

er
en

t 
D

H
H

S
-c

er
tif

ie
d 

la
bo

ra
to

ry
. 

Th
e 

M
R

O
 s

ha
ll 

ho
no

r 
su

ch
 a

 r
eq

ue
st

 if
 it

 is
 m

ad
e 

w
ith

in
 7

2 
ho

ur
s 

of
 t

he
 e

m
pl

oy
ee

 h
av

in
g 

be
en

 n
ot

ifi
ed

 o
f a

 v
er

ifi
ed

 p
os

iti
ve

 o
r 

re
fu

sa
l t

o 
te

st
 r

es
ul

t. 
 T

hi
s 

do
es
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no
t 

de
la

y 
M

V
T 

fro
m

 t
ak

in
g 

an
y 

ac
tio

n 
co

ns
is

te
nt

 w
ith

 t
hi

s 
po

lic
y 

fo
r 

po
si

tiv
e 

te
st

s 
an

d 
th

e 
em

pl
oy

ee
 w

ill 
be

 re
m

ov
ed

 im
m

ed
ia

te
ly

 fr
om

 a
ny

 
sa

fe
ty

-s
en

si
tiv

e 
fu

nc
tio

ns
 r

eg
ar

dl
es

s 
if 

he
/s

he
 i

s 
ha

vi
ng

 h
is

/h
er

 s
pl

it 
sp

ec
im

en
 

te
st

ed
 

by
 

a 
di

ffe
re

nt
 

la
bo

ra
to

ry
. 

 
H

ow
ev

er
, 

if 
th

e 
sp

lit
 

sp
ec

im
en

 (
bo

ttl
e 

B
) 

pr
od

uc
es

 a
 n

eg
at

iv
e 

re
su

lt,
 o

r 
fo

r 
an

y 
re

as
on

 th
e 

se
co

nd
 p

or
tio

n 
is

 n
ot

 a
va

ila
bl

e,
 th

e 
te

st
 is

 c
on

si
de

re
d 

ca
nc

el
le

d 
an

d 
no

 
sa

nc
tio

ns
 

ar
e 

im
po

se
d.

 
 

H
ow

ev
er

, 
a 

re
-c

ol
le

ct
io

n 
un

de
r 

di
re

ct
 

ob
se

rv
at

io
n 

sh
al

l b
e 

or
de

re
d 

by
 th

e 
M

R
O

.
If 

an
 e

m
pl

oy
ee

 r
eq

ue
st

s 
a 

sp
lit

 s
am

pl
e 

to
 b

e 
te

st
ed

 a
nd

 t
he

 s
pl

it 
sp

ec
im

en
 te

st
 is

 c
on

fir
m

ed
 p

os
iti

ve
 b

y 
th

e 
se

co
nd

 la
bo

ra
to

ry
 th

e 
em

pl
oy

ee
 w

ill
 b

e 
re

sp
on

si
bl

e 
fo

r a
ll 

pa
ym

en
ts

 a
ss

oc
ia

te
d 

w
ith

 th
e 

te
st

 o
f t

he
 s

pl
it 

sp
ec

im
en

.  
Th

e 
co

st
 fo

r t
he

 s
pl

it 
sp

ec
im

en
 w

ill
 n

ot
 

be
 r

eq
ui

re
d 

up
 f

ro
nt

 o
r 

at
 t

he
 t

im
e 

th
e 

em
pl

oy
ee

 m
ak

es
 t

he
 

re
qu

es
t 

w
ith

 t
he

 M
R

O
 b

ut
 o

nl
y 

af
te

r 
th

e 
sp

lit
 t

es
t 

co
m

es
 b

ac
k 

fr
om

 th
e 

se
co

nd
 la

b 
an

d 
th

e 
sp

lit
 is

 a
ls

o 
co

nf
irm

ed
 p

os
iti

ve
.  

C
an

ce
lle

d 
Te

st
 -

 A
 d

ru
g 

or
 a

lc
oh

ol
 te

st
 th

at
 h

as
 a

 p
ro

bl
em

 id
en

tif
ie

d 
th

at
 c

an
no

t b
e 

or
 h

as
 n

ot
 b

ee
n 

co
rre

ct
ed

, o
r 

w
hi

ch
 th

is
 p

ar
t o

th
er

w
is

e 
re

qu
ire

s 
to

 b
e 

ca
nc

el
le

d.
  

A
 c

an
ce

lle
d 

te
st

 is
 n

ei
th

er
 a

 p
os

iti
ve

 n
or

 a
 

ne
ga

tiv
e 

te
st

.

7.
3 

A
lc

oh
ol

 T
es

tin
g 

Te
st

s 
fo

r 
al

co
ho

l 
co

nc
en

tra
tio

n 
on

 
sa

fe
ty

-s
en

si
tiv

e 
em

pl
oy

ee
s 

w
ill 

be
 

co
nd

uc
te

d 
w

ith
 a

 N
at

io
na

l H
ig

hw
ay

 T
ra

ffi
c 

S
af

et
y 

A
dm

in
is

tra
tio

n 
(N

H
TS

A
) 

-
ap

pr
ov

ed
 e

vi
de

nt
ia

l b
re

at
h 

te
st

in
g 

de
vi

ce
 (

E
B

T)
 o

pe
ra

te
d 

by
 a

 tr
ai

ne
d 

br
ea

th
 

al
co

ho
l t

ec
hn

ic
ia

n 
(B

A
T)

.  
In

 o
rd

er
 to

 m
ai

nt
ai

n 
qu

al
ity

 a
ss

ur
an

ce
, E

B
T’

s 
m

us
t 

be
 

ex
te

rn
al

ly
 

ca
lib

ra
te

d 
in

 
ac

co
rd

an
ce

 
w

ith
 

th
e 

pl
an

 
de

ve
lo

pe
d 

by
 

th
e 

m
an

uf
ac

tu
re

r 
of

 t
he

 d
ev

ic
e.

  
If 

th
e 

in
iti

al
 t

es
t 

on
 a

n 
em

pl
oy

ee
 i

nd
ic

at
es

 a
n 

al
co

ho
l c

on
ce

nt
ra

tio
n 

of
 0

.0
2 

or
 g

re
at

er
, 

a 
se

co
nd

 t
es

t 
w

ill 
be

 p
er

fo
rm

ed
 t

o 
co

nf
irm

 t
he

 r
es

ul
ts

 o
f 

th
e 

in
iti

al
 t

es
t. 

 F
or

 s
um

m
ar

y 
of

 a
pp

lic
ab

le
 a

lc
oh

ol
 

th
re

sh
ol

d 
le

ve
ls

, s
ee

 E
xh

ib
it 

A .

8.
0 

Ty
pe

s 
of

 T
es

tin
g

49
 C

FR
 P

ar
t 

65
5 

an
d 

38
2 

re
qu

ire
s 

th
e 

fo
llo

w
in

g 
ty

pe
s 

of
 t

es
tin

g 
fo

r 
P

ro
hi

bi
te

d 
S

ub
st

an
ce

s 
fo

r 
sa

fe
ty

-s
en

si
tiv

e 
em

pl
oy

ee
s:

 
 

P
re

-e
m

pl
oy

m
en

t 
or

 
tra

ns
fe

r, 
re

as
on

ab
le

 s
us

pi
ci

on
, p

os
t-a

cc
id

en
t, 

ra
nd

om
.

8.
1 

Pr
e-

em
pl

oy
m

en
t, 

Tr
an

sf
er

 T
es

tin
g 

or
 R

et
ur

n 
to

 W
or

k 
Te

st
in

g 
A

ll 
ap

pl
ic

an
ts

 f
or

 s
af

et
y 

se
ns

iti
ve

 p
os

iti
on

s 
sh

al
l u

nd
er

go
 u

rin
e 

dr
ug

 t
es

tin
g 

pr
io

r 
to

 e
m

pl
oy

m
en

t. 
 R

ec
ei

pt
 b

y 
M

V
T 

of
 a

 v
er

ifi
ed

 n
eg

at
iv

e 
te

st
 r

es
ul

t f
ro

m
 

th
e 

M
R

O
 is

 re
qu

ire
d 

pr
io

r t
o 

pe
rfo

rm
in

g 
A

N
Y

 s
af

et
y 

se
ns

iti
ve

 fu
nc

tio
ns

fo
r t

he
 

fir
st

 t
im

e.
  

If 
an

 a
pp

lic
an

t 
or

 e
m

pl
oy

ee
’s

 d
ru

g 
te

st
 is

 c
an

ce
lle

d 
or

 n
eg

at
iv

e-
di

lu
te

 th
e 

em
pl

oy
ee

 o
r a

pp
lic

an
t s

ha
ll 

be
 re

qu
ire

d 
to

 im
m

ed
ia

te
ly

ta
ke

 a
no

th
er

 
pr

e-
em

pl
oy

m
en

t d
ru

g 
te

st
. 

E
xi

st
in

g 
em

pl
oy

ee
s 

w
ho

 a
re

 b
ei

ng
 c

on
si

de
re

d 
fo

r 
tra

ns
fe

r 
to

 a
 s

af
et

y-
se

ns
iti

ve
 p

os
iti

on
 f

ro
m

 a
 N

O
N

-s
af

et
y-

se
ns

iti
ve

 p
os

iti
on

 w
ill

 b
e 

re
qu

ire
d 

to
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un
de

rg
o 

a 
D

O
T 

pr
e-

em
pl

oy
m

en
t 

dr
ug

 t
es

t. 
 A

ny
 e

xi
st

in
g 

sa
fe

ty
-s

en
si

tiv
e 

em
pl

oy
ee

 w
ho

 is
 s

im
pl

y 
tra

ns
fe

rr
in

g 
to

 a
 d

iff
er

en
t d

iv
is

io
n 

fo
r 

an
ot

he
r 

sa
fe

ty
-

se
ns

iti
ve

 p
os

iti
on

 is
 N

O
T 

re
qu

ire
d 

to
 u

nd
er

go
 a

no
th

er
 D

O
T 

pr
e-

em
pl

oy
m

en
t 

dr
ug

 te
st

. 

8.
1.

1 
N

on
-S

af
et

y-
Se

ns
iti

ve
 P

os
iti

on
s 

A
ll 

ap
pl

ic
an

ts
 a

pp
ly

in
g 

fo
r a

ny
 n

on
 s

af
et

y-
se

ns
iti

ve
 p

os
iti

on
s 

w
ill 

ha
ve

 to
 

ta
ke

 a
nd

 p
as

s 
a 

pr
e-

em
pl

oy
m

en
t 

N
O

N
-D

O
T 

ur
in

e 
dr

ug
 t

es
t 

pr
io

r 
to

 
be

in
g 

hi
re

d.

8.
1.

2 
R

et
ur

n 
to

 W
or

k 
af

te
r 3

0 
D

ay
s 

(D
O

T-
FM

C
SA

 P
ol

ic
y)

 
M

V
T 

ha
s 

so
m

e 
co

nt
ra

ct
s 

th
at

 a
re

 s
ub

je
ct

 t
o 

th
e 

Fe
de

ra
l M

ot
or

 C
ar

rie
r 

S
af

et
y 

R
eg

ul
at

io
ns

 
an

d 
N

O
T 

(F
TA

) 
re

gu
la

tio
ns

. 
 

Th
er

ef
or

e,
 

if 
th

e 
em

pl
oy

ee
 h

as
 a

 c
om

m
er

ci
al

 l
ic

en
se

 a
nd

 h
as

 b
ee

n 
ou

t 
fo

r 
30

 d
ay

s 
or

 
m

or
e 

A
N

D
 t

he
 e

m
pl

oy
ee

 h
as

 b
ee

n 
ou

t 
of

 t
he

 r
an

do
m

 t
es

tin
g 

po
ol

 t
he

 
co

ve
re

d 
em

pl
oy

ee
 w

ill 
be

 r
eq

ui
re

d 
to

 ta
ke

 a
 D

O
T 

pr
e-

em
pl

oy
m

en
t d

ru
g 

te
st

 b
ef

or
e 

he
/s

he
 c

an
 re

tu
rn

 to
 h

is
/h

er
 s

af
et

y-
se

ns
iti

ve
 p

os
iti

on
. 

8.
1.

3 
R

et
ur

n 
to

 W
or

k 
af

te
r 9

0 
D

ay
s 

(D
O

T-
FT
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t 

fo
llo

w
 t

he
 d

ire
ct

io
ns

 o
f 

th
e 

co
lle

ct
io

n 
st

af
f 

to
 e

ns
ur

e 
th

at
 a

n 
un

ad
ul

te
ra

te
d 

ur
in

e 
sp

ec
im

en
 i

s 
co

lle
ct

ed
 a

nd
/o

r 
th

e 
br

ea
th

 
al

co
ho

l t
es

t i
s 

co
m

pl
et

ed
. 

5.
Th

e 
em

pl
oy

ee
 w

ill 
be

 i
n 

a 
pr

iv
at

e 
en

cl
os

ur
e 

an
d 

un
ob

se
rv

ed
 u

nl
es

s 
a 

di
re

ct
 o

bs
er

ve
d 

co
lle

ct
io

n 
is

 d
et

er
m

in
ed

 to
 b

e 
ne

ed
ed

 b
y 

th
e 

lo
ca

l D
E

R
 o

r 
th

e 
co

lle
ct

or
.

6.
Th

e 
em

pl
oy

ee
 m

us
t s

up
pl

y 
at

 le
as

t 4
5 

m
l o

f u
rin

e 
(a

pp
ro

x.
 1

 ½
 o

z)
.  

If 
th

e 
em

pl
oy

ee
 g

iv
es

 a
n 

in
ad

eq
ua

te
 a

m
ou

nt
 o

f 
ur

in
e 

or
 i

f 
th

e 
em

pl
oy

ee
 i

s 
un

ab
le

 t
o 

gi
ve

 a
 s

uf
fic

ie
nt

 u
rin

e 
sa

m
pl

e 
co

lle
ct

io
n 

si
te

 s
ta

ff 
sh

al
l p

ro
vi

de
 

th
e 

in
di

vi
du

al
 w

ith
 n

o 
m

or
e 

th
an

 4
0o

z 
of

 fl
ui

d 
to

 d
rin

k 
du

rin
g 

a 
pe

rio
d 

of
 u

p 
to

 3
 h

ou
rs

.  
Th

e 
em

pl
oy

ee
 w

ill 
th

en
 a

tte
m

pt
 to

 p
ro

vi
de

 a
 c

om
pl

et
e 

sa
m

pl
e 

us
in

g 
a 

fre
sh

 c
on

ta
in

er
.  

If 
th

e 
re

qu
ire

d 
am

ou
nt

 is
 p

ro
vi

de
d,

 th
e 

co
lle

ct
io

n 
st

af
f w

ill
 c

on
tin

ue
 w

ith
 c

ol
le

ct
io

n 
pr

oc
es

s.
  I

f t
he

 e
m

pl
oy

ee
 is

 s
til

l u
na

bl
e 

to
 

pr
ov

id
e 

an
 a

de
qu

at
e 

sp
ec

im
en

 w
ith

in
 th

re
e 

ho
ur

s 
of

 th
e 

fir
st

 u
ns

uc
ce

ss
fu

l 
at

te
m

pt
 to

 p
ro

vi
de

 th
e 

sp
ec

im
en

, t
he

 c
ol

le
ct

io
n 

st
af

f m
us

t d
is

co
nt

in
ue

 th
e 

co
lle

ct
io

n,
 

no
te

 
th

e 
fa

ct
s 

on
 

th
e 

“r
em

ar
ks

” 
lin

e 
of

 
th

e 
C

C
F,

 
an

d 
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im
m

ed
ia

te
ly

 n
ot

ify
 th

e 
D

E
R

.
Sh

y 
B

la
dd

er
 -

Th
e 

te
rm

 “
sh

y 
bl

ad
de

r” 
re

fe
rs

 t
o 

a 
si

tu
at

io
n 

w
he

n 
th

e 
em

pl
oy

ee
 d

oe
s 

no
t 

pr
ov

id
e 

a 
su

ffi
ci

en
t 

am
ou

nt
 o

f 
ur

in
e 

(4
5 

m
l) 

fo
r 

a 
D

O
T 

re
qu

ire
d 

dr
ug

 te
st

.  
If 

an
 e

m
pl

oy
ee

 te
lls

 th
e 

co
lle

ct
or

, u
po

n 
ar

riv
al

 
at

 t
he

 c
ol

le
ct

io
n 

si
te

, 
th

at
 h

e 
or

 s
he

 c
an

no
t 

pr
ov

id
e 

a 
sp

ec
im

en
, 

th
e 

co
lle

ct
or

 m
us

t 
st

ill 
be

gi
n 

th
e 

co
lle

ct
io

n 
pr

oc
ed

ur
e 

re
ga

rd
le

ss
 o

f 
th

e 
re

as
on

 g
iv

en
 a

nd
 d

ire
ct

 th
e 

em
pl

oy
ee

 to
 m

ak
e 

th
e 

at
te

m
pt

 to
 p

ro
vi

de
 

th
e 

sp
ec

im
en

. 
Th

e 
em

pl
oy

ee
 m

us
t 

be
 m

on
ito

re
d 

du
rin

g 
th

is
 t

im
e,

 a
nd

 t
he

 c
ol

le
ct

or
 

m
us

t 
sp

ec
ifi

ca
lly

 t
el

l 
th

e 
em

pl
oy

ee
 t

ha
t 

th
ey

 a
re

 n
ot

 t
o 

le
av

e 
th

e 
co

lle
ct

io
n 

si
te

.  
If 

th
e 

em
pl

oy
ee

 le
av

es
 th

e 
co

lle
ct

io
n 

si
te

 o
r 

re
fu

se
s 

to
 

m
ak

e 
th

e 
at

te
m

pt
 

to
 

pr
ov

id
e 

a 
su

ffi
ci

en
t 

ur
in

e 
sp

ec
im

en
, 

th
is

 
is

 
co

ns
id

er
ed

 a
 re

fu
sa

l t
o 

su
bm

it 
to

 a
 te

st
. 

Fa
ilu

re
 to

 p
ro

du
ce

 a
 s

am
pl

e 
of

 u
rin

e 
w

ill 
re

su
lt 

in
 a

n 
im

m
ed

ia
te

 re
fe

rra
l 

fo
r 

an
 e

va
lu

at
io

n 
fro

m
 a

 l
ic

en
se

d 
ph

ys
ic

ia
n 

w
ith

in
 5

 d
ay

s 
w

ho
 c

an
 

de
te

rm
in

e 
in

 
hi

s 
or

 
he

r 
re

as
on

ab
le

 
ju

dg
m

en
t 

th
e 

sa
fe

ty
-s

en
si

tiv
e 

em
pl

oy
ee

’s
 i

na
bi

lit
y 

to
 p

ro
vi

de
 a

n 
ad

eq
ua

te
 a

m
ou

nt
 o

f 
ur

in
e.

  
If 

no
 

m
ed

ic
al

 r
ea

so
n 

is
 f

ou
nd

 s
ub

st
an

tia
tin

g 
an

 i
na

de
qu

at
e 

sa
m

pl
e,

 t
he

 
in

ci
de

nt
 w

ill 
be

 t
re

at
ed

 a
s 

a 
“re

fu
sa

l t
o 

te
st

” 
an

d 
w

ill 
ca

rry
 t

he
 s

am
e 

co
ns

eq
ue

nc
es

 a
s 

a 
po

si
tiv

e 
te

st
 re

su
lt.

 
It 

is
 M

VT
’s

 p
ol

ic
y 

th
at

 a
ny

 e
m

pl
oy

ee
 w

ho
 d

oe
s 

no
t p

ro
vi

de
 a

 v
al

id
 

sp
ec

im
en

 d
ur

in
g 

a 
co

lle
ct

io
n 

fo
r a

 te
st

 w
ill

 re
m

ai
n 

of
f d

ut
y 

un
til

 
th

e 
em

pl
oy

ee
 is

 c
le

ar
ed

 fr
om

 th
e 

M
R

O
 th

at
 th

e 
em

pl
oy

ee
 h

ad
 a

 
va

lid
 m

ed
ic

al
 re

as
on

. 

7.
If 

th
e 

em
pl

oy
ee

 f
ai

ls
 t

o 
pr

ov
id

e 
an

 a
de

qu
at

e 
am

ou
nt

 o
f 

br
ea

th
 f

or
 t

he
 

br
ea

th
 a

lc
oh

ol
 te

st
, a

 s
ec

on
d 

at
te

m
pt

 w
ill 

be
 m

ad
e.

  
Fa

ilu
re

 to
 p

ro
du

ce
 a

 
sa

m
pl

e,
 

th
e 

B
re

at
h 

A
lc

oh
ol

 
Te

ch
ni

ci
an

 
(B

A
T)

 
sh

al
l 

so
 

no
te

 
in

 
th

e 
“R

em
ar

ks
” 

se
ct

io
n 

of
 t

he
 b

re
at

h 
al

co
ho

l 
te

st
in

g 
fo

rm
 a

nd
 i

m
m

ed
ia

te
ly

 
in

fo
rm

 th
e 

D
E

R
.  

Th
e 

D
E

R
 w

ill
 in

st
ru

ct
 th

e 
em

pl
oy

ee
 to

 o
bt

ai
n,

 a
s 

so
on

 a
s 

po
ss

ib
le

 b
ut

 w
ith

in
 5

 d
ay

s 
af

te
r 

th
e 

at
te

m
pt

ed
 p

ro
vi

si
on

 o
f 

br
ea

th
, 

an
 

ev
al

ua
tio

n 
fro

m
 a

 li
ce

ns
ed

 p
hy

si
ci

an
 w

ho
 is

 a
cc

ep
ta

bl
e 

to
 t

he
 e

m
pl

oy
er

 
co

nc
er

ni
ng

 th
e 

em
pl

oy
ee

’s
 m

ed
ic

al
 a

bi
lit

y 
to

 p
ro

vi
de

 a
n 

ad
eq

ua
te

 a
m

ou
nt

 
of

 b
re

at
h.

 

8.
W

he
ne

ve
r t

he
re

 is
 re

as
on

 to
 b

el
ie

ve
 th

at
 a

 p
ar

tic
ul

ar
 in

di
vi

du
al

 h
as

 a
lte

re
d 

or
 s

ub
st

itu
te

d 
th

e 
ur

in
e 

sp
ec

im
en

, 
a 

se
co

nd
 s

pe
ci

m
en

 s
ha

ll 
be

 o
bt

ai
ne

d 
as

 s
oo

n 
as

 p
os

si
bl

e 
un

de
r 

di
re

ct
 o

bs
er

va
tio

n 
of

 a
 s

am
e 

ge
nd

er
 c

ol
le

ct
io

n 
si

te
 p

er
so

n.
  

R
ea

so
ns

 m
ay

 in
cl

ud
e;

 t
em

pe
ra

tu
re

 o
f 

th
e 

sp
ec

im
en

 o
ut

 o
f 

no
rm

al
 ra

ng
e,

 b
lu

in
g 

ag
en

t i
n 

th
e 

sp
ec

im
en

. 
Su

bs
tit

ut
ed

 S
pe

ci
m

en
-

A
 

sp
ec

im
en

 
w

ith
 

cr
ea

tin
in

e 
an

d 
sp

ec
ifi

c 
gr

av
ity

 v
al

ue
s 

th
at

 a
re

 s
o 

di
m

in
is

he
d 

th
at

 th
ey

 a
re

 n
ot

 c
on

si
st

en
t w

ith
 

hu
m

an
 u

rin
e.

A
du

lte
ra

te
d 

Sp
ec

im
en

-A
 s

pe
ci

m
en

 th
at

 c
on

ta
in

s 
a 

su
bs

ta
nc

e 
th

at
 is

 
no

t 
ex

pe
ct

ed
 t

o 
be

 p
re

se
nt

 in
 h

um
an

 u
rin

e,
 o

r 
co

nt
ai

ns
 a

 s
ub

st
an

ce
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ex
pe

ct
ed

 t
o 

be
 p

re
se

nt
 b

ut
 is

 a
t 

a 
co

nc
en

tra
tio

n 
so

 h
ig

h 
th

at
 it

 is
 n

ot
 

co
ns

is
te

nt
 w

ith
 h

um
an

 u
rin

e.
 

9.
If 

th
e 

br
ea

th
 a

lc
oh

ol
 s

cr
ee

ni
ng

 i
s 

0.
02

 o
r 

gr
ea

te
r, 

th
e 

br
ea

th
 a

lc
oh

ol
 

te
ch

ni
ci

an
 w

ill 
w

ai
t 

at
 l

ea
st

 1
5 

m
in

ut
es

 a
nd

 a
 m

ax
im

um
 o

f 
30

 m
in

ut
es

 
be

fo
re

 a
dm

in
is

te
rin

g 
th

e 
co

nf
irm

at
io

n 
te

st
.  

E
ve

n 
if 

m
or

e 
th

an
 3

0 
m

in
ut

es
 

ha
ve

 p
as

se
d 

th
e 

B
A

T 
w

ill 
st

ill 
co

nd
uc

t t
he

 c
on

fir
m

at
io

n 
te

st
. 

10
.T

o 
en

su
re

 t
ha

t 
th

e 
te

st
 r

es
ul

ts
 a

re
 a

ttr
ib

ut
ed

 t
o 

th
e 

co
rre

ct
 c

ov
er

ed
 

em
pl

oy
ee

; 
bo

th
 s

pe
ci

m
en

 b
ot

tle
s 

m
us

t 
be

 s
ea

le
d 

an
d 

la
be

le
d 

in
 t

he
 

pr
es

en
ce

 o
f 

th
e 

do
no

r. 
 T

he
 l

ab
el

s 
m

us
t 

be
 p

rin
te

d 
w

ith
 t

he
 s

am
e 

sp
ec

im
en

 i
de

nt
ifi

ca
tio

n 
nu

m
be

r 
as

 t
he

 c
us

to
dy

 c
on

tro
l 

fo
rm

 a
nd

 a
re

 
at

ta
ch

ed
 to

 th
e 

sp
ec

im
en

 b
ot

tle
s.

  T
he

 d
on

or
 in

iti
al

s 
th

e 
la

be
ls

 o
n 

th
e 

vi
al

s 
ve

rif
yi

ng
 th

at
 th

e 
sp

ec
im

en
 is

 h
is

 o
r h

er
s.

 

R
ea

so
na

bl
e 

Su
sp

ic
io

n 
Te

st
in

g 
Pr

oc
ed

ur
es

1.
S

up
er

vi
so

rs
 a

nd
 m

an
ag

er
s 

re
ce

iv
e 

tra
in

in
g 

in
 o

rd
er

 t
o 

id
en

tif
y 

be
ha

vi
or

s 
th

at
 m

ig
ht

 b
e 

in
di

ca
to

rs
 o

f 
dr

ug
 u

se
 a

nd
/o

r 
al

co
ho

l 
m

is
us

e.
  

Tr
ai

ni
ng

 
in

cl
ud

es
 th

e 
pr

oc
ed

ur
es

 fo
r h

ow
 to

 d
ea

l w
ith

 e
m

pl
oy

ee
s 

su
sp

ec
te

d 
of

 d
ru

g 
us

e 
an

d/
 o

r a
lc

oh
ol

 m
is

us
e.

2.
If 

a 
su

pe
rv

is
or

 o
bs

er
ve

s 
an

 a
pp

ea
ra

nc
e,

 b
eh

av
io

r, 
sp

ee
ch

 p
at

te
rn

, 
or

 
bo

dy
 o

do
r 

of
 t

he
 c

ov
er

ed
 e

m
pl

oy
ee

 t
ha

t 
m

ig
ht

 b
e 

in
di

ca
tiv

e 
of

 d
ru

g 
us

e 
an

d/
or

 a
lc

oh
ol

 m
is

us
e,

 h
e/

sh
e 

di
re

ct
s 

th
e 

em
pl

oy
ee

 t
o 

st
op

 w
or

k 
an

d 
es

co
rts

 th
e 

em
pl

oy
ee

 to
 a

n 
ar

ea
 to

 b
e 

qu
es

tio
ne

d 
an

d 
ob

se
rv

ed
 in

 p
riv

at
e.

3.
Th

e 
su

pe
rv

is
or

 c
om

pl
et

es
 th

e 
R

ea
so

na
bl

e 
S

us
pi

ci
on

 In
ci

de
nt

 R
ep

or
t. 

Th
e

su
pe

rv
is

or
 m

us
t e

ns
ur

e 
th

at
 th

e 
em

pl
oy

ee
 d

oe
s 

no
t c

on
tin

ue
 to

 o
pe

ra
te

 in
 

a 
sa

fe
ty

-s
en

si
tiv

e 
fu

nc
tio

n 
af

te
r i

de
nt

ifi
ed

 fo
r r

ea
so

na
bl

e 
su

sp
ic

io
n 

te
st

in
g.

4.
If 

th
er

e 
is

 a
 d

ec
is

io
n 

to
 te

st
 b

as
ed

 o
n 

ob
se

rv
ab

le
 s

ym
pt

om
s,

 th
e 

em
pl

oy
ee

 
is

 o
rd

er
ed

 t
o 

su
bm

it 
to

 a
 d

ru
g 

an
d 

al
co

ho
l 

te
st

 a
nd

 i
s 

es
co

rte
d

to
 t

he
 

co
lle

ct
io

n 
si

te
.

5.
Th

e 
em

pl
oy

ee
 i

s 
on

 p
ai

d 
st

at
us

 u
nt

il 
th

e 
te

st
 c

ol
le

ct
io

n 
is

 c
om

pl
et

ed
.  

Em
pl

oy
ee

 w
ill

 r
em

ai
n 

of
f 

du
ty

 u
nt

il 
a 

ne
ga

tiv
e 

dr
ug

 a
nd

 a
lc

oh
ol

 t
es

t 
is

 re
ce

iv
ed

.  
To

 th
e 

gr
ea

te
st

 e
xt

en
t p

os
si

bl
e,

 a
rr

an
ge

m
en

ts
 s

ha
ll 

be
 m

ad
e 

to
 h

av
e 

hi
m

/h
er

 tr
an

sp
or

te
d 

ho
m

e 
an

d 
em

pl
oy

ee
 s

ho
ul

d 
no

t b
e 

al
lo

w
ed

 to
 

le
av

e 
on

 h
is

/h
er

 o
w

n 
re

co
gn

iz
an

ce
.  

6.
If 

th
er

e 
is

 a
 c

on
fir

m
ed

 b
re

at
h 

al
co

ho
l t

es
t o

f b
et

w
ee

n 
.0

2%
 a

nd
 .0

39
%

, t
he

 
em

pl
oy

ee
 w

ill 
be

 r
el

ie
ve

d 
fro

m
 s

af
et

y-
se

ns
iti

ve
 d

ut
y 

im
m

ed
ia

te
ly

 f
or

 a
 

m
in

im
um

 o
f e

ig
ht

 (8
) h

ou
rs

.
If 

th
er

e 
is

 a
 c

on
fir

m
ed

 p
os

iti
ve

 b
re

at
h 

al
co

ho
l 

te
st

 (
.0

4%
 o

r 
gr

ea
te

r) 
an

d/
or

 c
on

fir
m

ed
 p

os
iti

ve
 d

ru
g 

te
st

, 
or

 r
ef

us
al

 t
o 

te
st

, t
he

 e
m

pl
oy

ee
 s

ha
ll 

be
 p

ro
vi

de
d 

th
e 

na
m

e 
an

d 
nu

m
be

r o
f a

 S
A

P
 a

nd
 

th
e 

em
pl

oy
ee

 w
ill

 b
e 

te
rm

in
at

ed
. 

7.
If 

th
e 

em
pl

oy
ee

s 
dr

ug
 te

st
 is

 c
on

fir
m

ed
 n

eg
at

iv
e 

by
 th

e 
M

R
O

 o
r 

th
e 

B
A

T 
te

st
 is

 b
el

ow
 0

.0
2 

th
e 

em
pl

oy
ee

 w
ill 

be
 a

llo
w

ed
 to

 r
et

ur
n 

to
 w

or
k 

an
d 

w
ill 

be
 p

ai
d 

fo
r a

ny
 ti

m
e 

m
is

se
d.
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Po
st

-A
cc

id
en

t T
es

tin
g 

Pr
oc

ed
ur

es
 

Th
e 

FT
A

 r
eg

ul
at

io
ns

 r
eq

ui
re

 te
st

in
g 

fo
r 

pr
oh

ib
ite

d 
dr

ug
s 

an
d 

al
co

ho
l i

n 
th

e 
ca

se
 

of
 

ce
rta

in
 

m
as

s 
tra

ns
it 

ac
ci
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6.1.2.10.5 Training Programs, Including Name (s) of 
Individuals/Agencies that will provide Defensive Driving and 
Passenger Sensitivity Training 

OOperator Training Program 

In 2010, in partnership with the leading expert in transportation safety, Avatar Fleet, MV 
launched its state-of-the-art training program for all operators.  This training curriculum 
uses adult education techniques, keeping trainees engaged and interested throughout the 
duration of training.  

The program is supported across three principal domains, affective, cognitive and behavioral, through a blended 
approach to adult learning, based on Bandura’s Social Learning Theory.  Under this approach, this training program 
focuses on positive attitude (affective), knowledge building (cognitive) and skill development (behavioral).  

Classroom training includes a combination of 
facilitator-led discussion, DVD presentations, and 
short quizzes.  Students actively participate in these 
interactive sessions, and develop their skills first in 
closed course skills-building activities and then under 
structured behind the wheel training.  Training is 
based on comprehensive driving standards that 
detail every aspect of safe and defensive driving.   

This program offers consistent and thorough training 
to all new operators.  Its module-based format offers 
trainers the necessary flexibility to provide refresher 
and/or abridged transition training, or customize 
training to address specific areas of concerns, e.g., 
unique service area, specific vehicle or service type, 
and dispatch procedures.    

Training Formats  

The entire new operator training program comprises 
five training formats: classroom training, pre-driving 
skills, observation, behind the wheel, and cadet 
training.  

Classroom:  20.25 hours 

Pre-Driving Skills: 4.50 hours 

Observation:  22.00 hours 

Behind the Wheel:  21.00 hours 

Cadetting:  16.00 hours 

Total:  83.75 hours 

 

 

Classroom video presentations build knowledge 
while keeping employees engaged and excited to 
learn. 



CClassroom Training  

The instructor-led classroom training is based on 
an adult-learning interactive training model and 
uses video training modules which are reinforced 
by the written training/study guide. 

The video training is presented through an 
interactive, panel-hosted discussion led by MV 
personnel.  

Topics include safety, defensive driving principles 
and techniques, hazards communication, 
security awareness, employee policies and 
procedures, employee wellness, sexual 
harassment, bloodborne pathogens, map 
reading, and on-road procedures.  

Testing occurs at the end of each module and at the end of classroom training with a cumulative, closed-book exam.  
Employees must pass with a score of 80 percent or higher in order to proceed to behind the wheel training. 

Pre-Driving Skills 

Designed to familiarize the student with the larger size and spacing of commercial vehicles before driving the vehicle 
on the street, the pre-driving skills course training requires that all students learn the use of multiple mirrors and 
vehicle controls.  

Observation 

Observation training is provided and gives students an opportunity to study the proper way to handle a vehicle. Once 
a student has successfully completed all pre-driving skills and observation training, they begin driving the vehicle on 
the street with a training instructor.   

Behind the Wheel (BTW) Training 

Behind the wheel (BTW) training focuses on honing specific basic driving maneuvers and skills necessary to ensure the 
safe operation of the vehicle under actual road operation.  During BTW training, the student puts into practice what 
they have learned in the classroom and refines his/her driving skills with a certified trainer.  During this period, the 
student must demonstrate mastery of 26 specific defensive driving and performance skills before graduation.   

Additionally, during BTW training, students will visit major trip generators, such as adult day health care centers, senior 
centers and dialysis centers.  This familiarizes students with common stops and establishes relationships with staff and 
passengers within the service area. 

Cadet Training 

After completion of the behind the wheel training, each trainee is provided with in-service cadet training with a line 
trainer.  Operators will operate the vehicle and all on-board technology in service, and interact with the passengers 
on a practical level.  During the training, the operator becomes familiarized with the routes, major trip generators, 
transit centers, and park and rides, and the service area as a whole.   

During this period, the trainee is closely monitored and receives his/her final road and training evaluation.  Any areas 
of needed remedial training are identified and documented.   

Post-Training Testing and Remedial Training   

Before a student is released into service, he/she is closely monitored and receives a final road and training evaluation.  
Recognizing that not every operator is one hundred percent ready to enter revenue service after the base training 

 
Interactive Employee Panel Training Discussion 



program, MV offers up to 40 hours of remedial training.  During the cadetting period, any areas of needed retraining 
are identified and administered based on this need.    

TTraining Highlights 

Defensive Driving - LLLC 

All accidents have a cause, which can always be traced back to one or more people – most commonly the operator of 
one of the vehicles involved in the collision.  This underscores the importance of an effective defensive driving training 
curriculum. 

MV built its training curriculum upon the Triple L-C, an elegant and easy-to-memorize defensive driving course that 
teaches professionals The Four Driving Principles to Safety™: 

 Look Ahead™ 
 Look Around™ 
 Leave Room™ 
 Communicate™ 

By using these four principles, operators maintain the maximum amount of room around their vehicle, improve their 
visibility, gain the extra time and information needed to make critical decisions while driving, and effectively interact 
with others on the road to prevent collisions.  Developed throughout the course, these concepts provide MV’s 
operators with everything they need to know to avoid collisions.  Ultimately, the course helps operators see, think, 
and act their way through any driving situation.   

Sensitivity and Passenger Assistance  

MV places great importance on operator sensitivity and safeguarding the dignity of its passengers.  MV’s state-of-the-
art, customized ADA Sensitivity Training Program is tailored to each contract and emphasizes courtesy, understanding, 
and the operator’s responsibility to serve all passengers, regardless of background or disability. 

Practice and role-playing sessions are held with trainees to foster an experiential understanding of the challenges of 
navigating the system as a visually impaired passenger or as one who uses a mobility device.  Video and classroom 
training is augmented by the involvement of representatives from the community, local advocacy groups, and care 
facilities. 

Operator training includes the study of different types of disabilities and mobility aids so that operators properly learn 
how to handle each one professionally and with utmost care.  Training emphasizes how passengers in mobility devices 
generally require a greater level of time, attention, and particular sensitivity by the operator. It explains how the 
proper securement of the mobility device is critical to providing a safe, enjoyable ride for the passengers.  To ensure 
ongoing safety for passengers, training and monitoring in this area extends beyond the initial training period. 

Customer Service 

MV’s proprietary four-hour customer service training program, “Customer Driven Service” was recently developed 
and deployed by MV’s learning and development team, and is described in detail in the following section. 

Understanding the diverse needs of its customer base, as well as its passengers, MV began work on creating a new, 
fully customizable customer service program to meet the specific needs of each of its services.   

Created by Director of Learning and Development Leslie Gorman, Customer Driven Service is an interactive training 
program that bridges traditional customer service concepts and transit operations.  The training redefines the 
hierarchy of the operation, placing the customer at the center, educates trainees on the value of a customer-centric 
organization, and provides trainees a roadmap to create a culture of customer service.  

The training is delivered across three modules – each addressing the critical components of how customer service 
drives quality transportation. 



Creating a Culture of Customer Service: This module defines the customer and includes interactive sessions to discuss 
how we, as customers, want to be treated. It explains the power of making generalizations, the power of words, and 
how we can control the first impressions that our customer have of us. 

Taking Care of Our Customers:  This module delves into the importance of meeting expectations, defining the seven 
expectations of our passenger base (reliability, safety and security, convenience and accessibility, clean and 
comfortable, understandable, affordably, friendly and empathetic).  The session is rounded out with group exercises 
focusing on what we can each do to excel in customer service as we represent MV, and a discussion on how to create 
a positive experience for our customers.  

Resolving Service Breakdowns: The final module addresses conflict resolution and dealing with angry customers.  It 
educates trainees on the five steps to resolving conflict (listen - apologize - ask what you can do for the customer - 
propose a solution - repeat until you find a solution that works). The training includes interactive sessions on the 
importance of clarity and explanation when delivering service, and provides trainees methods of exceeding customer 
expectations. 

NName (s) of Individuals/Agencies that will provide Defensive Driving and Passenger 
Sensitivity Training 

Mr. Farrell Bonnar, operations/safety manager will provide defensive driving and passenger sensitivity training. 

  



6.1.2.10.6 Risk Management Policy and Safety Plan 
EEmergency and Security Plans 

MV has a number of plans and programs in place designed to mitigate risk and provide a safe, healthy workplace.   
Each of these plans is available upon request: 

 System Safety Program Plan (SSPP): With the objective to provide a superior level of safety and minimize any and 
all risk, MV’s SSPP is maintained in accordance with the standards of the American Public Transportation 
Association (APTA) and the Federal Transit Administration (FTA).  

 System Security and Emergency Preparedness Plan (SSEPP): This set of comprehensive security goals, objectives, 
and strategies maximize the security of MV’s passengers, employees, and property.  This plan is a blueprint for all 
security procedures.   

 Continuity of Operations Plan (COOP): This plan template provides MV’s operations a base from where to 
develop its own plan to ensure continuous operations during an emergency.   The COOP which sets forth a concept 
of operations, identifies essential functions, and outlines three potential phases of operation: 1) Activation and 
Relocation, 2) Alternate Facility Operations, and 3) Reconstitution.  

 Emergency Action Plan: The EAP assists employees and management in making quality decisions during times of 
crisis, and to comply with the Occupational Safety and Health Administration’s (OSHA) Standard for Emergency 
Action Plans, 29 CFR 1910.38.    

 Hurricane Preparedness Plan: This plan incorporates an incident command structure and phased approach to 
preparation, release of personnel, and shutdown of project operations whenever the best available information 
indicates a hurricane could impact continued safe operation.   

 Bloodborne Pathogen Exposure Control Plan: MV’s Bloodborne Pathogen Exposure plan provides the guidance 
and training needed to protect employees against exposure to bloodborne pathogens.  This plan complies with 
the Occupational Safety and Health Administration’s (OSHA) Bloodborne Pathogen Standard, 29 CFR 1910.1030, 
to eliminate or minimize employee occupational exposure to blood, certain other body fluids, or other potentially 
infectious materials. 

 Additional Health and Safety Plans include: 
- Fire Prevention Plan 
- Hearing Conservation Program 
- Hazardous Communication Plan 
- Illness Prevention Plan  
- Heat Illness Prevention Plan 

In 2015, MV operated a total of 284,092,592 miles in areas of high density, extreme weather, and gridlock traffic.  
From the borough of Manhattan to downtown Los Angeles, to Anchorage, Alaska and Las Vegas, Nevada – MV provides 
passenger transportation service in some of the most challenging operating environments.  MV has maintained stellar 
safety performance – with an accident frequency rating of just 0.045 preventable accidents that meet NTD reporting 
thresholds. 

MV Miles Driven MV Accident Frequency 
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SSafety Program   

Motivational Awards and Incentives 

Employee recognition and positive reinforcement is an important part of a positive work culture and employee 
relations program.  MV ties this critical component of its operation to safety and security by creating fun, safety-
focused teambuilding activities throughout the calendar year.  Competitions, contests, raffles, and parties bring MV’s 
team together while promoting safety operating behaviors – creating an environment where safety remains the basis 
for the company’s culture, celebration, and reward. 

MV’s team will work together to form either a safety committee or an employee steering committee.  These groups 
will work together to develop motivational awards and company events that appeal to the local team.  In addition, 
each MV location participates in MV’s company-wide programs: 

 $200 Safety Bonus:  Operators exhibiting safe driving behavior (no preventable incidents) and a strong attendance 
record receive a $200 annual bonus on the anniversary of their hire date. 

 The Katherine McClary Operator Award:  This award recognizes MV’s finest vehicle operators across the country.  
Qualifying operators must exhibit safe and professional driving behavior, a positive work attitude, excellent 
customer relationships skills and strong attendance record.  Quarterly, annual, regional and national awards are 
presented and include cash prizes.  

 Safety Pins and Patches: Operators are given safety pins and patches for each year completed without a 
preventable accident or injury. 

 Safety Blitzes and Other Safety Events: MV’s local management team will host safety blitzes and/or other 
employee events to promote safety messages.   

Safety Messages 

Daily, a corporate issued safety message is published and delivered to all MV locations. 
Each message is posted at the location and read over the radio by dispatch. Additionally, 
all meetings and conference calls must begin with a safety message.   

Mandatory Safety Meetings  

Safety meetings offer an opportunity to provide refresher training and address timely 
topics. All employees must attend this hour-long meeting each month.   

Based on the size of the location, several meetings may be scheduled to accommodate operator and staff schedules.  

All safety meeting agendas are issued by MV’s safety department, and address topics in fleet safety (for example: 
defensive driving, wheelchair securement, adverse weather) and injury prevention (for example: drug and alcohol, 
back safety, bloodborne pathogens, and heat safety).  Additionally, monthly safety tasks are assigned with the safety 
meeting schedule (see table below).   These tasks include facility inspections, completion of annual OSHA logs, and 
emergency plan reviews. 

All locations receive a safety meeting support packet to aid the meeting facilitator.  Support packets include the 
meeting agenda, an outline for the meeting discussion, and supporting handouts and posters.   

2016 Fleet Safety Topic Injury Prevention 
Topic 

Monthly Task 

January LLLC/Defensive Driving Slips/Falls Facility Inspection / Complete OSHA Log 2013 
February LLLC/Intersections & 

Pedestrians 
Bloodborne 
Pathogen (driver 
edition) 

Facility Inspection / Post 2013 OSHA 300A 

March LLLC/Right Turns & 
Pedestrians 

HazCom Facility Inspection 

April LLLC/Left Turns & 
Pedestrians 

Emergency 
Vehicle 

Facility Inspection 



2016 Fleet Safety Topic Injury Prevention 
Topic 

Monthly Task 

Evacuation Action 
Plan 

May LLLC/Following Distance Heat Stress Facility Inspection / Remove OSHA 300A 
June LLLC/Fixed Objects Back Safety Using 

Wheelchair 
Securement 

Facility Inspection / National Safety 

July LLLC/Securement Ergonomics Facility Inspection 
August LLLC/Customer Service Fatigue 

Management/ 
Wellness 

Facility Inspection 

September LLLC/Pedestrians & 
Cyclists 

Injury and Illness 
Prevention 

Facility Inspection/Review and Update 
Facility Emergency Action Plan (Safety Policy 
#21) 

October LLLC/Distracted Driving Fire Safety/Fire 
Extinguisher 
Training 

Facility Inspection 

November LLLC/Adverse 
Conditions/ Pedestrians 

Emergency Action 
Plan/Fire Drill 

Facility Inspection 

December LLLC/Defensive Driving 
& Recap 

11 Month Review Facility Inspection 

CCertifications and Employee Development  

LLLC Certification  

MV’s defensive driving program, known as the Triple L-C teaches professionals The Four Driving Principles to Safety™: 
Look Ahead™, Look Around™, Leave Room™, and Communicate™.  These principles reinforce operators’ focus on 
maintaining ample room around their vehicle, while maximizing visibility and time needed to make safe operating 
decisions.  This program has contributed to the company’s declining accident frequency and improved safe behavior 
year over year.  

Behind the Wheel Certification 

MV knows that operation safety is contingent on a strong and proven training program.  The company’s steadfast 
commitment to transit training is demonstrated in its unique approach to behind the wheel (BTW) training – the 
company requires that all BTW trainers are certified by MV before being released into service.  Applicants that meet 
the following qualifications are considered for the role of a BTW Trainer: 

 Work History Review Form (Preventable accidents, Worker Compensation claims, attendance, discipline warnings, 
performance reviews) 

 Supervisor Performance Evaluation (conscientiousness, safety oriented, tolerant of stress, excels in teamwork) 
 Completion of a structured interview with the safety and training manager or operations manager 

MV certifies BTW trainers using intense two-day training.  Behind the wheel training includes: 

 Group Meeting to discuss Instructor Roles and Responsibilities 
 Self-Directed Courses and BTW Manual 
 Certification Exam Part 1: 50-question multiple choice certification exam based on the principles and theories 

presented in the three self-directed courses. Candidates must achieve a minimum score of 80% to progress to the 
next step 

 Certification Exam Part 2: a 65-question multiple choice exam to assess their general knowledge of MV 
Transportation performance standards and BTW learning points. Candidates must achieve a minimum score of 
80% to progress to the next step 

 BTW Ride Along Evaluation  



OOn Board Monitoring Systems 

DriveCam 

MV uses DriveCam’s DC3P Video Event Recorder to monitor each operator’s driving behavior.  This system gives insight 
into how operators adhere to company and law enforcement policy, and provides MV’s management team the 
information needed to refine and enhance training.    

The DriveCam Video Event Recorder (VER) is placed on the vehicle’s windshield.  The unit continuously monitors the 
operator’s behavior and provides real-time in-cab feedback.  Using exception-based video recording, the camera 
continuously records; however, data is only saved when activated by embedded sensors that measure force exerted 
on the vehicle (such as abrupt start/stops, sudden turns, accelerations/decelerations, speeding, and collisions).  
Additionally, the unit has a panic button that is pushed by the operator (in the event of an on-board incident, a 
passenger altercation, etc.).   

When triggered, the system saves data clips for a period of 10 seconds before and 10 seconds after the event. 

The event video and data (which includes views of the road ahead and of the operator) uploads to DriveCam’s Risk 
Analysis Center where DriveCam’s trained professionals analyze the events (review, score, and comment on each 
event) for MV’s management to use in coaching operators and improving operator safety. Events are stored on a web-
based portal for a 90-day period.  Afterwards, all events are archived to in-house servers for historical data retention 

MV has invested significantly with Lytx, and has developed subject matter experts in its corporate staff (Ms. Diana 
Finkle and Mr. Andrew Scott) to support MV’s local team. Although an employee of Lytx, Mr. Andrew Scott is assigned 
full-time to MV’s operations and is based at MV’s Dallas, Texas headquarters.  Andrew’s presence within MV’s 
DriveCam program ensures the most up-to-date programs – including reporting and training – are offered to MV’s 
customers.  This also gives MV a direct line of communication with Lytx’s executive team. 

Mobileye® Collision Avoidance System  

MV is pleased to offer the Mobileye collision avoidance system.   Mobileye is a windshield-
mounted camera that detects other vehicles, pedestrians, and lane divisions in real time. 

Mobileye mitigates the primary risk factor that leads to vehicle collisions – operator inattention.  An estimated 93 
percent of all accidents are a result of human error, with nearly 80 percent of all accidents resulting from operator 
inattention in the three seconds preceding the accident. In an estimated 40 percent of rear end collisions, no brakes 
were applied.  Further, 60 percent of road accident fatalities are due to unintentional lane departures. 

When triggered, the system will emit an auditory warning1 when the following events occur: 

 The vehicle operator departs from the lane 
 The distance between the vehicle and the vehicle in front of it becomes too small 
 A forward collision is imminent 
 A pedestrian is detected 
 The operator exceeds the speed limit 
 This warning signals the operator to apply the brakes to avoid collisions. 

The system also offers intelligent high beam control, automatically switching high 
beams to low beams when oncoming traffic is approaching.  This camera system 
supplements the safety monitoring capabilities of DriveCam; when Mobileye detects a 
near collision, the driver’s reaction will trigger DriveCam to begin recording.  This 
additional feedback will enable the DriveCam coach to more thoroughly coach 
operators in safe driving practices.  

                                                           
1 Additional option for haptic warning (shaking seat) is available 



SSafety Policy and Procedures 

Safety Policy Manual 

MV’s safety policies set forth operating guidelines that reduce workplace accidents, incidents, and injuries.  MV’s 
Safety Manual comprises more than 41 policies that address vehicle operations, regulatory compliance, maintenance 
operations, MSDS/ hazardous materials, operational safety practices, and facility emergency management. 

Furthermore, MV issues documented Safety Guidelines that outline safety-related responsibilities for all safety, 
executive, and managerial/supervisory roles.  These guidelines additionally outline expectations regarding facility 
safety and upkeep 

Safety Point System 

All operators are subject to the assessment of safety points.  The company’s safety point system provides clear 
guidance for all managers when assessing operators’ driving behavior.   

For new employees, receipt of four (4) points (or more), or more than two (2) separate safety point assessments, 
during the introductory period will result in termination.  For those non-introductory employees, receipt of six (6) 
points (or more) in any rolling 18 month period, or receipt of three (3) separate safety point assessments within a 
rolling 12 month period, will result in termination.    

Safety points are assessed when an operator is involved in a preventable incident.  Drive Cam incidents will be assessed 
points based on level of severity; all others are assessed as follows: 

1 
Po

in
t Unsafe maneuver(s) or act  

Failure to cycle wheelchair lift  
Failure to do a proper vehicle inspection (DVI)  

2 
Po

in
ts

 Improper following distance   
Conviction of a minor traffic violation   
Backing incident   
Minor preventable incident  

3 
Po

in
ts

 

Any use of a cell phone or non company-issued electronic device while operating a vehicle  

4 
Po

in
ts

 

Major preventable incident that does not involve serious injury, death and/or property 
damage in excess of $25,000  

6 
Po

in
ts

 

Major preventable incident with serious injury, death and/or property damage in excess of 
$25,000   
Any preventable roll-away incident  
Failure to properly secure/transport a mobility device  
Failure to immediately report a citation or incident in a Company vehicle   
Tampering with, disabling, or otherwise interfering with Drive Cam or other monitoring 
equipment   
Conviction of a major traffic violation *   

 

  



6.1.2.10.7 Comment/Complaint Procedures 
Expedient response to all complaints, comments, and commendations is critical to customer service excellence. All 
employees are taught to exhibit professionalism and care when receiving a complaint.  The company’s general 
guidelines to handling a customer complaint are as follows: 

 Actively listen and document all necessary information.  
 Respond politely and patiently, taking care to appropriately document and confirm the details of the comment. 
 If the comment is a complaint, inform the customer that it will be investigated, and that a supervisor may contact 

them directly as part of this investigation. 
 Thank the caller for his or her time.   

MV will immediately take appropriate actions and begin investigation of all complaints to determine validity.  All 
complaints will be responded to within 24 hours.  Complaints that are serious in nature must immediately be brought 
to the attention of the senior regional vice president and the City.  Depending on the nature of the complaint either 
the general manager and/or regional vice president will personally handle these types of complaint investigations.  

Complaint investigation includes one or more of the following actions: 

 Telephone conversation with the complainant to understand the details of the complaint 
 Conversation with all operators, dispatchers, road supervisors, and any other staff involved in the situation 
 Review of any DriveCam clips related to the event 
 Review of any call recordings relating to the event  
 Review of all dispatch logs, trip sheets/manifests 

All steps taken during the investigation are documented and filed.  If the results of the investigation yields a validated 
complaint, a copy of the complaint documentation is filed in the affected employee(s’) employment file, and a letter 
acknowledging the complaint and remedial steps taken is issued to the complainant.  

Employees who receive repeated valid complaints will be disciplined appropriately up to and including termination of 
employment.  A formal complaint report will be provided to the City and the complaint will be logged and submitted 
with all monthly reports, as required.  

  



6.1.2.10.8 Vehicle Inspection Procedures and Checklist Form 
The operator will proceed to the yard and locate his or her vehicle.  When the operator arrives at the vehicle he or she 
will initiate the daily vehicle inspection (DVI, or “pre-trip”) using MV’s standard pre-trip inspection forms.  All areas of 
the vehicle that are inspected and all results must be documented.   

During peak pullout periods, at least one (1) manager is available to oversee the DVI process.  This person will 
periodically monitor operators as they perform these inspections, respond to any questions operators may have, and 
ensure a timely and coordinated pullout.    

If the operator detects an issue with the vehicle that presents a safety hazard and will prevent the vehicle from leaving 
the yard and entering service, the operator will notify dispatch, who will contact the on-duty mechanic.  The mechanic 
will determine if the issue can be quickly rectified (for example, a bulb replacement), or the vehicle should be pulled 
from service (for example, the brakes are not operating properly).  

If the vehicle must be pulled from service the dispatcher coordinating with the City’s maintenance team will assign a 
backup vehicle (which is already pre-tripped) to the operator.   

If the operator does not detect a safety related defect that would prevent the vehicle from entering service, the 
operator will notify dispatch as he or she departs the yard and proceeds to the first stop.   

CChecklist Form 

A checklist form is immediately following this page. 

  



DAILY VEHICLE INSPECTION Report 
 

Driver number 2, mid trip, only has to perform a walk around inspection. Only inspect items where a mark can be placed  

Vehicle No. Date Drivers Name Start Miles Start Time End Miles End Time 
  1     

2     
3     

    = Satisfactory    = Unsatisfactory   
1 2 3 Inspection Item 1 2 3 Inspection item 
   Tires and Wheels    Seats and cushions are secure  

   TIRE CONDITION, TREAD DEPTH AND AIR PRESSURE    Seat belts are complete, operational and secure 
   Wheels and rims for cracks, rips, welds or protruding objects.    2 way radio is complete and operational –RADIO CHECK 
   LUG NUTS TIGHT, NO EXCESSIVE RUST OR DAMAGE    WINDSHIELD WIPERS OPERATIONAL 
   Engine Compartment    Windshield washer operational 

   ENGINE OIL    HORN OPERATIONAL 
   AUTOMATIC TRANSMISSION FLUID    PASSENGER DOOR COMPLETE AND OPERATIONAL 
   COOLING SYSTEM LEVEL    Valid Registration present and visible 
   Windshield washer solution    Valid proof of insurance 
   BRAKE FLUID LEVEL    OTHER: 
   Power steering fluid level    Brakes 
   Battery terminals clean, no corrosion    BRAKE PEDAL FEELS GOOD AND STOPPING PROPERLY 
   Under vehicle leaks    PARKING BRAKE COMPLETE AND OPERATING PROPERLY 
   Vehicle Glass    Steering and Suspension System 

   Windshield has no chips or cracks    STEERING WHEEL SECURE, NO EXCESSIVE PLAY 
   MIRRORS ARE COMPLETE AND IN GOOD CONDITION    Gearshift mechanism tight and working properly 
   Windows complete    Safety Items 
   Emergency windows complete and operable    First aid kit, fully stocked and present 
   Vehicle Lighting    Triangle reflectors present and complete 
   HEADLIGHTS OPERATIONAL – HIGH AND LOW BEAM    FIRE EXTINGUISHER PRESENT, FULLY CHARGED 
   All Clearance lights operational & reflectors present    Vehicle accident packet present and accessible 
   BRAKE LIGHTS COMPLETE AND OPERATIONAL    Body fluid kit present and accessible 
   TURN SIGNALS COMPLETE AND OPERATIONAL    Wheelchair Lift 
   Backup lights complete and operational    Lift free from leakage 
   Backup alarm complete and audible    Lift operating properly electronically 
   EMERGENCY 4 WAY FLASHERS OPERATIONAL     Lift operating properly manually 
   Vehicle Interior Environment    LIFT INTERLOCK OPERATING PROPERLY 
   Front & rear air conditioner complete and operational    # of Lap Belts: _____    # of Tie Downs: _______ 
   Front & Rear heater complete and operational     
   DEFROSTER COMPLETE AND OPERATIONAL     
   Interior     
   Clean     
Next PMS due is: Quarts of oil added: Gallons of fuel added: 

Please explain in detail below any problems you are having with the vehicle and when the problem occurs. 

                              
 

 

 

!  Any items in bold marked unsatisfactory must be brought to the attention of the Supervisor immediately.  The bold typeface indicates items that place 
a vehicle out of service.   
I declare that I have properly performed a vehicle inspection on the vehicle indicated above and have inspected and marked the inspection items, listed 
above, accordingly. 
  Driver’s signature Pre Trip inspection :           
There have been no incidents or accidents with this vehicle since the above signed inspection. 

  Driver’s signature mid trip inspection :           

  Driver’s post trip inspection :          
 

 Reviewed                                                                              Technicians Signature: 
 Noted for repair 
 Could not duplicate problem                                                  Shop Managers Signature: 
 Repaired 

 



6.1.2.10.9 Vehicle Cleaning Procedures and Checklist Form 
All vehicles must be kept clean and free of refuse and debris at all times.  The following lists are rules regarding daily 
bus cleanliness: 

No food or drinks allowed on the vehicle unless approved by clients.  This includes drivers. 

Drivers will inspect their vehicles daily to assure that there is no graffiti on the vehicles interior components. The 
drivers will note this on their DVI report and will attempt to clean and remove all graffiti that had been placed on the 
vehicle for that day.  

 Vehicles are swept daily at the end of each shift 
 Any graffiti and/or vandalism will be repaired upon discovery 

EExterior Cleaning 

Vehicle will be washed as needed, at least once per week, to assure a clean professional looking vehicle.    

 All exterior body panels will be cleaned with detergent and a vehicle washing brush or run through a wash rack.  
This will be done to remove all road dirt, soot, and tar and oil residue on the vehicle.  

 All tires and wheels will be cleaned using the appropriate brushes. This will be done to remove road dirt, and 
brake dust and marks from white lettering of tires (if applicable). 

 All mud flaps will be cleaned. 
 Wheel wells cleaned. 
 Windows and mirrors will be cleaned and water spots removed. 
 All lighting lenses will be cleaned, thoroughly rinsed and dried. 

Interior Cleaning 

The interior of the vehicle must be clean and professional looking inside.  The interior will be cleaned as needed, at 
least once per week   

 The vehicle will be vacuumed in areas that a vacuum can be used. 
 Floors will be swept and mopped.  Light colored areas, such as the white standee lines and white edges of the 

steps should be cleaned with a stiff bristled brush to remove grime from the grooves of the rubber. 
 Modesty panels cleaned with a mild detergent to remove dust, foot prints and dirt accumulation. 
 Clean vinyl passenger seats with mild soap and water. 
 Clean the stanchions grab rails and hand rails with soap and water. Remove all accumulated dirt, dust, grime, and 

oils. 
 With a wet rag, wipe down the ceiling and walls, drying immediately with a dry towel.  This is to remove the 

accumulation of dust that adheres to the ceiling and walls. 
 Clean the instrument panel. 
 Clean steering wheel with the use of detergent and water. This will remove the accumulation of oils and dirt. 
 Instrument panel glass will be cleaned with the use of an appropriate glass cleaner. 
 Graffiti, any oily prints and dust accumulation will be removed from the windows by cleaning the window with an 

appropriate glass cleaner.  

Cleaning Checklist Form 

A checklist form is provided after this page. 

  



Vehicle Cleaning Checklist
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6.1.2.10.10 Service Transition Plan (if applicable), including a timeline for 

transitioning from the existing operator, if necessary. Describe how the transition will take place in a seamless 
manner with the least amount of disruption to the service as possible. 

 

MV is the current operator of these services; therefore, no transition of service will be necessary should MV be 
selected for the next contract term.  Retaining MV as the City’s contractor eliminates the need for a costly startup 
or the learning curve required by a new contractor, and assures the continuity of these important services.   













































Line Item Operating and Maintenance Budget
Fixed Route and Complementary ADA Paratransit

FY FY FY 
2016/2017 2017/2018 2018/2019

FIXED OVERHEAD EXPENSES
Management Wages 96,344$                         97,788$                       99,255$                         
Management Benefits 16,426$                         17,087$                       17,788$                         
Administrative Wages -$                               -$                             -$                               
Administrative Benefits -$                               -$                             -$                               
Office Expense & Supplies 2,412$                           2,484$                         2,556$                           
General Liability Insurance 52,537$                         53,829$                       54,820$                         
Workers Compensation 
Insurance 27,690$                         28,352$                       29,006$                         
Fidelity Bond/Crime Insurance -$                               -$                             -$                               
Insurance Deductible Expense -$                               -$                             -$                               
Performance Bond -$                               -$                             -$                               
Communications 1,320$                           1,356$                         1,392$                           
ADA Certification -$                               -$                             -$                               
Start-Up 622$                              -$                             -$                               
Other Expenses (See Detail (3) 61,038$                         54,062$                       54,864$                         
Other Expenses (Specify)
Profit 22,033$                         22,301$                       22,789$                         
TOTAL FIXED EXPENSE 280,421$                       277,259$                     282,470$                       

HOURLY EXPENSES
Driver/Fueler Wages 336,608$                       343,809$                     352,171$                       
Driver/Fueler Benefits 49,542$                         52,018$                       53,239$                         
Sched/Disp Wages 51,230$                         52,252$                       53,284$                         
Sched/Disp Benefits 5,127$                           5,206$                         5,286$                           
Mechanic/Helper Wages -$                               -$                             -$                               
Mechanic/Helper Benefits -$                               -$                             -$                               
Uniforms 1,498$                           1,542$                         1,586$                           
Hiring/Training/Safety 10,021$                         11,284$                       11,611$                         
Other Expenses (Specify) -$                               -$                             -$                               
TOTAL HOURLY EXPENSE 454,026$                       466,111$                     477,177$                       

Hiring/Training Expenses
Maintenance Supplies -$                               -$                             -$                               
Maintenance Parts -$                               -$                             -$                               
Other Expenses (Specify) -$                               -$                             -$                               
TOTAL MILEAGE EXPENSE -$                               -$                             -$                               
TOTAL OPERATING EXPENSE

454,026$                       466,111$                     477,177$                       
Expense/Revenue Vehicle Hour
GRAND TOTAL 734,447$                       743,369$                     759,647$                       
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Itemized Budget Detail
Fixed Route and ADA Paratransit

FY FY FY 
2016/2017 2017/2018 2018/2019

MANAGEMENT WAGES
General Manager 57,864$                          58,731$                       59,612$                     
Operations Manager 38,480$                          39,057$                       39,643$                     
TOTAL 96,344$                          97,788$                       99,255$                     

MANAGEMENT BENEFITS
Vacation-Included in Wages -$                                -$                             -$                           
Holiday-Included in Wages -$                                -$                             -$                           
PTO-Included in Wages -$                                -$                             -$                           
Medical/Dental Insurance 7,848$                            8,397$                         8,985$                       
Life Insurance 19$                                 20$                              21$                            
401 (k) -$                                -$                             -$                           
Payroll Taxes 8,559$                            8,669$                         8,781$                       
Workers’
Compensation 1,927$                            1,956$                         1,985$                       
TOTAL 18,353$                          19,043$                       19,773$                     

Road Supervisor -$                                -$                             -$                           
Accounting Manager -$                                -$                             -$                           
Vault Clerk -$                                -$                             -$                           
BTW Trainer -$                                -$                             -$                           
Farebox Clerk -$                                -$                             -$                           
TOTAL -$                                -$                             -$                           

Vacation -$                                -$                             -$                           
Holiday -$                                -$                             -$                           
PTO -$                                -$                             -$                           
Medical/Dental Insurance -$                                -$                             -$                           
Life Insurance -$                                -$                             -$                           
401 (k) -$                                -$                             -$                           
Payroll Taxes -$                                -$                             -$                           
Workers’
Compensation -$                                -$                             -$                           
TOTAL -$                                -$                             -$                           

Copier Toner & Paper -$                                -$                             -$                           
Postage 60$                                 60$                              60$                            
Office Furniture -$                                -$                             -$                           
Misc. Office Supplies 2,352$                            2,424$                         2,496$                       
TOTAL 2,412$                            2,484$                         2,556$                       

General Liability 551$                               558$                            570$                          
Automobile Liability 51,986$                          53,272$                       54,251$                     
Fidelity Bond/Crime Insurance

-$                                -$                             -$                           
Property Insurance -$                                -$                             -$                           
Crime Insurance -$                                -$                             -$                           
TOTAL 52,537$                          53,829$                       54,820$                     
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OFFICE EXPENSES & SUPPLIES

INSURANCE

ADMINISTRATIVE WAGES

ADMINISTRATIVE BENEFITS



FY FY FY 
2016/2017 2017/2018 2018/2019

OTHER INSURANCE EXPENSES
Deductibles -$                                  -$                                  -$                             
Claim Payments -$                                  -$                                  -$                             
Accident Investigations -$                                  -$                                  -$                             
Misc. Expenses -$                                  -$                                  -$                             
Performance Bonds -$                                  -$                                  -$                             
TOTAL -$                                  -$                                  -$                             

DRIVER WAGES
Revenue Service 326,450$                          333,617$                           341,946$                     
New Hire Training 7,525$                              7,539$                               7,553$                         
Retraining & Safety Meetings 2,633$                              2,652$                               2,672$                         
TOTAL 336,608$                          343,809$                           352,171$                     

DRIVER BENEFITS
Vacation 2,153$                              3,257$                               3,232$                         
Holiday 2,720$                              2,895$                               2,916$                         
PTO -$                                  -$                                  -$                             
Medical/Dental Insurance 7,864$                              8,414$                               9,003$                         
Life Insurance 77$                                   81$                                    85$                              
401 (k) -$                                  -$                                  -$                             
Payroll Taxes 36,728$                            37,371$                             38,003$                       
Workers’ Compensation 24,738$                            25,351$                             25,955$                       
TOTAL 74,280$                            77,369$                             79,194$                       

Lead Dispatcher 25,355$                            25,736$                             26,122$                       
Dispatchers 25,875$                            26,516$                             27,162$                       
TOTAL 51,230$                            52,252$                             53,284$                       

Vacation-Included in Wages -$                                  -$                                  -$                             
Holiday-Included in Wages -$                                  -$                                  -$                             
PTO-Included in Wages -$                                  -$                                  -$                             
Medical/Dental Insurance -$                                  -$                                  -$                             
Life Insurance 19$                                   20$                                    21$                              
401 (k) -$                                  -$                                  -$                             
Payroll Taxes 5,108$                              5,186$                               5,265$                         
Workers’ Compensation 1,025$                              1,045$                               1,066$                         
TOTAL 6,151$                              6,251$                               6,352$                         

Cell Phone 1,320$                              1,356$                               1,392$                         
Misc. -$                                  -$                                  -$                             
TOTAL 1,320$                              1,356$                               1,392$                         

PROFIT 22,033$                            22,301$                             22,789$                       

UNIFORMS 1,498$                              1,542$                               1,586$                         

23

COMMUNICATIONS

SCHED/DISP WAGES

SCHED/DISP WAGES



FY FY FY 
2016/2017 2017/2018 2018/2019

Recruiting  $                             381  $                            393  $                              405 
Background Checks  $                             888  $                         1,800  $                           1,848 
Pull Notice Program  $                             216  $                            216  $                              216 
Safety & Training Program  $                          3,827  $                         4,403  $                           4,549 
Drug & Alcohol Program  $                          2,142  $                         2,205  $                           2,268 
Physicals  $                          2,567  $                         2,267  $                           2,325 
TOTAL  $                        10,021  $                       11,284  $                         11,611 

START-UP EXPENSES  $                             622  $                               -    $                                 -   

OTHER
Business Liscense  $                          8,860  $                         9,125  $                           9,399 
Vehicle Cleaning Supplies  $                                -    $                               -    $                                 -   
Equipment Depreciation  $                          6,924  $                         6,924  $                           6,926 
Misc. (Interest, Transit Miner, Overhead)  $                        45,254  $                       38,013  $                         38,540 
TOTAL  $                        61,038  $                       54,062  $                         54,864 

Lead Mechanic  $                                -    $                               -    $                                 -   
Mechanics  $                                -    $                               -    $                                 -   
TOTAL  $                                -    $                               -    $                                 -   

Vacation - Included in Wages  $                                -    $                               -    $                                 -   
Holiday - Included in Wages  $                                -    $                               -    $                                 -   
PTO - Included in Wages  $                                -    $                               -    $                                 -   
Medical/Dental Insurance  $                                -    $                               -    $                                 -   
Life Insurance  $                                -    $                               -    $                                 -   
401 (k)  $                                -    $                               -    $                                 -   
Payroll Taxes  $                                -    $                               -    $                                 -   
Workers’
Compensation  $                                -    $                               -    $                                 -   
TOTAL  $                                -    $                               -    $                                 -   

Preventive Maintenance Expenses  $                                -    $                               -    $                                 -   
Other Repair Expenses  $                                -    $                               -    $                                 -   
Rebuild/Overhaul Expenses  $                                -    $                               -    $                                 -   
Tires (indicate purchase or lease)  $                                -    $                               -    $                                 -   
Oil/Lubricants/Fluids  $                                -    $                               -    $                                 -   
Towing  $                                -    $                               -    $                                 -   
Outside Vehicle Repair and Maintenance

 $                                -    $                               -    $                                 -   
Tools  $                                -    $                               -    $                                 -   
Misc. Shop supplies  $                                -    $                               -    $                                 -   
Other  $                                -    $                               -    $                                 -   
TOTAL  $                                -    $                               -    $                                 -   

GRAND TOTAL  $                      734,447  $                     743,369  $                       759,647 
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MECHANIC BENEFITS (IF APPLICABLE)

VEHICLE MAINTENANCE & SHOP SUPPLY EXPENSES (IF APPLICABLE)

HIRING/TRAINING SAFETY

MECHANIC WAGES (IF APPLICABLE)
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     STAFF REPORT   
     
     
 
 
Report To:  The Carson City Regional Transportation Commission   Meeting Date:  July 13, 2016 
 
Staff Contact:  Brian Elder, Project Manager 
 
Agenda Title:    (For Possible Action) To determine that Sierra Nevada Construction, Inc. is the 
lowest responsive and responsible bidder pursuant to N.R.S. Chapter 338 and to award Contract No. 
1516-141 “Airport Road Improvements-Highway 50 to Woodside Project” for base bid of $102,007 
plus Alternate 3 price of $103,920 for a contract price of $205,927, plus a 10% contingency amount of 
up to $20,593 for a total not to exceed amount of $226,520 to be funded from the Street Repair 
Account as provided in FY 2017 budget.  
 
Staff Summary:  Carson City received sealed bids for all labor, material, tools and equipment 
necessary to complete the Airport Road - Roadway Reconstruction Project. The project includes 
reconstructing Airport Road from Highway 50 to Woodside Drive. Items of work include but are not 
limited to removing the existing roadway section and repaving, adjusting utilities, and completing 
concrete driveway, curb and sidewalk improvements. 
 
Agenda Action:  Formal Action/Motion   Time Requested:  5 minutes 
 
 

Proposed Motion  
I move to determine that Sierra Nevada Construction, Inc. is the lowest responsive and responsible 
bidder and to award Contract No. 1516-141 “Airport Road Improvements-Highway 50 to Woodside 
Project” for base bid of $102,007 plus Alternate 3 price of $103,920 for a contract price of $205,927, 
plus a 10% contingency amount of up to $20,593 for a total not to exceed amount of $226,520 to be 
funded from the Street Repair Account as provided in FY 2017 budget.   
 
Background/Issues & Analysis   
NOTICE TO CONTRACTORS were distributed on May 3, 2016, and the NOTICE TO CONTRACTORS was 
published in the Nevada Appeal on May 3, 2016.  The bids were opened at approximately 11:10 a.m. 
on June 7, 2016, at 201 North Carson Street, Carson City, Nevada 89701.  Present during the bid 
opening were: Darcy Carpenter; Sierra Nevada Construction, John Garrett, Peek Brothers, Tom Grundy 
and Brian Elder; Public Works Department, Alana Mills; Finance Department, Laura Tadman, 
Purchasing and Contracts. 
 
  



Bids were received from the following bidders. Please refer to the BID TABULATION for specifics. 
 
Name of Bidder       Total Bid (Base + Alternate 3) 
Sierra Nevada Construction       $205,927.00 
Peek Brothers                                 $285,744.13 
 
Staff recommends award to Sierra Nevada Construction, Inc. as the lowest responsive and responsible 
bidder pursuant to NRS Chapter 338.   
 
Applicable Statute, Code, Policy, Rule or Regulation   
NRS Chapter 338 
 
Financial Information 
Is there a fiscal impact?     Yes       No 

If yes, account name/number:  256-3038-431.04-80  

Is it currently budgeted?     Yes       No   

If approved the Street Fund will be reduced by $226,520 

 
Alternatives  - N/A 
 
Supporting Material 
- Bid Tabulation Report 
- Draft contract  
 
Board Action Taken:
Motion: ______________________________ 1) _________________ Aye/Nay

2) _________________ ________
________
________
________

___________________________
(Vote Recorded By)
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Sched
Value

Unit price Total price Unit price Total price

Base Bid Items - Schedule A
1 Mobilization, Demobilization, and Clean-up 1 LS $26,344.50 $26,344.50 $19,502.00 $19,502.00

2 Remove Existing PCC Driveway and Sidewalk 3590 SF $1.00 $3,590.00 $5.41 $19,421.90

3

Sawcut, Remove and Replace Existing AC 
Pavement For New Driveway Transition and 
Match Existing Thickness 1025 SF $8.50 $8,712.50 $17.26 $17,691.50

4 Construct PCC Driveway Apron Type 1 1,850 SF $15.75 $29,137.50 $18.79 $34,761.50

5
Install PCC Pedestrian Curb Ramp w/ 
Detectable Warning Plates 160 SF $22.50 $3,600.00 $42.43 $6,788.80

6 Install PCC Spandrel/Valley Gutter 550 SF $17.75 $9,762.50 $19.47 $10,708.50

7 Type A PCC Sidewalk 4" on 4" Aggregate Base 432 SF $11.25 $4,860.00 $16.71 $7,218.72

8
Adjust Existing Manhole Frame and Cover to 
Grade 1 EA $3,000.00 $3,000.00 $900.00 $900.00

9 Adjust Existing Water Valve Can to Grade 2 EA $1,000.00 $2,000.00 $750.00 $1,500.00
10 Adjust Existing Electric Pull Box to Grade 1 EA $1,000.00 $1,000.00 $750.00 $750.00
11 Adjust Existing Water Meter to Grade 1 EA $1,000.00 $1,000.00 $750.00 $750.00
12 Remove and Install Sign 2 EA $500.00 $1,000.00 $434.74 $869.48
13 Pavement Marking and Striping 1 LS $8,000.00 $8,000.00 $8,135.73 $8,135.73

Alternative Bid Item 1:

14

AA1 - Remove Exsisting AC Pavement and 
Base and Place 4" AC Type 2 Aggregate on 8" 
Type 2 Aggregate Base 17320 SF $7.00 $121,240.00 $8.95 $155,014.00

Alternative Bid Item 2:

15

AA2 - Remove Exsisting Structural Section 
Through 6.5 Inches, Compact Subgrade and 
Place 6.5" New Full Depth AC 17320 SF $7.00 $121,240.00 $8.55 $148,086.00

Alternative Bid Item 3:

16

AA3 - Pulverize 10" Existing AC and Base, Cut 
Subgrade and Compact 5" Recycled Base - 
Place 5" New Full Depth AC 17320 SF $6.00 $103,920.00 $9.05 $156,746.00

Total Bid Price written in words? y/n YY

Total Bid Price Alternative 2
$121,240.00 $148,086.00

Total Bid Price Alternative 3
$103,920.00

Y

Bidder Information provided? y/n Y

Bid Document executed? y/n
Sub Contractors listed? y/n or none

Y
5%, 1%,  Other

Y
5%, 1%, Other

Bid Tabulation Report from Carson City Purchasing & Contracts
775-283-7137

http://www.carson.org/index.aspx?page=998

Notice to Contractors Bid# 1516-141 Airport Road Improvement Bid Opening

Date and Time of Opening: June 7, 2016 @ 11:10 a.m.

Description Bidder # 2Bidder # 1

33BIDDER acknowledges receipt addendums

UnitDescription

5%BONDING Provided, $, %, or no 
SNC
5%

Peek

$156,746.00

BP.2                        Total Bid Price (Schedule A) $102,007.00 $128,998.13

Total Bid Price Alternative 1 $121,240.00 $155,014.00



 CONSTRUCTION INDEPENDENT CONTRACTOR AGREEMENT 
Contract No:  1516-141 

Title:  Airport Road Improvements-Highway 50 to Woodside Project 

Page: C - 1 
(Construction Independent Contractor Agreement)  

 THIS CONTRACT made and entered into this 13th day of July, 2016, by and between Carson City, a 
consolidated municipality, a political subdivision of the State of Nevada, hereinafter referred to as “CITY”, and 
Sierra Nevada Construction, Inc., hereinafter referred to as “CONTRACTOR”.

WITNESSETH:

WHEREAS, the Purchasing and Contracts Manager for CITY is authorized pursuant to Nevada Revised 
Statutes (hereinafter referred to as “NRS”) 338 and Carson City Purchasing Resolution #1990-R71, to approve 
and accept this Contract as set forth in and by the following provisions; and 

WHEREAS, this Contract involves a “public work,” which pursuant to NRS 338.010(17) means any 
project for the new construction, repair or reconstruction of an applicable project financed in whole or in part from 
public money; and 

WHEREAS, CONTRACTOR’S compensation under this agreement (does _) (does not X__) utilize in 
whole or in part money derived from one or more federal grant funding source(s); and 

WHEREAS, it is deemed necessary that the services of CONTRACTOR for CONTRACT No. 1516-141, 
titled Airport Road Improvements-Highway 50 to Woodside Project (hereinafter referred to as “Contract”) are
both necessary and in the best interest of CITY; and     

 NOW, THEREFORE, in consideration of the aforesaid premises, and the following terms, conditions and 
other valuable consideration, the parties mutually agree as follows: 

1. REQUIRED APPROVAL: 

This Contract shall not become effective until and unless approved by the Carson City Regional Transportation 
Commission. 

2. SCOPE OF WORK (Incorporated Contract Documents): 

2.1 The parties agree that the Scope of Work will be specifically described and hereinafter referred to 
as the “WORK.” This Contract incorporates the following attachments, and a CONTRACTOR’S 
attachment shall not contradict or supersede any CITY specifications and/or terms or conditions without 
written evidence of mutual assent to such change appearing in this Contract: 

2.1.1 CONTRACTOR agrees that the Contract Documents for Bid No.1516-141 including, but 
not limited to, the Notice to Contractors, Table of Contents, Project Coordination, Instructions to 
Bidders, Contract Award Information, General Conditions, Special Conditions, Technical 
Specification, Prevailing Wages, Contract Drawings, and Addenda, if any, are intended to be 
complete and complementary and are intended to describe a complete WORK.  These 
documents are incorporated herein by reference and made a part of this Contract.  All of these 
documents can be reviewed in person at the Public Works Department 3505 Butti Way, Carson 
City, Nevada, 89701 or on the Carson City Website http://ww.carson.org/currentbids.

2.1.2 CONTRACTOR additionally agrees CONTRACTOR’S Bid Bond, Bid Proposal, Proposal 
Summary, Executed Contract, Performance Bond, Labor and Material Bond, Certificate of 
Eligibility, Insurance Certificates, Permits, Notice of Award, Notice to Proceed and Executed 
Change Orders, hereinafter all referred to as Exhibit A, are incorporated herein and made a part  
of this Contract. 

For P&C Use Only 
CCBL expires _____ 
NVCL expires _____ 
GL expires _____ 
AL expires _____ 
WC expires _____ 



 CONSTRUCTION INDEPENDENT CONTRACTOR AGREEMENT 
Contract No:  1516-141 

Title:  Airport Road Improvements-Highway 50 to Woodside Project 

Page: C - 2 
(Construction Independent Contractor Agreement)  

3. CONTRACT TERM AND LIQUIDATED DAMAGES: 

3.1 CONTRACTOR agrees to complete the WORK on or before the date specified in the Notice to 
Proceed or any executed Change Orders to the entire satisfaction of CITY before final payment is made, 
unless sooner termination by either party as specified in Section 6 (CONTRACT TERMINATION) and the 
General Conditions, Section GC 3.18.   

3.2 Pursuant to the provisions under Time for Completion and Liquidated Damages in the Contract 
Documents of said Specifications, CONTRACTOR will complete the WORK within the Contract time. 
Since CITY and CONTRACTOR agree it is difficult to ascertain the actual amount of damages incurred 
due to delay of the Project, it is agreed that CITY will be paid the liquidated damages as specified in the 
Contract Special Conditions for each and every calendar day of delay in the completion of the WORK, in 
addition to any direct charges incurred by CITY as a result of delay of the Project, including engineering 
fees and additional damages due to late construction.  CITY also reserves the right to deduct any 
amounts due CITY from any monies earned by CONTRACTOR under this Contract. 

3.3 That in the performance of this Contract, CONTRACTOR and any subcontractors, as employers, 
shall pay 1 ½ times an employee’s regular wage rate whenever an employee who received compensation 
for employment at a rate less than 1 ½ time the minimum wage who works more than forty (40) hours in 
any scheduled work week, more than eight (8) hours in a day, unless by mutual agreement the employee 
works a scheduled ten (10) hours per day for four (4) calendar days within a work week.  Employers 
should refer to NRS 608.018, NRS 338.020 and A.O. 2013-04 for further details on overtime 
requirements. 

4. NOTICE: 

4.1 Except the bid and award process where notices may be limited to postings by CITY on its 
Finance Department/Bid Opportunities website (www.carson.org), all notices or other communications 
required or permitted to be given under this Contract shall be in writing and shall be deemed to have been 
duly given if delivered personally in hand, by e-mail, by regular mail, by telephonic facsimile with 
simultaneous regular mail, or by certified mail, return receipt requested, postage prepaid on the date 
posted, and addressed to the other party at the address specified below. 

4.2 Notice to CONTRACTOR shall be addressed to: 

Kevin Robertson, President 
Sierra Nevada Construction, Inc. 
P.O. Box 50760 
Sparks, NV 89435 
email:  bids@snc.biz 

4.3 Notice to CITY shall be addressed to: 

Carson City Purchasing and Contracts Department 
Laura Tadman, Purchasing and Contracts Administrator 
201 North Carson Street, Suite 3 
Carson City, NV 89701 
775-283-7137 / FAX 775-887-2107 
LTadman@carson.org

5. COMPENSATION: 

5.1 The parties agree that CONTRACTOR will provide the WORK specified in the Contract for the 
Contract Amount of Base Bid of One Hundred Two Thousand Seven Dollars ($102,007) plus Alternate 3 
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of One Hundred Three Thousand Nine Hundred Twenty Dollars ($103,920) for a total amount of Two 
Hundred Five Thousand Nine Hundred Twenty Seven Dollars and 00/100 ($205,927.00). 

5.2 CITY will pay CONTRACTOR progress payments and the final payment computed from the 
actual quantities of WORK performed and accepted and the materials furnished at the Unit and Lump 
Sum prices shown on CONTRACTOR’S Bid Proposal and any executed Change Orders. 

5.3 Contract Amount represents full and adequate compensation for the complete WORK, and 
includes the furnishing of all materials, all labor, equipment, tools, transportation, services, appliances, 
and all expenses, direct or indirect connected with the proper execution of the WORK.   

5.4 CITY does not agree to reimburse CONTRACTOR for expenses unless otherwise specified. 

6. CONTRACT TERMINATION: 

6.1 Termination Without Cause: 

6.1.1 Any discretionary or vested right of renewal notwithstanding, this Contract may be 
terminated upon written notice by mutual consent of both parties or unilaterally by either party 
without cause. 

6.1.2 CITY reserves the right to terminate this Contract for convenience whenever it considers 
termination, in its sole and unfettered discretion, to be in the public interest. In the event that the 
Contract is terminated in this manner, payment will be made for WORK actually completed. If 
termination occurs under this provision, in no event shall CONTRACTOR be entitled to 
anticipated profits on items of WORK not performed as of the effective date of the termination or 
compensation for any other item, including but not limited to, unabsorbed overhead. 
CONTRACTOR shall require that all subcontracts which it enters related to this Contract likewise 
contain a termination for convenience clause which precludes the ability of any subcontractor to 
make claims against CONTRACTOR for damages due to breach of contract, lost profit on items 
of WORK not performed, or unabsorbed overhead, in the event of a convenience termination. 

6.2 Termination for Nonappropriation: 

6.2.1 All payments and WORK provided under this Contract are contingent upon the availability 
of the necessary public funding, which may include various internal and external sources.  In the 
event that Carson City does not acquire and appropriate the funding necessary to perform in 
accordance with the terms of the Contract, the Contract shall automatically terminate upon 
CITY’S notice to CONTRACTOR of such nonappropriation, and no claim or cause of action may 
be based upon any such nonappropriation. 

6.3 Cause Termination for Default or Breach: 

6.3.1 A default or breach may be declared with or without termination. 

6.3.2 This Contract may be terminated by either party upon written notice of default or breach 
to the other party as follows: 

6.3.2.1 If CONTRACTOR fails to provide or satisfactorily perform any of the conditions, 
WORK, deliverables, goods, or any services called for by this Contract within the time 
requirements specified in this Contract or within any granted extension of those time 
requirements; or  

6.3.2.2 If any state, county, city or federal license, authorization, waiver, permit, 
qualification or certification required by statute, ordinance, law, or regulation to be held by 
CONTRACTOR to provide the goods or WORK or any services required by this Contract 
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is for any reason denied, revoked, debarred, excluded, terminated, suspended, lapsed, or 
not renewed; or 

6.3.2.3 If CONTRACTOR becomes insolvent, subject to receivership, or becomes 
voluntarily or involuntarily subject to the jurisdiction of the bankruptcy court; or 

6.3.2.4 If CITY materially breaches any material duty under this Contract and any such 
breach impairs CONTRACTOR’S ability to perform; or 

6.3.2.5 If it is found by CITY that any quid pro quo or gratuities in the form of money, 
services, entertainment, gifts, or otherwise were offered or given by CONTRACTOR, or 
any agent or representative of CONTRACTOR, to any officer or employee of CITY with a 
view toward securing a contract or securing favorable treatment with respect to awarding, 
extending, amending, or making any determination with respect to the performing of such 
contract; or 

6.3.2.6 If it is found by CITY that CONTRACTOR has failed to disclose any material 
conflict of interest relative to the performance of this Contract. 

6.3.2.7 CITY may terminate this Contract if CONTRACTOR:

6.3.2.7.1 Fails to maintain bonding, Nevada State Contractors’ Board 
License, State Industrial Insurance requirements or insurance policies for limits 
as defined in this Contract; or 

6.3.2.7.2 Persistently or materially refuses or fails to supply properly 
skilled workers or proper materials; or 

6.3.2.7.3 Fails to make payment to subcontractors for materials or labor in 
accordance with the respective agreements between CONTRACTOR and the 
subcontractors; or 

6.3.2.7.4 Disregards laws, ordinances, or rules, regulations or order of a 
public authority having jurisdiction; or 

6.3.2.7.5 Otherwise makes a material breach of a provision of this 
Contract; or 

6.3.2.7.6 CONTRACTOR fails to maintain safe working conditions. 

6.3.3 When any of the Subsection 6.3.2.7.1 through 6.3.2.7.6, inclusive, cause reasons 
exist, and without prejudice to any other rights or remedies of CITY, CITY may terminate this 
Contract at any time after giving CONTRACTOR and CONTRACTOR’S Surety seven (7) 
calendar days written notice of default or breach and intent to terminate and CONTRACTOR’S
subsequent failure to timely correct as provided below, and subject to any prior rights of the 
Surety, CITY may: 

6.3.3.1 Take possession of the site and of all materials, equipment, tools and 
construction equipment and machinery thereon owned by CONTRACTOR;

6.3.3.2 Accept assignment of subcontractors pursuant to this Contract (Contingent 
Assignment of Subcontracts to Carson City if this Contract is terminated); and 

6.3.3.3 Finish the WORK by whatever reasonable method CITY may deem expedient. 

6.3.4 If CITY terminates this Contract for any of the cause reasons stated in Section 6.3:
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6.3.4.1 CONTRACTOR shall not be entitled to receive further payment until the WORK 
is finished. 

6.3.4.2 If the unpaid balance of the Contract Amount exceeds the cost of finishing the 
WORK including expenses made necessary thereby, such excess shall be paid to 
CONTRACTOR. If the costs of finishing the WORK exceed the unpaid balance, 
CONTRACTOR shall pay the difference to CITY. The amount to be paid to 
CONTRACTOR or CITY, as the case may be, shall survive termination of this Contract. 

6.3.4.3 In the event of such cause termination, all monies due CONTRACTOR or 
retained under the terms of this Contract shall be held by CITY, however, such holdings 
will not release CONTRACTOR or its Sureties from liability for failure to fulfill this 
Contract. Any excess cost over and above the Contract Amount incurred by CITY arising 
from the termination of the operations of this Contract and the completion of the WORK 
by CITY as provided above shall be paid for by any available funds held by CITY.
CONTRACTOR will be so credited with any surplus remaining after all just claims for 
such completion have been paid. 

6.4 If at any time before completion of the WORK under this Contract, the WORK shall be stopped by 
an injunction of a court of competent jurisdiction or by order of any competent government authority, CITY
may give immediate notice to CONTRACTOR to discontinue the WORK and terminate this Contract. 
CONTRACTOR shall discontinue the WORK in such manner, sequence, and at such times as CITY may 
direct. CONTRACTOR shall have no claim for damages for such discontinuance or termination, nor any 
claim for anticipated profits on the WORK thus dispensed with, nor for any claim for penalty, nor for any 
other claim such as unabsorbed overhead, except for the WORK actually performed up to the time of 
discontinuance, including any extra WORK ordered by CITY to be done. 

6.5 Time to Correct (Declared Default or Breach): 

6.5.1 Termination upon a declared default or breach may be exercised only after providing 7 
(seven) calendar days written notice of default or breach, and the subsequent failure of the 
defaulting or breaching party, within five (5) calendar days of providing that default or breach 
notice, to provide evidence satisfactory to the aggrieved party demonstrating that the declared 
default or breach has been corrected.  Time to correct shall run concurrently with any notice of 
default or breach and such time to correct is not subject to any stay with respect to the 
nonexistence of any Notice of Termination.  Untimely correction shall not void the right to 
termination otherwise properly noticed unless waiver of the noticed default or breach is expressly 
provided in writing by the aggrieved party. There shall be no time to correct with respect to any 
notice of termination without cause, termination for nonappropriation or termination due to court 
injunction or order of a competent government authority. 

6.6 Winding Up Affairs Upon Termination: 

6.6.1 In the event of termination of this Contract for any reason, the parties agree that the 
provisions of this Subsection 6.6 survive termination: 

6.6.1.1 The parties shall account for and properly present to each other all claims for 
fees and expenses and pay those which are undisputed and otherwise not subject to set 
off under this Contract. Neither party may withhold performance of winding up provisions 
solely based on nonpayment of fees or expenses accrued up to the time of termination; 
and 

6.6.1.2 CONTRACTOR shall satisfactorily complete WORK in progress at the agreed 
rate (or a pro rata basis if necessary) if so requested by CITY; and 
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6.6.1.3 CONTRACTOR shall execute any documents and take any actions necessary to 
effectuate an assignment of this Contract if so requested by CITY; and 

6.6.1.4 CONTRACTOR shall preserve, protect, and promptly deliver into CITY 
possession all proprietary information in accordance with Section 21.

6.7 Notice of Termination: 

6.7.1 Unless otherwise specified in this Contract, termination shall not be effective until seven 
(7) calendar days after a party has provided written notice of default or breach, or notice of 
without cause termination.  Notice of Termination may be given at the time of notice of default or 
breach, or notice of without cause termination.  Notice of Termination may be provided separately 
at any time after the running of the 7-day notice period, and such termination shall be effective on 
the date the Notice of Termination is provided to the party unless a specific effective date is 
otherwise set forth therein.  Any delay in providing a Notice of Termination after the 7-day notice 
period has run without a timely correction by the defaulting or breaching party shall not constitute 
any waiver of the right to terminate under the existing notice(s). 

7. DAVIS-BACON & RELATED ACTS 29 CFR PARTS 1,3,5,6,&7 AND NRS 338.070(5): 

7.1 CONTRACTOR shall comply with Davis-Bacon Act and NRS 338.070(5).  CONTRACTOR and 
each covered contractor or subcontractor must provide a weekly statement of wages paid to each of its 
employees engaged in covered WORK.  The statement shall be executed by CONTRACTOR or 
subcontractor or by an authorized officer or employee of CONTRACTOR or subcontractor who 
supervised the payment of wages and shall be on the “Statement of Compliance” form.  CONTRACTOR 
shall submit a Statement of Compliance that is prescribed by the Nevada Labor Commissioner or 
contains identical wording.  Per NRS 338.070(6) the records maintained pursuant to subsection 5 must 
be open at all reasonable hours to the inspection of the public body (the CITY’S representative) awarding 
the contract.  The CONTRACTOR engaged on the public work or subcontractor engaged on the public 
work shall ensure that a copy of each record for each calendar month is received by the public body 
awarding the contract (the City) no later than 15 days after the end of the month.

7.2       In the event federal funds are used for payment of all or part of this Contract, CONTRACTOR
shall submit a Statement of Compliance form WH347 or a form with identical wording and a Statement of 
Compliance prescribed by the Nevada Labor Commissioner within 7 days after the regular pay date 
for the pay period.  The original Statements shall be delivered to Carson City Public Works, 3505 Butti 
Way, Carson City, Nevada 89703, attention Davis-Bacon/Federal Funding Compliance.  

7.3 CERTIFIED PAYROLLS FOR DAVIS-BACON AND PREVAILING WAGE PROJECTS:

7.3.1 The higher of the Federal or local prevailing wage rates for CITY, as established by the 
Nevada Labor Commission and the Davis-Bacon Act, shall be paid for all classifications of labor 
on this project WORK. Should a classification be missing from the Davis-Bacon rates the 
CONTRACTOR shall complete a request of authorization for additional classification or rate form 
SF1444 in its entirety and submit it to the CITY for approval and submission to the U.S. 
Department of Labor.  Also, in accordance with NRS 338, the hourly and daily wage rates for the 
State and Davis-Bacon must be posted at the work site by CONTRACTOR. CONTRACTOR shall 
ensure that a copy of CONTRACTOR’S and subcontractor’s certified payrolls for each calendar 
week are received by CITY.

7.3.2 Per NRS 338.070(5) a CONTRACTOR engaged on a public work and each 
subcontractor engaged on the public work shall keep or cause to be kept: 

(a) An accurate record showing, for each worker employed by the contractor or 
subcontractor in connection with the public work: 
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(1) The name of the worker; 

(2) The occupation of the worker; 

(3) The gender of the worker, if the worker voluntarily agreed to specify that 
information pursuant to subsection 4, or an entry indicating that the worker 
declined to specify such information; 

(4) The ethnicity of the worker, if the worker voluntarily agreed to specify that 
information pursuant to subsection 4, or an entry indicating that the worker 
declined to specify such information; 

(5) If the worker has a driver’s license or identification card, an indication of the 
state or other jurisdiction that issued the license or card; and  

(6) The actual per diem, wages and benefits paid to the worker; and 

(b) An additional accurate record showing, for each worker employed by the contractor 
or subcontractor in connection with the public work who has a driver’s license or 
identification card: 

(1) The name of the worker; 

(2) The driver’s license number or identification card number of the worker; and 

(3) The state or other jurisdiction that issued the license or card. 

7.3.3    The original payroll records shall be certified and shall be submitted weekly to Carson City 
Public Works, 3505 Butti Way, Carson City, Nevada 89703, attention Davis-Bacon/Federal 
Funding Compliance.  Submission of such certified payrolls shall be a condition precedent for 
processing the monthly progress payment.   CONTRACTOR, as General Contractor, shall collect 
the wage reports from the subcontractors and ensure the receipt of a certified copy of each 
weekly payroll for submission to CITY as one complete package. 

7.3.4 Pursuant to NRS 338.060 and 338.070, CONTRACTOR hereby agrees to forfeit, as a 
penalty to CITY, not less than Twenty Dollars ($20) nor more than Fifty Dollars ($50) for each 
calendar day or portion thereof that each worker employed on the Contract is paid less than the 
designated rate for any WORK done under the Contract, by CONTRACTOR or any subcontractor 
under him/her, or is not reported to CITY as required by NRS 338.070. 

8. FAIR EMPLOYMENT PRACTICES: 

8.1 Pursuant to NRS 338.125, Fair Employment Practices, the following provisions must be included 
in any contract between CONTRACTOR and a public body such as CITY:

8.1.1 In connection with the performance of work under this Contract, CONTRACTOR 
agrees not to discriminate against any employee or applicant for employment because of 
race, creed, color, national origin, sex, sexual orientation, gender identity, or age, 
including, without limitation, with regard to employment, upgrading, demotion or transfer, 
recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including without limitation, apprenticeship. 

8.1.2 CONTRACTOR further agrees to insert this provision in all subcontracts hereunder, 
except subcontracts for standard commercial supplies or raw materials. 
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9. PREFERENTIAL EMPLOYMENT: 

9.1 Unless, and except if, this Contract is funded in whole or in part by federal grant funding (see 40 
C.F.R. § 31.36(c) Competition), pursuant to NRS 338.130, in all cases where persons are employed in 
the construction of public works, preference must be given, the qualifications of the applicants being 
equal:  (1) First: To persons who have been honorably discharged from the Army, Navy, Air Force, Marine 
Corps or Coast Guard of the United States, a reserve component thereof or the National Guard; and are 
citizens of the State of Nevada.  (2) Second: To other citizens of the State of Nevada. 

9.2 Unless, and except if, this Contract is funded in whole or in part by federal grant funding (see 40 
CFR § 31.36(c) Competition), in connection with the performance of WORK under this Contract, 
CONTRACTOR agrees to comply with the provisions of NRS 338.130 requiring certain preferences to be 
given to which persons are employed in the construction of a public work. If CONTRACTOR fails to 
comply with the provisions of NRS 338.130, pursuant to the terms of NRS 338.130(3), this Contract is 
void, and any failure or refusal to comply with any of the provisions of this section renders this Contract 
void.

10. REMEDIES: 
Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be 
exclusive and are in addition to any other rights and remedies provided by law or equity, including, without 
limitation, actual damages, and to a prevailing party reasonable attorney’s fees and costs. The parties agree that, 
in the event a lawsuit is filed and a party is awarded attorney’s fees by the court, for any reason, the amount of 
recoverable attorney’s fees shall not exceed the rate of $125 per hour. CITY may set off consideration against 
any unpaid obligation of CONTRACTOR to CITY.

11. LIMITED LIABILITY: 
CITY will not waive and intends to assert available NRS Chapter 41 liability limitations in all cases. Contract 
liability of both parties shall not be subject to punitive damages. Liquidated damages shall not apply unless 
otherwise expressly provided for elsewhere in this Contract. Damages for any CITY breach shall never exceed 
the amount of funds appropriated for payment under this Contract, but not yet paid to CONTRACTOR, for the 
fiscal year budget in existence at the time of the breach. CONTRACTOR’S tort liability shall not be limited. 

12. FORCE MAJEURE:

Neither party shall be deemed to be in violation of this Contract if it is prevented from performing any of its 
obligations hereunder due to strikes, failure of public transportation, civil or military authority, act of public enemy, 
accidents, fires, explosions, or acts of God, including, without limitation, earthquakes, floods, winds, or storms. In 
such an event the intervening cause must not be through the fault of the party asserting such an excuse, and the 
excused party is obligated to promptly perform in accordance with the terms of this Contract after the intervening 
cause ceases. 

13. INDEMNIFICATION:

13.1 To the extent permitted by law, including, but not limited to, the provisions of NRS Chapter 41, 
each party shall indemnify, hold harmless and defend, not excluding the other’s right to participate, the 
other party from and against all liability, claims, actions, damages, losses, and expenses, including but 
not limited to reasonable attorney’s fees and costs, arising out of any alleged negligent or willful acts or 
omissions of the indemnifying party, its officers, employees and agents.  Such obligation shall not be 
construed to negate, abridge, or otherwise reduce any other right or obligation of the indemnity which 
would otherwise exist as to any party or person described in this Section. 

13.2 Except as otherwise provided in Subsection 13.4 below, the indemnifying party shall not be 
obligated to provide a legal defense to the indemnified party, nor reimburse the indemnified party for the 
same, for any period occurring before the indemnified party provides written notice of the pending 
claim(s) or cause(s) of action to the indemnifying party, along with: 

13.2.1 a written request for a legal defense for such pending claim(s) or cause(s) of action; and 

13.2.2 a detailed explanation of the basis upon which the indemnified party believes that the 
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claim or cause of action asserted against the indemnified party implicates the culpable conduct of 
the indemnifying party, its officers, employees, and/or agents. 

13.3 After the indemnifying party has begun to provide a legal defense for the indemnified party, the 
indemnifying party shall not be obligated to fund or reimburse any fees or costs provided by any 
additional counsel for the indemnified party, including counsel through which the indemnified party might 
voluntarily choose to participate in its defense of the same matter. 

13.4 After the indemnifying party has begun to provide a legal defense for the indemnified party, the 
indemnifying party shall be obligated to reimburse the reasonable attorney’s fees and costs incurred by 
the indemnified party during the initial thirty (30) day period of the claim or cause of action, if any, incurred 
by separate counsel. 

14. INDEPENDENT CONTRACTOR: 
14.1 CONTRACTOR, as an independent contractor, is a natural person, firm or corporation who 
agrees to perform WORK for a fixed price according to his or its own methods and without subjection to 
the supervision or control of the CITY, except as to the results of the WORK, and not as to the means by 
which the WORK are accomplished. 

14.2 It is mutually agreed that CONTRACTOR is associated with CITY only for the purposes and to 
the extent specified in this Contract, and in respect to performance of the contracted WORK pursuant to 
this Contract. CONTRACTOR is and shall be an independent contractor and, subject only to the terms of 
this Contract, shall have the sole right to supervise, manage, operate, control, and direct performance of 
the details incident to its duties under this Contract. 

14.3 Nothing contained in this Contract shall be deemed or construed to create a partnership or joint 
venture, to create relationships of an employer-employee or principal-agent, or to otherwise create any 
liability for CITY whatsoever with respect to the indebtedness, liabilities, and obligations of
CONTRACTOR or any other party. 

14.4 CONTRACTOR, in addition to Section 13 (INDEMNIFICATION), shall indemnify and hold CITY
harmless from, and defend CITY against, any and all losses, damages, claims, costs, penalties, liabilities, 
expenses arising out of or incurred in any way because of, but not limited to, CONTRACTOR’S
obligations or legal duties regarding any taxes, fees, assessments, benefits, entitlements, notice of 
benefits, employee’s eligibility to work, to any third party, subcontractor, employee, state, local or federal 
governmental entity. 

14.5 Neither CONTRACTOR nor its employees, agents, or representatives shall be considered 
employees, agents, or representatives of CITY.

15. INSURANCE REQUIREMENTS (GENERAL): 
15.1 NOTICE: The following general insurance requirements shall apply unless these general 
requirements are altered by the specific requirements set forth in CITY’S solicitation for bid 
document, the adopted bid or other document incorporated into this Contract by the parties.  
These general insurance requirements do not include terms related to bond(s) required for this 
Contract, which are set forth in the CITY’S solicitation and below in this Contract following the 
execution pages. 
15.2 CONTRACTOR, as an independent contractor and not an employee of CITY, must carry policies 
of insurance in amounts specified and pay all taxes and fees incident hereunto. CITY shall have no 
liability except as specifically provided in this Contract. 

15.3 CONTRACTOR shall not commence work before: (1) CONTRACTOR has provided the required 
evidence of insurance to CITY Purchasing and Contracts, and (2) CITY has approved the insurance 
policies provided by CONTRACTOR.

15.4 Prior approval of the insurance policies by CITY shall be a condition precedent to any payment of 
consideration under this Contract and CITY’S approval of any changes to insurance coverage during the 
course of performance shall constitute an ongoing condition subsequent this Contract. Any failure of CITY
to timely approve shall not constitute a waiver of the condition. 
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15.5 Insurance Coverage (15.6 through 15.23):

15.6 CONTRACTOR shall, at CONTRACTOR’S sole expense, procure, maintain and keep in force for 
the duration of this Contract the following insurance conforming to the minimum requirements specified 
below. Unless specifically specified herein or otherwise agreed to by CITY, the required insurance shall 
be in effect prior to the commencement of work by CONTRACTOR and shall continue in force as 
appropriate until the later of: 

15.6.1 Final acceptance by CITY of the completion of this Contract; or 

15.6.2 Such time as the insurance is no longer required by CITY under the terms of this 
Contract. 

15.6.3 Any insurance or self-insurance available to CITY under its coverage(s) shall be in 
excess of and non-contributing with any insurance required from CONTRACTOR.
CONTRACTOR’S insurance policies shall apply on a primary basis. Until such time as the 
insurance is no longer required by CITY, CONTRACTOR shall provide CITY with renewal or 
replacement evidence of insurance no less than thirty (30) calendar days before the expiration or 
replacement of the required insurance. If at any time during the period when insurance is required 
by this Contract, an insurer or surety shall fail to comply with the requirements of this Contract, as 
soon as CONTRACTOR has knowledge of any such failure, CONTRACTOR shall immediately 
notify CITY and immediately replace such insurance or bond with an insurer meeting the 
requirements. 

15.7 General Insurance Requirements (15.8 through 15.23:

15.8 Certificate Holder: Each liability insurance policy shall list Carson City c/o Carson City 
Purchasing and Contracts, 201 N. Carson Street, Suite 3, Carson City, NV 89701 as a certificate holder. 

15.9 Additional Insured: By endorsement to the general liability insurance policy evidenced by 
CONTRACTOR, The City and County of Carson City, Nevada, its officers, employees and immune 
contractors shall be named as additional insureds for all liability arising from this Contract. 

15.10 Waiver of Subrogation: Each liability insurance policy shall provide for a waiver of subrogation 
as to additional insureds. 

15.11 Cross-Liability:  All required liability policies shall provide cross-liability coverage as would be 
achieved under the standard ISO separation of insureds clause. 

15.12 Deductibles and Self-Insured Retentions: Insurance maintained by CONTRACTOR shall apply 
on a first dollar basis without application of a deductible or self-insured retention unless otherwise 
specifically agreed to by CITY. Such approval shall not relieve CONTRACTOR from the obligation to pay 
any deductible or self-insured retention. Any deductible or self-insured retention shall not exceed 
$5,000.00 per occurrence, unless otherwise approved by CITY.

15.13 Policy Cancellation: Except for ten (10) calendar days notice for non-payment of premium, each 
insurance policy shall be endorsed to state that; without thirty (30) calendar days prior written notice to 
Carson City Purchasing and Contracts, the policy shall not be canceled, non-renewed or coverage and 
/or limits reduced or materially altered, and shall provide that notices required by this paragraph shall be 
sent by mail to Carson City Purchasing and Contracts, 201 N. Carson Street, Suite 3, Carson City, NV 
89701. 

15.14 Approved Insurer: Each insurance policy shall be issued by insurance companies authorized to 
do business in the State of Nevada or eligible surplus lines insurers acceptable to the State and having 
agents in Nevada upon whom service of process may be made, and currently rated by A.M. Best as “A-
VII” or better. 

15.15 Evidence of Insurance: Prior to commencement of work, CONTRACTOR must provide the 
following documents to Carson City Purchasing and Contracts, 201 North Carson Street, Suite 3, Carson 
City, NV 89701: 



 CONSTRUCTION INDEPENDENT CONTRACTOR AGREEMENT 
Contract No:  1516-141 

Title:  Airport Road Improvements-Highway 50 to Woodside Project 

Page: C - 11 
(Construction Independent Contractor Agreement)  

15.16 Certificate of Insurance: The Acord 25 Certificate of Insurance form or a form substantially 
similar must be submitted to Carson City Purchasing and Contracts to evidence the insurance policies 
and coverages required of CONTRACTOR.

15.17 Additional Insured Endorsement: An Additional Insured Endorsement (CG20 10 or C20 26), 
signed by an authorized insurance company representative, must be submitted to Carson City 
Purchasing and Contracts to evidence the endorsement of CITY as an additional insured per Subsection
15.9 (Additional Insured). 

15.18 Schedule of Underlying Insurance Policies: If Umbrella or Excess policy is evidenced to 
comply with minimum limits, a copy of the Underlyer Schedule from the Umbrella or Excess insurance 
policy may be required. 

15.19 Review and Approval: Documents specified above must be submitted for review and approval 
by CITY Purchasing and Contracts prior to the commencement of work by CONTRACTOR. Neither 
approval by CITY nor failure to disapprove the insurance furnished by CONTRACTOR shall relieve 
CONTRACTOR of CONTRACTOR’S full responsibility to provide the insurance required by this Contract. 
Compliance with the insurance requirements of this Contract shall not limit the liability of CONTRACTOR
or its sub-contractors, employees or agents to CITY or others, and shall be in addition to and not in lieu of 
any other remedy available to CITY under this Contract or otherwise. CITY reserves the right to request 
and review a copy of any required insurance policy or endorsement to assure compliance with these 
requirements. 

15.20 COMMERCIAL GENERAL LIABILITY INSURANCE:

15.20.1  Minimum Limits required:

15.20.2  Two Million Dollars ($2,000,000.00) - General Aggregate. 

15.20.3 Two Million Dollars ($2,000,000.00) - Products & Completed Operations. 
Aggregate 

15.20.4  One Million Dollars ($1,000,000.00) - Each Occurrence. 

15.20.5   Coverage shall be on an occurrence basis and shall be at least as broad as ISO 
1996 form CG 00 01 (or a substitute form providing equivalent coverage); and shall cover liability 
arising from premises, operations, independent contractors, completed operations, personal 
injury, products, civil lawsuits, Title VII actions and liability assumed under an insured contract 
(including the tort liability of another assumed in a business contract). 

15.21 BUSINESS AUTOMOBILE LIABILITY INSURANCE:
15.21.1  Minimum Limit required:

15.21.2 One Million Dollars ($1,000,000.00) per occurrence for bodily injury and property 
damage.

15.21.3   Coverage shall be for “any auto”, including owned, non-owned and hired 
vehicles. The policy shall be written on ISO form CA 00 01 or a substitute providing equivalent 
liability coverage. If necessary, the policy shall be endorsed to provide contractual liability 
coverage.

15.22 PROFESSIONAL LIABILITY INSURANCE (Architects, Engineers and Land Surveyors)

15.22.1  Minimum Limit required:

15.22.2  One Million Dollars ($1,000,000.00). 

15.22.3   Retroactive date:  Prior to commencement of the performance of this Contract. 

15.22.4   Discovery period: Three (3) years after termination date of this Contract. 

15.22.5   A certified copy of this policy may be required. 

15.23 WORKERS’ COMPENSATION AND EMPLOYER’S LIABILITY INSURANCE: 
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15.23.1   CONTRACTOR shall provide workers’ compensation insurance as required by NRS 
Chapters 616A through 616D inclusive and Employer’s Liability insurance with a minimum limit of 
$500,000.00 each employee per accident for bodily injury by accident or disease. 

15.23.2 CONTRACTOR may, in lieu of furnishing a certificate of an insurer, provide an affidavit 
indicating that CONTRACTOR is a sole proprietor; that CONTRACTOR will not use the services 
of any employees in the performance of this Contract; that CONTRACTOR has elected to not be 
included in the terms, conditions, and provisions of NRS Chapters 616A-616D, inclusive; and that 
CONTRACTOR is otherwise in compliance with the terms, conditions, and provisions of NRS 
Chapters 616A-616D, inclusive. 

16. BUSINESS LICENSE: 
16.1 CONTRACTOR shall not commence work before CONTRACTOR has provided a copy of his 
Carson City business license to Carson City Purchasing and Contracts. 

16.2 The Carson City business license shall continue in force until the later of: (1) final acceptance by 
CITY of the completion of this Contract; or (2) such time as the Carson City business license is no longer 
required by CITY under the terms of this Contract. 

17. COMPLIANCE WITH LEGAL OBLIGATIONS: 

CONTRACTOR shall procure and maintain for the duration of this Contract any state, county, city, or federal 
license, authorization, waiver, permit, qualification or certification required by statute, ordinance, law, or regulation 
to be held by CONTRACTOR to provide the goods or WORK or any services of this Contract. CONTRACTOR will 
be responsible to pay all government obligations, including, but not limited to, all taxes, assessments, fees, fines, 
judgments, premiums, permits, and licenses required or imposed by law or a court. Real property and personal 
property taxes are the responsibility of CONTRACTOR in accordance with NRS Chapter 361 generally and NRS 
361.157 and 361.159, specifically regarding for profit activity. CONTRACTOR agrees to be responsible for 
payment of any such government obligations not paid by its subcontractors during performance of this Contract. 
CITY may set-off against consideration due any delinquent government obligation. 

18. WAIVER OF BREACH: 
Failure to declare a breach or the actual waiver of any particular breach of this Contract or its material or 
nonmaterial terms by either party shall not operate as a waiver by such party of any of its rights or remedies as to 
any other breach. 

19. SEVERABILITY: 
If any provision contained in this Contract is held to be unenforceable by a court of law or equity, this Contract 
shall be construed as if such provision did not exist and the nonenforceability of such provision shall not be held 
to render any other provision or provisions of this Contract unenforceable. 

20. ASSIGNMENT / DELEGATION: 
To the extent that any assignment of any right under this Contract changes the duty of either party, increases the 
burden or risk involved, impairs the chances of obtaining the performance of this Contract, attempts to operate as 
a novation, or includes a waiver or abrogation of any defense to payment by CITY, such offending portion of the 
assignment shall be void, and shall be a breach of this Contract.  CONTRACTOR shall neither assign, transfer 
nor delegate any rights, obligations or duties under this Contract without the prior written approval of CITY.  The 
parties do not intend to benefit any third party beneficiary regarding their respective performance under this 
Contract. 

21. CITY OWNERSHIP OF PROPRIETARY INFORMATION: 
21.1 Any files, reports, histories, studies, tests, manuals, instructions, photographs, negatives, blue 
prints, plans, maps, data, system designs, computer programs, computer codes, and computer records 
(which are intended to be consideration under this Contract), or any other documents or drawings, 
prepared or in the course of preparation by CONTRACTOR (or its subcontractors) in performance of its 
obligations under this Contract shall be the exclusive property of CITY and all such materials shall be 
delivered into CITY possession by CONTRACTOR upon completion, termination, or cancellation of this 
Contract. CONTRACTOR shall not use, willingly allow, or cause to have such materials used for any 
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purpose other than performance of CONTRACTOR'S obligations under this Contract without the prior 
written consent of CITY. Notwithstanding the foregoing, CITY shall have no proprietary interest in any 
materials licensed for use by CITY that are subject to patent, trademark or copyright protection. 

21.2 CITY shall be permitted to retain copies, including reproducible copies, of CONTRACTOR’S
drawings, specifications, and other documents for information and reference in connection with this 
Contract. 

21.3 CONTRACTOR’S drawings, specifications and other documents shall not be used by CITY or 
others without expressed permission of CONTRACTOR.

22. PUBLIC RECORDS: 
Pursuant to NRS 239.010, information or documents received from CONTRACTOR may be open to public 
inspection and copying. CITY will have the duty to disclose unless a particular record is made confidential by law 
or a common law balancing of interests. CONTRACTOR may clearly label specific parts of an individual 
document as a "trade secret" or "confidential" in accordance with NRS 332.061, provided that CONTRACTOR
thereby agrees to indemnify and defend CITY for honoring such a designation. The failure to so label any 
document that is released by CITY shall constitute a complete waiver of any and all claims for damages caused 
by any release of the records. 

23. CONFIDENTIALITY: 
CONTRACTOR shall keep confidential all information, in whatever form, produced, prepared, observed or 
received by CONTRACTOR to the extent that such information is confidential by law or otherwise required by this 
Contract. 

24. FEDERAL FUNDING:

24.1 In the event federal grant funds are used for payment of all or part of this Contract:

24.1.1 CONTRACTOR certifies, by signing this Contract, that neither it nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in 
this transaction by any federal department or agency. This certification is made pursuant to the regulations 
implementing Executive Order 12549, Debarment and Suspension, 28 C.F.R. pt. 67, § 67.510, as published as 
pt. VII of the May 26, 1988, Federal Register (pp. 19160-19211), and any relevant program-specific regulations. 
This provision shall be required of every subcontractor receiving any payment in whole or in part from federal 
funds.

24.1.2 CONTRACTOR and its subcontractors shall comply with all terms, conditions, and requirements of 
the Americans with Disabilities Act of 1990 (P.L. 101-136), 42 U.S.C. 12101, as amended, and regulations 
adopted thereunder contained in 28 C.F.R. 26.101-36.999, inclusive, and any relevant program-specific 
regulations.

24.1.3 CONTRACTOR and its subcontractors shall comply with the requirements of the Civil Rights Act of 
1964, as amended, the Rehabilitation Act of 1973, P.L. 93-112, as amended, and any relevant program-specific 
regulations, and Executive Order 11478 (July 21, 2014) and shall not discriminate against any employee or 
offeror for employment because of race, national origin, creed, color, sex, sexual orientation, gender identity, 
religion, age, disability or handicap condition (including AIDS and AIDS-related conditions).

24.14.1 If and when applicable to the particular federal funding and the Scope of Work under this Contract, 
CONTRACTOR and its subcontractors shall comply with: American Iron and Steel (AIS) provisions of P.L. 113- 
76, Consolidated Appropriations Act, 2014, Section 1605 – Buy American (100% Domestic Content of iron, steel 
and manufactured goods); Federal Highway Administration (FHWA) 23 U.S.C. § 313 – Buy America, 23 C.F.R. 
§635.410 (100% Domestic Content of steel, iron and manufactured products); Federal Transit Administration 
(FTA)49 U.S.C. § 5323(j), 49 C.F.R. Part 661 – Buy America Requirements (See 60% Domestic Content for 
buses and other Rolling Stock).
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25. LOBBYING: 
25.1 The parties agree, whether expressly prohibited by federal law, or otherwise, that no funding 
associated with this Contract will be used for any purpose associated with or related to lobbying or 
influencing or attempting to lobby or influence for any purpose the following: 

25.1.1 Any federal, state, county or local agency, legislature, commission, council or board; 

25.1.2 Any federal, state, county or local legislator, commission member, council member, board 
member, or other elected official; or 

25.1.3 Any officer or employee of any federal, state, county or local agency; legislature, 
commission, council or board. 

26. GENERAL WARRANTY: 

CONTRACTOR warrants that it will perform all WORK required hereunder in accordance with the prevailing 
standard of care by exercising the skill and care normally required of individuals performing the same or similar 
WORK, under the same or similar circumstances, in the State of Nevada. 

27. PROPER AUTHORITY: 
The parties hereto represent and warrant that the person executing this Contract on behalf of each party has full 
power and authority to enter into this Contract. CONTRACTOR acknowledges that this Contract is effective only 
after approval by the Carson City Regional Transportation Commission and only for the period of time specified in 
this Contract. Any WORK performed by CONTRACTOR before this Contract is effective or after it ceases to be 
effective is performed at the sole risk of CONTRACTOR.

28. ALTERNATIVE DISPUTE RESOLUTION (Public Work): 
If the WORK under this Contract involves a “public work” as defined under NRS 338.010(17), then pursuant to 
NRS 338.150, a public body charged with the drafting of specifications for a public work shall include in the 
specifications a clause requiring the use of a method of alternative dispute resolution (“ADR”) before initiation of a 
judicial action if a dispute arising between the public body and the CONTRACTOR engaged on the public work 
cannot otherwise be settled.  Therefore, unless ADR is otherwise provided for by the parties in any other 
incorporated attachment to this Contract, in the event that a dispute arising between CITY and CONTRACTOR
regarding that public work cannot otherwise be settled, CITY and CONTRACTOR agree that, before judicial 
action may be initiated, CITY and CONTRACTOR will submit the dispute to non-binding mediation.  CITY shall
present CONTRACTOR with a list of three potential mediators.  CONTRACTOR shall select one person to serve 
as the mediator from the list of potential mediators presented by CITY.  The person selected as mediator shall 
determine the rules governing the mediation. 

29. GOVERNING LAW / JURISDICTION: 
This Contract and the rights and obligations of the parties hereto shall be governed by, and construed according 
to, the laws of the State of Nevada, without giving effect to any principle of conflict-of-law that would require the 
application of the law of any other jurisdiction. CONTRACTOR consents and agrees to the jurisdiction of the 
courts of the State of Nevada located in Carson City, Nevada for enforcement of this Contract. 

30. ENTIRE CONTRACT AND MODIFICATION: 
This Contract and its integrated attachment(s) constitute the entire Contract of the parties and such are intended 
as a complete and exclusive statement of the promises, representations, negotiations, discussions, and other 
Contracts that may have been made in connection with the subject matter hereof. Unless an integrated 
attachment to this Contract specifically displays a mutual intent to amend a particular part of this Contract, general 
conflicts in language between any such attachment and this Contract shall be construed consistent with the terms 
of this Contract. Unless otherwise expressly authorized by the terms of this Contract, no modification or 
amendment to this Contract shall be binding upon the parties unless the same is in writing and signed by the 
respective parties hereto and approved by the Carson City Regional Transportation Commission.  Conflicts in 
language between this Contract and any other agreement between CITY and CONTRACTOR on this same 
matter shall be construed consistent with the terms of this Contract.  The parties agree that each has had their 
respective counsel review this Contract which shall be construed as if it was jointly drafted. 



 CONSTRUCTION INDEPENDENT CONTRACTOR AGREEMENT 
Contract No:  1516-141 

Title:  Airport Road Improvements-Highway 50 to Woodside Project 

Page: C - 15 
(Construction Independent Contractor Agreement)  

31. ACKNOWLEDGMENT AND EXECUTION: 
This Contract may be executed in counterparts.  The parties hereto have caused this Contract to be signed and 
intend to be legally bound thereby as follows: 

AND ALL SUPPLEMENTAL AGREEMENTS AMENDING OR EXTENDING THE WORK CONTEMPLATED. 

ACKNOWLEDGMENT AND EXECUTION:

In witness whereof, the parties hereto have caused this Contract to be signed and intend to be legally bound 
thereby. 

CITY      CITY’S LEGAL COUNSEL 
Chief Financial Officer      Carson City District Attorney 
Attn:  Laura Tadman, Purchasing & Contracts Administrator  
Purchasing and Contracts Department     I have reviewed this Contract and approve 
201 North Carson Street, Suite 3    as to its legal form. 
Carson City, Nevada 89701 
Telephone:  775-283-7137 
Fax:  775-887-2107 
LTadman@carson.org 

By:________________________________   By:_______________________________  
 Nancy Paulson, Chief Financial Officer    Deputy District Attorney 

Dated _____________________________   Dated ____________________________ 

CITY’S ORIGINATING DEPARTMENT 
BY: Darren Schulz, Director    Account #256-3038-431.04-08
Carson City Public Works Department   Project # ST0008
3505 Butti Way     
Carson City, NV  89701   
Telephone:  775-887-2355    
Fax: 775-887-2112 
DSchulz@carson.org 
     
        
    

By: _______________________________    

Dated: _____________________________    
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Undersigned deposes and says under penalty of perjury:  That he/she is CONTRACTOR or authorized agent of 
CONTRACTOR; that he/she has read the foregoing Contract; and that he/she understands the terms, conditions 
and requirements thereof. 

CONTRACTOR 
BY: Kevin Robertson  
TITLE:  President 
FIRM: Sierra Nevada Construction, Inc. 
CARSON CITY BUSINESS LICENSE #: 16-04425 
NEVADA CONTRACTORS LICENSE #:  25565 
Address:  P.O. Box 50760 
City:  Sparks State: NV Zip Code:  89435 
Telephone: 775-355-0420 
E-mail Address:  bids@snc.biz 

_____________________________________________________ 
  (Signature of Contractor) 

DATED ______________________________________________ 

STATE OF____________________________) 
     )ss 
County of ____________________________)

Signed and sworn (or affirmed before me on this ______day of ____________________________, 20__. 

_________________________________________
 (Signature of Notary) 

 (Notary Stamp) 
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CONTRACT ACCEPTANCE AND EXECUTION:

The Regional Transportation Commission for Carson City, Nevada at their publicly noticed meeting 
of July 13, 2016, approved the acceptance of the attached Contract hereinbefore identified as 
CONTRACT No. 1516-141 and titled Airport Road Improvements-Highway 50 to Woodside 
Project.  Further, the Regional Transportation Commission authorizes the Chairperson of the 
Regional Transportation Commission of Carson City, Nevada to set his hand to this document and 
record his signature for the execution of this Contract in accordance with the action taken. 

CARSON CITY, NEVADA 

_______________________________ 
        BRAD BONKOWSKI, CHAIRPERSON  

        DATED this 13th day of July, 2016. 
ATTEST:

__________________________________ 
SUSAN MERRIWETHER, CLERK-RECORDER 

DATED this 13th day of July, 2016. 
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PERFORMANCE BOND
Doc. No. 2151 

(Rev. 11-17-99) 

KNOW ALL MEN BY THESE PRESENTS, that I/we_________________________________________________
_____________________________________________________________as Principal, hereinafter called CONTRACTOR, 
and 
______________________________________________________________________________________________________ 
a corporation duly organized under the laws of the State of Nevada, as Surety, hereinafter called the Surety, are held 
and firmly bound unto Carson City, Nevada a consolidated municipality of the State of Nevada, hereinafter called 
CITY, for the sum of $__________________________Dollars (state sum in Words)_______________________________ 
_____________________________________________________________________________________________________
for the payment whereof CONTRACTOR and Surety bind themselves, their heirs, executors, administrators, 
successors and assigns, jointly and severally, firmly by these presents. 

WHEREAS, CONTRACTOR has by written agreement dated ___________, entered into a contract with 
CITY for BID # 1516-141 and titled  Airport Road Improvements-Highway 50 to Woodside Project  in accordance 
with drawings and specifications prepared by CITY and which contract is by reference made a part hereof, and is 
hereinafter referred to as the Contract. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if CONTRACTOR 
shall promptly and faithfully perform said Contract then this obligation shall be null and void; otherwise it shall remain 
in full force and effect.  The Surety hereby waives notice of any alteration or extension of time made by CITY and its 
obligation is not affected by any such alteration or extension provided the same is within the scope of the Contract.  
Whenever CONTRACTOR shall be, and is declared by CITY to be in default under the Contract, CITY having 
performed CITY’S obligations thereunder, the Surety may promptly remedy the default or shall promptly: 

1) Complete the Contract in accordance with its terms and conditions; or 

2) Obtain a bid or bids for completing the Contract in accordance with its terms and conditions, and upon 
determination by CITY and the Surety jointly of the lowest responsive, responsible bidder, arrange for a 
contract between such bidder and CITY, and make available as work progresses (even though there 
should be a default or a succession of defaults under the contract or contracts of completion arranged 
under this paragraph) sufficient funds to pay the cost of completion less the balance of the Contract price, 
but not exceeding, including other costs and damages for which the Surety may be liable hereunder, the 
amount set forth in the first paragraph hereof.  The term "balance of the Contract price", as used in this 
paragraph, shall mean the total amount payable by CITY to CONTRACTOR under the Contract and any 
amendments thereto, less the amount properly paid by CITY to CONTRACTOR.  No right of action shall 
accrue on this bond to or for the use of any person or corporation other than CITY or successors of CITY. 
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PERFORMANCE BOND
Continued for BID # 1516-141 and titled  Airport Road Improvements-Highway 50 to Woodside Project 

BY: (Signature of Principal) 

L.S.

TITLE:

FIRM:

Address: 

City, State, Zip: 

Phone:

Printed Name of Principal: 

Attest By:           (Signature of Notary) 

Subscribed and Sworn before me this  day of      ,20____ 

CLAIMS UNDER THIS BOND  
MAY BE ADDRESSED TO:

Name of Surety:

Address:

City:

State/Zip Code:

Name: 

Title:

Telephone: 

Surety's Acknowledgment: 

By: 

NOTICE:

No substitution or revision to this bond form will be accepted.  Sureties must be authorized to do business in and 
have an agent for service of process in the State of Nevada.  Certified copy of Power of Attorney must be 
attached.   
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LABOR AND MATERIAL
PAYMENT BOND 

Doc. No. 2152 
(Rev. 11-17-99) 

KNOW ALL MEN BY THESE PRESENTS, that I/we ______________________________________________
___________________________________________________________as Principal, hereinafter called 
CONTRACTOR, and 
___________________________________________________________________________________________________ a
corporation duly organized under the laws of the State of Nevada, as Surety, hereinafter called the Surety, are 
held and firmly bound unto Carson City, Nevada a consolidated municipality of the State of Nevada, hereinafter 
called CITY, for the $__________________________________Dollars (state sum in words)______________________ 
_________________________________________________________________________________________________ for
the payment whereof CONTRACTOR and Surety bind themselves, their heirs, executors, administrators, 
successors and assigns, jointly and severally, firmly by these presents. 

WHEREAS, CONTRACTOR has by written agreement dated _______ entered into a contract with 
CITY for BID #1516-141 and titled Airport Road Improvements-Highway 50 to Woodside Project in 
accordance with drawings and specifications prepared by CITY and which contract is by reference made a part 
hereof, and is hereinafter referred to as the Contract. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if 
CONTRACTOR shall promptly make payment to all claimants as hereinafter defined, for all labor and material 
used or reasonably required for use in the performance of the Contract, then this obligation shall be void; 
otherwise it shall remain in full force and effect, subject, however, to the following conditions: 

1) A claimant is defined as one having a direct contract with CONTRACTOR or with a Subcontractor 
of the Principal for labor, material, or both, used or reasonably required for use in the 
performance of the Contract, labor and material being construed to include that part of water, gas, 
power, light, heat, oil, gasoline, telephone service, or rental of equipment directly applicable to the 
Contract. 

2) The above-named Principal and Surety hereby jointly and severally agree with CITY that every 
claimant as herein defined, who has not been paid in full before the expiration of a period of 
ninety (90) days after the date on which the last of such claimant's work or labor was done or 
performed, or materials were furnished by such claimant, may sue on this bond for the use of 
such claimant, prosecute the suit to final judgment for such sum or sums as may be justly due 
claimant, and have execution thereon.  CITY shall not be liable for the payment of any costs or 
expenses of any such suit. 

3) No suit or action shall be commenced hereunder by any claimant: 

a) Unless claimant, other than one having a direct contract with CONTRACTOR, shall have 
given written notice to any two of the following:  CONTRACTOR, CITY, or the Surety 
above named, within ninety (90) days after such claimant did or performed the last of the 
work or labor, or furnished the last of the materials for which said claim is made, stating 
with substantial accuracy the amount claimed and the name of the party to whom the 
materials were furnished, or for whom the work or labor was done or performed.  Such 
notice shall be personally served or served by mailing the same by registered mail or 
certified mail, postage prepaid, in an envelope addressed to the Principal at any place the 
Principal maintains an office or conducts its business. 

b) After the expiration of one (1) year following the date on which the last of the labor was 
performed or material was supplied by the party bringing suit. 

c) Other than in a court of competent jurisdiction for the county or district in which the 
construction Contract was to be performed. 
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LABOR AND MATERIAL PAYMENT BOND
Continued for BID #1516-141 and titled Airport Road Improvements-Highway 50 to Woodside Project

4) The amount of this bond shall be reduced by and to the extent of any payment or payments made in 
good faith hereunder, inclusive of the payment by Surety of mechanics' liens which may be filed of 
record against said improvement, whether or not claim for the amount of such lien be presented 
under and against this bond.  

BY: (signature of Principal) 

L.S.

TITLE:

FIRM:

Address: 

City, State, Zip: 

Phone:

Printed Name of Principal: 

Attest by:          (signature of notary) 

Subscribed and Sworn before me this   day of       , 20___ 

CLAIMS UNDER THIS BOND  
MAY BE ADDRESSED TO:

Name of Surety:

Address:

City:

State/Zip Code:

Name: 

Title:

Telephone: 

Surety's Acknowledgment: 

By: 

NOTICE:

No substitution or revision to this bond form will be accepted.  Sureties must be authorized to do business in and 
have an agent for service of process in the State of Nevada.  Certified copy of Power of Attorney must be 
attached. 
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     STAFF REPORT   
     
     
 
 
Report To:  The Carson City Regional Transportation Commission   Meeting Date:  July 13, 2016 
 
Staff Contact:  Patrick Pittenger, Transportation Manager 
 
Agenda Title:  (For Possible Action) To determine that Cruz Construction, Inc. is the lowest 
responsive and responsible bidder pursuant to N.R.S. Chapter 338 and to award Contract No. 1516-
158 “Appion Way Reconstruction Project” for base bid of $210,377.45 plus Alternate 2 price of 
$79,788.25 for a contract price of $290,165.70, plus a 10% contingency amount of up to $29,016.57 for 
a total not to exceed amount of $319,182.27 to be funded from Street Repair Account as provided in FY 
2017 budget.  
 
Staff Summary:  Carson City received sealed bids for all labor, material, tools and equipment 
necessary to complete the Appion Way - Roadway Reconstruction Project.  The project includes 
reconstructing Appion Way from Bigelow Drive to California Drive. Items of work include but are not 
limited to removing the existing roadway section and repaving the road. 

 
Agenda Action:  Formal Action/Motion   Time Requested:  5 minutes 
 
 

Proposed Motion  
I move to determine that Cruz Construction, Inc. is the lowest responsive and responsible bidder 
pursuant to N.R.S. Chapter 338 and to award Contract No. 1516-158 “Appion Way Reconstruction 
Project” for base bid of $210,377.45 plus Alternate 2 price of $79,788.25 for a contract price of 
$290,165.70, plus a 10% contingency amount of up to $29,016.57 for a total not to exceed amount of 
$319,182.27 to be funded from Street Repair Account as provided in FY 2017 budget.   
 
Background/Issues & Analysis   
NOTICE TO CONTRACTORS were distributed on May 19, 2016, and the NOTICE TO CONTRACTORS 
was published in the Nevada Appeal on June 15, 2016.  The bids were opened at approximately 11:10 
a.m. on June 7, 2016, at 201 North Carson Street, Carson City, Nevada 89701.  Present during the bid 
opening were: Darcy Carpenter; Sierra Nevada Construction, Kale Perry; Cruz Construction, Dee 
Westmoreland; MKD Construction, Brian Elder; Public Works Department, Alana Mills and Sheri 
Russell; Finance Department. 
 
  



Bids were received from the following bidders. Please refer to the BID TABULATION for specifics. 
 
Name of Bidder       Total Bid (Base + Alternate 2) 
Cruz Construction       $290,165.70 
Sierra Nevada Construction       $440,407.00 
MKD Construction                                 $561,427.00 
 
Staff recommends award to Cruz Construction, Inc. as the lowest responsive and responsible bidder 
pursuant to NRS Chapter 338.   
 
Applicable Statute, Code, Policy, Rule or Regulation   
NRS Chapter 338 
 
Financial Information 
Is there a fiscal impact?     Yes       No 

If yes, account name/number:  250-3035-431.70-40 

Is it currently budgeted?     Yes       No   

If approved the Street Repair Fund will be reduced by $319,182.27 

 
Alternatives  - N/A 
 
Supporting Material 
- Bid Tabulation Report 
-Draft contract  

Board Action Taken:
Motion: ______________________________ 1) _________________ Aye/Nay

2) _________________ ________
________
________
________

___________________________
(Vote Recorded By)
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Bidder # 3

Sched
Value

Unit price Total price Unit price Total price Unit price Total price

Base Bid Items - Schedule A
1 Mobilization, Demobilization, and Clean-up 1 LS $3,000.00 $3,000.00 $27,282.00 $27,282.00 $39,500.00 $39,500.00
2 Traffic Control 1 LS $4,850.00 $4,850.00 $25,000.00 $25,000.00 $48,000.00 $48,000.00

3

Remove and Off-Haul Existing Aphalt and 
Material to Accommodate New Pavement 
Section 50500 SF $0.70 $35,350.00 $1.15 $58,075.00 $1.98 $99,990.00

4
3" Type 2 Plantmix Pavement PG 64-28 NV on 
6" Aggregrate Base 52,600 SF $2.72 $143,072.00 $2.80 $147,280.00 $3.50 $184,100.00

5 Type 2 Aggregrate Base Shouldering 1,950 LF $5.65 $11,017.50 $15.00 $29,250.00 $9.00 $17,550.00
6 Construct PCC Valley Gutter 215 SF $18.13 $3,897.95 $22.00 $4,730.00 $30.00 $6,450.00
7 Sawcut Existing PCC Driveway 40 LF $10.00 $400.00 $11.00 $440.00 $11.50 $460.00
8 Adjust Existing Water Valve Can to Grade 6 EA $150.00 $900.00 $925.00 $5,550.00 $1,200.00 $7,200.00
9 Adjust Existing Sewer Manhole to Grade 6 EA $1,075.00 $6,450.00 $1,400.00 $8,400.00 $1,400.00 $8,400.00
10 Reinstall Sign and Post 4 EA $360.00 $1,440.00 $350.00 $1,400.00 $350.00 $1,400.00

Additive Alternative 1- Schedule B:
11 Mobilization, Demobilization, and Clean-up 1 LS $1,500.00 $1,500.00 $20,000.00 $20,000.00 $21,000.00 $21,000.00
12 Traffic Control 1 LS $3,000.00 $3,000.00 $11,647.50 $11,647.50 $20,000.00 $20,000.00

13

Remove and Off-Haul Existing Aphalt and 
Material to Accommodate New Pavement 
Section 17,720 SF $0.70 $12,404.00 $1.25 $22,150.00 $2.25 $39,870.00

14 Remove PCC Curb, Gutter and Sidewalk 520 SF $2.88 $1,497.60 $3.50 $1,820.00 $10.00 $5,200.00

15
3" Type 2 Plantmix Pavement PG 64-28 NV on 
6" Aggregrate Base 22,450 SF $2.72 $61,064.00 $3.10 $69,595.00 $3.42 $76,779.00

16 Type 2 Aggregrate Base Shouldering 500 LF $6.90 $3,450.00 $10.00 $5,000.00 $9.00 $4,500.00
17 Construct Type A PCC Sidewalk 1,865 SF $9.49 $17,698.85 $14.25 $26,576.25 $8.00 $14,920.00
18 Construct PCC Driveway Apron 450 SF $16.66 $7,497.00 $23.00 $10,350.00 $20.00 $9,000.00
19 Construct AC Driveway Transition 355 SF $9.01 $3,198.55 $16.25 $5,768.75 $28.00 $9,940.00
20 Construct Type 1 PCC Curb and Gutter 380 LF $42.00 $15,960.00 $65.00 $24,700.00 $45.00 $17,100.00

21
Construct PCC Parallel Curb Ramp with 
Detectable Warning Plates 145 SF $34.82 $5,048.90 $36.50 $5,292.50 $40.00 $5,800.00

22 Permanent Pavement Markings 1 LS $520.00 $520.00 $400.00 $400.00 $450.00 $450.00
23 Reinstall Sign and Post 1 EA $360.00 $360.00 $300.00 $300.00 $350.00 $350.00

Additive Alternative 2 - Schedule C:
24 Mobilization, Demobilization, and Clean-up 1 LS $1,500.00 $1,500.00 $13,000.00 13000 $10,000.00 $10,000.00
25 Traffic Control 1 LS $2,500.00 $2,500.00 $16,014.50 16014.5 $9,000.00 $9,000.00

26

Remove and Off-Haul Existing Aphalt and 
Material to Accommodate New Pavement 
Section 18,470 SF $0.70 $12,929.00 $1.15 21240.5 $2.50 $46,175.00

27
3" Type 2 Plantmix Pavement PG 64-28 NV on 
6" Aggregrate Base 19,320 SF $2.72 $52,550.40 $3.50 67620 $3.60 $69,552.00

28 Type 2 Aggregrate Base Shouldering 675 LF $11.11 $7,499.25 $15.00 10125 $12.00 $8,100.00
29 Adjust Existing Water Valve Can to Grade 2 EA $150.00 $300.00 $925.00 1850 $1,200.00 $2,400.00
30 Adjust Existing Sewer Manhole to Grade 2 EA $1,075.00 $2,150.00 $1,400.00 2800 $1,400.00 $2,800.00
31 Reinstall Sign and Post 1 EA $360.00 $360.00 $350.00 $350.00 $350.00 $350.00

BP.2                        Total Bid Price (Schedule A) *$210,377.45 * $307,407.00

BP.3                        Total Bid Price (Schedule B) *$133,198.90 $205,000.00

Date and Time of Opening: June 15, 2016 @ 11:10 a.m.

Description Bidder # 2Bidder # 1

Bid Tabulation Report from Carson City Purchasing & Contracts
775-283-7137

http://www.carson.org/index.aspx?page=998

Notice to Contractors Bid# 1516-158 Appion Way Reconstruction Project

$224,909.00

Total Bid Price written in words? y/n YY

Total Base Bid Price (Schedule C)
*$79,788.25 $133,000.00 $148,377.00

* Mathematical Error-Does Not Match Bidder's Bid Summary
Y

5%, 1%
Y
Y

Y

Bidder Information provided? y/n Y

Bid Document executed? y/n
Sub Contractors listed? y/n or none

Y
5%, 1%,  Other

Y
5%, 1%, Other

5%
MKD

0

$413,050.00

00BIDDER acknowledges receipt addendums
UnitDescription

5%BONDING Provided, $, %, or no 
Cruz Construction

5%
SNC



 CONSTRUCTION INDEPENDENT CONTRACTOR AGREEMENT 
Contract No:  1516-158 

Title:  Appion Way Reconstruction Project 

Page: C - 1 
(Construction Independent Contractor Agreement)  

 THIS CONTRACT made and entered into this 13th day of July, 2016, by and between Carson City, a 
consolidated municipality, a political subdivision of the State of Nevada, hereinafter referred to as “CITY”, and 
Cruz Construction, Inc., hereinafter referred to as “CONTRACTOR”.

WITNESSETH:

WHEREAS, the Purchasing and Contracts Manager for CITY is authorized pursuant to Nevada Revised 
Statutes (hereinafter referred to as “NRS”) 338 and Carson City Purchasing Resolution #1990-R71, to approve 
and accept this Contract as set forth in and by the following provisions; and 

WHEREAS, this Contract involves a “public work,” which pursuant to NRS 338.010(17) means any 
project for the new construction, repair or reconstruction of an applicable project financed in whole or in part from 
public money; and 

WHEREAS, CONTRACTOR’S compensation under this agreement (does _) (does not X__) utilize in 
whole or in part money derived from one or more federal grant funding source(s); and 

WHEREAS, it is deemed necessary that the services of CONTRACTOR for CONTRACT No. 1516-158, 
titled Appion Way Reconstruction Project (hereinafter referred to as “Contract”) are both necessary and in the 
best interest of CITY; and     

 NOW, THEREFORE, in consideration of the aforesaid premises, and the following terms, conditions and 
other valuable consideration, the parties mutually agree as follows: 

1. REQUIRED APPROVAL: 

This Contract shall not become effective until and unless approved by the Carson City Regional Transportation 
Commission. 

2. SCOPE OF WORK (Incorporated Contract Documents): 

2.1 The parties agree that the Scope of Work will be specifically described and hereinafter referred to 
as the “WORK.” This Contract incorporates the following attachments, and a CONTRACTOR’S 
attachment shall not contradict or supersede any CITY specifications and/or terms or conditions without 
written evidence of mutual assent to such change appearing in this Contract: 

2.1.1 CONTRACTOR agrees that the Contract Documents for Bid No.1516-158 including, but 
not limited to, the Notice to Contractors, Table of Contents, Project Coordination, Instructions to 
Bidders, Contract Award Information, General Conditions, Special Conditions, Technical 
Specification, Prevailing Wages, Contract Drawings, and Addenda, if any, are intended to be 
complete and complementary and are intended to describe a complete WORK.  These 
documents are incorporated herein by reference and made a part of this Contract.  All of these 
documents can be reviewed in person at the Public Works Department 3505 Butti Way, Carson 
City, Nevada, 89701 or on the Carson City Website http://ww.carson.org/currentbids.

2.1.2 CONTRACTOR additionally agrees CONTRACTOR’S Bid Bond, Bid Proposal, Proposal 
Summary, Executed Contract, Performance Bond, Labor and Material Bond, Certificate of 
Eligibility, Insurance Certificates, Permits, Notice of Award, Notice to Proceed and Executed 
Change Orders, hereinafter all referred to as Exhibit A, are incorporated herein and made a part  
of this Contract. 

For P&C Use Only 
CCBL expires _____ 
NVCL expires _____ 
GL expires _____ 
AL expires _____ 
WC expires _____ 
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3. CONTRACT TERM AND LIQUIDATED DAMAGES: 

3.1 CONTRACTOR agrees to complete the WORK on or before the date specified in the Notice to 
Proceed or any executed Change Orders to the entire satisfaction of CITY before final payment is made, 
unless sooner termination by either party as specified in Section 6 (CONTRACT TERMINATION) and the 
General Conditions, Section GC 3.18.   

3.2 Pursuant to the provisions under Time for Completion and Liquidated Damages in the Contract 
Documents of said Specifications, CONTRACTOR will complete the WORK within the Contract time. 
Since CITY and CONTRACTOR agree it is difficult to ascertain the actual amount of damages incurred 
due to delay of the Project, it is agreed that CITY will be paid the liquidated damages as specified in the 
Contract Special Conditions for each and every calendar day of delay in the completion of the WORK, in 
addition to any direct charges incurred by CITY as a result of delay of the Project, including engineering 
fees and additional damages due to late construction.  CITY also reserves the right to deduct any 
amounts due CITY from any monies earned by CONTRACTOR under this Contract. 

3.3 That in the performance of this Contract, CONTRACTOR and any subcontractors, as employers, 
shall pay 1 ½ times an employee’s regular wage rate whenever an employee who received compensation 
for employment at a rate less than 1 ½ time the minimum wage who works more than forty (40) hours in 
any scheduled work week, more than eight (8) hours in a day, unless by mutual agreement the employee 
works a scheduled ten (10) hours per day for four (4) calendar days within a work week.  Employers 
should refer to NRS 608.018, NRS 338.020 and A.O. 2013-04 for further details on overtime 
requirements. 

4. NOTICE: 

4.1 Except the bid and award process where notices may be limited to postings by CITY on its 
Finance Department/Bid Opportunities website (www.carson.org), all notices or other communications 
required or permitted to be given under this Contract shall be in writing and shall be deemed to have been 
duly given if delivered personally in hand, by e-mail, by regular mail, by telephonic facsimile with 
simultaneous regular mail, or by certified mail, return receipt requested, postage prepaid on the date 
posted, and addressed to the other party at the address specified below. 

4.2 Notice to CONTRACTOR shall be addressed to: 

Kale Perry 
Cruz Construction, Inc. 
19 Cygnet Drive 
Moundhouse, NV 89 
email:  Kale@cruzconstruction.com 

4.3 Notice to CITY shall be addressed to: 

Carson City Purchasing and Contracts Department 
Laura Tadman, Purchasing and Contracts Administrator 
201 North Carson Street, Suite 3 
Carson City, NV 89701 
775-283-7137 / FAX 775-887-2107 
LTadman@carson.org
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5. COMPENSATION: 

5.1 The parties agree that CONTRACTOR will provide the WORK specified in the Contract for the 
Contract Amount of Base Bid of Two Hundred Ten Thousand Three Hundred Seventy Seven Dollars 
($210,377) plus Alternate 2 of Seventy Nine Thousand Seven Hundred Eighty Eight Dollars and 23/100 
($79,788.25) for a total amount of Two Hundred Ninety Thousand One Hundred Sixty Five Dollars and 
70/100 ($290,165.70). 

5.2 CITY will pay CONTRACTOR progress payments and the final payment computed from the 
actual quantities of WORK performed and accepted and the materials furnished at the Unit and Lump 
Sum prices shown on CONTRACTOR’S Bid Proposal and any executed Change Orders. 

5.3 Contract Amount represents full and adequate compensation for the complete WORK, and 
includes the furnishing of all materials, all labor, equipment, tools, transportation, services, appliances, 
and all expenses, direct or indirect connected with the proper execution of the WORK.   

5.4 CITY does not agree to reimburse CONTRACTOR for expenses unless otherwise specified. 

6. CONTRACT TERMINATION: 

6.1 Termination Without Cause: 

6.1.1 Any discretionary or vested right of renewal notwithstanding, this Contract may be 
terminated upon written notice by mutual consent of both parties or unilaterally by either party 
without cause. 

6.1.2 CITY reserves the right to terminate this Contract for convenience whenever it considers 
termination, in its sole and unfettered discretion, to be in the public interest. In the event that the 
Contract is terminated in this manner, payment will be made for WORK actually completed. If 
termination occurs under this provision, in no event shall CONTRACTOR be entitled to 
anticipated profits on items of WORK not performed as of the effective date of the termination or 
compensation for any other item, including but not limited to, unabsorbed overhead. 
CONTRACTOR shall require that all subcontracts which it enters related to this Contract likewise 
contain a termination for convenience clause which precludes the ability of any subcontractor to 
make claims against CONTRACTOR for damages due to breach of contract, lost profit on items 
of WORK not performed, or unabsorbed overhead, in the event of a convenience termination. 

6.2 Termination for Nonappropriation: 

6.2.1 All payments and WORK provided under this Contract are contingent upon the availability 
of the necessary public funding, which may include various internal and external sources.  In the 
event that Carson City does not acquire and appropriate the funding necessary to perform in 
accordance with the terms of the Contract, the Contract shall automatically terminate upon 
CITY’S notice to CONTRACTOR of such nonappropriation, and no claim or cause of action may 
be based upon any such nonappropriation. 

6.3 Cause Termination for Default or Breach: 

6.3.1 A default or breach may be declared with or without termination. 

6.3.2 This Contract may be terminated by either party upon written notice of default or breach 
to the other party as follows: 

6.3.2.1 If CONTRACTOR fails to provide or satisfactorily perform any of the conditions, 
WORK, deliverables, goods, or any services called for by this Contract within the time 
requirements specified in this Contract or within any granted extension of those time 
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requirements; or  

6.3.2.2 If any state, county, city or federal license, authorization, waiver, permit, 
qualification or certification required by statute, ordinance, law, or regulation to be held by 
CONTRACTOR to provide the goods or WORK or any services required by this Contract 
is for any reason denied, revoked, debarred, excluded, terminated, suspended, lapsed, or 
not renewed; or 

6.3.2.3 If CONTRACTOR becomes insolvent, subject to receivership, or becomes 
voluntarily or involuntarily subject to the jurisdiction of the bankruptcy court; or 

6.3.2.4 If CITY materially breaches any material duty under this Contract and any such 
breach impairs CONTRACTOR’S ability to perform; or 

6.3.2.5 If it is found by CITY that any quid pro quo or gratuities in the form of money, 
services, entertainment, gifts, or otherwise were offered or given by CONTRACTOR, or 
any agent or representative of CONTRACTOR, to any officer or employee of CITY with a 
view toward securing a contract or securing favorable treatment with respect to awarding, 
extending, amending, or making any determination with respect to the performing of such 
contract; or 

6.3.2.6 If it is found by CITY that CONTRACTOR has failed to disclose any material 
conflict of interest relative to the performance of this Contract. 

6.3.2.7 CITY may terminate this Contract if CONTRACTOR:

6.3.2.7.1 Fails to maintain bonding, Nevada State Contractors’ Board 
License, State Industrial Insurance requirements or insurance policies for limits 
as defined in this Contract; or 

6.3.2.7.2 Persistently or materially refuses or fails to supply properly 
skilled workers or proper materials; or 

6.3.2.7.3 Fails to make payment to subcontractors for materials or labor in 
accordance with the respective agreements between CONTRACTOR and the 
subcontractors; or 

6.3.2.7.4 Disregards laws, ordinances, or rules, regulations or order of a 
public authority having jurisdiction; or 

6.3.2.7.5 Otherwise makes a material breach of a provision of this 
Contract; or 

6.3.2.7.6 CONTRACTOR fails to maintain safe working conditions. 

6.3.3 When any of the Subsection 6.3.2.7.1 through 6.3.2.7.6, inclusive, cause reasons 
exist, and without prejudice to any other rights or remedies of CITY, CITY may terminate this 
Contract at any time after giving CONTRACTOR and CONTRACTOR’S Surety seven (7) 
calendar days written notice of default or breach and intent to terminate and CONTRACTOR’S
subsequent failure to timely correct as provided below, and subject to any prior rights of the 
Surety, CITY may: 

6.3.3.1 Take possession of the site and of all materials, equipment, tools and 
construction equipment and machinery thereon owned by CONTRACTOR;

6.3.3.2 Accept assignment of subcontractors pursuant to this Contract (Contingent 
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Assignment of Subcontracts to Carson City if this Contract is terminated); and 

6.3.3.3 Finish the WORK by whatever reasonable method CITY may deem expedient. 

6.3.4 If CITY terminates this Contract for any of the cause reasons stated in Section 6.3:

6.3.4.1 CONTRACTOR shall not be entitled to receive further payment until the WORK 
is finished. 

6.3.4.2 If the unpaid balance of the Contract Amount exceeds the cost of finishing the 
WORK including expenses made necessary thereby, such excess shall be paid to 
CONTRACTOR. If the costs of finishing the WORK exceed the unpaid balance, 
CONTRACTOR shall pay the difference to CITY. The amount to be paid to 
CONTRACTOR or CITY, as the case may be, shall survive termination of this Contract. 

6.3.4.3 In the event of such cause termination, all monies due CONTRACTOR or 
retained under the terms of this Contract shall be held by CITY, however, such holdings 
will not release CONTRACTOR or its Sureties from liability for failure to fulfill this 
Contract. Any excess cost over and above the Contract Amount incurred by CITY arising 
from the termination of the operations of this Contract and the completion of the WORK 
by CITY as provided above shall be paid for by any available funds held by CITY.
CONTRACTOR will be so credited with any surplus remaining after all just claims for 
such completion have been paid. 

6.4 If at any time before completion of the WORK under this Contract, the WORK shall be stopped by 
an injunction of a court of competent jurisdiction or by order of any competent government authority, CITY
may give immediate notice to CONTRACTOR to discontinue the WORK and terminate this Contract. 
CONTRACTOR shall discontinue the WORK in such manner, sequence, and at such times as CITY may 
direct. CONTRACTOR shall have no claim for damages for such discontinuance or termination, nor any 
claim for anticipated profits on the WORK thus dispensed with, nor for any claim for penalty, nor for any 
other claim such as unabsorbed overhead, except for the WORK actually performed up to the time of 
discontinuance, including any extra WORK ordered by CITY to be done. 

6.5 Time to Correct (Declared Default or Breach): 

6.5.1 Termination upon a declared default or breach may be exercised only after providing 7 
(seven) calendar days written notice of default or breach, and the subsequent failure of the 
defaulting or breaching party, within five (5) calendar days of providing that default or breach 
notice, to provide evidence satisfactory to the aggrieved party demonstrating that the declared 
default or breach has been corrected.  Time to correct shall run concurrently with any notice of 
default or breach and such time to correct is not subject to any stay with respect to the 
nonexistence of any Notice of Termination.  Untimely correction shall not void the right to 
termination otherwise properly noticed unless waiver of the noticed default or breach is expressly 
provided in writing by the aggrieved party. There shall be no time to correct with respect to any 
notice of termination without cause, termination for nonappropriation or termination due to court 
injunction or order of a competent government authority. 

6.6 Winding Up Affairs Upon Termination: 

6.6.1 In the event of termination of this Contract for any reason, the parties agree that the 
provisions of this Subsection 6.6 survive termination: 

6.6.1.1 The parties shall account for and properly present to each other all claims for 
fees and expenses and pay those which are undisputed and otherwise not subject to set 
off under this Contract. Neither party may withhold performance of winding up provisions 
solely based on nonpayment of fees or expenses accrued up to the time of termination; 
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and 

6.6.1.2 CONTRACTOR shall satisfactorily complete WORK in progress at the agreed 
rate (or a pro rata basis if necessary) if so requested by CITY; and 

6.6.1.3 CONTRACTOR shall execute any documents and take any actions necessary to 
effectuate an assignment of this Contract if so requested by CITY; and 

6.6.1.4 CONTRACTOR shall preserve, protect, and promptly deliver into CITY 
possession all proprietary information in accordance with Section 21.

6.7 Notice of Termination: 

6.7.1 Unless otherwise specified in this Contract, termination shall not be effective until seven 
(7) calendar days after a party has provided written notice of default or breach, or notice of 
without cause termination.  Notice of Termination may be given at the time of notice of default or 
breach, or notice of without cause termination.  Notice of Termination may be provided separately 
at any time after the running of the 7-day notice period, and such termination shall be effective on 
the date the Notice of Termination is provided to the party unless a specific effective date is 
otherwise set forth therein.  Any delay in providing a Notice of Termination after the 7-day notice 
period has run without a timely correction by the defaulting or breaching party shall not constitute 
any waiver of the right to terminate under the existing notice(s). 

7. DAVIS-BACON & RELATED ACTS 29 CFR PARTS 1,3,5,6,&7 AND NRS 338.070(5): 

7.1 CONTRACTOR shall comply with Davis-Bacon Act and NRS 338.070(5).  CONTRACTOR and 
each covered contractor or subcontractor must provide a weekly statement of wages paid to each of its 
employees engaged in covered WORK.  The statement shall be executed by CONTRACTOR or 
subcontractor or by an authorized officer or employee of CONTRACTOR or subcontractor who 
supervised the payment of wages and shall be on the “Statement of Compliance” form.  CONTRACTOR 
shall submit a Statement of Compliance that is prescribed by the Nevada Labor Commissioner or 
contains identical wording.  Per NRS 338.070(6) the records maintained pursuant to subsection 5 must 
be open at all reasonable hours to the inspection of the public body (the CITY’S representative) awarding 
the contract.  The CONTRACTOR engaged on the public work or subcontractor engaged on the public 
work shall ensure that a copy of each record for each calendar month is received by the public body 
awarding the contract (the City) no later than 15 days after the end of the month.

7.2       In the event federal funds are used for payment of all or part of this Contract, CONTRACTOR
shall submit a Statement of Compliance form WH347 or a form with identical wording and a Statement of 
Compliance prescribed by the Nevada Labor Commissioner within 7 days after the regular pay date 
for the pay period.  The original Statements shall be delivered to Carson City Public Works, 3505 Butti 
Way, Carson City, Nevada 89703, attention Davis-Bacon/Federal Funding Compliance.  

7.3 CERTIFIED PAYROLLS FOR DAVIS-BACON AND PREVAILING WAGE PROJECTS:

7.3.1 The higher of the Federal or local prevailing wage rates for CITY, as established by the 
Nevada Labor Commission and the Davis-Bacon Act, shall be paid for all classifications of labor 
on this project WORK. Should a classification be missing from the Davis-Bacon rates the 
CONTRACTOR shall complete a request of authorization for additional classification or rate form 
SF1444 in its entirety and submit it to the CITY for approval and submission to the U.S. 
Department of Labor.  Also, in accordance with NRS 338, the hourly and daily wage rates for the 
State and Davis-Bacon must be posted at the work site by CONTRACTOR. CONTRACTOR shall 
ensure that a copy of CONTRACTOR’S and subcontractor’s certified payrolls for each calendar 
week are received by CITY.
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7.3.2 Per NRS 338.070(5) a CONTRACTOR engaged on a public work and each 
subcontractor engaged on the public work shall keep or cause to be kept: 

(a) An accurate record showing, for each worker employed by the contractor or 
subcontractor in connection with the public work: 

(1) The name of the worker; 

(2) The occupation of the worker; 

(3) The gender of the worker, if the worker voluntarily agreed to specify that 
information pursuant to subsection 4, or an entry indicating that the worker 
declined to specify such information; 

(4) The ethnicity of the worker, if the worker voluntarily agreed to specify that 
information pursuant to subsection 4, or an entry indicating that the worker 
declined to specify such information; 

(5) If the worker has a driver’s license or identification card, an indication of the 
state or other jurisdiction that issued the license or card; and  

(6) The actual per diem, wages and benefits paid to the worker; and 

(b) An additional accurate record showing, for each worker employed by the contractor 
or subcontractor in connection with the public work who has a driver’s license or 
identification card: 

(1) The name of the worker; 

(2) The driver’s license number or identification card number of the worker; and 

(3) The state or other jurisdiction that issued the license or card. 

7.3.3    The original payroll records shall be certified and shall be submitted weekly to Carson City 
Public Works, 3505 Butti Way, Carson City, Nevada 89703, attention Davis-Bacon/Federal 
Funding Compliance.  Submission of such certified payrolls shall be a condition precedent for 
processing the monthly progress payment.   CONTRACTOR, as General Contractor, shall collect 
the wage reports from the subcontractors and ensure the receipt of a certified copy of each 
weekly payroll for submission to CITY as one complete package. 

7.3.4 Pursuant to NRS 338.060 and 338.070, CONTRACTOR hereby agrees to forfeit, as a 
penalty to CITY, not less than Twenty Dollars ($20) nor more than Fifty Dollars ($50) for each 
calendar day or portion thereof that each worker employed on the Contract is paid less than the 
designated rate for any WORK done under the Contract, by CONTRACTOR or any subcontractor 
under him/her, or is not reported to CITY as required by NRS 338.070. 

8. FAIR EMPLOYMENT PRACTICES: 

8.1 Pursuant to NRS 338.125, Fair Employment Practices, the following provisions must be included 
in any contract between CONTRACTOR and a public body such as CITY:

8.1.1 In connection with the performance of work under this Contract, CONTRACTOR 
agrees not to discriminate against any employee or applicant for employment because of 
race, creed, color, national origin, sex, sexual orientation, gender identity, or age, 
including, without limitation, with regard to employment, upgrading, demotion or transfer, 
recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including without limitation, apprenticeship. 
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8.1.2 CONTRACTOR further agrees to insert this provision in all subcontracts hereunder, 
except subcontracts for standard commercial supplies or raw materials. 

9. PREFERENTIAL EMPLOYMENT: 

9.1 Unless, and except if, this Contract is funded in whole or in part by federal grant funding (see 40 
C.F.R. § 31.36(c) Competition), pursuant to NRS 338.130, in all cases where persons are employed in 
the construction of public works, preference must be given, the qualifications of the applicants being 
equal:  (1) First: To persons who have been honorably discharged from the Army, Navy, Air Force, Marine 
Corps or Coast Guard of the United States, a reserve component thereof or the National Guard; and are 
citizens of the State of Nevada.  (2) Second: To other citizens of the State of Nevada. 

9.2 Unless, and except if, this Contract is funded in whole or in part by federal grant funding (see 40 
CFR § 31.36(c) Competition), in connection with the performance of WORK under this Contract, 
CONTRACTOR agrees to comply with the provisions of NRS 338.130 requiring certain preferences to be 
given to which persons are employed in the construction of a public work. If CONTRACTOR fails to 
comply with the provisions of NRS 338.130, pursuant to the terms of NRS 338.130(3), this Contract is 
void, and any failure or refusal to comply with any of the provisions of this section renders this Contract 
void.

10. REMEDIES: 
Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be 
exclusive and are in addition to any other rights and remedies provided by law or equity, including, without 
limitation, actual damages, and to a prevailing party reasonable attorney’s fees and costs. The parties agree that, 
in the event a lawsuit is filed and a party is awarded attorney’s fees by the court, for any reason, the amount of 
recoverable attorney’s fees shall not exceed the rate of $125 per hour. CITY may set off consideration against 
any unpaid obligation of CONTRACTOR to CITY.

11. LIMITED LIABILITY: 
CITY will not waive and intends to assert available NRS Chapter 41 liability limitations in all cases. Contract 
liability of both parties shall not be subject to punitive damages. Liquidated damages shall not apply unless 
otherwise expressly provided for elsewhere in this Contract. Damages for any CITY breach shall never exceed 
the amount of funds appropriated for payment under this Contract, but not yet paid to CONTRACTOR, for the 
fiscal year budget in existence at the time of the breach. CONTRACTOR’S tort liability shall not be limited. 

12. FORCE MAJEURE:

Neither party shall be deemed to be in violation of this Contract if it is prevented from performing any of its 
obligations hereunder due to strikes, failure of public transportation, civil or military authority, act of public enemy, 
accidents, fires, explosions, or acts of God, including, without limitation, earthquakes, floods, winds, or storms. In 
such an event the intervening cause must not be through the fault of the party asserting such an excuse, and the 
excused party is obligated to promptly perform in accordance with the terms of this Contract after the intervening 
cause ceases. 

13. INDEMNIFICATION:

13.1 To the extent permitted by law, including, but not limited to, the provisions of NRS Chapter 41, 
each party shall indemnify, hold harmless and defend, not excluding the other’s right to participate, the 
other party from and against all liability, claims, actions, damages, losses, and expenses, including but 
not limited to reasonable attorney’s fees and costs, arising out of any alleged negligent or willful acts or 
omissions of the indemnifying party, its officers, employees and agents.  Such obligation shall not be 
construed to negate, abridge, or otherwise reduce any other right or obligation of the indemnity which 
would otherwise exist as to any party or person described in this Section. 

13.2 Except as otherwise provided in Subsection 13.4 below, the indemnifying party shall not be 
obligated to provide a legal defense to the indemnified party, nor reimburse the indemnified party for the 
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same, for any period occurring before the indemnified party provides written notice of the pending 
claim(s) or cause(s) of action to the indemnifying party, along with: 

13.2.1 a written request for a legal defense for such pending claim(s) or cause(s) of action; and 

13.2.2 a detailed explanation of the basis upon which the indemnified party believes that the 
claim or cause of action asserted against the indemnified party implicates the culpable conduct of 
the indemnifying party, its officers, employees, and/or agents. 

13.3 After the indemnifying party has begun to provide a legal defense for the indemnified party, the 
indemnifying party shall not be obligated to fund or reimburse any fees or costs provided by any 
additional counsel for the indemnified party, including counsel through which the indemnified party might 
voluntarily choose to participate in its defense of the same matter. 

13.4 After the indemnifying party has begun to provide a legal defense for the indemnified party, the 
indemnifying party shall be obligated to reimburse the reasonable attorney’s fees and costs incurred by 
the indemnified party during the initial thirty (30) day period of the claim or cause of action, if any, incurred 
by separate counsel. 

14. INDEPENDENT CONTRACTOR: 
14.1 CONTRACTOR, as an independent contractor, is a natural person, firm or corporation who 
agrees to perform WORK for a fixed price according to his or its own methods and without subjection to 
the supervision or control of the CITY, except as to the results of the WORK, and not as to the means by 
which the WORK are accomplished. 

14.2 It is mutually agreed that CONTRACTOR is associated with CITY only for the purposes and to 
the extent specified in this Contract, and in respect to performance of the contracted WORK pursuant to 
this Contract. CONTRACTOR is and shall be an independent contractor and, subject only to the terms of 
this Contract, shall have the sole right to supervise, manage, operate, control, and direct performance of 
the details incident to its duties under this Contract. 

14.3 Nothing contained in this Contract shall be deemed or construed to create a partnership or joint 
venture, to create relationships of an employer-employee or principal-agent, or to otherwise create any 
liability for CITY whatsoever with respect to the indebtedness, liabilities, and obligations of
CONTRACTOR or any other party. 

14.4 CONTRACTOR, in addition to Section 13 (INDEMNIFICATION), shall indemnify and hold CITY
harmless from, and defend CITY against, any and all losses, damages, claims, costs, penalties, liabilities, 
expenses arising out of or incurred in any way because of, but not limited to, CONTRACTOR’S
obligations or legal duties regarding any taxes, fees, assessments, benefits, entitlements, notice of 
benefits, employee’s eligibility to work, to any third party, subcontractor, employee, state, local or federal 
governmental entity. 

14.5 Neither CONTRACTOR nor its employees, agents, or representatives shall be considered 
employees, agents, or representatives of CITY.

15. INSURANCE REQUIREMENTS (GENERAL): 
15.1 NOTICE: The following general insurance requirements shall apply unless these general 
requirements are altered by the specific requirements set forth in CITY’S solicitation for bid 
document, the adopted bid or other document incorporated into this Contract by the parties.  
These general insurance requirements do not include terms related to bond(s) required for this 
Contract, which are set forth in the CITY’S solicitation and below in this Contract following the 
execution pages. 
15.2 CONTRACTOR, as an independent contractor and not an employee of CITY, must carry policies 
of insurance in amounts specified and pay all taxes and fees incident hereunto. CITY shall have no 
liability except as specifically provided in this Contract. 

15.3 CONTRACTOR shall not commence work before: (1) CONTRACTOR has provided the required 
evidence of insurance to CITY Purchasing and Contracts, and (2) CITY has approved the insurance 
policies provided by CONTRACTOR.
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15.4 Prior approval of the insurance policies by CITY shall be a condition precedent to any payment of 
consideration under this Contract and CITY’S approval of any changes to insurance coverage during the 
course of performance shall constitute an ongoing condition subsequent this Contract. Any failure of CITY
to timely approve shall not constitute a waiver of the condition. 

15.5 Insurance Coverage (15.6 through 15.23):

15.6 CONTRACTOR shall, at CONTRACTOR’S sole expense, procure, maintain and keep in force for 
the duration of this Contract the following insurance conforming to the minimum requirements specified 
below. Unless specifically specified herein or otherwise agreed to by CITY, the required insurance shall 
be in effect prior to the commencement of work by CONTRACTOR and shall continue in force as 
appropriate until the later of: 

15.6.1 Final acceptance by CITY of the completion of this Contract; or 

15.6.2 Such time as the insurance is no longer required by CITY under the terms of this 
Contract. 

15.6.3 Any insurance or self-insurance available to CITY under its coverage(s) shall be in 
excess of and non-contributing with any insurance required from CONTRACTOR.
CONTRACTOR’S insurance policies shall apply on a primary basis. Until such time as the 
insurance is no longer required by CITY, CONTRACTOR shall provide CITY with renewal or 
replacement evidence of insurance no less than thirty (30) calendar days before the expiration or 
replacement of the required insurance. If at any time during the period when insurance is required 
by this Contract, an insurer or surety shall fail to comply with the requirements of this Contract, as 
soon as CONTRACTOR has knowledge of any such failure, CONTRACTOR shall immediately 
notify CITY and immediately replace such insurance or bond with an insurer meeting the 
requirements. 

15.7 General Insurance Requirements (15.8 through 15.23:

15.8 Certificate Holder: Each liability insurance policy shall list Carson City c/o Carson City 
Purchasing and Contracts, 201 N. Carson Street, Suite 3, Carson City, NV 89701 as a certificate holder. 

15.9 Additional Insured: By endorsement to the general liability insurance policy evidenced by 
CONTRACTOR, The City and County of Carson City, Nevada, its officers, employees and immune 
contractors shall be named as additional insureds for all liability arising from this Contract. 

15.10 Waiver of Subrogation: Each liability insurance policy shall provide for a waiver of subrogation 
as to additional insureds. 

15.11 Cross-Liability:  All required liability policies shall provide cross-liability coverage as would be 
achieved under the standard ISO separation of insureds clause. 

15.12 Deductibles and Self-Insured Retentions: Insurance maintained by CONTRACTOR shall apply 
on a first dollar basis without application of a deductible or self-insured retention unless otherwise 
specifically agreed to by CITY. Such approval shall not relieve CONTRACTOR from the obligation to pay 
any deductible or self-insured retention. Any deductible or self-insured retention shall not exceed 
$5,000.00 per occurrence, unless otherwise approved by CITY.

15.13 Policy Cancellation: Except for ten (10) calendar days notice for non-payment of premium, each 
insurance policy shall be endorsed to state that; without thirty (30) calendar days prior written notice to 
Carson City Purchasing and Contracts, the policy shall not be canceled, non-renewed or coverage and 
/or limits reduced or materially altered, and shall provide that notices required by this paragraph shall be 
sent by mail to Carson City Purchasing and Contracts, 201 N. Carson Street, Suite 3, Carson City, NV 
89701. 

15.14 Approved Insurer: Each insurance policy shall be issued by insurance companies authorized to 
do business in the State of Nevada or eligible surplus lines insurers acceptable to the State and having 
agents in Nevada upon whom service of process may be made, and currently rated by A.M. Best as “A-
VII” or better. 
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15.15 Evidence of Insurance: Prior to commencement of work, CONTRACTOR must provide the 
following documents to Carson City Purchasing and Contracts, 201 North Carson Street, Suite 3, Carson 
City, NV 89701: 

15.16 Certificate of Insurance: The Acord 25 Certificate of Insurance form or a form substantially 
similar must be submitted to Carson City Purchasing and Contracts to evidence the insurance policies 
and coverages required of CONTRACTOR.

15.17 Additional Insured Endorsement: An Additional Insured Endorsement (CG20 10 or C20 26), 
signed by an authorized insurance company representative, must be submitted to Carson City 
Purchasing and Contracts to evidence the endorsement of CITY as an additional insured per Subsection
15.9 (Additional Insured). 

15.18 Schedule of Underlying Insurance Policies: If Umbrella or Excess policy is evidenced to 
comply with minimum limits, a copy of the Underlyer Schedule from the Umbrella or Excess insurance 
policy may be required. 

15.19 Review and Approval: Documents specified above must be submitted for review and approval 
by CITY Purchasing and Contracts prior to the commencement of work by CONTRACTOR. Neither 
approval by CITY nor failure to disapprove the insurance furnished by CONTRACTOR shall relieve 
CONTRACTOR of CONTRACTOR’S full responsibility to provide the insurance required by this Contract. 
Compliance with the insurance requirements of this Contract shall not limit the liability of CONTRACTOR
or its sub-contractors, employees or agents to CITY or others, and shall be in addition to and not in lieu of 
any other remedy available to CITY under this Contract or otherwise. CITY reserves the right to request 
and review a copy of any required insurance policy or endorsement to assure compliance with these 
requirements. 

15.20 COMMERCIAL GENERAL LIABILITY INSURANCE:

15.20.1  Minimum Limits required:

15.20.2  Two Million Dollars ($2,000,000.00) - General Aggregate. 

15.20.3 Two Million Dollars ($2,000,000.00) - Products & Completed Operations. 
Aggregate 

15.20.4  One Million Dollars ($1,000,000.00) - Each Occurrence. 

15.20.5   Coverage shall be on an occurrence basis and shall be at least as broad as ISO 
1996 form CG 00 01 (or a substitute form providing equivalent coverage); and shall cover liability 
arising from premises, operations, independent contractors, completed operations, personal 
injury, products, civil lawsuits, Title VII actions and liability assumed under an insured contract 
(including the tort liability of another assumed in a business contract). 

15.21 BUSINESS AUTOMOBILE LIABILITY INSURANCE:
15.21.1  Minimum Limit required:

15.21.2 One Million Dollars ($1,000,000.00) per occurrence for bodily injury and property 
damage.

15.21.3   Coverage shall be for “any auto”, including owned, non-owned and hired 
vehicles. The policy shall be written on ISO form CA 00 01 or a substitute providing equivalent 
liability coverage. If necessary, the policy shall be endorsed to provide contractual liability 
coverage.

15.22 PROFESSIONAL LIABILITY INSURANCE (Architects, Engineers and Land Surveyors)

15.22.1  Minimum Limit required:

15.22.2  One Million Dollars ($1,000,000.00). 

15.22.3   Retroactive date:  Prior to commencement of the performance of this Contract. 

15.22.4   Discovery period: Three (3) years after termination date of this Contract. 
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15.22.5   A certified copy of this policy may be required. 

15.23 WORKERS’ COMPENSATION AND EMPLOYER’S LIABILITY INSURANCE: 

15.23.1   CONTRACTOR shall provide workers’ compensation insurance as required by NRS 
Chapters 616A through 616D inclusive and Employer’s Liability insurance with a minimum limit of 
$500,000.00 each employee per accident for bodily injury by accident or disease. 

15.23.2 CONTRACTOR may, in lieu of furnishing a certificate of an insurer, provide an affidavit 
indicating that CONTRACTOR is a sole proprietor; that CONTRACTOR will not use the services 
of any employees in the performance of this Contract; that CONTRACTOR has elected to not be 
included in the terms, conditions, and provisions of NRS Chapters 616A-616D, inclusive; and that 
CONTRACTOR is otherwise in compliance with the terms, conditions, and provisions of NRS 
Chapters 616A-616D, inclusive. 

16. BUSINESS LICENSE: 
16.1 CONTRACTOR shall not commence work before CONTRACTOR has provided a copy of his 
Carson City business license to Carson City Purchasing and Contracts. 

16.2 The Carson City business license shall continue in force until the later of: (1) final acceptance by 
CITY of the completion of this Contract; or (2) such time as the Carson City business license is no longer 
required by CITY under the terms of this Contract. 

17. COMPLIANCE WITH LEGAL OBLIGATIONS: 

CONTRACTOR shall procure and maintain for the duration of this Contract any state, county, city, or federal 
license, authorization, waiver, permit, qualification or certification required by statute, ordinance, law, or regulation 
to be held by CONTRACTOR to provide the goods or WORK or any services of this Contract. CONTRACTOR will 
be responsible to pay all government obligations, including, but not limited to, all taxes, assessments, fees, fines, 
judgments, premiums, permits, and licenses required or imposed by law or a court. Real property and personal 
property taxes are the responsibility of CONTRACTOR in accordance with NRS Chapter 361 generally and NRS 
361.157 and 361.159, specifically regarding for profit activity. CONTRACTOR agrees to be responsible for 
payment of any such government obligations not paid by its subcontractors during performance of this Contract. 
CITY may set-off against consideration due any delinquent government obligation. 

18. WAIVER OF BREACH: 
Failure to declare a breach or the actual waiver of any particular breach of this Contract or its material or 
nonmaterial terms by either party shall not operate as a waiver by such party of any of its rights or remedies as to 
any other breach. 

19. SEVERABILITY: 
If any provision contained in this Contract is held to be unenforceable by a court of law or equity, this Contract 
shall be construed as if such provision did not exist and the nonenforceability of such provision shall not be held 
to render any other provision or provisions of this Contract unenforceable. 

20. ASSIGNMENT / DELEGATION: 
To the extent that any assignment of any right under this Contract changes the duty of either party, increases the 
burden or risk involved, impairs the chances of obtaining the performance of this Contract, attempts to operate as 
a novation, or includes a waiver or abrogation of any defense to payment by CITY, such offending portion of the 
assignment shall be void, and shall be a breach of this Contract.  CONTRACTOR shall neither assign, transfer 
nor delegate any rights, obligations or duties under this Contract without the prior written approval of CITY.  The 
parties do not intend to benefit any third party beneficiary regarding their respective performance under this 
Contract. 

21. CITY OWNERSHIP OF PROPRIETARY INFORMATION: 
21.1 Any files, reports, histories, studies, tests, manuals, instructions, photographs, negatives, blue 
prints, plans, maps, data, system designs, computer programs, computer codes, and computer records 
(which are intended to be consideration under this Contract), or any other documents or drawings, 
prepared or in the course of preparation by CONTRACTOR (or its subcontractors) in performance of its 
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obligations under this Contract shall be the exclusive property of CITY and all such materials shall be 
delivered into CITY possession by CONTRACTOR upon completion, termination, or cancellation of this 
Contract. CONTRACTOR shall not use, willingly allow, or cause to have such materials used for any 
purpose other than performance of CONTRACTOR'S obligations under this Contract without the prior 
written consent of CITY. Notwithstanding the foregoing, CITY shall have no proprietary interest in any 
materials licensed for use by CITY that are subject to patent, trademark or copyright protection. 

21.2 CITY shall be permitted to retain copies, including reproducible copies, of CONTRACTOR’S
drawings, specifications, and other documents for information and reference in connection with this 
Contract. 

21.3 CONTRACTOR’S drawings, specifications and other documents shall not be used by CITY or 
others without expressed permission of CONTRACTOR.

22. PUBLIC RECORDS: 
Pursuant to NRS 239.010, information or documents received from CONTRACTOR may be open to public 
inspection and copying. CITY will have the duty to disclose unless a particular record is made confidential by law 
or a common law balancing of interests. CONTRACTOR may clearly label specific parts of an individual 
document as a "trade secret" or "confidential" in accordance with NRS 332.061, provided that CONTRACTOR
thereby agrees to indemnify and defend CITY for honoring such a designation. The failure to so label any 
document that is released by CITY shall constitute a complete waiver of any and all claims for damages caused 
by any release of the records. 

23. CONFIDENTIALITY: 
CONTRACTOR shall keep confidential all information, in whatever form, produced, prepared, observed or 
received by CONTRACTOR to the extent that such information is confidential by law or otherwise required by this 
Contract. 

24. FEDERAL FUNDING:

24.1 In the event federal grant funds are used for payment of all or part of this Contract:

24.1.1 CONTRACTOR certifies, by signing this Contract, that neither it nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in 
this transaction by any federal department or agency. This certification is made pursuant to the regulations 
implementing Executive Order 12549, Debarment and Suspension, 28 C.F.R. pt. 67, § 67.510, as published as 
pt. VII of the May 26, 1988, Federal Register (pp. 19160-19211), and any relevant program-specific regulations. 
This provision shall be required of every subcontractor receiving any payment in whole or in part from federal 
funds.

24.1.2 CONTRACTOR and its subcontractors shall comply with all terms, conditions, and requirements of 
the Americans with Disabilities Act of 1990 (P.L. 101-136), 42 U.S.C. 12101, as amended, and regulations 
adopted thereunder contained in 28 C.F.R. 26.101-36.999, inclusive, and any relevant program-specific 
regulations.

24.1.3 CONTRACTOR and its subcontractors shall comply with the requirements of the Civil Rights Act of 
1964, as amended, the Rehabilitation Act of 1973, P.L. 93-112, as amended, and any relevant program-specific 
regulations, and Executive Order 11478 (July 21, 2014) and shall not discriminate against any employee or 
offeror for employment because of race, national origin, creed, color, sex, sexual orientation, gender identity, 
religion, age, disability or handicap condition (including AIDS and AIDS-related conditions).

24.14.1 If and when applicable to the particular federal funding and the Scope of Work under this Contract, 
CONTRACTOR and its subcontractors shall comply with: American Iron and Steel (AIS) provisions of P.L. 113- 
76, Consolidated Appropriations Act, 2014, Section 1605 – Buy American (100% Domestic Content of iron, steel 
and manufactured goods); Federal Highway Administration (FHWA) 23 U.S.C. § 313 – Buy America, 23 C.F.R. 
§635.410 (100% Domestic Content of steel, iron and manufactured products); Federal Transit Administration 
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(FTA)49 U.S.C. § 5323(j), 49 C.F.R. Part 661 – Buy America Requirements (See 60% Domestic Content for 
buses and other Rolling Stock).

25. LOBBYING: 
25.1 The parties agree, whether expressly prohibited by federal law, or otherwise, that no funding 
associated with this Contract will be used for any purpose associated with or related to lobbying or 
influencing or attempting to lobby or influence for any purpose the following: 

25.1.1 Any federal, state, county or local agency, legislature, commission, council or board; 

25.1.2 Any federal, state, county or local legislator, commission member, council member, board 
member, or other elected official; or 

25.1.3 Any officer or employee of any federal, state, county or local agency; legislature, 
commission, council or board. 

26. GENERAL WARRANTY: 
CONTRACTOR warrants that it will perform all WORK required hereunder in accordance with the prevailing 
standard of care by exercising the skill and care normally required of individuals performing the same or similar 
WORK, under the same or similar circumstances, in the State of Nevada. 

27. PROPER AUTHORITY: 
The parties hereto represent and warrant that the person executing this Contract on behalf of each party has full 
power and authority to enter into this Contract. CONTRACTOR acknowledges that this Contract is effective only 
after approval by the Carson City Regional Transportation Commission and only for the period of time specified in 
this Contract. Any WORK performed by CONTRACTOR before this Contract is effective or after it ceases to be 
effective is performed at the sole risk of CONTRACTOR.

28. ALTERNATIVE DISPUTE RESOLUTION (Public Work): 
If the WORK under this Contract involves a “public work” as defined under NRS 338.010(17), then pursuant to 
NRS 338.150, a public body charged with the drafting of specifications for a public work shall include in the 
specifications a clause requiring the use of a method of alternative dispute resolution (“ADR”) before initiation of a 
judicial action if a dispute arising between the public body and the CONTRACTOR engaged on the public work 
cannot otherwise be settled.  Therefore, unless ADR is otherwise provided for by the parties in any other 
incorporated attachment to this Contract, in the event that a dispute arising between CITY and CONTRACTOR
regarding that public work cannot otherwise be settled, CITY and CONTRACTOR agree that, before judicial 
action may be initiated, CITY and CONTRACTOR will submit the dispute to non-binding mediation.  CITY shall
present CONTRACTOR with a list of three potential mediators.  CONTRACTOR shall select one person to serve 
as the mediator from the list of potential mediators presented by CITY.  The person selected as mediator shall 
determine the rules governing the mediation. 

29. GOVERNING LAW / JURISDICTION: 
This Contract and the rights and obligations of the parties hereto shall be governed by, and construed according 
to, the laws of the State of Nevada, without giving effect to any principle of conflict-of-law that would require the 
application of the law of any other jurisdiction. CONTRACTOR consents and agrees to the jurisdiction of the 
courts of the State of Nevada located in Carson City, Nevada for enforcement of this Contract. 

30. ENTIRE CONTRACT AND MODIFICATION: 
This Contract and its integrated attachment(s) constitute the entire Contract of the parties and such are intended 
as a complete and exclusive statement of the promises, representations, negotiations, discussions, and other 
Contracts that may have been made in connection with the subject matter hereof. Unless an integrated 
attachment to this Contract specifically displays a mutual intent to amend a particular part of this Contract, general 
conflicts in language between any such attachment and this Contract shall be construed consistent with the terms 
of this Contract. Unless otherwise expressly authorized by the terms of this Contract, no modification or 
amendment to this Contract shall be binding upon the parties unless the same is in writing and signed by the 
respective parties hereto and approved by the Carson City Regional Transportation Commission.  Conflicts in 
language between this Contract and any other agreement between CITY and CONTRACTOR on this same 
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matter shall be construed consistent with the terms of this Contract.  The parties agree that each has had their 
respective counsel review this Contract which shall be construed as if it was jointly drafted. 

31. ACKNOWLEDGMENT AND EXECUTION: 
This Contract may be executed in counterparts.  The parties hereto have caused this Contract to be signed and 
intend to be legally bound thereby as follows: 

AND ALL SUPPLEMENTAL AGREEMENTS AMENDING OR EXTENDING THE WORK CONTEMPLATED. 

ACKNOWLEDGMENT AND EXECUTION:

In witness whereof, the parties hereto have caused this Contract to be signed and intend to be legally bound 
thereby. 

CITY      CITY’S LEGAL COUNSEL 
Chief Financial Officer      Carson City District Attorney 
Attn:  Laura Tadman, Purchasing & Contracts Administrator  
Purchasing and Contracts Department     I have reviewed this Contract and approve 
201 North Carson Street, Suite 3    as to its legal form. 
Carson City, Nevada 89701 
Telephone:  775-283-7137 
Fax:  775-887-2107 
LTadman@carson.org 

By:________________________________   By:_______________________________  
 Nancy Paulson, Chief Financial Officer    Deputy District Attorney 

Dated _____________________________   Dated ____________________________ 

CITY’S ORIGINATING DEPARTMENT 
BY: Darren Schulz, Director    Account #250-3035-431.70-70
Carson City Public Works Department   Project # 031607
3505 Butti Way     
Carson City, NV  89701   
Telephone:  775-887-2355    
Fax: 775-887-2112 
DSchulz@carson.org 
     
        
    

By: _______________________________    

Dated: _____________________________    
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Undersigned deposes and says under penalty of perjury:  That he/she is CONTRACTOR or authorized agent of 
CONTRACTOR; that he/she has read the foregoing Contract; and that he/she understands the terms, conditions 
and requirements thereof. 

CONTRACTOR 
BY: Kale Perry
TITLE:
FIRM: Cruz Construction, Inc. 
CARSON CITY BUSINESS LICENSE #: 16-10102 
NEVADA CONTRACTORS LICENSE #:  41648A 
Address:  19 Cygnet Drive 
City:  Moundhouse State: NV Zip Code:  89706 
Telephone: 775-883-6161 
E-mail Address:  Kale@cruzconstruction.com 

_____________________________________________________ 
  (Signature of Contractor) 

DATED ______________________________________________ 

STATE OF____________________________) 
     )ss 
County of ____________________________)

Signed and sworn (or affirmed before me on this ______day of ____________________________, 20__. 

_________________________________________
 (Signature of Notary) 

 (Notary Stamp) 
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CONTRACT ACCEPTANCE AND EXECUTION:

The Regional Transportation Commission for Carson City, Nevada at their publicly noticed meeting 
of July 13, 2016, approved the acceptance of the attached Contract hereinbefore identified as 
CONTRACT No. 1516-158 and titled Appion Way Reconstruction Project.  Further, the Regional 
Transportation Commission authorizes the Chairperson of the Regional Transportation Commission 
of Carson City, Nevada to set his hand to this document and record his signature for the execution 
of this Contract in accordance with the action taken. 

CARSON CITY, NEVADA 

_______________________________ 
        BRAD BONKOWSKI, CHAIRPERSON  

        DATED this 13th day of July, 2016. 
ATTEST:

__________________________________ 
SUSAN MERRIWETHER, CLERK-RECORDER 

DATED this 13th day of July, 2016. 
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PERFORMANCE BOND
Doc. No. 2151 

(Rev. 11-17-99) 

KNOW ALL MEN BY THESE PRESENTS, that I/we_________________________________________________
_____________________________________________________________as Principal, hereinafter called CONTRACTOR, 
and 
______________________________________________________________________________________________________ 
a corporation duly organized under the laws of the State of Nevada, as Surety, hereinafter called the Surety, are held 
and firmly bound unto Carson City, Nevada a consolidated municipality of the State of Nevada, hereinafter called 
CITY, for the sum of $__________________________Dollars (state sum in Words)_______________________________ 
_____________________________________________________________________________________________________
for the payment whereof CONTRACTOR and Surety bind themselves, their heirs, executors, administrators, 
successors and assigns, jointly and severally, firmly by these presents. 

WHEREAS, CONTRACTOR has by written agreement dated ___________, entered into a contract with 
CITY for BID # 1516-158 and titled  Appion Way Reconstruction Project  in accordance with drawings and 
specifications prepared by CITY and which contract is by reference made a part hereof, and is hereinafter referred to 
as the Contract. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if CONTRACTOR 
shall promptly and faithfully perform said Contract then this obligation shall be null and void; otherwise it shall remain 
in full force and effect.  The Surety hereby waives notice of any alteration or extension of time made by CITY and its 
obligation is not affected by any such alteration or extension provided the same is within the scope of the Contract.  
Whenever CONTRACTOR shall be, and is declared by CITY to be in default under the Contract, CITY having 
performed CITY’S obligations thereunder, the Surety may promptly remedy the default or shall promptly: 

1) Complete the Contract in accordance with its terms and conditions; or 

2) Obtain a bid or bids for completing the Contract in accordance with its terms and conditions, and upon 
determination by CITY and the Surety jointly of the lowest responsive, responsible bidder, arrange for a 
contract between such bidder and CITY, and make available as work progresses (even though there 
should be a default or a succession of defaults under the contract or contracts of completion arranged 
under this paragraph) sufficient funds to pay the cost of completion less the balance of the Contract price, 
but not exceeding, including other costs and damages for which the Surety may be liable hereunder, the 
amount set forth in the first paragraph hereof.  The term "balance of the Contract price", as used in this 
paragraph, shall mean the total amount payable by CITY to CONTRACTOR under the Contract and any 
amendments thereto, less the amount properly paid by CITY to CONTRACTOR.  No right of action shall 
accrue on this bond to or for the use of any person or corporation other than CITY or successors of CITY. 
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PERFORMANCE BOND
Continued for BID # 1516-158 and titled  Appion Way Reconstruction Project  

BY: (Signature of Principal) 

L.S.

TITLE:

FIRM:

Address: 

City, State, Zip: 

Phone:

Printed Name of Principal: 

Attest By:           (Signature of Notary) 

Subscribed and Sworn before me this  day of      ,20____ 

CLAIMS UNDER THIS BOND  
MAY BE ADDRESSED TO:

Name of Surety:

Address:

City:

State/Zip Code:

Name: 

Title:

Telephone: 

Surety's Acknowledgment: 

By: 

NOTICE:

No substitution or revision to this bond form will be accepted.  Sureties must be authorized to do business in and 
have an agent for service of process in the State of Nevada.  Certified copy of Power of Attorney must be 
attached.   
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LABOR AND MATERIAL
PAYMENT BOND 

Doc. No. 2152 
(Rev. 11-17-99) 

KNOW ALL MEN BY THESE PRESENTS, that I/we ______________________________________________
___________________________________________________________as Principal, hereinafter called 
CONTRACTOR, and 
___________________________________________________________________________________________________ a
corporation duly organized under the laws of the State of Nevada, as Surety, hereinafter called the Surety, are 
held and firmly bound unto Carson City, Nevada a consolidated municipality of the State of Nevada, hereinafter 
called CITY, for the $__________________________________Dollars (state sum in words)______________________ 
_________________________________________________________________________________________________ for
the payment whereof CONTRACTOR and Surety bind themselves, their heirs, executors, administrators, 
successors and assigns, jointly and severally, firmly by these presents. 

WHEREAS, CONTRACTOR has by written agreement dated _______ entered into a contract with 
CITY for BID #1516-158 and titled Appion Way Reconstruction Project  in accordance with drawings and 
specifications prepared by CITY and which contract is by reference made a part hereof, and is hereinafter 
referred to as the Contract. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if 
CONTRACTOR shall promptly make payment to all claimants as hereinafter defined, for all labor and material 
used or reasonably required for use in the performance of the Contract, then this obligation shall be void; 
otherwise it shall remain in full force and effect, subject, however, to the following conditions: 

1) A claimant is defined as one having a direct contract with CONTRACTOR or with a Subcontractor 
of the Principal for labor, material, or both, used or reasonably required for use in the 
performance of the Contract, labor and material being construed to include that part of water, gas, 
power, light, heat, oil, gasoline, telephone service, or rental of equipment directly applicable to the 
Contract. 

2) The above-named Principal and Surety hereby jointly and severally agree with CITY that every 
claimant as herein defined, who has not been paid in full before the expiration of a period of 
ninety (90) days after the date on which the last of such claimant's work or labor was done or 
performed, or materials were furnished by such claimant, may sue on this bond for the use of 
such claimant, prosecute the suit to final judgment for such sum or sums as may be justly due 
claimant, and have execution thereon.  CITY shall not be liable for the payment of any costs or 
expenses of any such suit. 

3) No suit or action shall be commenced hereunder by any claimant: 

a) Unless claimant, other than one having a direct contract with CONTRACTOR, shall have 
given written notice to any two of the following:  CONTRACTOR, CITY, or the Surety 
above named, within ninety (90) days after such claimant did or performed the last of the 
work or labor, or furnished the last of the materials for which said claim is made, stating 
with substantial accuracy the amount claimed and the name of the party to whom the 
materials were furnished, or for whom the work or labor was done or performed.  Such 
notice shall be personally served or served by mailing the same by registered mail or 
certified mail, postage prepaid, in an envelope addressed to the Principal at any place the 
Principal maintains an office or conducts its business. 

b) After the expiration of one (1) year following the date on which the last of the labor was 
performed or material was supplied by the party bringing suit. 

c) Other than in a court of competent jurisdiction for the county or district in which the 
construction Contract was to be performed. 
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LABOR AND MATERIAL PAYMENT BOND
Continued for BID #1516-158 and titled  Appion Way Reconstruction Project 

4) The amount of this bond shall be reduced by and to the extent of any payment or payments made in 
good faith hereunder, inclusive of the payment by Surety of mechanics' liens which may be filed of 
record against said improvement, whether or not claim for the amount of such lien be presented 
under and against this bond.  

BY: (signature of Principal) 

L.S.

TITLE:

FIRM:

Address: 

City, State, Zip: 

Phone:

Printed Name of Principal: 

Attest by:          (signature of notary) 

Subscribed and Sworn before me this   day of       , 20___ 

CLAIMS UNDER THIS BOND  
MAY BE ADDRESSED TO:

Name of Surety:

Address:

City:

State/Zip Code:

Name: 

Title:

Telephone: 

Surety's Acknowledgment: 

By: 

NOTICE:

No substitution or revision to this bond form will be accepted.  Sureties must be authorized to do business in and 
have an agent for service of process in the State of Nevada.  Certified copy of Power of Attorney must be 
attached. 
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     STAFF REPORT   
     
     
 
 
Report To:  The Carson City Regional Transportation Commission   Meeting Date:  July 13, 2016 
 
Staff Contact:  Patrick Pittenger, Transportation Manager 
 
Agenda Title:  (For Possible Action) To authorize the Transportation Manager to execute an 
amendment to cooperative agreement PR 569-14-063, between the Carson City RTC and the Nevada 
Department of Transportation (NDOT), for the Flashing Yellow Arrows Project and to authorize the 
Transportation Manager to sign future amendments to this agreement regarding time extensions.  
 
Staff Summary:  Additional funding from NDOT has been made available for the Flashing Yellow 
Arrows Project.  In 2014, the project was approved for Federal Highway Safety Improvement Program 
(HSIP) funds to implement signal modifications including use of new traffic signal software, and 
construct sidewalk and curb ramp improvements at the intersections of North Carson Street and 
Winnie Lane and North Roop Street and East Robinson Street.             
 
Agenda Action:  Formal Action/Motion   Time Requested:  5 minutes 
 
 

Proposed Motion  
I move to authorize the Transportation Manager to execute an amendment to cooperative agreement 
PR 569-14-063, between the Carson City RTC and the NDOT, for the Flashing Yellow Arrows Project 
and to authorize the Transportation Manager to sign future amendments to this agreement regarding 
time extensions. 
 
Background/Issues & Analysis   
The original agreement was signed in December of 2014.  The project is 100% designed and ready for 
construction.  In April 2016, the project was advertised for bids and received only one bid that 
exceeded the project budget.  Staff rejected the bid due to insufficient funds.  In May 2016, the Nevada 
Department of Transportation informed City staff of additional available funding.  The proposed 
agreement will increase the City’s local 5% match from $14,855 to $22,248.  
 
Applicable Statute, Code, Policy, Rule or Regulation   
NRS Chapter 338 
 
  



Financial Information 
Is there a fiscal impact?     Yes       No 

If yes, account name/number:  250-3035-431.70-40  

Is it currently budgeted?     Yes       No   

If approved the RTC Fund will be reduced by $22,248.  The 2016 budget item will be rolled over to 

2017 and will be augmented to accommodate the additional cost in local match.  

 
Alternatives  - N/A 
 
Supporting Material 
- Agreement  
 
Board Action Taken: 
Motion: ______________________________ 1) _________________ Aye/Nay 
                   2) _________________ ________ 
           ________ 
           ________ 
           ________ 
             
___________________________ 
     (Vote Recorded By) 
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Amendment No.1 to

Cooperative (LPA) Agreement No. PR569-14-063

This Amendment is made and entered into this _______ day of ___________, _______, 
between the State of Nevada, Department of Transportation, hereinafter referred to as the 
DEPARTMENT, and Carson City, acting by and through its Regional Transportation 
Commission, 3505 Butti Way, Carson City, NV 89701, hereinafter referred to as the CITY.

WITNESSETH:

WHEREAS, on December 29, 2014 the parties entered into Agreement No. PR569-14-
063 to delegate authority to the CITY to design, advertise, award and manage construction of 
the Flashing Yellow Arrow Project; and

WHERAS, the bid prices for the PROJECT exceeded the available funding, and the 
DEPARTMENT is willing to provide additional funding; and

WHEREAS, this Amendment No. 1 is needed to increase the Federal Highway Safety 
Improvement Program (HSIP) funding to Four Hundred Twenty-Two Thousand Seven Hundred 
Seven and No/100 Dollars ($422,707.00).

WHEREAS, the parties hereto desire to make certain amendments to Agreement No. 
PR569-14-063.

NOW, THEREFORE, the parties agree as follows:

A. Article I, Paragraph 3, is amended by deleting it in its entirety and inserting in its 
place, 

“3. To obligate Federal Highway Safety Improvement Program (HSIP) 
funding for a maximum amount of Four Hundred Twenty-Two Thousand Seven 
Hundred Seven and No/100 Dollars ($422,707.00).”

B. Article II, Paragraph 23, is amended by deleting it in its entirety and inserting in 
its place,

“23. To be responsible for the five percent (5%) match of Federal funds in an 
amount not to exceed Twenty-Two Thousand Two Hundred Forty-Eight and 
No/100 Dollars ($22,248.00) and for one hundred percent (100%) of all costs 
exceeding the obligated Federal funds subject to the CITY’s budgeted 
appropriations and the allocation of sufficient funds by the governing body of the 
City.  The CITY agrees that DEPARTMENT and the State of Nevada are not
responsible for any costs exceeding the obligated Federal funds.”

C. Article III, Paragraph 1, is amended by deleting it in its entirety and inserting in its 
place;

           “1. The term of this Agreement shall be from the date first written above 
through and including December 31, 2018, or until the construction of all 
improvements contemplated herein has been completed and accepted by the 
DEPARTMENT, whichever occurs first, save and except the responsibility for 
maintenance as specified herein.”

D. Article III, Paragraph 5, is amended by deleting it in its entirety and inserting in its 
place,

1



“5. The following is a summary of the TOTAL ESTIMATED PROJECT 
COSTS and available funds:

TOTAL ESTIMATED PROJECT COSTS:

DEPARTMENT Preliminary Engineering Costs: $     2,000.00
CITY Preliminary Engineering Costs: $   84,250.00
DEPARTMENT Construction Engineering Costs: $     8,000.00
CITY Construction Engineering Costs: $ 14,000.00
CITY Construction Costs: $ 336,705.00

TOTAL ESTIMATED PROJECT COSTS: $ 444,955.00

AVAILABLE FUNDING SOURCES:

Federal HSIP Funds: $ 422,707.00
CITY Match Funds: $   22,248.00

TOTAL PROJECT FUNDING: $ 444,955.00

Additional CITY Funds: $   63,295.00”

E. All of the other provisions of Agreement No. PR569-14-063, dated December 29, 
2014, shall remain in full force and effect as if set forth herein.

IN WITNESS WHEREOF, the above named parties have hereunto set their hands and 
executed this Amendment the date first written above.

Carson City Regional Transportation STATE OF NEVADA, acting by and through 
Commission                                                            its DEPARTMENT OF TRANSPORTATION

________________________________          ____________________________________
Patrick Pittenger, AICP, PTP Director
Transportation Manager

Attest: Approved as to Legality & Form:

________________________________ __________________________________
Susan Merriwether, City Clerk Deputy Attorney General

2
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     STAFF REPORT    
 
 
 
 
Report To:  The Carson City Regional Transportation Commission (RTC)     
 
Meeting Date:  July 13, 2016       
 
Staff Contact: Dirk Goering, Senior Transportation Planner        
 
Agenda Title: (For Possible Action) To approve the RTC to submit two Transportation Alternatives 
Program Grant (TAP) applications to be submitted by the Public Works Department for South Carson 
Street and a section of the Freeway Multi-Use Path improvements. 
 
Staff Summary: Public Works staff has prepared two applications for TAP funds for proposed 
improvements to Carson Street and the Freeway Multi-Use Path.  
 
Agenda Action:  Formal Action/Motion   Time Requested:  5 minutes      
 
 

Proposed Motion  
I move to approve the RTC to submit two Transportation Alternatives Program Grant (TAP) 
applications to be submitted by the Public Works Department for South Carson Street and a section of 
the Freeway Multi-Use Path improvements.  
 
Background/Issues & Analysis   
Staff has prepared an application for TAP funds for proposed pavement preservation, bicycle, and pedestrian 
improvements to Carson Street and the Freeway Multi-Use Path. Proposed improvements for South Carson 
Street include enhancing business access, increasing safety through lighting and roadway improvements, 
improving pedestrian access and connectivity, adding bicycle lanes, and enhancing aesthetics through parkway 
landscaping and streetscape improvements. Proposed improvements for the Freeway Multi-Use Path include 
incorporation of bicycle and pedestrian access, landscaping improvements, and increased connectivity and 
mobility. All improvements would be made in an effort to make corridors more inviting to the public and 
thereby increase the attractiveness of local businesses located along corridors, which would increase the City’s 
economic vitality. Both applications are supported by the City’s Master Plan, specifically in chapters Land Use, 
Economic Vitality, Livable Neighborhoods & Activity Centers, and a Connected City, and the Unified Pathways 
Master Plan. The South Carson Street project limits include Freeway I-580 to Fairview Drive and the 
Freeway Multi-Use Path improvements project limits include Lompa Lane to College Parkway along 
Highway 50.  
 
 
Applicable Statute, Code, Policy, Rule or Regulation   
N/A      
 
 
 
Financial Information 



Is there a fiscal impact?     Yes       No 

If yes, account name/number: Infrastructure Fund for South Carson, RTC for the Freeway Multi-Use 

Path       

Is it currently budgeted?     Yes       No 

Explanation of Fiscal Impact: 5% local match from 1/8 cent capital investment project for South 

Carson Street improvements and 5% local match from the RTC fund for the Multi-Use Path project. 

 
Alternatives   
Submitting only one application  
 
Supporting Material 
Application package 
 

Board Action Taken: 

Motion: ______________________________ 1) _________________ Aye/Nay 
                   2) _________________ ________ 
           ________ 
           ________ 
           ________ 
             
___________________________ 
     (Vote Recorded By) 
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NEVADA TRANSPORTATION ALTERNATIVES 
PROGRAM (TAP) FY 2016-2018  

 
PROJECT: SOUTH CARSON STREET COMPLETE STREETS PROJECT 
 
THIS APPLICATION PACKAGE CONTAINS: 
 

1. PROJECT INITIATION FORM 
2. SUPPLEMENTAL QUESTIONS 
3. PROJECT LIMITS EXHIBIT 

 

Carson City Public Works 
 













South Carson Street Complete Streets TAP Grant

Supplemental Question

1) At what stage is the project preparedness (what is the anticipated timeline/when will the project 
begin construction?  

The South Carson Street improvements are partially funded and ready to begin the conceptual design phase. 
Per an agreement between Carson City and the Nevada Department of Transportation (NDOT), ownership of 
South Carson Street is being transferred to Carson City.  The agreement includes the transfer of funds, 5.2 
million dollars, for the purposes of pavement preservation.  The City plans to allocate addition funding, from 
an established 1/8 cent sales tax initiative passed in 2014, to perform Complete Street improvements to the 
South Carson Street Corridor.  In coordination with the Carson Area Metropolitan Planning Organization 
(CAMPO), the City is working with on a Complete Street Corridor Study for S. Carson Street, from Fifth Street 
to Snyder Avenue.  This study, including the public outreach portion, is anticipated to begin in the fall of 
2016.  The plan will identify improvement opportunities for enhancing pedestrian and bicycle 
accommodations, access control, and safety improvements.  The study is a part of CAMPO’s Unified Planning 
Work Program.  The anticipated project timeline after the corridor study includes final design by in 2018 and 
the start of construction in 2019. 

2) Will the project enhance the safety of non-motorized users? 

Yes, the project is anticipated to have significant improvements related to non-motorized users.  The 
corridor study will review and propose options for safety improvements that enhance the corridor for 
pedestrian and bicycle users. Options to be reviewed by the consultant include: roundabouts, raised 
crossings, raised intersections, median refuges, narrowed traffic lanes, crossings, traffic signs, designated 
areas with safety lighting, and buffered bike lanes. 

3) Does the proposed project enhance non-motorized mobility?  

Yes, the project will enhance non-motorized mobility options.  The Complete Street corridor study will 
review existing and future land uses in the area that generate non-motorized traffic.  The study will propose 
Complete Street improvements that improve mobility between commercial establishments and between 
residential and commercial land uses.   The study will evaluate the following improvement options: new 
sidewalks, sidewalk widening, sidewalk gap closures, sidewalk repairs, curb ramps, new or upgraded bicycle 
lanes, widened outside lanes or roadway shoulders, turning lanes, channelization, roadway realignment, 
pavement markings, and exclusive multi-use bicycle and/or pedestrian trails. 

  



4) Does the proposed project require NEPA above a Categorical Exclusion?  
 
The proposed project is for transportation improvements on existing right-of-way that currently 
functions as a six lane minor arterial roadway.  The project will not introduce new elements that will 
have a significant negative effect on the human environment. 
 

5) Does the proposed project require Right-Of-Way Acquisition?  

No right-of-way acquisition is required with this project.  Per the Carson City Freeway agreement, between 
NDOT and Carson City, the South Carson Street right-of-way will transfer from NDOT to the City when the 
freeway extension to Spooner Junction opens.    

6)  Has there been documented community support through a public process (i.e. attach support letters, 
through meetings and/or included in studies (plans) and improve community values. Local, School 
Transportation, School Safety, Community Master Plans, active health and obesity plans, etc?)  

Yes, the proposed project is supported by the City’s 2006 Master Plan and the City’s 2006 Unified Pathways 
Master Plan. The City’s Master Plan encourages the redevelopment of the South Carson Street corridor 
(Objective 5.2b).  Additionally, the Master Plan supports a safe, efficient, multi-modal transportation system 
with direct pedestrian connections (Policy C1.1 and Guiding Principle 11).  The Unified Pathways Master Plan 
along with CAMPO’s Regional Transportation Plan identifies South Carson Street with on-street bike lanes.   

7) Does the proposed project meeting National MAP-21 Goals?  

The proposed project addresses many of the National MAP-21 Transportation Goals.  The Complete Street 
project is anticipated to improve safety for all existing transportation modes, will serve as a pavement 
preservation project by improving the pavement condition, will implement design improvements anticipated 
to reduce traffic fatalities and serious injuries, will aim to improve the corridors overall efficiency for 
motorized and non-motorized users, will improve access to the numerous commercial establishments along 
the corridor, will enhance the corridors multi-modal transportation options, and will improve drainage 
conditions within a floodplain. 



South Carson Street Project

Complete Streets Project

Freeway Project

South Carson Street

Appion Way

Fifth Street

Fairview Drive

Kootnz Lane



NEVADA TRANSPORTATION ALTERNATIVES 
PROGRAM (TAP) FY 2016-2018  

 
PROJECT: FREEWAY MULTI-USE PATH 
 
THIS APPLICATION PACKAGE CONTAINS: 
 

1. PROJECT INITIATION FORM 
2. SUPPLEMENTAL QUESTIONS 
3. PROJECT LIMITS EXHIBIT 

 

Carson City Public Works 
 













Freeway Multi-Use Path TAP Grant 

Supplemental Question  

 

1) At what stage is the project preparedness (what is the anticipated timeline/when will the project 
begin construction?  

The project is ready for design and then construction.  In 2011, the Carson Area Metropolitan Planning 
Organization sponsored a Carson City Freeway Corridor Multi-Use Path Alignment Alternatives Study.  The 
study analyzed alignment opportunities for a multi-use path along the Carson City freeway.  If approved, the 
grant funding would allow Carson City to continue the multi-use path from its current terminus south of 
Fifth Street further south to Colorado Street.  All the right-of-way need for this project has been secured.  If 
funded, construction of the path would proceed immediately following design.   

    

2) Will the project enhance the safety of non-motorized users?  

Yes, the multi-use path will enhance the safety of non-motorized users by providing a non-motorized off 
street path.  The freeway multi-path is connected to the City’s regional bike routes that provide safe and 
user friendly connectivity throughout the City. 

 

3) Does the proposed project enhance non-motorized mobility? 

Yes, non-motorized mobility will be enhanced by the freeway multi-path that will connect to the City’s 
existing regional bike routes.  The exclusive non-motorized path will provide safe and user friendly 
connectivity throughout the City.   

 

4) Does the proposed project require NEPA above a Categorical Exclusion? Please explain. 

No, the proposed project does not require NEPA above a Categorical Exclusion.  The location of the 
proposed path is within existing right-of-way and has been vetted with the Carson City freeway. 

 
5) Does the proposed project require Right-Of-Way Acquisition? 

The project does not require any right-of-way acquisition.     

  



6)  Has there been documented community support through a public process (i.e. attach support letters, 
through meetings and/or included in studies (plans) and improve community values. Local, School 
Transportation, School Safety, Community Master Plans, active health and obesity plans, etc?)  

Yes, the proposed project is supported the City’s Master Plan, the City’s Unified Pathways Master Plan, and 
CAMPO’s Regional Transportation Plan.  The City’s 2006 Master Plan Goal 12.1 promotes the establishment 
of a city-wide system of multi-use pathways.   The proposed path is identified in CAMPO’s regional 
transportation plan and the City’s trails plan as an off-street multi-use path.  

 

7) Does the proposed project meeting National Goals for Safety 

The proposed project addresses many of the National MAP-21 Transportation Goals.  The proposed path will 
create a safe non-motorized trail for residents to recreate and commute on.  The trail will be a part of a 
larger trails system that provides sustainable mobility.  If funded, this project would be able to deliver an 
immediate federally funded project.   

 



Multi-Use Path Proposed TAP Project
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     STAFF REPORT   
     
     
 
Report To:  The Carson City Regional Transportation Commission   Meeting Date:  July 13, 2016 
 
Staff Contact:  Graham Dollarhide, Transit Coordinator 
 
Agenda Title:    (For Possible Action) To adopt a Resolution authorizing the filing of two applications 
for Federal Transit Administration (FTA) grants under 49 U.S.C. Chapter 53, submitted through 
CAMPO, and to authorize the RTC Chair to sign the FTA Fiscal Year 2016 Certifications and Assurances 
section of the RTC application for 5310 and 5339 funds. 
 
Staff Summary:  Staff has prepared applications for the fiscal year 2016 apportionment of FTA 
Sections 5310 and 5339 funds, the disbursement of which is determined by the Carson Area 
Metropolitan Planning Organization. Any funds received from the 5310 apportionment for Fiscal Year 
2016 will be used to fund costs associated with operating the Jump Around Carson (JAC) transit 
system; any funds received from the 5339 apportionment for Fiscal Year 2016 will be used to fund 
capital costs associated with updating the JAC vehicle fleet. 

 
Agenda Action:  Resolution   Time Requested:  10 minutes 
 
 

Proposed Motion  
I move to adopt a Resolution authorizing the filing of two applications for Federal Transit 
Administration (FTA) grants under 49 U.S.C. Chapter 53, submitted through CAMPO, and to authorize 
the RTC Chair to sign the FTA Fiscal Year 2016 Certifications and Assurances section of the RTC 
application for 5310 and 5339 funds. 
 
Background/Issues & Analysis   
Previous grants for Sections 5310 and 5339 funds were approved by CAMPO and then submitted to 
NDOT, which was the administrator of the funds. With the passage of the FAST Act, CAMPO is now fully 
responsible for administration of, and applying directly to the FTA for the funds. 
 
Applicable Statute, Code, Policy, Rule or Regulation   
49 U.S.C. 53 
 
Financial Information 
Is there a fiscal impact?     Yes       No 

If yes, account name/number:  225-0000-331.80-02: FTA 5310; 225-0000-331.80-04: FTA 5339. 

Is it currently budgeted?     Yes       No,   

Explanation of Fiscal Impact:  An increase in the Transit Fund equal to the amount of the grant award. 

A local match of 20% will be required for each funding type. 



 
Alternatives  - N/A 
 
Supporting Material 
– Resolution 
– RTC 5310 and 5339 Federal Grant Applications 

Board Action Taken:
Motion: ______________________________ 1) _________________ Aye/Nay

2) _________________ ________
________
________
________

___________________________
(Vote Recorded By)
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AUTHORIZING RESOLUTION 

APPLICANT ________________________________________________________________ 
   (Printed Name of Transportation Provider) 

AUTHORIZED REPRESENTATIVE ____________________________________________ 
      (Printed name of Authorized Representative) 

Resolution authorizing the filing of an application for a Federal Transit Administration / Carson 
Area Metropolitan Planning Organization grant under 49 USC Chapter 53. 

WHEREAS, the U S Department of Transportation (USDOT) is authorized to make grants to 
metropolitan planning organizations through the Federal Transit Administration (FTA) to 
support transportation projects under 49 USC Chapter 53; and 

WHEREAS, the Carson Area Metropolitan Planning Organization (CAMPO) has been 
designated to administer certain transportation projects under 49 USC Chapter 53; and 

WHEREAS, the contract for financial assistance will impose certain obligations upon the 
APPLICANT, including provisions of the local share of project costs; 

NOW, THEREFORE, BE IT RESOLVED BY THE APPLICANT: 

That the above named representative is authorized to execute and file an application with 
CAMPO on behalf of our agency to aid in the financing of capital, and / or operating costs 
pursuant to 49 USC Chapter 53; and 

That the above named representative is authorized to furnish such additional information as 
CAMPO may require in connection with the application or the project. 

The undersigned certifies that the foregoing is a true and correct statement. 

____________________________________________________ 
 (Printed Title of Authorized Representative) 

____________________________________________________ Dated ________________ 
 (Signature of Authorized Representative) 
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PUBLIC NOTICE 

CARSON AREA METROPOLITAN PLANNING ORGANIZATION 
FEDERAL GRANT APPLICATION FOR  

SECTIONS 5310 & 5339 PROGRAM FUNDS 
FEDERAL FISCAL YEAR 2016 APPORTIONMENT 

Separate applications are required for each Federal Transit Administration Program applied for. 
For further information or assistance, please contact the Transit Coordinator at

775-283-7583

Applications must be received no more than 30 days after notice of availability of funds: 
Carson Area Metropolitan Planning Organization 

3505 Butti Way 
Carson City, NV 89701 

All documents must be signed by persons with signature authority and their legal counsel. 



CARSON AREA METROPOLITAN PLANNING ORGANIZATION 

COMPETITIVE TRANSPORTATION SELECTION PROCESS FOR 
FEDERAL TRANSIT ADMINISTRATION (FTA) 

***SECTION 5310 GRANT FUNDS***

PROGRAM INFORMATION 

Congress establishes the funding for Federal Transit Administration (FTA) programs 
through authorizing legislation that amends Chapter 53 of Title 49 of the U.S. Code. On 
December 4, 2015, the Fixing America’s Surface Transportation (FAST) Act was signed, 
reauthorizing surface transportation programs through Fiscal Year 2020. Previously, 
Moving Ahead for Progress in the 21st Century (MAP-21) authorized new Federal Transit 
Administration (FTA) Programs and made changes to existing FTA Programs, including 
New Freedom programs, which were authorized under the Safe, Accountable, Flexible, 
Efficient Transportation Equity Act: A Legacy for Users (SAFETEA-LU). Under MAP-
21, the former SAFETEA-LU New Freedom project activities became eligible under the 
Section 5310 Formula Grants for the Enhanced Mobility for Seniors and Individuals with 
Disabilities program. Pursuant to the FTA Notice of Program Changes, Authorized 
Funding Levels and Implementation of MAP-21 (Federal Register/Vol 77, No. 200, dated 
October 16, 2012), “this program provides funds to (1) Serve the special needs of transit-
dependent populations beyond traditional public transportation service, where public 
transportation is insufficient, inappropriate, or unavailable; (2) projects that exceed the 
requirements of the Americans with Disabilities Act (ADA); (3) projects that improve 
access to fixed route service and decrease reliance on complementary paratransit; and (4) 
projects that are alternatives to public transportation. The State of Nevada (Nevada 
Governor’s Office) has designated the Nevada Department of Transportation (NDOT) as 
the designated recipient for 5310 grant funds apportioned to small urban and rural areas. 
Under the FAST Act, small urban transit operators can now apply directly to the FTA for 
5310 funds with designated recipient approval. NDOT has granted this approval to the 
Carson Area Metropolitan Planning Organization (CAMPO), which will conduct a 
competitive selection process and award successful applications at its discretion. The 
award of grant funds will be made to eligible applicants for permitted projects and 
services under this program as a subrecipient to CAMPO.

FUNDING 

General – As determined by the transportation bill in effect, currently the FAST Act, 
annual apportionments for the various formula grants are released sometime after the start 
of the Federal Fiscal Year, which beings on October 1st. The Federal Fiscal Year funding 
amount that is available for Section 5310 projects in the CAMPO area will be published 
in the solicitation for projects. This amount is formula based and is a not to exceed 
amount that will be made available for distribution under the competitive selection 
process outlined below.  
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Match Requirement – There is no cap on the amount of federal funding for which 
Applicants may apply, as long as it is within the available amount of funds and the local 
match can be provided. The required local match is 50% for operating projects and 20% 
for capital projects. Operating costs associated with contracted service is an eligible 
capital expense. The acquisition of such service occurs in the course of a procurement 
action resulting in a contract. Generally speaking, a contractor provides service at the 
request and direction of the designated recipient or subrecipient. The designated recipient 
or subrecipient establishes the requirements of the transportation service to be performed, 
such as days, hours, routes, geographic coverage, etc. 
The required local match must be provided by subrecipients, and may not come from 
federal sources, with few exceptions. Potential sources for local match include foundation 
grants, donations, and State and local funds. Fare revenue or user fees generated by the 
project may not be used as local matching funds. Subrecipients must be able to fund 
project costs, including both the federal and local matching shares, prior to seeking 
reimbursement and payment of federal grant funds from CAMPO for eligible project 
costs. 

APPLICATION 

Eligible Applicants – In order to be eligible for Section 5310 funding, an Applicant must 
be either: (1) a State or local governmental entity; (2) an operator of public transportation 
services, including private operators of public transportation services; or (3) a private 
non-profit organization. Applicants must be able to meet all applicable federal 
requirements. 
Application Process – Each year a competitive grant process will be administered and 
application materials for solicitation of projects made available, with notification of the 
open solicitation period. A public announcement will, at a minimum, be posted in the 
Nevada Appeal indicating the date of the CAMPO meeting that applications will be 
reviewed and considered. The application process will be open for a minimum of 30 days 
following the announcement of availability of funds. Grant applications submitted to 
CAMPO staff for review must meet the federal requirement of project involvement in a 
locally developed, coordinated public transit-human services transportation plan, as 
developed by the State of Nevada and available through NDOT. 

SELECTION OF PROJECTS 

Applications submitted to CAMPO staff will be forwarded to the CAMPO Board for 
consideration at a public CAMPO meeting. Applicants will have the opportunity to 
present their applications to the CAMPO Board. The Board will review and consider all 
applications, regardless of whether a presentation was made, and make a decision on 
which project(s) shall be awarded funding. Following action by CAMPO to select the 
successful Applicant(s), CAMPO will issue a Notice of Selection to that Applicant or 
Applicants. CAMPO reserves the right to deny any or all projects.  
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CARSON AREA METROPOLITAN PLANNING ORGANIZATION 

COMPETITIVE SELECTION PROCESS FOR 
FEDERAL TRANSIT ADMINISTRATION (FTA) 

***SECTION 5339 GRANT FUNDS***

PROGRAM INFORMATION 

Congress establishes the funding for Federal Transit Administration (FTA) programs 
through authorizing legislation that amends Chapter 53 of Title 49 of the U.S. Code. On 
December 4, 2015, the Fixing America’s Surface Transportation (FAST) Act was signed, 
reauthorizing surface transportation programs through Fiscal Year 2020. Previously, 
Moving Ahead for Progress in the 21st Century (MAP-21) authorized new Federal 
Transit Administration (FTA) Programs and made changes to existing FTA Programs, 
including New Freedom programs, which were authorized under the Safe, Accountable, 
Flexible, Efficient Transportation Equity Act: A Legacy for Users (SAFETEA-LU).
Under MAP-21, some of the former SAFETEA-LU project activities became eligible 
under the Section 5339 Formula Grants for the Bus and Bus Facilities program. Pursuant 
to the FTA Notice of Program Changes, Authorized Funding Levels and Implementation 
of the MAP-21 (Federal Register/Vol 77, No. 200, dated October 16, 2012), “the program 
provides funding to replace, rehabilitate, and purchase buses and related equipment as 
well as construct bus-related facilities.” The State of Nevada (Nevada Governor’s Office) 
has designated the Nevada Department of Transportation (NDOT) as the designated 
recipient for 5339 grant funds apportioned to small urban and rural areas. Under the 
FAST Act, small urban transit operators can now apply directly to the FTA for 5310 
funds with designated recipient approval. NDOT has granted this approval to the Carson 
Area Metropolitan Planning Organization (CAMPO), which will conduct a competitive 
selection process and award successful applications at its discretion. The award of grant 
funds will be made to eligible applicants for permitted projects and services under this 
program as a subrecipient to CAMPO. 

FUNDING 

General – As determined by the transportation bill in effect, currently the FAST Act, 
annual apportionments for the various formula grants are released sometime after the start 
of the Federal Fiscal Year, which beings on October 1st. The Federal Fiscal Year funding 
amount that is available for Section 5339 projects in the CAMPO area will be published 
in the solicitation for projects. This amount is formula based and is a not to exceed 
amount that will be made available for distribution under the competitive selection 
process outlined below.  
Match Requirement – There is no cap on the amount of federal funding for which 
Applicants may apply, as long as it is within the available amount of funds and the local 
match can be provided. The required local match is 20% of the net cost of capital 
projects. The required local match must be provided by subrecipients, and may not come 
from federal sources, with few exceptions. Potential sources for local match include 
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foundation grants, donations, and State and local funds. Fare revenue or user fees 
generated by the project may not be used as local matching funds. Subrecipients must be 
able to fund project costs, including both the federal and local matching shares, prior to 
seeking reimbursement and payment of federal grant funds from CAMPO for eligible 
project costs. 

APPLICATION 

Eligible Applicants – In order to be eligible for Section 5339 funding, an Applicant must 
be either a public agency or a private nonprofit organization engaged in public 
transportation, including those providing service open to a segment of the general public, 
as defined by age, disability, or low income. Applicants must be able to meet all 
applicable federal requirements. 
Application Process – Each year a competitive grant process will be administered and 
application materials for solicitation of projects made available, with notification of the 
open solicitation period. A public announcement will, at a minimum, be posted in the 
Nevada Appeal indicating the date of the CAMPO meeting that applications will be 
reviewed and considered. The application process will be open for a minimum of 30 days 
following the announcement of availability of funds.

SELECTION OF PROJECTS 

Applications submitted to CAMPO staff will be forwarded to the CAMPO Board for 
consideration at a public CAMPO meeting. Applicants will have the opportunity to 
present their applications to the CAMPO Board. The Board will review and consider all 
applications, regardless of whether a presentation was made, and make a decision on 
which project(s) to submit for funding. Following action by CAMPO to select the 
successful Applicant(s), CAMPO will issue a Notice of Selection to that Applicant or 
Applicants. CAMPO reserves the right to deny any or all projects.  
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Carson Area Metropolitan Planning Organization 
Application for the Determination of Eligibility for the Federal Transit Administration’s 

5310 & 5339 Federal Grant Programs – Federal Fiscal Year 2016 Apportionment 

Name of Organization: ___________________________________________________________ 

Area(s) Served: ________________________________________________________________ 

Funding Amount Requested: ______________________________________________________ 

Project Description: _____________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

Project Relation to the State of Nevada Coordinated Human Services Transportation Plan: _____ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
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Carson City Regional Transportation Commission (RTC)

Carson City, Douglas County

$106,956

The Carson City RTC is seeking 5310 grant funds in order to be able to continue to provide

transportation service at the system's current levels. The Carson City RTC provides bus service in two forms: JAC fixed route, and

JAC Assist complementary paratransit. Both services include buses that are ADA compliant, providing easy access to

transportation for seniors and disabled individuals. The grant funds would be used as capitalized operating funding, as

opposed to being used for capital projects such as a vehicle purchase or improvements in access to fixed route service.

As
indicated by the most recent Coordinated Human Services Transportation Plan for the State of Nevada, the two most common unmet

needs are weekend service and out-of-area travel. Currently, JAC provides service on Saturdays, but does not provide

service on Sundays. Additionally, the Carson City RTC works to coordinate intercity bus service between JAC and other

service providers such as RTC Washoe, Tahoe Transportation District, and Douglas Area Rural Transit. Specific to Carson

City, better access to wheelchair lifts and "door-to-door" escort service were needs identified by the Coordinated Plan. All JAC

and JAC Assist buses are ADA compliant and allow access to transportation services for wheelchair users. Additionally, JAC

Assist drivers do provide assistance to passengers between the bus and the front door of their pick-up and drop-off locations.



Categories and Criteria – Below are the categories which will be used to rank
all submitted applications for Federal Transit Administration (FTA) funding.  It is important to 
address each category as it pertains to your organization.  Funding allocation will be based on 
how your application ranks among all submitted applications. 

Mission Statement/Vision (Page 12 of the application) 

Applicant’s mission statement/vision: Include the organization’s mission statement or vision 
which clearly states the use of the proposed project funds.  It needs to be clear how this funding 
enhances the organization’s objective.

Project Justification (Page 13) 

Please complete page 13 detailing your agency and its purpose in order to ensure proper ranking 
of your application. 

Access type:  Discuss equal access to your program and use of this service by all persons 
eligible.  This includes, but is not limited to, the Federal Civil Rights Compliance and Activity 
issues involving Title VI nondiscrimination, Equal Employment Opportunity, Disadvantaged 
Business Enterprises and Americans with Disabilities Act; and state and local access and 
disability statutes, policies and guidelines. 

Service area:  List anticipated/proposed routes, schedules, trip priorities, etc.  Describe the 
geographic service area including scheduled and non-scheduled trips to adjoining areas.  Please 
do not include brochures. 

Vehicle (Page 14 and 15 of the application) 

(Page 14)  Identify vehicle(s) requested, providing a description of the desired vehicle. It should 
be noted whether the vehicle(s) is a replacement or an expansion of the existing vehicle fleet. 
Additionally, any special vehicle(s) options to be requested, (i.e. 4-wheel drive, bike racks, etc.) 
should be noted. 

(Page 15) Existing vehicle inventory: Describe the existing vehicle fleet.  Please list all vehicles 
in your inventory whether obtained through CAMPO or another source. 

Insurance:  A Certificate of Insurance will need to be provided. The state requires minimum 
liability coverage and Carson City/CAMPO requires full coverage for the vehicle as long as 
Carson City/CAMPO holds lien. (The standard insurance for a paratransit vehicle under this 
program is Liability and Property Damage Insurance with a limit of $1,000,000 for each 
occurrence, for bodily injury, and property damage, naming Carson City/CAMPO as an 
additional insured.  This shall be maintained through the useful life of the vehicle and until 
Carson City/CAMPO releases lien of the title.) 

Budget (Pages 16 & 17) 

All applicants must complete Page 16 for Capitalized Operating, Operating and Capital purchase 
funds they are requesting.  If you are requesting both 5310 and 5339 funds, a separate application 
will need to be submitted for each.  Page 17 is a summary of the budget to be completed for 5339 
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and 5310 capital funds separately. If you are unsure of which funds are most appropriate for 
your agency, please contact CAMPO staff prior to the application deadline. 

Revenue:  This section is distinguished from the match source in that this funding source offsets 
the overall budget, reducing the total project cost.  It can be in the form of farebox 
contributions/revenue, donations, or agency financial assistance from service groups, businesses, 
charities, etc.

Match source documentation:  This section includes the source of funding that provides the 
required non-federal share of the project cost. The source of the matching funds must be 
verifiable.  A letter, or other documentation, stating the monetary commitment from the 
contributing agency/entity must be included within the submitted application packet. 

Maintenance and Safety 

A maintenance plan is required whether there is an existing plan or if a new plan will be 
developed.  This plan should include documented vehicle maintenance/accident repairs and
ensure oversight for routine scheduled or non-scheduled maintenance activities.  

Training Policy 

A training policy is required: At a minimum the policy should contain the frequency, the type 
and who will be trained in safety, substance abuse awareness, passenger sensitivity, and 
customer service. 

Drug and Alcohol Policy (5339 only) 

Sub-recipients of 5339 FTA funds are required to comply with regulations issued by the FTA on 
drug and alcohol testing, 49 C.F.R. Part 655.  Among other requirements, these regulations 
require that all safety sensitive employees be tested for drug and alcohol use, pre-employment 
(drug only), random, reasonable suspicion and post-accident, that certifications be made and 
reports submitted.  There are limited exceptions to the testing requirements for contract 
maintenance workers under Section 5339 and for volunteers.  Annual reporting of the testing 
results must be submitted to CAMPO by subrecipients on Management Information System 
(MIS) forms. Applications for 5310 funds do not need to include a drug and alcohol policy. 

Customer Satisfaction and Community Support 

Letters of Support:  Provide any current (within the past 12 months) letters of support, if 
available, for the services. 

Survey Reports:  Include a summary of informal survey results and on-board rider satisfaction if 
available. 

Other:  Include any other indications of community support for the program.  This can include 
considerations for funding from groups, strong rider interest, or documentation of high levels of 
interest by client groups. 
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FTA Funding Sources 

For your application to be considered complete, please only check one funding source.  If multiple 
funding sources are desired please submit a separate application for each. 

5310 (Capital/Vehicle) Funds  ___  (20% match required) 

5310 (Operating) Funds  ___  (50% match required) 

This program (49 U.S.C. 5310) provides formula funding to metropolitan planning organizations (MPOs) for the 
purpose of assisting private nonprofit organizations or Governmental entities in meeting the transportation needs of 
the elderly and persons with disabilities.  Eligible subrecipients are private non-profit organizations, governmental 
authorities where no non-profit organizations are available to provide service, and governmental authorities 
approved to coordinate services. 

5339 (Capital) Funds  ___  (20% match required) 

This program (49 U.S.C. 5339) provides funding to replace, rehabilitate, and purchase buses and related equipment 
as well as construct bus-related facilities.  This includes the acquisition of buses for fleet and service expansion, bus 
maintenance and administrative facilities, transfer facilities, bus malls, transport centers, intermodal terminals, park-
and-ride stations, passenger shelters and bus stop signs, accessory and miscellaneous equipment such as mobile 
radio units, fare boxes, computers, shop and garage equipment.  Eligible subrecipients include public agencies or 
private non-profit organizations engaged in fixed-route public transportation, including those providing services 
open to a segment of the general public as defined by age, disability, or low income. 

For more information on the programs above please refer to FTA’s website:
https://www.transit.dot.gov/grants

If you have questions regarding which funding source is appropriate for your service please feel 
free to contact the CAMPO Transit Coordinator at (775) 283-7583. 

Project funding from the programs listed above is subject to the availability of grant funding and 
the amount of project funding requests received, which will be determined by the CAMPO Board 
during a regularly scheduled meeting occurring on the second Wednesday of each month. 
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APPLICANT'S NAME

6

9

12

13

15
 

17

18

APPENDIX A

following certs & 
assurances

new applicants 
include in 

application packet

new applicants 
include in 

application packet

new applicants 
include in 

application packet

new applicants 
include in 

application packet

new applicants 
include in 

application packet

new applicants 
include in 

application packet

new applicants 
include in 

application packet

include in 
application packet

include in 
application packet

include in 
application packet

□ □
DETERMINATION OF ELIGIBILITY

□

□ N/A
EEO PLAN 

PROJECT JUSTIFICATION
□

□

□

□

□

□

VEHICLE INVENTORY

□

□

□

COMPLAINT RESOLUTION POLICY

□

□

APPLICATION CHECKLIST
*****INCOMPLETE APPLICATIONS WILL NOT BE APPROVED*****

□

□

□

NEW APPLICANT 
REVIEW

□

PAGEPAST APPLICANT 
REVIEW

STAFF 
REVIEW

FTA FUNDING SOURCES
□□

APPLICATION CHECKLIST WITH ITEMS REQUIRED

□

□

□

□

□

□

□

□

□ □
AUTHORIZING RESOLUTION

□

FEDERAL FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

MATCH SOURCE DOCUMENTATION

FEDERAL GRANT APPLICATION 

□

CURRENT LETTERS OF SUPPORT (From previous 12 month period of service )

PUBLIC NOTICE- (Please review Appendix A "Certifications and Assurances  - Private Sector Protections")

□

□□

□

N/A

□

□

ADA POLICY  (vehicle/passengers information)

TRAINING POLICY 

VEHICLE/FACILTY MAINTENANCE POLICY

□

□

N/A 

N/A
COPY OF VEHICLE INSURANCE POLICY (Evidencing Commercial Liability, General Liability, 
Collision, and Comprehensive Liability Insurance, with a limit of not less than One Million and no/100 Dollars ($1,000,000.00) per 
occurrence.)

VEHICLE POLICY (driver/rider information)

DRUG AND ALCOHOL POLICY (5339 Only)

CAMPO STAFF SIGNATUREAPPLICANT SIGNATURE

□

□

□ □

*Please provide 1 original application and 1 copy

N/A

N/A

N/A

□

BUDGET SUMMARY
□

□

□
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Carson City RTC

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔



PLEASE BE ADVISED THAT UPON ACCEPTANCE OF THIS APPLICATION FOR FTA 
FUNDING THERE MAY BE ADDITIONAL OBLIGATORY REQUIREMENTS UPON 

ENTERING INTO AN EXECUTED AGREEMENT INCLUDING BUT NO LIMITED TO 
THE FOLLOWING: 

 

Quarterly Ridership Report (CAMPO approved form) 

Quarterly Vehicle Performance Measurement Report (CAMPO approved form) 

Quarterly written copies of current routes, schedules, and fares of the Transportation 
System 

Quarterly written Progress Report (detailing any changes or additions to the System) 

Insurance policy certificates, declaration pages and endorsements designating the Carson 
Area Metropolitan Planning Organization as an additional insured evidencing Commercial 
Liability, General Liability, Collision, and Comprehensive Liability Insurance, with a limit 
of not less than One Million and no/100 Dollars ($1,000,000.00) per occurrence.  

Annual U.S. Department of Transportation Drug and Alcohol Testing Management 
Information System (MIS) Data Collection Form 

Follow the Federal Transit Administration (FTA) of the U.S. Department of 
Transportation 49 CFR Part 655, as amended, that mandates urine drug testing and 
breath alcohol testing for safety-sensitive positions, and prohibits performance of safety-
sensitive functions when there is a positive test result.  The U. S. Department of 
Transportation (USDOT) has published 49 CFR Part 40, as amended, that sets standards 
for the collection and testing of urine and breath specimens. 
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CARSON AREA METROPOLITAN PLANNING ORGANIZATION
FEDERAL GRANT APPLICATION

Applicant

Physical Address

Mailing Address

Contact 
Person/Official

Title

Telephone Fax

E-mail address

Federal Tax ID#

DUNS #

Type of Agency Private Non-Profit
Private For-Profit
Governmental Agency
Tribal Agency (Sovereign Nation)
Other (describe)

Type of Service Senior Center/Disabled Workshop
Demand-Response (Dial-a-Ride, Door to Door)
Deviated Fixed-Route
Fixed route
Other (describe)

FEDERAL FISCAL YEAR 2016 APPORTIONMENT

Please fill out a separate application for each Grant Program you are applying for.
Carson Area Metropolitan Planning Organization (CAMPO) 3505 Butti Way Carson City NV, 89701

*If you are a County applying on behalf of a transit system, please provide names and addresses for both the County and the transit system.

Mission/Vision Statement:
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Carson City Regional Transportation Commission (RTC)

3505 Butti Way Carson City, NV 89701

3505 Butti Way Carson City, NV 89701

Patrick Pittenger

Transportation Manager

775-283-7396 775-887-2112

ppittenger@carson.org

✔

✔

✔

Keeping Carson City running smoothly



___________________________________________________________________________________________________________________

PROJECT JUSTIFICATION

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

2. Describe the transportation services currently being provided by your organization and/or 
others in the same region.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

4. Describe any (proposed or currently in use) connectivity/coordination efforts with surrounding area transit providers.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

1. Please describe in detail your transportation program and how this funding 
will enhance the services offered.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

3. Provide a detailed description of your organization.  Provide information regarding how your 
organization came to be. Include the future vision for the organization.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________
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The Carson City Regional Transportation Commission (RTC) operates the Jump Around Carson (JAC) public transportation system.

JAC serves much of the urbanized area of Carson City, and is currently in its 11th year of service to the community. The service is open

to the general public, and all persons--including seniors and disabled individuals--who present appropriate fare media (e.g. cash, bus

pass, transfer) are provided with service. In addition to the JAC fixed route service, the RTC also provides complementary paratransit

service known as JAC Assist. This door-to-door transportation service is for persons with disabilities who cannot use the regular bus service.

Seniors over the age of 80 also qualify for this service. Grant funds from the 5310 Program will provide valuable funding for the JAC and

JAC Assist transportation systems, allowing each to continue to operate at current capacity levels. Without these

funds, the RTC runs the risk of facing funding shortfalls which could potentially result in a slight reduction in service.

JAC operates a fixed route system, with four buses on four distinct routes. JAC Assist operates as a complementary paratransit service, providing

door-to-door transportation service. These services operate from 6:30 a.m. to 7:30 p.m. Monday through Friday; and 8:30 a.m. to 4:30 p.m. on Saturday. The base

fare for a one-way trip on fixed route buses is $1.00 for adults, ages 19-59. Youth, (5-18), seniors (60+), and individuals with disabilities pay a $0.50 discounted

fare. One-way JAC Assist fares are $2.00 for those seniors and individuals with disabilities who qualify to use the service. Personal care attendants

assisting JAC Assist passengers may ride at no extra charge. While the Carson City RTC is the primary provider of public transportation service within Carson City, other

public transportation services are available to lesser extent. The Regional Transportation Commission of Washoe County, the Tahoe Transportation District, Amador Stage

Lines, and Silverado Stages each operate an express intercity commuter bus service with limited stops in Carson City. Additionally, the Rural Senior Volunteer Program (RSVP) provides

free rides to the low income elderly for whom no other appropriate transportation is available, including service to rural areas where no other options may be available.

In 2002, the Carson City urbanized area received the designation of metropolitan planning organization. As a

result, the newly created Carson Area Metropolitan Planning Organization became eligible to receive additional

transportation-related funding. In 2005, the existing transportation service, the Carson City Community Trasnportation

system, was expanded as a fixed route bus service; the demand response service was also adjusted in order to act as a

complementary paratransit service. Together, these services form the JAC transit system. In 2014, JAC's first service expansion was

implemented, which included an additional hour of fixed route service during weekday evenings, as well as a specialty service geared toward

college students taking night courses. The paratransit service was also expanded to mirror these changes in operating hours.

The Carson City RTC currently coordinates, to varying extent, with all of the other public transportation providers in Carson City mentioned above. The Carson

City RTC works with the RTC of Washoe County to provide for the intercity bus service--funding for the service is provided by each entity based on the

proportion of service provided within the respective entity's jurisdiction. Additionally, the intercity buses share the transfer plaza with the JAC fixed route buses in order

to create more seamless transfers for passengers. The Carson City RTC also works with the Tahoe Transportation District (which operates the BlueGo bus service) to

create better connections between Carson City, Lake Tahoe, and Minden/Gardnerville. In addition to sharing the transfer plaza with BlueGo buses, JAC also

shares other facilities with BlueGo including bus stops and bus shelters. These shared facilities (including signs and benches) are installed and maintained by

Carson City. Finally, the Carson City RTC coordinates, wherever possible, with the RSVP Transportation Program. Each entity works continuously to facilitate the

provision of transportation services to those in need. More specifically, the Carson City RTC works with RSVP to identify and solve shortfalls of public transportation within Carson City.



Clientele Served Elderly (60+ years old) General Public (18-59 years old)
Persons with disabilities Children (under age 5)
Low Income/Welfare Children (5-7 years old)
Minorities Children (8-17 years old)
Commuters

Non-Urban Area (Rural under 50,000 population)
Small Urban Area (50,000 - 200,000 population)
Douglas County
Lyon County
Carson City

Areas Served

Quantity     Estimated Cost

TOTAL QUANTITY

SERVICE

DESCRIPTION OF VEHICLE(S)/BUS(ES) REQUESTED*

Location (check all 
that apply)

VEHICLE DESCRIPTION (including size, capacity, wheelchair positions, etc.)

*CAMPO staff will procure requested vehicle(s). Actual price will be based on 
bids received

TOTAL ESTIMATED COST
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x x

x x

x x

x x

x

x

x

x

Carson City

Northern Douglas County

0 $0.00

✔



Vehicle Identication Number License #

Condition
Poor/Good/
Excellent

Year & Vehicle Mode 
(BU=Bus, 

CU=Cutaway, VN=Van, 
MV=Minivan)

Vehicle 
Length

Seating
Capacity

ADA 
Accessible 

Vehicle 
Yes/No ; # of 
ADA Seats Mileage

Funding 
Source*

Vehicle to 
be 

Replaced
Yes/No

Lein-holder-
see title

Agency Name_______________________________________Vehicle Inventory - FFY 2016
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Carson City RTC

1GBDV13157D176563
1FD4E45P08DB59410

1GB3G3BG7C1196882
1GB3G3BG9C1195992
1GB3G3BG1C1197428
5WEASSKN9CJ586552
1GBJ5V1919F412619
1GBJ5C1939F403070
1GBJ5C1979F403525
1GBJ5C19X9F403292
1GBJ5C1919F403214
1FD4E45P78DB59498

1GB6G5BG4F1130139
1GB6G5BGXF1130341
5WEASSKN8EH766597

EX54263

EX62249
EX62237
EX61631
EX59765
EX59734
EX59733
EX59737
EX59736
EX58365
EX58366

EX66602
EX66603
EX63595
EX62200

GOOD

GOOD
GOOD
GOOD
GOOD
GOOD
GOOD
EXC
EXC

GOOD
GOOD
GOOD
GOOD
GOOD
GOOD

2007 MV
2009 CU
2009 CU
2009 BU
2009 BU
2009 BU
2009 BU
2010 BU
2011 BU
2012 CU
2012 CU
2012 CU
2013 BU

2015 CU
2015 CU

17'

23'
17/13+223'

8

32/24+2
32/24+2
21/15+2
21/15+2

35'
34'
34'
34'
34'
34'
24'
24'

21'

35'
8+1/4+321'

21'
8+1/4+3

8+1/4+3
32/21+3
32/24+2

32/24+2
32/24+2

17/13+2

32/21+3

YES

YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES

YES
50,749

100,551

62,387

61,943

15,130

101,148
107,696

200,238
189,780
160,186
189,434
173,364

46,484

59,344

13,071

FTA

FTA

FTA

FTA

FTA

FTA
FTA
FTA

FTA
FTA

FTA

FTA

FTA

FTA
FTA

NO

NO

NO

NO
NO
NO
NO
NO
NO
NO

NO
NO

NO

NO

NO
NONE

NONE

NONE

NONE
NONE
NONE
NONE
NONE
NONE
NONE

NONE
NONE

NONE

NONE

NONE



$

$

$

$

$

$

$

$

$

$

$

$

$

5310 Enhanced Mobility for Seniors & Individuals with Disabilities

5339 Bus and Bus Facilities

Radios/Comm Equipment

This program provides funding to replace, rehabilitate, and purchase buses and related equipment as 
well as construct bus-related facilities. This includes the acquisition of buses for fleet and service 
expansion, bus maintenance and administrative facilities, transfer facilities, bus malls, transport centers, 
intermodal terminals, park-and-ride stations, passenger shelters and bus stop signs, accessory and 
miscellaneous equipment such as mobile radio units, fare boxes, computers, and shop and garage 
equipment.

This program provides funds to 1) serve the special needs of transit-dependent populations beyond 
traditional public transportat service, where public transportation is insufficient, inappropriate, or 
unavailable; 2) projects that exceed the requirements of the Americans with Disabilities Act (ADA); 3) 
projects that improve access to fixed route service and decreased reliance on complementary 
paratransit; and 4) project that are alternatives to public transportation.

Vehicle Overhaul/Rehab/etc.
Other (Specify)

(C) TOTAL CAPITAL PURCHASES
$

$

$

(E) TOTAL MATCH

$ $Bus Facilities (Shelters, Signs)

CAPITAL PURCHASES (5339 or 5310)
Buses/Van/Paratransit Vehicle

(Defined as the incremental cost of providing 
same day service or door-to-door service)

Driver/Dispatcher Salaries
Fuel/Oil Fluids

(B) TOTAL OPERATING EXPENSES
$

$ $

MATCH

(D) TOTAL REVENUE $

CAPITALIZED  OPERATING EXPENSES 5310

FTA BUDGET (1 of 2) ALL APPLICANTS 5310 or 5339

Dollar Amount
$ $

(MUST INCLUDE PROJECTED FAREBOX REVENUE)
REVENUE

SourceContract Operator Expenses

(Defined as acquisition of transportation services 
under a contract, lease, or other arrangement)

OPERATING EXPENSES 5310

Operator Expenses

$$(A) TOTAL CAPITAL EXPENSES

Other (Specify)

$

Source Dollar Amount

$ $
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133,699
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TOTAL CAPITALIZED OPERATING EXPENSES (A) On Budget Page 1 of 2

TOTAL FAREBOX REVENUE (D) On Budget Page 1 of 2

NET OPERATING EXPENSES

FTA  CAPITALIZED OPERATING AMOUNT 80% of net expenses

SUB-RECIPIENT CAPITALIZED OPERATING MATCH 20% of net expenses

TOTAL OPERATING EXPENSES (B) On Budget Page 1 of 2

TOTAL FAREBOX REVENUE (D) On Budget Page 1 of 2

NET OPERATING EXPENSES

FTA OPERATING AMOUNT 50% of net expenses

SUB-RECIPIENT OPERATING AMOUNT 50% of net expenses

TOTAL CAPITAL PURCHASES (C) On Budget Page 1 of 2

FTA OPERATING AMOUNT 

SUB-RECIPIENT OPERATING AMOUNT

TOTAL FTA FUNDS REQUESTED

SUBRECIPIENT MATCH

(FTA CAPITALIZED 
OPERATING, OPERATING, 
& CAPITAL PURCHASES 
FROM ABOVE)

(SUBRECIPIENT 
CAPITALIZED OPERATING, 
OPERATING, & CAPITAL 
PURCHASES FROM 
ABOVE)

5310 / 5339 BUDGET (2 of 2)

PLEASE LIST FUNDING BELOW IN WHOLE DOLLARS

80% of total

20% of total

Total expenses minus total 
revenue

Total expenses minus total 
revenue
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133,699

133,699
106,956

$26,743

26,743

$106,956



AUTHORIZING RESOLUTION 

APPLICANT ________________________________________________________________ 
   (Printed Name of Transportation Provider) 

AUTHORIZED REPRESENTATIVE ____________________________________________ 
      (Printed name of Authorized Representative) 

Resolution authorizing the filing of an application for a Federal Transit Administration / Carson 
Area Metropolitan Planning Organization grant under 49 USC Chapter 53. 

WHEREAS, the U S Department of Transportation (USDOT) is authorized to make grants to 
metropolitan planning organizations through the Federal Transit Administration (FTA) to 
support transportation projects under 49 USC Chapter 53; and 

WHEREAS, the Carson Area Metropolitan Planning Organization (CAMPO) has been 
designated to administer certain transportation projects under 49 USC Chapter 53; and 

WHEREAS, the contract for financial assistance will impose certain obligations upon the 
APPLICANT, including provisions of the local share of project costs; 

NOW, THEREFORE, BE IT RESOLVED BY THE APPLICANT: 

That the above named representative is authorized to execute and file an application with 
CAMPO on behalf of our agency to aid in the financing of capital, and / or operating costs 
pursuant to 49 USC Chapter 53; and 

That the above named representative is authorized to furnish such additional information as 
CAMPO may require in connection with the application or the project. 

The undersigned certifies that the foregoing is a true and correct statement. 

____________________________________________________ 
 (Printed Title of Authorized Representative) 

____________________________________________________ Dated ________________ 
 (Signature of Authorized Representative) 
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Carson City Regional Transportation Commission

Brad Bonkowski

Carson City Regional Transportation Commission Chair



REFERENCES: 

Carson Area Metropolitan Planning Organization (CAMPO) FTA grant application 
packet 
www.carson.org Government  Departments G-Z  Public Works  CAMPO 
Documents Apply for Grant Funding 

Federal Fiscal 2016 Certifications and Assurances 
https://www.transit.dot.gov/funding/grantee-resources/certifications-and-
assurances/certifications-assurances  

Fixing America’s Surface Transportation (FAST) Act
https://www.transit.dot.gov/FAST

United States Department of Transportation (USDOT) 
www.dot.gov

Federal Transit Administration (FTA) 
www.fta.dot.gov

Title 49 USC Chapter 53 Grant Programs 
https://www.transit.dot.gov/grants  

Best Practices Procurement Manual 
https://www.transit.dot.gov/funding/procurement/best-practices-procurement-manual

OMB “Super Circular” or 2 C.F.R. 200 
https://www.federalregister.gov/articles/2013/12/26/2013-30465/uniform-administrative-
requirements-cost-principles-and-audit-requirements-for-federal-awards  

Americans with Disabilities Act (ADA) 
www.fta.dot.gov/civil_rights.html

Drug and Alcohol Regulations 
https://www.federalregister.gov/articles/2001/08/09/01-19234/prevention-of-alcohol-
misuse-and-prohibited-drug-use-in-transit-operations

United States of American Department of Transportation FTA Master Agreement 
https://www.transit.dot.gov/funding/grantee-resources/sample-fta-agreements/fta-master-
agreement-fta-ma21-october-1-2014  

Data Universal Numbering System (DUNS) information 
http://www.dnb.com/get-a-duns-number.html
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FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

1 

PREFACE 

Except as the Federal Transit Administration (FTA or We) determines otherwise in 
writing, before FTA may award federal assistance for public transportation in the form of 
a federal grant, cooperative agreement, loan, line of credit, or loan guarantee, certain 
pre-award Certifications and Assurances are required. The Applicant must authorize a 
representative (Authorized Representative) to select and sign its Certifications and 
Assurances and bind the Applicant’s compliance. You, as your Applicant’s Authorized 
Representative, must select and sign all Certifications and Assurances that your 
Applicant must provide to support each application it submits to FTA for federal 
assistance during federal fiscal year (FY) 2016. 

We request that you read each Certification and Assurance and select those that will 
apply to any application for which your Applicant might seek federal assistance from 
FTA during FY 2016. As provided by federal laws, regulations, and requirements, only if 
you select adequate Certifications and Assurances on your Applicant’s behalf may FTA 
award federal assistance. 

We have consolidated our Certifications and Assurances into twenty-three (23) 
Categories. At a minimum, you must select the Assurances in Category 01. If your 
Applicant requests more than $100,000 in federal assistance, you must select the 
“Lobbying” Certification in Category 02, except if your Applicant is an Indian tribe, 
Indian organization, or an Indian tribal organization. Depending on the nature of your 
Applicant and the Award it seeks, you may also need to select one or more Certifications 
and Assurances in Categories 03 through 23. Instead of selecting individual Categories 
of Certifications and Assurances, however, you may make a single selection that will 
encompass all twenty-three (23) Categories of Certifications and Assurances that apply 
to our various programs.  

FTA, your Applicant, and you, as your Applicant’s Authorized Representative, 
understand and agree that not every provision of these twenty-three (23) Categories of 
Certifications and Assurances will apply to every Applicant or every Award or Project 
included in an Award, even if you make a single selection encompassing all twenty-three 
(23) Categories. Nor will every provision of each Certification or Assurance within a 
single Category apply if that provision does not apply to your Applicant or the Award it
seeks. The type of Applicant and its application will determine which Certifications and 
Assurances apply. 

Your Applicant is ultimately responsible for compliance with the Certifications and 
Assurances selected that apply to its Award, itself, any Subrecipient, or any other Third 
Party Participant in its Award, except as FTA determines otherwise in writing. For this 
reason, we strongly encourage your Applicant to take appropriate measures, including, 
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but not limited to, obtaining sufficient documentation from each Subrecipient and any 
other Third Party Participant as necessary to assure your Applicant’s compliance with 
the applicable Certifications and Assurances selected on its behalf. 

Except as FTA determines otherwise in writing, if your Applicant is a team, consortium, 
joint venture, or partnership, it understands and agrees that you must identify the 
activities that each member will perform and the extent to which each member will be 
responsible for compliance with the Certifications and Assurances selected on its behalf. 
You also must identify each member’s role in the Award, whether as a Recipient, 
Subrecipient, Third Party Contractor, or other Third Party Participant.  

It is important that your Applicant and you also understand that these Certifications and 
Assurances are pre-award requirements, generally imposed by federal law or regulation, 
and do not include all federal requirements that may apply to it or its Award. We expect 
you to submit your Applicant’s FY 2016 Certifications and Assurances and its 
applications for federal assistance in FTA’s electronic award and management system, 
currently the Transit Award Management System (TrAMS). You must be registered in 
TrAMS to submit to FTA your Applicant’s FY 2016 Certifications and Assurances. 
TrAMS contains fields for selecting among the twenty-three (23) Categories of 
Certifications and Assurances and a designated field for selecting all twenty-three (23) 
Categories of Certifications and Assurances. If FTA agrees that you are unable to submit 
your Applicant’s FY 2016 Certifications and Assurances electronically, you must submit 
the Signature Pages at the end of this document, as FTA directs, marked to show the 
Categories of Certifications and Assurances that you are submitting. 

Be aware that these Certifications and Assurances have been prepared in light of: 
The Fixing America’s Surface Transportation (FAST) Act, Public Law No. 114-94, 
December 4, 2015, 
The Moving Ahead for Progress in the 21st Century Act (MAP-21), Public Law 
No. 112-141, July 6, 2012, as amended by the Surface Transportation and Veterans 
Health Care Choice Improvement Act of 2015, Public Law No. 114-41, July 31, 2015 
and other authorizing legislation to be enacted, 
FTA’s authorizing legislation in effect in FY 2012 or a previous fiscal year, except as 
superseded by the FAST Act cross-cutting requirements that apply, and 
Appropriations Acts or Continuing Resolutions funding the U.S. Department of 
Transportation during Fiscal Year 2016.  
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CATEGORY 01.  REQUIRED CERTIFICATIONS AND ASSURANCES  
FOR EACH APPLICANT.

Before FTA may provide federal assistance for your Applicant’s Award, you must select 
the Certifications and Assurances in Category 01 in addition to any other Certifications 
and Assurances that you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 01 that does not apply 
will not be enforced.

01.A. Certification and Assurance of Authority of the Applicant and Its Authorized 
Representative.  

You certify and affirm that in signing these Certifications, Assurances, and Agreements, 
both you, as your Applicant’s Authorized Representative, and your Applicant’s attorney
who is authorized to represent your Applicant in legal matters, may undertake the 
following activities on your Applicant’s behalf, in compliance with applicable state, 
local, or Indian tribal laws, regulations, and requirements and its by-laws or internal 
rules:
1. Execute and file its application for federal assistance, 
2. Execute and file its Certifications, Assurances, Charter Service Agreement, and 

School Bus Agreement, as applicable, binding its compliance,  
3. Execute its Grant Agreement, Cooperative Agreement, Loan, Loan Guarantee, or 

Line of Credit, for which the Applicant is seeking federal assistance from FTA,  
4. Comply with applicable federal laws, regulations, and requirements, and 
5. Follow applicable federal guidance. 

01.B. Standard Assurances.  

On behalf of your Applicant, you assure that it understands and agrees to the following: 
1. It will comply with all applicable federal laws, regulations, and requirements in 

implementing its Award.  
2. It is under a continuing obligation to comply with the terms and conditions of its

Grant Agreement or Cooperative Agreement with FTA for each Award, including the 
FTA Master Agreement and other documents incorporated by reference and made 
part of its Grant Agreement or Cooperative Agreement, or latest amendment thereto. 

3. It recognizes that federal laws, regulations, and requirements may be amended from 
time to time and those amendments may affect the implementation of its Award.  

4. It understands that Presidential executive orders and federal guidance, including 
federal policies and program guidance, may be issued concerning matters affecting it
or its Award.  
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5. It agrees that the most recent federal laws, regulations, requirements, and guidance 
will apply to its Award, except as FTA determines otherwise in writing.  

6. Except as FTA determines otherwise in writing, it agrees that requirements for FTA 
programs may vary depending on the fiscal year for which the federal assistance for 
those programs was appropriated or made available. 

01.C. Intergovernmental Review Assurance. 

(This assurance in this Category 01.C does not apply to an Indian tribe, an Indian 
organization, or an Indian tribal organization that applies for federal assistance made 
available under 49 U.S.C. § 5311(c)(1), which authorizes FTA’s Tribal Transit 
Programs.) 

As required by U.S. Department of Transportation (U.S. DOT) regulations, 
“Intergovernmental Review of Department of Transportation Programs and Activities,” 
49 CFR part 17, on behalf of your Applicant, you assure that it has submitted or will 
submit each application for federal assistance to the appropriate state and local agencies 
for intergovernmental review.  

01.D. Nondiscrimination Assurance. 

On behalf of your Applicant, you assure that: 
1. It will comply with the following laws, regulations, and requirements so that no 

person in the United States will be denied the benefits of, or otherwise be subjected to 
discrimination in, any U.S. DOT or FTA assisted program or activity (particularly in 
the level and quality of transportation services and transportation-related benefits) on 
the basis of race, color, national origin, religion, sex, disability, or age including: 
a. Federal transit laws, specifically 49 U.S.C. § 5332 (prohibiting discrimination on 

the basis of race, color, religion, national origin, sex (including gender identity), 
disability, age, employment, or business opportunity), 

b. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d,  
c. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, et seq.,
d. The Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 

et seq.,
e. U.S. DOT regulations, “Nondiscrimination in Federally-Assisted Programs of the 

Department of Transportation-Effectuation of Title VI of the Civil Rights Act of 
1964,” 49 CFR part 21,  

f. U.S. DOT regulations, specifically 49 CFR parts 27, 37, 38, and 39, and 
g. Any other applicable federal statutes that may be signed into law, federal 

regulations that may be issued, or federal requirements that may be imposed. 
2. It will comply with federal guidance implementing federal nondiscrimination laws, 

regulations, or requirements, except as FTA determines otherwise in writing. 
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3. As required by 49 CFR § 21.7: 
a. It will comply with 49 U.S.C. § 5332, 42 U.S.C. § 2000d, and 49 CFR part 21 in 

the manner that: 
(1) It implements its Award, 
(2) It undertakes property acquisitions, and 
(3) It operates all parts of its facilities, as well as its facilities operated in 

connection with its Award.  
b. This assurance applies to its Award and to all parts of its facilities, as well as its

facilities used to implement its Award.  
c. It will promptly take the necessary actions to carry out this assurance, including 

the following: 
(1) Notifying the public that discrimination complaints about transportation-

related services or benefits may be filed with U.S. DOT or FTA, and 
(2) Submitting information about its compliance with these provisions to 

U.S. DOT or FTA upon their request.  
d. If it transfers U.S. DOT or FTA assisted real property, structures, or 

improvements to another party, any deeds and instruments recording that transfer 
will contain a covenant running with the land assuring nondiscrimination: 
(1) While the property is used for the purpose that the federal assistance is 

extended, or 
(2) While the property is used for another purpose involving the provision of 

similar services or benefits. 
e. The United States has a right to seek judicial enforcement of any matter arising 

under: 
(1) Title VI of the Civil Rights Act, 42 U.S.C. § 2000d,  
(2) U.S. DOT regulations, 49 CFR part 21, or  
(3) This assurance. 

f. It will make any changes in its Title VI implementing procedures, as U.S. DOT or 
FTA may request, to comply with: 
(1) Title VI of the Civil Rights Act, 42 U.S.C. § 2000d,  
(2) U.S. DOT regulations, 49 CFR part 21, and  
(3) Federal transit law, 49 U.S.C. § 5332.  

g. It will comply with applicable federal guidance issued to implement federal 
nondiscrimination requirements, except as FTA determines otherwise in writing. 

h. It will extend the requirements of 49 U.S.C. § 5332, 42 U.S.C. § 2000d, and 
49 CFR part 21 to each Third Party Participant, including any: 
(1) Subrecipient,  
(2) Transferee,  
(3) Third Party Contractor or Subcontractor at any tier,  
(4) Successor in Interest,  
(5) Lessee, or  
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(6) Other Participant in its Award, except FTA and the Applicant (and later, the 
Recipient). 

i. It will include adequate provisions to extend the requirements of 49 U.S.C. 
§ 5332, 42 U.S.C. § 2000d, and 49 CFR part 21 to each third party agreement, 
including each: 
(1) Subagreement at any tier,
(2) Property transfer agreement,  
(3) Third party contract or subcontract at any tier,  
(4) Lease, or 
(5) Participation agreement. 

j. The assurances you have made on your Applicant’s behalf remain in effect as 
long as FTA determines appropriate, including, for example, as long as: 
(1) Federal assistance is provided for its Award,  
(2) Its property acquired or improved with federal assistance is used for a 

purpose for which the federal assistance is extended, or for a purpose 
involving similar services or benefits,  

(3) It retains ownership or possession of its property acquired or improved with 
federal assistance provided for its Award, or 

(4) FTA may otherwise determine in writing. 
4. As required by U.S. DOT regulations, “Nondiscrimination on the Basis of Handicap 

in Programs and Activities Receiving or Benefiting from Federal Financial 
Assistance,” 49 CFR part 27, specifically 49 CFR § 27.9, and consistent with 
49 U.S.C. § 5332, you assure that: 
a. It will comply with the following prohibitions against discrimination on the basis 

of disability listed below in subsection 4.b of this Category 01.D Assurance, of 
which compliance is a condition of approval or extension of any FTA assistance 
awarded to: 
(1) Construct any facility,  
(2) Obtain any rolling stock or other equipment,  
(3) Undertake studies,  
(4) Conduct research, or  
(5) Participate in any benefit or obtain any benefit from any FTA administered 

program. 
b. In any program or activity receiving or benefiting from federal assistance that 

U.S. DOT administers, no qualified individual with a disability will, because of 
his or her disability, be: 
(1) Excluded from participation,  
(2) Denied benefits, or  
(3) Otherwise subjected to discrimination.  
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01.E. Suspension and Debarment Certification. 

On behalf of your Applicant, you certify that: 
1. It will comply and facilitate compliance with U.S. DOT regulations, 

“Nonprocurement Suspension and Debarment,” 2 CFR part 1200, which adopts and 
supplements the U.S. Office of Management and Budget (U.S. OMB) “Guidelines to 
Agencies on Governmentwide Debarment and Suspension (Nonprocurement),” 
2 CFR part 180. 

2. To the best of its knowledge and belief, that its Principals and Subrecipients at the 
first tier: 
a. Are eligible to participate in covered transactions of any federal department or 

agency and are not presently:  
(1) Debarred,  
(2) Suspended,  
(3) Proposed for debarment,  
(4) Declared ineligible,  
(5) Voluntarily excluded, or  
(6) Disqualified. 

b. Within a three-year period preceding its latest application or proposal, its
management has not been convicted of or had a civil judgment rendered against 
any of them for: 
(1) Commission of fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (federal, state, or local) 
transaction, or contract under a public transaction,  

(2) Violation of any federal or state antitrust statute, or  
(3) Commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making any false statement, or receiving stolen 
property. 

c. It is not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (federal, state, or local) with commission of any of the 
offenses listed in the preceding subsection 2.b of this Certification. 

d. It has not had one or more public transactions (federal, state, or local) terminated 
for cause or default within a three-year period preceding this Certification. 

e. If, at a later time, it receives any information that contradicts the preceding 
statements of subsections 2.a – 2.d of this Category 01.E Certification, it will
promptly provide that information to FTA.  

f. It will treat each lower tier contract or subcontract under its Award as a covered 
lower tier contract for purposes of 2 CFR part 1200 and 2 CFR part 180 if it: 
(1) Equals or exceeds $25,000,  
(2) Is for audit services, or  
(3) Requires the consent of a federal official. 
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g. It will require that each covered lower tier contractor and subcontractor: 
(1) Comply and facilitate compliance with the federal requirements of 2 CFR 

parts 180 and 1200, and  
(2) Assure that each lower tier participant in its Award is not presently declared 

by any federal department or agency to be: 
(a) Debarred from participation in any federally assisted Award,  
(b) Suspended from participation in any federally assisted Award,  
(c) Proposed for debarment from participation in any federally assisted 

Award,  
(d) Declared ineligible to participate in any federally assisted Award,  
(e) Voluntarily excluded from participation in any federally assisted Award, 

or 
(f) Disqualified from participation in any federally assisted Award. 

5. It will provide a written explanation if it or any of its principals, including any of its 
first tier Subrecipients or its Third Party Participants at a lower tier, is unable to 
certify compliance with the preceding statements in this Category 01.E Certification.  

01.F. U.S. OMB Assurances in SF-424B and SF-424D.  

The assurances in this Category 01.F are consistent with the U.S. OMB assurances 
required in the U.S. OMB SF-424B and SF-424D, and updated as necessary to reflect 
changes in federal laws, regulations, and requirements. 

1. Administrative Activities. On behalf of your Applicant, you assure that: 
a. For any application it submits for federal assistance, it has adequate resources to 

plan, manage, and complete properly the tasks to implement its Award, including: 
(1) The legal authority to apply for federal assistance,
(2) The institutional capability, 
(3) The managerial capability, and 
(4) The financial capability (including funds sufficient to pay the non-federal 

share of the cost of incurred under its Award). 
b. As required, it will give access and the right to examine materials related to its

Award to the following entities or individuals, including, but not limited to: 
(1) FTA,  
(2) The Comptroller General of the United States, and 
(3) The State, through an appropriate authorized representative.  

c. It will establish a proper accounting system in accordance with generally accepted 
accounting standards or FTA guidance. 

d. It will establish safeguards to prohibit employees from using their positions for a 
purpose that results in: 
(1) A personal or organizational conflict of interest or personal gain, or 
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(2) An appearance of a personal or organizational conflict of interest or personal 
gain. 

2. Specifics of the Award. On behalf of your Applicant, you assure that: 
a. It will begin and complete work within the period of performance that applies 

following receipt of an FTA Award. 
b. For FTA assisted construction Awards:

(1) It will comply with FTA provisions concerning the drafting, review, and 
approval of construction plans and specifications, 

(2) It will provide and maintain competent and adequate engineering supervision 
at the construction site to assure that the completed work conforms to the
approved plans and specifications, 

(3) It will include a covenant to assure nondiscrimination during the useful life 
of the real property financed under its Award in its title to that real property,  

(4) To the extent FTA requires, it will record the federal interest in the title to 
FTA assisted real property or interests in real property, and 

(5) It will not alter the site of the FTA assisted construction or facilities without 
permission or instructions from FTA by: 
(a) Disposing of the underlying real property or other interest in the site and 

facilities,  
(b) Modifying the use of the underlying real property or other interest in the 

site and facilities, or  
(c) Changing the terms of the underlying real property title or other interest 

in the site and facilities. 
c. It will furnish progress reports and other information as FTA or the state may 

require. 
3. Statutory and Regulatory requirements. On behalf of your Applicant, you assure that: 

a. It will comply with all federal laws, regulations, and requirements relating to 
nondiscrimination that apply, including, but not limited to: 
(1) The prohibitions against discrimination on the basis of race, color, or national 

origin, as provided in Title VI of the Civil Rights Act, 42 U.S.C. § 2000d.  
(2) The prohibitions against discrimination on the basis of sex, as provided in: 

(a) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 
§§ 1681 – 1683, and 1685 – 1687, and  

(b) U.S. DOT regulations, “Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial 
Assistance,” 49 CFR part 25.

(3) The prohibitions against discrimination on the basis of age in federally 
assisted programs, as provided in the Age Discrimination Act of 1975, as 
amended, 42 U.S.C. §§ 6101 – 6107.  

(4) The prohibitions against discrimination on the basis of disability in federally 
assisted programs, as provided in section 504 of the Rehabilitation Act 
of 1973, as amended, 29 U.S.C. § 794.  
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(5) The prohibitions against discrimination on the basis of disability, as provided 
in the Americans with Disabilities Act of 1990, as amended, 42 U.S.C. 
§ 12101 et seq. 

(6) The prohibitions against discrimination in the sale, rental, or financing of 
housing, as provided in Title VIII of the Civil Rights Act, 42 U.S.C. § 3601 
et seq.

(7) The prohibitions against discrimination on the basis of drug abuse, as 
provided in the Drug Abuse Office and Treatment Act of 1972, as amended, 
21 U.S.C. § 1101 et seq.

(8) The prohibitions against discrimination on the basis of alcohol abuse, as 
provided in the Comprehensive Alcohol Abuse and Alcoholism Prevention 
Act of 1970, as amended, 42 U.S.C. § 4541 et seq.

(9) The confidentiality requirements for records of alcohol and drug abuse 
patients, as provided in the Public Health Service Act, as amended, 42 U.S.C. 
§ 290dd – 290dd-2.

(10) The nondiscrimination provisions of any other statute(s) that may apply to its 
Award. 

b. As provided by the Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, as amended (Uniform Relocation Act), 42 U.S.C. § 4601 
et seq., and 49 U.S.C. § 5323(b), regardless of whether federal assistance has been 
provided for any real property acquired or improved for purposes of its Award: 
(1) It will provide for fair and equitable treatment of any displaced persons or 

any persons whose property is acquired or improved as a result of federally 
assisted programs.  

(2) It has the necessary legal authority under state and local laws, regulations, 
and requirements to comply with: 
(a) The Uniform Relocation Act. 42 U.S.C. § 4601 et seq., as specified by 

42 U.S.C. §§ 4630 and 4655, and 
(b) U.S. DOT regulations, “Uniform Relocation Assistance and Real 

Property Acquisition for Federal and Federally Assisted Programs,” 
49 CFR part 24, specifically 49 CFR § 24.4. 

(3) It has complied with or will comply with the Uniform Relocation Act and 
implementing U.S. DOT regulations because: 
(a) It will adequately inform each affected person of the benefits, policies, 

and procedures provided for in 49 CFR part 24. 
(b) As provided by 42 U.S.C. §§ 4622, 4623, and 4624, and 49 CFR part 24, 

if its Award results in displacement, it will provide fair and reasonable 
relocation payments and assistance to: 
1 Displaced families or individuals, and 
2 Displaced corporations, associations, or partnerships. 
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(c) As provided by 42 U.S.C. § 4625 and 49 CFR part 24, it will provide
relocation assistance programs offering the services described in the 
U.S. DOT regulations to such: 
1 Displaced families and individuals, and 
2 Displaced corporations, associations, or partnerships. 

(d) As provided by 42 U.S.C. § 4625(c)(3), within a reasonable time before 
displacement, it will make available comparable replacement dwellings 
to families and individuals.  

(e) It will: 
1 Carry out the relocation process to provide displaced persons with 

uniform and consistent services, and  
2 Make available replacement housing in the same range of choices 

with respect to such housing to all displaced persons regardless of 
race, color, religion, or national origin. 

(f) It will be guided by the real property acquisition policies of 42 U.S.C. 
§§ 4651 and 4652. 

(g) It will pay or reimburse property owners for their necessary expenses as 
specified in 42 U.S.C. §§ 4653 and 4654, understanding that FTA will 
provide federal assistance for its eligible costs of providing payments for 
those expenses, as required by 42 U.S.C. § 4631. 

(h) It will execute the necessary implementing amendments to FTA assisted 
third party contracts and subagreements.  

(i) It will execute, furnish, and be bound by such additional documents as 
FTA may determine necessary to effectuate or implement these 
assurances.  

(j) It will incorporate these assurances by reference into and make them a 
part of any third party contract or subagreement, or any amendments 
thereto, related to its Award that involves relocation or land acquisition.  

(k) It will provide in any affected document that these relocation and land 
acquisition provisions must supersede any conflicting provisions.  

c. It will comply with the Lead-Based Paint Poisoning Prevention Act, specifically 
42 U.S.C. § 4831(b), which prohibits the use of lead-based paint in the 
construction or rehabilitation of residence structures. 

d. It will, to the extent applicable, comply with the protections for human subjects 
involved in research, development, and related activities supported by federal 
assistance of: 
(1) The National Research Act, as amended, 42 U.S.C. § 289 et seq., and  
(2) U.S. DOT regulations, “Protection of Human Subjects,” 49 CFR part 11.  

e. It will, to the extent applicable, comply with the labor standards and protections 
for federally assisted Awards of:  
(1) The Davis-Bacon Act, as amended, 40 U.S.C. §§ 3141 – 3144, 3146, and 

3147,
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(2) Sections 1 and 2 of the Copeland “Anti-Kickback” Act, as amended, 
18 U.S.C. § 874, and 40 U.S.C. § 3145, respectively, and 

(3) The Contract Work Hours and Safety Standards Act, as amended, 40 U.S.C. 
§ 3701 et seq. 

f. It will comply with any applicable environmental standards prescribed to 
implement federal laws and executive orders, including, but not limited to: 
(l) Complying with the institution of environmental quality control measures 

under the National Environmental Policy Act of 1969, as amended, 42 U.S.C. 
§§ 4321 – 4335 and following Executive Order No. 11514, as amended, 
42 U.S.C. § 4321 note. 

(2) Following the notification of violating facilities provisions of Executive 
Order No. 11738, 42 U.S.C. § 7606 note. 

(3) Following the protection of wetlands provisions of Executive Order 
No. 11990, 42 U.S.C. § 4321 note. 

(4) Following the evaluation of flood hazards in the floodplains provisions of 
Executive Order No. 11988, May 24, 1977, 42 U.S.C. § 4321 note, and 
Executive Order No. 13690 “Establishing a Federal Flood Risk Management 
Standard and a Process for Further Soliciting and Considering Stakeholder 
Input, January 30, 2015.  

(5) Complying with the assurance of consistency with the approved state 
management program developed pursuant to the Coastal Zone Management 
Act of 1972, as amended, 16 U.S.C. §§ 1451 – 1465.

(6) Complying with the Conformity of Federal Actions to State (Clean Air) 
Implementation Plans requirements under section 176(c) of the Clean Air Act 
of 1970, as amended, 42 U.S.C. §§ 7401 – 7671q.

(7) Complying with protections for underground sources of drinking water under 
the Safe Drinking Water Act of 1974, as amended, 42 U.S.C. § 300f – 300j-6.

(8) Complying with the protections for endangered species under the Endangered 
Species Act of 1973, as amended, 16 U.S.C. §§ 1531 – 1544.

(9) Complying with the environmental protections for federal transportation 
programs, including, but not limited to, protections for parks, recreation 
areas, or wildlife or waterfowl refuges of national, state, or local significance 
or any land from a historic site of national, state, or local significance to be 
used in a transportation Award, as required by 49 U.S.C. § 303 (also known 
as “Section 4f”). 

(10) Complying with the protections for national wild and scenic rivers systems, 
as required under the Wild and Scenic Rivers Act of 1968, as amended, 
16 U.S.C. §§ 1271 – 1287.

(11) Complying with and facilitating compliance with: 
(a) Section 106 of the National Historic Preservation Act of 1966, as 

amended, 54 U.S.C. § 300108,  
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(b) The Archaeological and Historic Preservation Act of 1974, as amended, 
54 U.S.C. § 312501 et seq., and

(c) Executive Order No. 11593 (identification and protection of historic 
properties), 54 U.S.C. § 300101. 

g. To the extent applicable, it will comply with the following federal requirements 
for the care, handling, and treatment of warm-blooded animals held or used for 
research, teaching, or other activities supported with federal assistance: 
(1) The Animal Welfare Act, as amended, 7 U.S.C. § 2131 et seq., and 
(2) U.S. Department of Agriculture regulations, “Animal Welfare,” 9 CFR 

subchapter A, parts 1, 2, 3, and 4. 
h. To the extent applicable, it will obtain a certificate of compliance with the seismic 

design and construction requirements of U.S. DOT regulations, “Seismic Safety,” 
49 CFR part 41, specifically 49 CFR § 41.117(d), before accepting delivery of 
any FTA assisted buildings. 

i. It will comply with and assure that each of its Subrecipients located in special 
flood hazard areas will comply with section 102(a) of the Flood Disaster 
Protection Act of 1973, as amended, 42 U.S.C. § 4012a(a), by: 
(1) Participating in the federal flood insurance program, and 
(2) Purchasing flood insurance if the total cost of insurable construction and 

acquisition is $10,000 or more. 
j. It will comply with: 

(1) The Hatch Act, 5 U.S.C. §§ 1501 – 1508, 7324 – 7326, which limits the 
political activities of state and local agencies and their officers and 
employees whose primary employment activities are financed in whole or 
part with federal assistance, including a federal loan, grant agreement, or 
cooperative agreement, and  

(2) 49 U.S.C. § 5323(l)(2) and 23 U.S.C. § 142(g), which provide an exception 
from Hatch Act restrictions for a nonsupervisory employee of a public 
transportation system (or of any other agency or entity performing related 
functions) receiving federal assistance appropriated or made available under 
49 U.S.C. chapter 53 and 23 U.S.C. § 142(a)(2) to whom the Hatch Act does 
not otherwise apply. 

k. It will perform the financial and compliance audits as required by the: 
(1) Single Audit Act Amendments of 1996, 31 U.S.C. § 7501 et seq.,  
(2) U.S. DOT regulations, “Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements for Federal Awards,” 2 CFR part 1201, 
which incorporates by reference U.S. OMB regulatory guidance, “Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards,” 2 CFR part 200, and 

(3) Most recent applicable U.S. OMB Compliance Supplement, 2 CFR part 200, 
appendix XI (previously known as the U.S. OMB Circular A-133 
Compliance Supplement). 
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l. It will comply with all other federal laws, regulations, and requirements that 
apply.  

m. It will follow federal guidance governing it and its Award, except as FTA has 
expressly approved otherwise in writing. 

CATEGORY 02.  LOBBYING.

Before FTA may provide federal assistance for a grant or cooperative agreement 
exceeding $100,000 or a loan, line of credit, loan guarantee, or loan insurance exceeding 
$150,000, unless your Applicant is an Indian Tribe, Indian organization, or an Indian 
tribal organization exempt from the requirements of 31 U.S.C. § 1352, you must select 
the Lobbying Certifications in Category 02 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing. 

Any provision of the Certifications in Category 02 that does not apply will not be 
enforced.  

On behalf of your Applicant, you certify that: 
1. As required by 31 U.S.C. § 1352 and U.S. DOT regulations, “New Restrictions on 

Lobbying,” specifically 49 CFR 20.110: 
a. The lobbying restrictions of this Certification apply to its requests: 

(1) For $100,000 or more in federal assistance for a grant or cooperative 
agreement, and 

(2) For $150,000 or more in federal assistance for a loan, line of credit, loan 
guarantee, or loan insurance, and 

b. Your Certification on its behalf applies to the lobbying activities of: 
(1) It, 
(2) Its Principals, and  
(3) Its Subrecipients at the first tier. 

2. To the best of your knowledge and belief: 
a. No federal appropriated funds have been or will be paid by your Applicant or on 

its behalf to any person to influence or attempt to influence: 
(1) An officer or employee of any federal agency regarding the award of a: 

(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance, or 

(2) A Member of Congress, an employee of a member of Congress, or an officer 
or employee of Congress regarding the award of a:
(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance.  

b. It will submit a complete OMB Standard Form LLL (Rev. 7-97), “Disclosure of 
Lobbying Activities,” consistent with the instructions on that form, if any funds 
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other than federal appropriated funds have been or will be paid to any person to 
influence or attempt to influence: 
(1) An officer or employee of any federal agency regarding the award of a: 

(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance, or 

(2) A Member of Congress, an employee of a member of Congress, or an officer 
or employee of Congress regarding the award of a: 
(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance. 

c. It will include the language of this Certification in its Award documents under a 
federal grant, cooperative agreement, loan, line of credit, or loan insurance 
including, but not limited to:  
(1) Each third party contract, 
(2) Each third party subcontract,  
(3) Each subagreement, and  
(4) Each third party agreement.  

3. It understands that: 
a. This Certification is a material representation of fact that the Federal Government 

relies on, and  
b. It must submit this Certification before the Federal Government may award 

federal assistance for a transaction covered by 31 U.S.C. § 1352, including a: 
(1) Federal grant or cooperative agreement, or  
(2) Federal loan, line of credit, loan guarantee, or loan insurance. 

4. It understands that any person who does not file a required Certification will incur a 
civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 

CATEGORY 03.  PROCUREMENT AND PROCUREMENT SYSTEMS.  

We request that you select the Procurement and Procurement Systems Certification in 
Category 03 on behalf of your Applicant, especially if your Applicant is a state, local, or 
Indian tribal government with a certified procurement system, as provided in 2 CFR 
§ 200.324(c)(2), incorporated by reference in 2 CFR part 1201 or former 49 CFR 
18.36(g)(3)(ii).  

Any provision of the Certification in Category 03 that does not apply will not be 
enforced. 

On behalf of your Applicant, you certify that its procurements and its procurement 
system will comply with all federal laws, regulations, and requirements in accordance 
with applicable federal guidance, except as FTA has approved otherwise in writing.  
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CATEGORY 04.  PRIVATE SECTOR PROTECTIONS. 

Before FTA may provide federal assistance for an Award that involves the acquisition of 
public transportation property or the operation of public transportation facilities or 
equipment, you must select the Private Property Protections Assurances in 
Category 04.A and enter into the Agreements in Category 04.B and Category 04.C on 
behalf of your Applicant in addition to other Certifications you must select on your 
Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Assurances and Agreements in Category 04 that does not apply will 
not be enforced. 

04.A. Private Property Protections.  

If your Applicant is a state, local government, or Indian tribal government and seeks 
federal assistance from FTA to acquire the property of a private transit operator or 
operate public transportation in competition with or in addition to a public 
transportation operator, the Private Property Protections Assurances in Category 04.A 
apply to your Applicant, except as FTA determines otherwise in writing. 

To facilitate FTA’s ability to make the findings required by 49 U.S.C. § 5323(a)(1), on 
behalf of your Applicant, you assure that: 
1. It has or will have: 

a. Determined that the federal assistance it has requested is essential to carrying out 
its Program of Projects as required by 49 U.S.C. §§ 5303, 5304, and 5306, 

b. Provided for the participation of private companies engaged in public 
transportation to the maximum extent feasible, and 

c. Paid just compensation under state or local laws to the company for any franchise 
or property acquired.  

2. It has completed the actions described in the preceding section 1 of this Category 
04.A Certification before: 
a. It acquires the property or an interest in the property of a private provider of 

public transportation, or  
b. It operates public transportation equipment or facilities: 

(1) In competition with transportation service provided by an existing public 
transportation operator, or  

(2) In addition to transportation service provided by an existing public 
transportation operator.  
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04.B. Charter Service Agreement. 

If your Applicant seeks federal assistance from FTA to acquire or operate transit 
facilities or equipment, the Charter Service Agreement in Category 04.B applies to your 
Applicant, except as FTA determines otherwise in writing. 

To comply with 49 U.S.C. § 5323(d) and (g) and FTA regulations, “Charter Service,” 
49 CFR part 604, specifically 49 CFR § 604.4, on behalf of your Applicant, you are 
entering into the following Charter Service Agreement: 
1. FTA’s “Charter Service” regulations apply as follows: 

a. FTA’s Charter Service regulations restrict transportation by charter service using 
facilities and equipment acquired or improved under its Award from FTA 
financed with federal assistance derived from: 
(1) Federal transit laws, 49 U.S.C. chapter 53,  
(2) 23 U.S.C. §§ 133 or 142, or 
(3) Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
b. FTA’s charter service restrictions extend to:

(1) Your Applicant, when it becomes a Recipient of federal assistance 
appropriated or made available for: 
(a) Federal transit laws, 49 U.S.C. chapter 53,  
(b) 23 U.S.C. §§ 133 or 142, or 
(c) Any other Act that provides federal public transportation assistance, 

unless otherwise excepted. 
(2) Any Third Party Participant that receives federal assistance derived from: 

(a) Federal transit laws, 49 U.S.C. chapter 53,  
(b) 23 U.S.C. §§ 133 or 142, or 
(c) Any other Act that provides federal public transportation assistance, 

unless otherwise excepted. 
c. A Third Party Participant includes any: 

(1) Subrecipient at any tier, 
(2) Lessee, 
(3) Third Party Contractor or Subcontractor at any tier, and 
(4) Other Third Party Participant in its Award. 

d. You and your Applicant agree that neither it nor any governmental authority or 
publicly owned operator that receives federal public transportation assistance 
appropriated or made available for its Award will engage in charter service 
operations, except as permitted under: 
(1) Federal transit laws, specifically 49 U.S.C. § 5323(d) and (g), 
(2) FTA regulations, “Charter Service,” 49 CFR part 604, to the extent consistent 

with 49 U.S.C. § 5323(d) and (g), 
(3) Any other federal Charter Service regulations, or  
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(4) Federal guidance, except as FTA determines otherwise in writing.  
e. You and your Applicant agree that the latest Charter Service Agreement selected 

in its latest annual Certifications and Assurances is incorporated by reference in 
and made part of the Underlying Agreement accompanying its Award of federal 
assistance from FTA.  

f. You and your Applicant agree that: 
(1) FTA may require corrective measures or impose remedies on it or any 

governmental authority or publicly owned operator that receives federal 
assistance from FTA appropriated or made available for its Award that has 
engaged in a pattern of violations of FTA’s Charter Service regulations by: 
(a) Conducting charter operations prohibited by federal transit laws and 

FTA’s Charter Service regulations, or
(b) Otherwise violating its Charter Service Agreement selected in its latest 

annual Certifications and Assurances, and 
(2) These corrective measures and remedies may include: 

(a) Barring it or any Third Party Participant operating public transportation 
under its Award that has provided prohibited charter service from 
receiving federal assistance from FTA,  

(b) Withholding an amount of federal assistance as provided by Appendix D 
to FTA’s Charter Service regulations, or 

(c) Any other appropriate remedy that may apply. 
2. In addition to the exceptions to the restrictions in FTA’s Charter Service regulations, 

FTA has established the following additional exceptions to those restrictions: 
a. FTA’s Charter Service restrictions do not apply to your Applicant if it seeks 

federal assistance appropriated or made available under 49 U.S.C. §§ 5307 or 
5311 to be used for Job Access and Reverse Commute (JARC) activities that 
would have been eligible for assistance under former 49 U.S.C. §§ 5316 in effect 
in FY 2012 or a previous fiscal year, provided that it uses that federal assistance 
from FTA for those program purposes only. 

b. FTA’s Charter Service restrictions do not apply to your Applicant if it seeks 
federal assistance appropriated or made available under 49 U.S.C. § 5310 to be 
used for New Freedom activities that would have been eligible for assistance 
under former 49 U.S.C. § 5317 in effect in FY 2012 or a previous fiscal year, 
provided it uses that federal assistance from FTA for those program purposes 
only. 

c. An Applicant for assistance under 49 U.S.C. chapter 53 will not be determined to 
have violated the FTA Charter Service regulations if that Recipient provides a
private intercity or charter transportation operator reasonable access to that 
Recipient’s federally assisted public transportation facilities, including intermodal 
facilities, park and ride lots, and bus-only highway lanes, as provided in 49 U.S.C. 
§ 5323(r). 
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04.C. School Bus Agreement. 

If your Applicant seeks federal assistance from FTA to acquire or operate transit 
facilities or equipment, the School Bus Agreement in Category 04.C applies to your 
Applicant, except as FTA determines otherwise in writing. 

To comply with 49 U.S.C. § 5323(f) and (g) and FTA regulations, “School Bus 
Operations,” 49 CFR part 605, to the extent consistent with 49 U.S.C. § 5323(f) and (g), 
on behalf of your Applicant, you are entering into the following School Bus Agreement: 
1. FTA’s “School Bus Operations” regulations restrict school bus operations using 

facilities and equipment acquired or improved with federal assistance derived from: 
a. Federal transit laws, 49 U.S.C. chapter 53,  
b. 23 U.S.C. §§ 133 or 142, or 
c. Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
2. FTA’s school bus operations restrictions extend to:

a. Your Applicant, when it becomes a Recipient of federal assistance appropriated or 
made available for: 
(1) Federal transit laws, 49 U.S.C. chapter 53,  
(2) 23 U.S.C. §§ 133 or 142, or 
(3) Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
b. Any Third Party Participant that receives federal assistance derived from: 

(1) Federal transit laws, 49 U.S.C. chapter 53,  
(2) 23 U.S.C. §§ 133 or 142, or 
(3) Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
3. A Third Party Participant includes any: 

a. Subrecipient at any tier,  
b. Lessee, 
c. Third Party Contractor or Subcontractor at any tier, and 
d. Other Third Party Participant in its Award. 

4. You and your Applicant agree and will obtain the agreement of any Third Party 
Participant involved in your Applicant’s Award that it will not engage in school bus 
operations in competition with private operators of school buses, except as permitted 
under: 
a. Federal transit laws, specifically 49 U.S.C. § 5323(f) and (g),  
b. FTA regulations, “School Bus Operations,” 49 CFR part 605, to the extent 

consistent with 49 U.S.C. § 5323(f) and (g),  
c. Any other federal School Bus regulations, or  
d. Federal guidance, except as FTA determines otherwise in writing.  
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5. You and your Applicant agree that the latest School Bus Agreement selected on its 
behalf in FTA’s latest annual Certifications and Assurances is incorporated by 
reference in and made part of the Underlying Agreement accompanying its Award of 
federal assistance. 

6. You and your Applicant agree that after it is a Recipient, if it or any Third Party 
Participant has violated this School Bus Agreement, FTA may: 
a. Bar your Applicant or Third Party Participant from receiving further federal 

assistance for public transportation, or 
b. Require the Applicant or Third Party Participant to take such remedial measures 

as FTA considers appropriate. 

CATEGORY 05.  ROLLING STOCK REVIEWS AND BUS TESTING. 

Before FTA may provide federal assistance for an Award to acquire rolling stock for use 
in revenue service or to acquire a new bus model, you must select the Rolling Stock 
Reviews and Bus Testing Certifications in Category 05 in addition to other Certifications 
and Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing. 

Any provision of the Certifications in Category 05 that does not apply will not be 
enforced. 

05.A. Rolling Stock Reviews. 

If your Applicant seeks federal assistance from FTA to acquire rolling stock for use in 
revenue service, the Rolling Stock Reviews Certifications in Category 05.A apply to your 
Applicant, except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify that when procuring rolling stock for use in 
revenue service: 
1. It will comply with: 

a. Federal transit laws, specifically 49 U.S.C. § 5323(m), and 
b. FTA regulations, “Pre-Award and Post-Delivery Audits of Rolling Stock 

Purchases,” 49 CFR part 663, and  
2. As provided in 49 CFR § 663.7: 

a. It will conduct or cause to be conducted the required pre-award and post-delivery 
reviews of that rolling stock, and  

b. It will maintain on file the Certifications required by 49 CFR part 663, subparts B, 
C, and D. 
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05.B. Bus Testing. 

If your Applicant seeks federal assistance from FTA to acquire a new bus model, the Bus 
Testing Certifications in Category 05.B apply to your Applicant, except as FTA 
determines otherwise in writing. 

On behalf of your Applicant, you certify that: 
1. FTA’s bus testing requirements apply to all acquisitions of new buses and new bus 

models that require bus testing as defined in FTA’s Bus Testing regulations, and it
will comply with:  
a. 49 U.S.C. § 5318, and 
b. FTA regulations, “Bus Testing,” 49 CFR part 665, to the extent these regulations 

are consistent with 49 U.S.C. § 5318.  
2. As required by 49 CFR § 665.7, when acquiring the first bus of any new bus model or 

a bus model with a major change in components or configuration: 
a. It will not spend any federal assistance appropriated under 49 U.S.C. chapter 53 to 

acquire that new bus or new bus model until: 
(1) That new bus or new bus model has been tested at FTA’s bus testing facility, 

and
(2) It has received a copy of the test report prepared for that new bus or new bus 

model, and 
b. It will not authorize final acceptance of that new bus or new bus model until: 

(1) That new bus or new bus model has been tested at FTA’s bus testing facility, 
and

(2) It has received a copy of the test report prepared for that new bus or new bus 
model.

3. It will ensure that the new bus or new bus model that is tested has met the 
performance standards consistent with those regulations, including the: 
a. Performance standards for: 

(1) Maintainability,  
(2) Reliability,  
(3) Performance (including braking performance),  
(4) Structural integrity,  
(5) Fuel economy,  
(6) Emissions, and  
(7) Noise, and 

b. Minimum safety performance standards established under 49 U.S.C. § 5329. 
4. After FTA regulations authorized by 49 U.S.C. § 5318(e)(2) are in effect, it will 

ensure that the new bus or new bus model that is tested has received a passing 
aggregate test score under the “Pass/Fail” standard established by regulation.

Appendix A



FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

22

CATEGORY 06.  DEMAND RESPONSIVE SERVICE.

Before FTA may provide federal assistance for an Award to a public entity that operates 
demand responsive service to acquire a non-rail vehicle that is not accessible, you must 
select the Demand Responsive Service Certifications in Category 06 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing. 

Any provision of the Certifications in Category 06 that does not apply will not be 
enforced. 

As required by U.S. DOT regulations, “Transportation Services for Individuals with 
Disabilities (ADA),” 49 CFR part 37, specifically 49 CFR § 37.77(d), on behalf of your 
Applicant, you certify that: 
1. Your Applicant offers public transportation services equivalent in level and quality of 

service to: 
a. Individuals with disabilities, including individuals who use wheelchairs, and 
b. Individuals without disabilities. 

2. Viewed in its entirety, its service for individuals with disabilities is: 
a. Provided in the most integrated setting feasible, and 
b. Equivalent to the service it offers individuals without disabilities with respect to:  

(1) Response time,  
(2) Fares,  
(3) Geographic service area,  
(4) Hours and days of service,  
(5) Restrictions on priorities based on trip purpose,  
(6) Availability of information and reservation capability, and  
(7) Constraints on capacity or service availability. 

CATEGORY 07.  INTELLIGENT TRANSPORTATION SYSTEMS. 

Before FTA may provide federal assistance for an Award in support of an Intelligent 
Transportation System (ITS), you must select the Intelligent Transportation Systems 
Assurances in Category 07 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Assurances in Category 07 that does not apply will not be enforced. 

On behalf of your Applicant, you and your Applicant: 
1. Understand that, as used in this Assurance, the term Intelligent Transportation System 

is defined to include technologies or systems of technologies that provide or 
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significantly contribute to the provision of one or more Intelligent Transportation 
System (ITS) user services as defined in the “National ITS Architecture.” 

2. Assure that, as provided in 23 U.S.C. § 517(d), any Award that includes an ITS or 
related activity financed with appropriations made available from the Highway Trust 
Fund, including amounts made available to deploy ITS facilities or equipment, will 
conform to the appropriate regional ITS architecture, applicable standards, and 
protocols developed under 23 U.S.C. § 517(a) or (c), unless it obtains a waiver as 
provided in 23 U.S.C. § 517(d)(2). 

CATEGORY 08. INTEREST AND FINANCING COSTS AND ACQUISITION OF 
CAPITAL ASSETS BY LEASE.

Before FTA may award federal assistance appropriated or made available under 
49 U.S.C. chapter 53 to support the interest, financing, or leasing costs of any Award 
financed under the Urbanized Area Formula Grants Program, Fixed Guideway Capital 
Investment Grants Program, any program to which the requirements of 49 U.S.C. § 5307 
apply, or any other program as FTA may specify, you must select the Certifications in 
Category 08 in addition to other Certifications and Assurances you must select on your 
Applicant’s behalf, except as FTA may determine otherwise in writing.  

Any provision of the Certifications and Assurances in Category 08 that does not apply 
will not be enforced.

08.A. Interest and Financing Costs. 

If your Applicant intends to use federal assistance to support the interest or any other 
financing costs for an Award financed under the Urbanized Area Formula Grants 
Program, the Fixed Guideway Capital Investment Grants Program, the New Starts, Small 
Starts, and Core Capacity Programs, any program that must comply with the 
requirements of 49 U.S.C. § 5307, or any other program as FTA may specify, the Interest 
and Financing Costs Certifications in Category 08.A apply to your Applicant, except as 
FTA determines otherwise in writing.  

On behalf of your Applicant, you certify that: 
1. It will not seek reimbursement for interest or any other financing costs unless: 

a. It is eligible to receive federal assistance for those costs, and  
b. Its records demonstrate that it has shown reasonable diligence in seeking the most 

favorable financing terms, as FTA may require.  
2. It will comply with the same favorable financing cost provisions for Awards financed 

under: 
a. The Urbanized Area Formula Grants Program, 
b. A Full Funding Grant Agreement, 
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c. An Early Systems Work Agreement,  
d. The Fixed Guideway Capital Investment Program financed by previous FTA 

enabling legislation, 
e. Any program that must comply with the requirements of 49 U.S.C. § 5307, or 
f. Any other program as FTA may specify. 

08.B. Acquisition of Capital Assets by Lease. 

If your Applicant seeks federal assistance from FTA to acquire capital assets (other than 
rolling stock or related equipment) through a lease, the Acquisition of Capital Assets by 
Lease Certifications and Assurances in Category 08.B applies to your Applicant, except 
as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify and assure that, as required by FTA regulations, 
“Capital Leases,” 49 CFR part 639, to the extent consistent with the FAST Act, if your 
Applicant acquires any capital asset (other than rolling stock or related equipment) 
through a lease financed with federal assistance appropriated or made available under 
49 U.S.C. chapter 53, it will not enter into a capital lease for which FTA can provide only 
incremental federal assistance unless it has adequate financial resources to meet its future 
lease obligations if federal assistance is not available. 

CATEGORY 09.  TRANSIT ASSET MANAGEMENT PLAN AND 
PUBLIC TRANSPORTATION AGENCY SAFETY PLAN. 

Before FTA may provide federal assistance appropriated or made available under 
49 U.S.C. chapter 53 to support an Award, you must select the Certifications in 
Category 09 in addition to other Certifications and Assurances you must select on your 
Applicant’s behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications in Category 09 that does not apply will not be 
enforced. 

09.A. Transit Asset Management Plan. 

If your Applicant applies for funding appropriated or made available for 49 U.S.C. 
chapter 53, the Transit Asset Management Certifications in Group 09.A apply to your 
Applicant, except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify that it and each of its Subrecipients will:  
1. Follow federal guidance that, when issued, will implement the transit asset 

management system provisions of 49 U.S.C. § 5326, except as FTA determines 
otherwise in writing, and 
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2. Comply with the final federal regulations that, when issued, will implement the transit 
asset management provisions of 49 U.S.C. § 5326. 

09.B. Public Transportation Agency Safety Plan. 

If your Applicant applies for funding under 49 U.S.C. chapter 53 and it is a State 
government, local government, or any other operator of a public transportation system, 
the Public Transportation Safety Plan Certifications in Group 09.B apply to your 
Applicant, except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify that it will:  
1. Follow the Federal guidance, when issued, that will implement the safety plan 

provisions of 49 U.S.C. § 5329(d), except as FTA determines otherwise in writing, 
and 

2. Comply with the final Federal regulations, when issued, that implement the safety 
plan requirements of 49 U.S.C. § 5329(d).  

CATEGORY 10.  ALCOHOL AND CONTROLLED SUBSTANCES TESTING. 

If your Applicant must comply with the alcohol and controlled substance testing 
requirements of 49 U.S.C. § 5331 and its implementing regulations, before FTA may 
provide federal assistance for an Award, you must select the Certifications in 
Category 10 in addition to other Certifications and Assurances you select on your 
Applicant’s behalf, except as FTA may determine otherwise in writing. 

Any provision of the Certifications in Category 10 that does not apply will not be 
enforced. 

As required by 49 U.S.C. § 5331, and FTA regulations, “Prevention of Alcohol Misuse 
and Prohibited Drug Use in Transit Operations,” 49 CFR part 655, subpart I, specifically 
49 CFR § 655.83, on behalf of your Applicant, including an Applicant that is a state, and 
on behalf of its Subrecipients and Third Party Contractors, you certify that: 
1. Your Applicant, its Subrecipients, and Third Party Contractors to which these testing 

requirements apply have established and implemented: 
a. An alcohol misuse testing program, and  
b. A controlled substance testing program. 

2. Your Applicant, its Subrecipients, and its Third Party Contractors to which these 
testing requirements apply have complied or will comply with all applicable 
requirements of 49 CFR part 655 to the extent those regulations are consistent with 
49 U.S.C. § 5331. 

3. Consistent with U.S. DOT Office of Drug and Alcohol Policy and Compliance 
Notice, issued October 22, 2009, if your Applicant, its Subrecipients, or its Third 
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Party Contractors to which these testing requirements apply reside in a state that 
permits marijuana use for medical or recreational purposes, your Applicant, its 
Subrecipients, and its Third Party Contractors to which these testing requirements 
apply have complied or will comply with the federal controlled substance testing
requirements of 49 CFR part 655. 

CATEGORY 11.  FIXED GUIDEWAY CAPITAL INVESTMENT GRANTS
PROGRAM (NEW STARTS, SMALL STARTS, AND CORE CAPACITY 

IMPROVEMENT). 

Before FTA may provide federal assistance for an Award financed under the New Starts, 
Small Starts, or Core Capacity Improvement Program authorized under 49 U.S.C. 
§ 5309, you must select the Certifications in Category 11 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
may determine otherwise in writing. 

Any provision of the Certifications in Category 11 that does not apply will not be 
enforced. 

Except as FTA determines otherwise in writing, on behalf of your Applicant, you certify 
that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award, 
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award, 
3. It will maintain its equipment and facilities acquired or improved under its Award in 

accordance with its transit asset management plan,
4. It will comply with: 

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304, and 
5. It will comply with FTA guidance, “Final Interim Policy Guidance, Capital 

Investment Grant Program,” August 2015, 80 Fed. Reg. 46514, August 5, 2015, 

CATEGORY 12.  STATE OF GOOD REPAIR PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the State of 
Good Repair Program authorized under 49 U.S.C. § 5337, you must select the 
Certifications in Category 12 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Assurance in Category 12 that does not apply will not be enforced. 
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On behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award,  
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award, 
3. It will maintain its equipment and facilities acquired or improved under its Award, in

accordance with the recipient’s transit asset management plan, and
4. It will comply with: 

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304. 

CATEGORY 13.  GRANTS FOR BUSES AND BUS FACILITIES AND LOW OR 
NO EMISSION VEHICLE DEPLOYMENT GRANT PROGRAMS 

Before FTA may provide federal assistance for an Award under the Buses and Bus 
Facilities Program authorized under 49 U.S.C. § 5339, as amended by the FAST Act, 
which among other things authorizes grants for Low or No Emission buses, you must 
select the Certifications in Category 13 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing.  

Any provision of the Certifications in Category 13 that does not apply will not be 
enforced. 

13.A. Grants for Buses and Bus Facilities Program The following Certifications for 
the Grants for Buses and Bus Facilities Program are required by 49 U.S.C. § 5339, as 
amended by the FAST Act, which provides that the requirements of 49 U.S.C. § 5307 
shall apply to recipients of grants made in urbanized areas and the requirements of 
49 U.S.C. § 5311 shall apply to recipients of grants made in rural areas under this 
49 U.S.C. §§ 5339(a) and (b). Therefore: 
1. If your Applicant is in an urbanized area, except as FTA determines otherwise in 

writing, on behalf of your Applicant, you certify that: 
a. It has or will have the legal, financial, and technical capacity to carry out its 

Award, including the safety and security aspects of that Award. 
b. It has or will have satisfactory continuing control over the use of its equipment 

and facilities acquired or improved under its Award. 
c. It will maintain its equipment and facilities acquired or improved under its 

Award, in accordance with the recipient’s transit asset management plan, 
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d. When using or involving a facility or equipment acquired or improved with 
federal assistance under 49 U.S.C. § 5339 during non-peak hours for 
transportation, recipients in an urbanized area will ensure that the following 
individuals will be charged a fare not exceeding fifty (50) percent of the peak 
hour fare: 
(1) Any senior,  
(2) Any individual who, because of illness, injury, age, congenital malfunction, 

or any other incapacity or temporary or permanent disability (including an 
individual who is a wheelchair user or has semi-ambulatory capability), is 
unable to use a public transportation service or a public transportation facility 
effectively without special facilities, planning, or design,  

(3) Any individual presenting a Medicare card issued to that individual under 
title II of the Social Security Act (42 U.S.C. § 401 et seq.), and 

(4) Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

e. When carrying out a procurement under 49 U.S.C. § 5339, it will comply with:  
(1) The applicable general provisions of 49 U.S.C. § 5323, and 
(2) The applicable third party contract provisions of 49 U.S.C. § 5325.  

f. It has complied with or will comply with 49 U.S.C. § 5307(b). 
g. As required by 49 U.S.C. § 5307(d): 

(1) It has or will have the amount of funds required for the non-federal share,  
(2) It will provide the non-federal share from sources approved by FTA, and 
(3) It will provide the non-federal share when needed. 

h. It will comply with: 
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304. 
i. It has a locally developed process to solicit and consider public comment before: 

(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation service. 

j. It will comply with the final federal regulations that, when issued, will implement 
the safety plan requirements of 49 U.S.C. § 5329(d). 

2. If your Applicant is in a rural area, except as FTA determines otherwise in writing, on 
behalf of your Applicant, you certify that: 
a. It has or will have and require each Subrecipient to have the legal, financial, and 

technical capacity to carry out its Award, including the safety and security aspects 
of that Award. 

b. It has or will have and require each Subrecipient to have satisfactory continuing 
control over the use of its equipment and facilities acquired or improved under its 
Award. 
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c. It will maintain and require each Subrecipient to maintain its equipment and 
facilities acquired or improved under its Award, in accordance with the recipient’s 
transit asset management plan. 

d. Its state program has provided for a fair distribution of federal assistance 
appropriated or made available under 49 U.S.C. § 5311(b) within the state to 
eligible entities, including Indian reservations. 

e. Its program provides or will provide the maximum feasible coordination of 
federal assistance for public transportation service with transportation service 
financed by other federal sources. 

f. Its Awards and Subawards in its Formula Grants for Rural Areas Program are 
included in: 
(1) The statewide transportation improvement program, and  
(2) To the extent applicable, a metropolitan transportation improvement 

program. 
g. With respect to the non-federal share: 

(1) It has or will have and, as necessary, will require each Subrecipient to have 
the amount of funds required for the non-federal share, as required by  
49 U.S.C. § 5311(g) , 

(2) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share from sources approved by FTA, and 

(3) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share when needed. 

h. It may transfer a facility or equipment acquired or improved under its Award to 
any other Recipient eligible to receive assistance under 49 U.S.C. chapter 53, if: 
a. The Recipient possessing the facility or equipment consents to the transfer, 

and
b. The facility or equipment will continue to be used as required under 

49 U.S.C. § 5311. 

13.B.  Low or No Emission Vehicle Deployment. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Low or No Emission Vehicle Development Program authorized under former 49 U.S.C. 
§ 5312(d)(5), the Certifications and Assurances in Category 13.B apply to your 
Applicant, except as FTA determines otherwise in writing.  

Former section 5312(d)(5)(C)(i) of title 49, United States Code, requires the following 
Certifications for Low or No Emission Vehicle Deployment Program before awarding 
federal assistance appropriated or made available under MAP-21. Therefore, except as 
FTA determines otherwise in writing, on behalf of your Applicant, you certify and assure 
that: 
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1. It has or will have the legal, financial, and technical capacity to carry out its Award, 
including the safety and security aspects of that Award. 

2. It has or will have satisfactory continuing control over the use of equipment and 
facilities acquired or improved under its Award. 

3. It will maintain its equipment and facilities acquired or improved under its Award. 
4. When using or involving a facility or equipment acquired or improved with federal 

assistance under former 49 U.S.C. § 5312(d)(5) during non-peak hours for 
transportation, it will ensure that the following individuals will be charged a fare not 
exceeding fifty (50) percent of the peak hour: 
a. Any senior,  
b. Any individual who, because of illness, injury, age, a congenital malfunction, or 

any other incapacity or temporary or permanent disability (including an individual 
who is a wheelchair user or who has semi-ambulatory capability) and is unable to 
use a public transportation service or a public transportation facility effectively 
without special facilities, special planning, or special design,  

c. Any individual presenting a Medicare card issued to that individual under title II 
of the Social Security Act (42 U.S.C. § 401 et seq.), and 

d. Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

5. When carrying out a procurement under this Program, it will comply with:
a. The applicable general provisions of 49 U.S.C. § 5323, and  
b. The applicable third party contract provisions of 49 U.S.C. § 5325.  

6. It has complied with or will comply with 49 U.S.C. § 5307(b) because:  
a. It has informed or will inform the public of the amounts of its federal assistance 

available under this Program,  
b. It has developed or will develop, in consultation with interested parties including 

private transportation providers, its proposed Program of Projects for activities to 
be financed,  

c. It has published or will publish its proposed Program of Projects in a way that 
affected individuals, private transportation providers, and local elected officials 
will have an opportunity to examine and submit comments on the proposed 
Projects and its performance as an Applicant,  

d. It has provided or will provide an opportunity for a public hearing to obtain the 
views of individuals on its proposed Program of Projects, 

e. It has assured or will assure that its proposed Program of Projects provides for 
coordination of public transportation services assisted under 49 U.S.C. § 5336, as 
amended by the FAST Act, with federally assisted transportation services 
supported by other federal sources, 

f. It has considered or will consider the comments and views received, especially 
those of private transportation providers, in preparing its final list of Projects, and  

g. It has made or will make the final list of Projects for which an Award is sought 
available to the public. 
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7. With respect to the non-federal share: 
a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share from sources approved by FTA, and 
c. It will provide the non-federal share when needed. 

8. It will comply with: 
a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan planning requirements of 49 U.S.C. § 5304.  

9. It has a locally developed process to solicit and consider public comment before: 
a. Raising a fare, or  
b. Implementing a major reduction of public transportation service. 

10. It will comply with the final federal regulations that, when issued, will implement the 
safety plan requirements of 49 U.S.C. § 5329(d). 

CATEGORY 14. URBANIZED AREA FORMULA GRANTS PROGRAMS AND
PASSENGER FERRY GRANT PROGRAM.  

Before FTA may provide federal assistance for an Award financed under the Urbanized 
Area Formula Grants Program authorized under 49 U.S.C. § 5307, as amended by the 
FAST Act, which among other things, authorizes federal assistance for Job Access and 
Reverse Commute (JARC) activities, and the Passenger Ferry Grant Program authorized 
under 49 U.S.C. § 5307(h), you must select the Certifications in Category 14 in addition 
to other Certifications and Assurances you must select on your Applicant’s behalf, except 
as FTA determines otherwise in writing.  

Any provision of the Certifications in Category 14 that does not apply will not be 
enforced. 

14.A. Urbanized Area Formula Grants Program under the FAST Act. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Urbanized Area Formula Grants Program authorized under 49 U.S.C. § 5307, as 
amended by the FAST Act, the Certifications in Category 14.A apply to your Applicant, 
except as FTA determines otherwise in writing. 

The following Certifications for the Urbanized Area Formula Grants Program under 
49 U.S.C. § 5307, as amended by the FAST Act are required by 49 U.S.C. § 5307(c)(1). 
Therefore, except as FTA determines otherwise in writing, on behalf of your Applicant, 
you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award. 
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3. It will maintain its equipment and facilities acquired or improved under its Award, in 
accordance with the recipient’s transit asset management plan,

4. When using or involving a facility or equipment acquired or improved with federal 
assistance under 49 U.S.C. § 5307 during non-peak hours for transportation, it will 
ensure that the following individuals will be charged a fare not exceeding fifty 
(50) percent of the peak hour fare: 
a. Any senior,  
b. Any individual who, because of illness, injury, age, congenital malfunction, or 

any other incapacity or temporary or permanent disability (including an individual 
who is a wheelchair user or has semi-ambulatory capability), is unable to use a 
public transportation service or a public transportation facility effectively without 
special facilities, planning, or design,  

c. Any individual presenting a Medicare card issued to that individual under title II 
of the Social Security Act (42 U.S.C. § 401 et seq.), and 

d. Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

5. When carrying out a procurement under 49 U.S.C. § 5307, it will comply with:  
a. The applicable general provisions of 49 U.S.C. § 5323, and 
b. The applicable third party contract provisions of 49 U.S.C. § 5325.

6. It has complied with or will comply with 49 U.S.C. § 5307(b) because:  
a. It has made or will make available to the public information on the amounts of 

federal assistance available to it under 49 U.S.C. § 5307,  
b. It has developed or will develop, in consultation with interested parties including 

private transportation providers, its proposed Program of Projects for activities for 
which federal assistance is sought,  

c. It has published or will publish its proposed Program of Projects in a way that 
affected individuals, private transportation providers, and local elected officials 
will have an opportunity to examine and submit comments on its proposed 
Program of Projects and its performance as an Applicant or Recipient,  

d. It has provided or will provide an opportunity for a public hearing to obtain the 
views of individuals on its proposed Program of Projects, 

e. It has ensured or will ensure that its proposed Program of Projects provides for 
coordination of transportation services financed by FTA under 49 U.S.C. § 5336, 
as amended by the FAST Act, with transportation services supported by other 
Federal Government sources, 

f. It has considered or will consider the comments and views received, especially 
those of private transportation providers, in preparing its final Program of 
Projects, and  

g. It has made or will make its final Program of Projects available to the public. 
7. As required by 49 U.S.C. § 5307(d): 

a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share from sources approved by FTA, and 
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c. It will provide the non-federal share when needed. 
8. As required by 49 U.S.C. § 5307(c)(1)(H), it will comply with: 

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304.  
9. As required by 49 U.S.C. § 5307(c)(1)(I), it has a locally developed process to solicit 

and consider public comment before: 
a. Raising a fare, or  
b. Implementing a major reduction of public transportation. 

10. Each fiscal year: 
a. It will assure that at least one (1) percent of the amount of federal assistance under 

49 U.S.C. § 5307 apportioned to its urbanized area must be expended for Public 
Transportation Security activities as described in 49 U.S.C. § 5307(c)(1)(J)(i) 
including: 
(1) Increased lighting in or adjacent to a public transportation system (including 

bus stops, subway stations, parking lots, and garages),  
(2) Increased camera surveillance of an area in or adjacent to that system, 
(3) Emergency telephone line or lines to contact law enforcement or security 

personnel in an area in or adjacent to that system, and  
(4) Any other activity intended to increase the security and safety of an existing 

or planned public transportation system, or 
b. The Designated Recipients in its urbanized area certify that such expenditures for 

Public Transportation Security activities are not necessary. 
11. If it serves an urbanized area with a population of at least 200,000 individuals, as 

determined by the Bureau of the Census: 
a. It will provide a report by the end of the fourth quarter of the preceding federal 

fiscal year that lists projects carried out in the preceding fiscal year under this 
section for associated transit improvements as defined in 49 U.S.C. § 5302, and  

b. The report of its Associated Transit Improvements or related activities is or will 
be incorporated by reference and made part of its Certifications and Assurances.  

12. It will comply with the final federal regulations that, when issued, will implement the 
safety requirements of 49 U.S.C. § 5329(d).  

14.B. Passenger Ferry Grant Program. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Passenger Ferry Grant Program authorized under 49 U.S.C. § 5307(h), the 
Certifications in Category 14.B apply to your Applicant, except as FTA determines 
otherwise in writing. 
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The following Certifications for the Passenger Ferry Grant Program are required by 
49 U.S.C. § 5307(c)(1) or (h). Therefore, except as FTA determines otherwise in writing, 
on behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award. 
3. It will maintain its equipment and facilities acquired or improved under its Award, in 

accordance with the recipient’s transit asset management plan. 
4. When using or involving a facility or equipment acquired or improved with federal 

assistance under 49 U.S.C. § 5307(h) during non-peak hours for transportation, it will 
ensure that the following individuals will be charged a fare not exceeding fifty 
(50) percent of the peak hour fare: 
a. Any senior,  
b. Any individual who, because of illness, injury, age, congenital malfunction, or 

any other incapacity or temporary or permanent disability (including an individual 
who is a wheelchair user or has semi-ambulatory capability), is unable to use a 
public transportation service or a public transportation facility effectively without 
special facilities, planning, or design,  

c. Any individual presenting a Medicare card issued to that individual under title II 
of the Social Security Act (42 U.S.C. § 401 et seq.), and 

d. Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

5. When carrying out a procurement under 49 U.S.C. § 5307(h), it will comply with:  
a. The applicable general provisions of 49 U.S.C. § 5323, and  
b. The applicable third party contract provisions of 49 U.S.C. § 5325.

6. As required by 49 U.S.C. § 5307(d): 
a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share from sources approved by FTA, and 
c. It will provide the non-federal share when needed. 

7. As required by 49 U.S.C. § 5307(c)(1)(H), it will comply with: 
a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304.  
8. As required by 49 U.S.C. § 5307(c)(1)(I), it has a locally developed process to solicit 

and consider public comment before: 
a. Raising a fare, or  
b. Implementing a major reduction of public transportation service. 

9. It will comply with the final federal regulations that, when issued, will implement the 
safety plan requirements of 49 U.S.C. § 5329(d).

Appendix A



FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

35

CATEGORY 15.  SENIORS AND INDIVIDUALS WITH DISABILITIES 
PROGRAMS. 

Before FTA may provide federal assistance for an Award financed under the Formula 
Grants for the Enhanced Mobility of Seniors and Individuals with Disabilities Program 
authorized under 49 U.S.C. § 5310, as amended by the FAST Act, you must select the 
Certifications in Category 15 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications in Category 15 that does not apply will not be 
enforced. 

1. The following Certifications for the Formula Grants for the Enhanced Mobility of 
Seniors and Individuals with Disabilities Program are required by 49 U.S.C. § 5310. 
Therefore, except as FTA determines otherwise in writing, on behalf of your 
Applicant, you certify that: 
a. Each Subrecipient is: 

(1) A private nonprofit organization, or 
(2) A state or local governmental authority that: 

(a) Is approved by a state to coordinate services for seniors and individuals 
with disabilities, or 

(b) Certifies that there are no private nonprofit organizations readily 
available in the area to provide the services authorized for support under 
the Formula Grants for the Enhanced Mobility of Seniors and 
Individuals with Disabilities Program.  

b. It will comply with the following selection and planning requirements:  
(1) The Projects it has selected or will select for an Award or Subaward of 

federal assistance appropriated or made available under 49 U.S.C. § 5310 are 
included in a public transit-human services transportation plan that has been: 
(a) Locally developed, and  
(b) Coordinated.  

(2) The public transit-human services transportation plan was developed and 
approved through a process that included participation by: 
(a) Seniors,  
(b) Individuals with disabilities,  
(c) Representatives of public, private, and nonprofit transportation 

providers, 
(d) Representatives of public, private, and nonprofit human services 

providers, and  
(e) Other members of the public.  

(3) Within its Award, the Projects selected to receive federal assistance will 
assist in providing transportation services for seniors and individuals with 
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disabilities are included in its Program of Projects, that is or will be 
submitted to FTA annually. 

(4) To the maximum extent feasible, the services financed by 49 U.S.C. § 5310 
will be coordinated with transportation services financed by other federal 
departments and agencies, including any transportation activities carried out 
by a recipient of federal assistance from the Department of Health and 
Human Services. 

c. As required by 49 U.S.C. § 5310(e)(2)(B), it certifies that if it allocates to any 
Subrecipient federal assistance received under 49 U.S.C. § 5310, it will have 
allocated that federal assistance on a fair and equitable basis.  

d. It will not transfer a facility or equipment acquired or improved with federal 
assistance appropriated or made available for a grant under 49 U.S.C. § 5310 to 
any other recipient eligible to receive assistance under 49 U.S.C. chapter 53, 
unless: 
(1) The recipient possessing the facility or equipment consents to the transfer, 

and
(2) The facility or equipment will continue to be used as required under 

49 U.S.C. § 5310. 
e. As required by 49 U.S.C. § 5310(b)(2), it will use at least fifty-five (55) percent 

of the federal assistance it receives for Capital Projects to meet the special needs 
of seniors and individuals with disabilities. 

f. The requirements of 49 U.S.C. § 5307, as determined by FTA, will apply to the 
Formula Grants for the Enhanced Mobility of Seniors and Individuals with 
Disabilities Program authorized by 49 U.S.C. § 5310. 

2. FTA has determined that certain requirements of 49 U.S.C. § 5307 are appropriate for 
the Formula Grants for the Enhanced Mobility of Seniors and Individuals with 
Disabilities Program, some of which require Certifications. Therefore, as specified 
under 49 U.S.C. § 5307(c)(1), it certifies that: 
a. It has or will have and will require each Subrecipient to have the legal, financial, 

and technical capacity to carry out its Award, including the safety and security 
aspects of that Award. 

b. It has or will have and will require each Subrecipient to have satisfactory 
continuing control over the use of its equipment and facilities acquired or 
improved under its Award or Subaward. 

c. It will maintain and will require each Subrecipient to maintain its equipment and 
facilities acquired or improved under its Award or Subaward, in accordance with 
the recipient’s transit asset management plan. 

d. When carrying out a procurement under the Formula Grants for the Enhanced 
Mobility of Seniors and Individuals with Disabilities Program, it will require each 
Subrecipient to comply with:
(1) The applicable general provisions of 49 U.S.C. § 5323, and  
(2) The applicable third party contract provisions of 49 U.S.C. § 5325.  
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e. With respect to the non-federal share: 
(1) It has or will have and, as necessary, will require each Subrecipient to have 

the amount of funds required for the non-federal share, as required by 
49 U.S.C. § 5310,

(2) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share from sources approved by FTA, and 

(3) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share when needed.  

f. It has complied or will comply and will require each Subrecipient to comply with: 
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304. 
g. To the extent applicable, it will comply and require its Subrecipients to comply 

with the final federal regulations that, when issued, will implement the safety plan 
requirements of 49 U.S.C. § 5329(d).  

CATEGORY 16.  RURAL AREAS AND APPALACHIAN DEVELOPMENT 
PROGRAMS. 

Before FTA may provide federal assistance for an Award financed under the Formula 
Grants for Rural Areas Program authorized under 49 U.S.C. § 5311(b), as amended by 
FAST Act, and the Appalachian Development Public Transportation Assistance Program 
authorized under 49 U.S.C. § 5311(c)(2), as amended by FAST, you must select the 
Certifications in Category 16 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 16 that does not apply 
will not be enforced. 

16.A. Formula Grants for Rural Areas Program.  

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Formula Grants for Rural Areas Program authorized under 49 U.S.C. § 5311, as 
amended by FAST Act, the Certifications in Category 16.A apply to your Applicant, 
except as FTA determines otherwise in writing. 

The following Certifications apply to each state or state organization serving as your 
Applicant for federal assistance appropriated or made available for the Rural Areas 
Formula Program financed under 49 U.S.C. § 5311(b), as amended by FAST Act. On its 
behalf, you certify and assure that: 
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1. It has or will have and require each Subrecipient to have the legal, financial, and 
technical capacity to carry out its Award, including the safety and security aspects of 
that Award. 

2. It has or will have and require each Subrecipient to have satisfactory continuing 
control over the use of its equipment and facilities acquired or improved under its 
Award.

3. It will maintain and require each Subrecipient to maintain its equipment and facilities 
acquired or improved under its Award, in accordance with the recipient’s transit asset 
management plan. 

4. Its state program has provided for a fair distribution of federal assistance appropriated 
or made available under 49 U.S.C. § 5311(b) within the state to eligible entities, 
including Indian reservations. 

5. Its program provides or will provide the maximum feasible coordination of federal 
assistance for public transportation service authorized by 49 U.S.C. § 5311(b) with 
transportation service financed by other federal sources. 

6. Its Awards and Subawards in its Formula Grants for Rural Areas Program are 
included in: 
a. The statewide transportation improvement program, and  
b. To the extent applicable, a metropolitan transportation improvement program. 

7. With respect to the non-federal share: 
a. It has or will have and, as necessary, will require each Subrecipient to have the 

amount of funds required for the non-federal share, as required by former 
49 U.S.C. § 5311(g),  

b. It will provide and, as necessary, will require each Subrecipient to provide the 
non-federal share from sources approved by FTA, and 

c. It will provide and, as necessary, will require each Subrecipient to provide the 
non-federal share when needed.  

8. It may transfer a facility or equipment acquired or improved under its Award to any 
other Recipient eligible to receive assistance under 49 U.S.C. chapter 53, if: 
a. The Recipient possessing the facility or equipment consents to the transfer, and 
b. The facility or equipment will continue to be used as required under 49 U.S.C. 

§ 5311.
9. Each fiscal year: 

a. It will spend at least fifteen (15) percent of its federal assistance authorized under 
49 U.S.C. § 5311 and available that fiscal year for eligible activities to develop 
and support intercity bus transportation within the state including: 
(1) Planning and marketing for intercity bus transportation, 
(2) Capital grants for intercity bus facilities, 
(3) Joint-use facilities, 
(4) Operating grants through purchase-of-service agreements, user-side 

subsidies, and demonstration projects, and 
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(5) Coordinating rural connections between small public transportation 
operations and intercity bus carriers, or 

b. It will provide to FTA a Certification from the governor of the state that: 
(1) It has consulted with the affected intercity bus service providers about the 

intercity bus needs of the state, and 
(2) The state’s intercity bus service needs are being met adequately.

16.B.  Appalachian Development Public Transportation Assistance Program. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Appalachian Development Public Transportation Assistance Program authorized under 
49 U.S.C. § 5311(c)(2), the Certification in Category 16.C applies to your Applicant, 
except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify and assure that, in addition to other 
Certifications and Assurances it must provide, if it is unable to use its federal assistance 
made available or appropriated for public transportation operating assistance, in 
accordance with 49 U.S.C. § 5311(c)(2)(D), it may use the federal assistance for a 
Highway Project only after: 
1. It provides notice and an opportunity for comment and appeal to affected public 

transportation providers,  
2. It approves such use in writing, and  
3. In approving the use, it determines that local transit needs are being addressed. 

CATEGORY 17.  TRIBAL TRANSIT PROGRAMS 
(PUBLIC TRANSPORTATION ON INDIAN RESERVATIONS PROGRAMS).

Before FTA may provide federal assistance for an Award financed under either the 
Public Transportation on Indian Reservations Formula or Discretionary Program 
authorized under 49 U.S.C. § 5311(c)(1), as amended by the FAST Act, (Tribal Transit 
Programs), you must select the Certifications in Category 17 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing.  

Any provision of the Certifications in Category 17 that does not apply will not be 
enforced.

FTA has established terms and conditions for Tribal Transit Program grants financed 
with federal assistance appropriated or made available under 49 U.S.C. § 5311(c)(1). On 
behalf of your Applicant, you certify and assure that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 
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2. It has or will have satisfactory continuing control over the use of its equipment and 
facilities acquired or improved under its Award. 

3. It will maintain its equipment and facilities acquired or improved under its Award, in 
accordance with the recipient’s transit asset management plan. 

4. Its Award will achieve maximum feasible coordination with transportation service 
financed by other federal sources. 

5. With respect to its procurement system: 
a. It will have a procurement system that complies with U.S. DOT regulations, 

“Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards,” 2 CFR part 1201, which incorporates by reference U.S. 
OMB regulatory guidance, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards,” 2 CFR part 200, for 
Awards made on or after December 26, 2014,  

b. It will have a procurement system that complies with U.S. DOT regulations, 
“Uniform Administrative Requirements for Grants and Cooperative Agreements 
to State and Local Governments,” 49 CFR part 18, specifically former 49 CFR 
§ 18.36, for Awards made before December 26, 2014, or 

c. It will inform FTA promptly that its procurement system does not comply with 
either of those U.S. DOT regulations.  

6. It will comply with the Buy America requirements under 49 U.S.C. § 5323(j), as 
amended by FAST Act, and FTA regulations, “Buy America Requirements,” 49 CFR 
part 661.

7. It will comply with the Certifications, Assurances, and Agreements in:  
a. Category 03.B and 03.C (Charter Service Agreement and School Bus 

Agreement), 
b. Category 05.B (Bus Testing), 
c. Category 06 (Demand Responsive Service),  
d. Category 07 (Intelligent Transportation Systems), and 
e. Category 10 (Alcohol and Controlled Substances Testing).

CATEGORY 18.  STATE SAFETY OVERSIGHT GRANT PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the State Safety 
Oversight Grant Program authorized under 49 U.S.C. § 5329(e)(6),  you must select the 
Certifications in Category 18 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Certifications in Category 18 that does not apply will not be 
enforced. 
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On behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 
2. It has or will have satisfactory continuing control over the use of equipment and 

facilities acquired or improved under its Award. 
3. It will maintain its equipment and facilities acquired or improved under its Award. 
4. When carrying out a procurement under its Award, it will comply with:  

a. The applicable general provisions of 49 U.S.C. § 5323, and 
b. The applicable third party contract provisions of 49 U.S.C. § 5325.

5. As required by 49 U.S.C. § 5329(e)(6)(C): 
a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share only from sources approved by FTA, and will 

not be met by:
(1) Any federal assistance, 
(2) Any funds received from a public transportation agency, or 
(3) Any revenues earned by a public transportation agency, and 

c. Will provide the non-federal share when needed. 
6. It meets the applicable requirements of FTA regulations, “Rail Fixed Guideway 

Systems: State Safety Oversight,” 49 CFR part 659.
7. It has received or will receive an FTA certification upon a determination that its State 

Safety Oversight Program meets the requirements of 49 U.S.C. § 5329(e) and is 
adequate to promote the purposes of 49 U.S.C. § 5329. 

CATEGORY 19.  PUBLIC TRANSPORTATION EMERGENCY RELIEF 
PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the Public 
Transportation Emergency Relief Program authorized under 49 U.S.C. § 5324, you must 
select the Certifications in Category 19 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing.  

Any provision of the Assurance in Category 19 that does not apply will not be enforced. 

As required by 49 U.S.C. § 5324(d), on behalf of your Applicant, you assure that it will:
1. Comply with the requirements of the Certifications and Assurances as FTA 

determines will apply to an Applicant for federal assistance appropriated or made 
available for the Public Transportation Emergency Relief Program, and 

2. Comply with FTA regulations, “Emergency Relief,” 49 C.F.R. part 602. 
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CATEGORY 20.  EXPEDITED PROJECT DELIVERY PILOT PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the Expedited 
Project Delivery Pilot Program authorized under section 3005(b) of the FAST Act, you 
must select the Certifications in Category 20 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing.  

To the extent that any Certification in Category 20 does not apply, it will not be enforced. 

As required by section 3005(b)(3)(B) of the FAST Act, except as FTA determines 
otherwise in writing, on behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award,

including the safety and security aspects of that Award.
2. It has or will have satisfactory continuing control over the use of its equipment and

facilities acquired or improved under its Award.
3. It will maintain its equipment and facilities acquired or improved under its Award in

accordance with the recipient’s transit asset management plan.
4. It will comply with:

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and
b. The statewide and nonmetropolitan transportation planning requirements of

49 U.S.C. § 5304.

CATEGORY 21.  INFRASTRUCTURE FINANCE PROGRAMS. 

Before FTA may provide credit assistance for an Award financed under the 
Transportation Infrastructure Finance and Innovation Act (TIFIA) Program authorized 
under 23 U.S.C. §§ 601 – 609, or the State Infrastructure Banks (SIB) Program 
authorized under 23 U.S.C. § 610, you must select the Certifications in Category 23 in 
addition to other Certifications and Assurances you must select on your Applicant’s 
behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 21 that does not apply 
will not be enforced. 

21.A. Transportation Infrastructure Finance and Innovation Act (TIFIA)
Program. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
TIFIA Program authorized under 23 U.S.C. §§ 601 – 609 the Certifications and 
Assurances in Category 23.A applies to your Applicant, except as FTA determines 
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otherwise in writing. In administering this Program, the FAST Act cross-cutting 
requirements supersede inconsistent former requirements. 

On behalf of your Applicant, you certify and assure, as required by 49 U.S.C. § 5323(o), 
that federal transit laws, specifically 49 U.S.C. § 5307, 49 U.S.C. § 5309, and 49 U.S.C. 
§ 5337, apply to any Project under 49 U.S.C. chapter 53 that receives TIFIA credit
assistance under 23 U.S.C. §§ 601 – 609.
1. To comply with 49 U.S.C. § 5307, specifically 49 U.S.C. § 5307(c)(1), on its behalf,

you certify that:
a. It has or will have the legal, financial, and technical capacity to carry out its

Award, including the safety and security aspects of that Award.
b. It has or will have satisfactory continuing control over the use of equipment and

facilities acquired or improved under its Award.
c. It will maintain its equipment and facilities acquired or improved under its

Award, in accordance with the recipient’s transit asset management plan.
d. For transportation during non-peak hours and using or involving a facility or

equipment of an Award financed using 49 U.S.C. § 5307 funds, it will ensure that
the following individuals will be charged a fare not exceeding fifty (50) percent of
the peak hour fare:
(1) Any senior,
(2) Any individual who, because of illness, injury, age, congenital malfunction,

or other incapacity or temporary or permanent disability (including an 
individual who is a wheelchair user or has semi-ambulatory capability), is 
unable to use a public transportation service or a public transportation facility 
effectively without special facilities, planning, or design,  

(3) Any individual presenting a Medicare card issued to that individual under 
title II of the Social Security Act (42 U.S.C. § 401 et seq.), and 

(4) Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).

e. When carrying out a TIFIA-financed procurement, it will comply with:
(1) The applicable provisions of 49 U.S.C. § 5323, and
(2) The applicable provisions of 49 U.S.C. § 5325.

f. It has complied with or will comply with 49 U.S.C. § 5307(b).
g. (1)  It has or will have no more than 80 percent of the Total Award Budget as the

sum of all federal grants and any TIFIA-financed awards,
(2) It will provide the non-federal share from sources approved by FTA, and
(3) It will provide the non-federal share when needed.

h. It will comply with:
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan planning requirements of 49 U.S.C. 

§ 5304.
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i. It has a locally developed process to solicit and consider public comment before: 
(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation. 

j. It will comply with the final federal regulations that, when issued, will implement 
the safety plan requirements of 49 U.S.C. § 5329(d).

2. To comply with the interest and financing costs restrictions of 49 U.S.C. chapter 53, it
agrees that it will not seek reimbursement for interest or any other financing costs 
incurred in connection with its Award that must be in compliance with those 
requirements unless: 
a. It is eligible to receive federal assistance for those expenses, and  
b. Its records demonstrate that it has used reasonable diligence in seeking the most 

favorable financing terms underlying those costs, to the extent FTA may require. 
3. It will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et 

seq.). 
4. Pursuant to the National Environmental Policy Act of 1969 (NEPA), 42 U.S.C. 

§ 5321 et seq., it will receive an environmental categorical exclusion, a finding of no 
significant impact, or a record of decision under NEPA for its Award before 
obligating federal assistance.  

5. It agrees that it will adopt a transit asset management plan that complies with 
regulations implementing 49 U.S.C. § 5326(d), when required. 

21.B. State Infrastructure Banks (SIB) Program. 

If your Applicant is a state and seeks federal assistance from FTA financed under the SIB 
Program authorized under 23 U.S.C. § 610, the Certifications and Assurances in
Category 23.B applies to your state and its Award, except as FTA determines otherwise 
in writing. In administering this Program, the FAST Act cross-cutting requirements 
supersede inconsistent former requirements.

On behalf of the state organization serving as your Applicant for federal assistance for its
SIB Program, you certify and assure that: 
1. It will comply with the following applicable federal laws establishing the various SIB 

Programs since 1995:  
a. 23 U.S.C. § 610, as amended by the FAST Act, 
b. 23 U.S.C. § 610 or its predecessor before the FAST Act was signed into law,  
c. Section 1511 of TEA-21, 23 U.S.C. § 181 note, or  
d. Section 350 of the National Highway System Designation Act of 1995, as 

amended, 23 U.S.C. § 181. 
2. It will comply with or follow the Cooperative Agreement establishing the state’s SIB 

Program between: 
a. It and FHWA, FRA, and FTA, or  
b. It and FHWA and FTA.  
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3. It will comply with or follow the Grant Agreement that provides federal assistance 
from FTA for the SIB and is between it and FTA, including the FTA Master 
Agreement, which is incorporated by reference into the Grant Agreement, except that 
any provision of the FTA Master Agreement incorporated by reference into that Grant 
Agreement will not apply if it conflicts with any provision of: 
a. 23 U.S.C. § 610, as amended by the FAST Act,  
b. 23 U.S.C. § 610 or its predecessor before the FAST Act was signed into law,  
c. Section 1511 of TEA-21, 23 U.S.C. § 181 note, or section 350 of the National 

Highway System Designation Act of 1995, as amended, 23 U.S.C. § 181 note,
d. Federal guidance pertaining to the SIB Program,  
e. The Cooperative Agreement establishing the state’s SIB Program, or 
f. The Grant Agreement with FTA. 

4. As required by 49 U.S.C. § 5323(o), federal transit laws, specifically 49 U.S.C. 
§ 5307, 49 U.S.C. § 5309, and 49 U.S.C. § 5337, as amended by the FAST Act, apply 
to any Award under 49 U.S.C. chapter 53 that receives SIB support or financing 
under 23 U.S.C. § 610 (or any support from 23 U.S.C. §§ 601 – 609).

5. As required by 49 U.S.C. § 5323(o) and 49 U.S.C. § 5307(c)(1): 
a. It has or will have the legal, financial, and technical capacity to carry out its 

Award, including the safety and security aspects of that Award. 
b. It has or will have satisfactory continuing control over the use of equipment and 

facilities acquired or improved under its Award. 
c. It will maintain its equipment and facilities acquired or improved under its 

Award, in accordance with the recipient’s transit asset management plan. 
d. When using or involving a facility or equipment acquired or improved with 

federal assistance under a SIB-financed Award during non-peak hours for 
transportation, it will ensure that the following individuals will be charged a fare 
not exceeding fifty (50) percent of the peak hour fare: 
(1) Any senior,  
(2) Any individual who, because of illness, injury, age, congenital malfunction, 

or any other incapacity or temporary or permanent disability (including an 
individual who is a wheelchair user or has semi-ambulatory capability), is 
unable to use a public transportation service or a public transportation facility 
effectively without special facilities, planning, or design,  

(3) Any individual presenting a Medicare card issued to that individual under 
title II of the Social Security Act (42 U.S.C. § 401 et seq.), and 

(4) Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

e. When carrying out a procurement under a SIB-financed Award, it will comply 
with: 
(1) The applicable general provisions of 49 U.S.C. § 5323, and 
(2) The applicable third party contract provisions of 49 U.S.C. § 5325.  

f. It has complied with or will comply with 49 U.S.C. § 5307(b). 
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g. (1)  It has or will have the amount of funds required for the non-federal share by  
the SIB Program, but not less than twenty-five (25) percent of each 
capitalization grant, 

(2) It will provide the non-federal share from sources approved by FTA, and 
(3) It will provide the non-federal share when needed. 

h. It will comply with: 
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan planning requirements of 49 U.S.C. 

§ 5304.
i. It has a locally developed process to solicit and consider public comment before: 

(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation. 

j. It will comply with the final federal regulations that, when issued, will implement 
the safety plan requirements of 49 U.S.C. § 5329(d). 

6. As required by 49 U.S.C. chapter 53, it certifies that it will not seek reimbursement 
for interest or any other financing costs incurred in connection with its Award unless: 
a. It is eligible to receive federal assistance for those expenses, and  
b. Its records demonstrate that it has used reasonable diligence in seeking the most 

favorable financing terms underlying those costs, as FTA may require. 
7. It agrees that it will adopt a transit asset management plan that complies with 

regulations implementing 49 U.S.C. § 5326(d). 

GROUP CATEGORY 22.  PAUL S. SARBANES TRANSIT IN PARKS 
PROGRAM 

Before FTA may provide federal assistance for an Award financed under the Paul S. 
Sarbanes Transit in Parks Program authorized under former 49 U.S.C. § 5320, in effect 
in FY 2012 or a previous fiscal year, except as superseded by FAST Act requirements 
that apply you must select the Certifications in Category 22 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 22 that does not apply 
will not be enforced.  

1. Except as superseded by the FAST Act cross-cutting requirements that apply, the 
following Certifications and Assurances for the Paul S. Sarbanes Transit in Parks 
Program (Parks Program) are required by former 49 U.S.C. § 5320, in effect in 
FY 2012 or a previous fiscal year. Therefore, except as FTA determines otherwise in 
writing, on behalf of your Applicant, you certify that: 
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a. It will consult with the appropriate federal land management agency during the 
planning process, and 

b. The requirements of former 49 U.S.C. § 5307, as determined by FTA, will apply 
to the Parks Program authorized by former 49 U.S.C. § 5320. 

2. FTA has determined certain requirements of former 49 U.S.C. § 5307 to be 
appropriate for the Parks Program, of which some require Certifications. Therefore, 
as specified under former 49 U.S.C. § 5307(d)(1), except as superseded by the FAST 
Act cross-cutting requirements that apply, you certify that: 
a. It has or will have the legal, financial, and technical capacity to carry out its 

Award, including the safety and security aspects of that Award. 
b. It has or will have satisfactory continuing control over the use of equipment and 

facilities acquired or improved under its Award. 
c. It will maintain its equipment and facilities acquired or improved under its 

Award. 
d. When carrying out a procurement under former 49 U.S.C. § 5320, it will comply 

and will require each Subrecipient to comply with the following provisions:
(1) Competitive procurement (as defined or approved by FTA) requirements of 

49 U.S.C. § 5325(a),  
(2) The prohibition against exclusionary or discriminatory specifications in its 

procurements under 49 U.S.C. § 5323(h), 
(3) “Buy America” requirements under 49 U.S.C. § 5323(j), as amended by the 

FAST Act, and FTA regulations, “Buy America Requirements,” 49 CFR 
part 661,  

(4) Applicable pre-award and post-delivery requirements of 49 U.S.C. 
§ 5323(m),  

(5) Applicable railcar option restrictions of 49 U.S.C. § 5325(e), and 
(6) “Veterans Preference/Employment” requirements under 49 U.S.C. § 5325(k).  

e. It will comply with other applicable requirements under 49 U.S.C. § 5323 and 
§ 5325.

f. It has complied or will comply with the requirements of former 49 U.S.C. 
§ 5307(c), and specifically:  
(1) It has made or will make available to the public information on the amounts 

available for the Parks Program, former 49 U.S.C. § 5320, and the Projects it 
proposes to implement under its Award,  

(2) It has developed or will develop, in consultation with interested parties 
including private transportation providers, Projects to be financed under its 
Award,  

(3) It has published or will publish a list of proposed Projects in a way that 
affected citizens, private transportation providers, and local elected officials 
have the opportunity to examine the proposed Projects and submit comments 
on the proposed Projects and its performance,  
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(4) It has provided or will provide an opportunity for a public hearing to obtain 
the views of citizens on the proposed Projects, 

(5) It has considered or will consider the comments and views received, 
especially those of private transportation providers, in preparing its final list 
of Projects, and 

(6) It has made or will make the final list of Projects for which an Award is 
sought available to the public. 

g. With respect to the non-federal share:
(1) It has or will have and, as necessary, will require each Subrecipient to have

the amount of funds required for the non-federal share, as required by 
49 U.S.C. § 5320,  

(2) It will provide the non-federal share from sources approved by FTA, and 
(3) It will provide the non-federal share when needed.  

h. It has complied or will comply with and will require each Subrecipient to comply
with:
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303,

and 
(2) The statewide and nonmetropolitan planning requirements of 49 U.S.C. 

§ 5304.
i. It has a locally developed process to solicit and consider public comment before:

(1) Raising a fare, or
(2) Implementing a major reduction of public transportation.

CATEGORY 23.  CONSTRUCTION HIRING PREFERENCES. 

Before FTA may provide federal assistance for a third party contract for construction 
hiring financed under title 49 U.S.C. or title 23 U.S.C. using a geographic, economic, or 
any other hiring preference not otherwise authorized by federal law or regulation, you 
must select the Certifications in Category 23 on behalf of your Applicant in addition to 
other Certifications you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing. 

Any provision of the Certifications in Category 23 that does not apply will not be 
enforced. 

As provided by section 192 of division L, title I of the Consolidated Appropriations Act, 
2016, Pub. L. 114-113, on behalf of your Applicant, you certify that if, in connection 
with any third party contract for construction hiring financed under title 49 U.S.C. or title 
23 U.S.C., it uses a geographic, economic, or any other hiring preference not otherwise 
authorized by law or prohibited under 2 CFR § 200.319(b):   
1. Except with respect to apprentices or trainees, a pool of readily available but

unemployed individuals possessing the knowledge, skill, and ability to perform the
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work that the third party contract requires resides in the jurisdiction where the work 
will be performed;   

2. It will include appropriate provisions in its bid document ensuring that its third party 
contractor(s) do not displace any of its existing employees in order to satisfy such 
hiring preference; and  

3. That any increase in the cost of labor, training, or delays resulting from the use of 
such hiring preference does not delay or displace any transportation project in the 
applicable Statewide Transportation Improvement Program or Transportation 
Improvement Program. 

Selection and Signature Page(s) follow. 
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FEDERAL FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES FOR 
FEDERAL TRANSIT ADMINISTRATION ASSISTANCE PROGRAMS 

(Signature pages alternative to providing Certifications and Assurances in TrAMS) 

Name of Applicant: ____________________________________________________________ 

The Applicant agrees to comply with applicable provisions of Categories 01 – 23. ______
OR

The Applicant agrees to comply with applicable provisions of the Categories it has selected:

Category Description

01. Required Certifications and Assurances for Each Applicant. ______

02. Lobbying. ______

03. Procurement and Procurement Systems. ______

04. Private Sector Protections. ______

05. Rolling Stock Reviews and Bus Testing. ______

06. Demand Responsive Service. ______

07. Intelligent Transportation Systems. ______

08. Interest and Financing Costs and Acquisition of Capital Assets by Lease. ______

09. Transit Asset Management Plan and Public Transportation Agency Safety Plan. ______

10. Alcohol and Controlled Substances Testing. ______

11. Fixed Guideway Capital Investment Grants Program (New Starts, Small Starts, and Core 
Capacity Improvement).

______

12. State of Good Repair Program. ______

13. Grants for Buses and Bus Facilities and Low or No Emission Vehicle Deployment Grant 
Programs.

______

14. Urbanized Area Formula Grants Programs and Passenger Ferry Grant Program. ______

15. Seniors and Individuals with Disabilities Programs. ______

16. Rural Areas and Appalachian Development Programs. ______

17. Tribal Transit Programs (Public Transportation on Indian Reservations Programs). ______

18. State Safety Oversight Grant Program. ______

19. Public Transportation Emergency Relief Program. ______

20. Expedited Project Delivery Pilot Program. ______

21. Infrastructure Finance Programs. ______

22. Paul S. Sarbanes Transit in Parks Program. ______

23. Hiring Preferences ______
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FEDERAL FISCAL YEAR 2016 FTA CERTIFICATIONS AND ASSURANCES SIGNATURE PAGE
(Required of all Applicants for federal assistance to be awarded by FTA and all FTA Grantees with an active Capital or 

Formula Award) 

AFFIRMATION OF APPLICANT 

Name of the Applicant: ____________________________________________________________________________ 

Name and Relationship of the Authorized Representative: _________________________________________________ 

BY SIGNING BELOW, on behalf of the Applicant, I declare that it has duly authorized me to make these 
Certifications and Assurances and bind its compliance. Thus, it agrees to comply with all federal laws, regulations, and 
requirements, follow applicable federal guidance, and comply with the Certifications and Assurances as indicated on 
the foregoing page applicable to each application its Authorized Representative makes to the Federal Transit 
Administration (FTA) in federal fiscal year 2016, irrespective of whether the individual that acted on his or her 
Applicant’s behalf continues to represent it. 

FTA intends that the Certifications and Assurances the Applicant selects on the other side of this document should 
apply to each Award for which it now seeks, or may later seek federal assistance to be awarded by FTA during federal 
fiscal year 2016. 

The Applicant affirms the truthfulness and accuracy of the Certifications and Assurances it has selected in the 
statements submitted with this document and any other submission made to FTA, and acknowledges that the Program 
Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et seq., and implementing U.S. DOT regulations, “Program Fraud 
Civil Remedies,” 49 CFR part 31, apply to any certification, assurance or submission made to FTA. The criminal 
provisions of 18 U.S.C. § 1001 apply to any certification, assurance, or submission made in connection with a federal 
public transportation program authorized by 49 U.S.C. chapter 53 or any other statute.  

In signing this document, I declare under penalties of perjury that the foregoing Certifications and Assurances, and any 
other statements made by me on behalf of the Applicant are true and accurate. 

Signature____________________________________________________________      Date:  _________________ 

Name_______________________________________________________________ 
Authorized Representative of Applicant 

AFFIRMATION OF APPLICANT’S ATTORNEY

For (Name of Applicant): ________________________________________________________________________ 

As the undersigned Attorney for the above named Applicant, I hereby affirm to the Applicant that it has authority under 
state, local, or tribal government law, as applicable, to make and comply with the Certifications and Assurances as 
indicated on the foregoing pages. I further affirm that, in my opinion, the Certifications and Assurances have been 
legally made and constitute legal and binding obligations on it. 

I further affirm that, to the best of my knowledge, there is no legislation or litigation pending or imminent that might 
adversely affect the validity of these Certifications and Assurances, or of the performance of its FTA assisted Award. 

Signature____________________________________________________________      Date:  _________________ 

Name_______________________________________________________________   
Attorney for Applicant 

Each Applicant for federal assistance to be awarded by FTA and each FTA Recipient with an active Capital or 
Formula Project or Award must provide an Affirmation of Applicant’s Attorney pertaining to the Applicant’s legal 
capacity. The Applicant may enter its electronic signature in lieu of the Attorney’s signature within FTA’s electronic 
award and management system, provided the Applicant has on file and uploaded to FTA’s electronic award and 
management system this hard-copy Affirmation, signed by the attorney and dated this federal fiscal year. 
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PUBLIC NOTICE 

CARSON AREA METROPOLITAN PLANNING ORGANIZATION 
FEDERAL GRANT APPLICATION FOR  

SECTIONS 5310 & 5339 PROGRAM FUNDS 
FEDERAL FISCAL YEAR 2016 APPORTIONMENT 

Separate applications are required for each Federal Transit Administration Program applied for. 
For further information or assistance, please contact the Transit Coordinator at

775-283-7583

Applications must be received no more than 30 days after notice of availability of funds: 
Carson Area Metropolitan Planning Organization 

3505 Butti Way 
Carson City, NV 89701 

All documents must be signed by persons with signature authority and their legal counsel. 



CARSON AREA METROPOLITAN PLANNING ORGANIZATION 

COMPETITIVE TRANSPORTATION SELECTION PROCESS FOR 
FEDERAL TRANSIT ADMINISTRATION (FTA) 

***SECTION 5310 GRANT FUNDS***

PROGRAM INFORMATION 

Congress establishes the funding for Federal Transit Administration (FTA) programs 
through authorizing legislation that amends Chapter 53 of Title 49 of the U.S. Code. On 
December 4, 2015, the Fixing America’s Surface Transportation (FAST) Act was signed, 
reauthorizing surface transportation programs through Fiscal Year 2020. Previously, 
Moving Ahead for Progress in the 21st Century (MAP-21) authorized new Federal Transit 
Administration (FTA) Programs and made changes to existing FTA Programs, including 
New Freedom programs, which were authorized under the Safe, Accountable, Flexible, 
Efficient Transportation Equity Act: A Legacy for Users (SAFETEA-LU). Under MAP-
21, the former SAFETEA-LU New Freedom project activities became eligible under the 
Section 5310 Formula Grants for the Enhanced Mobility for Seniors and Individuals with 
Disabilities program. Pursuant to the FTA Notice of Program Changes, Authorized 
Funding Levels and Implementation of MAP-21 (Federal Register/Vol 77, No. 200, dated 
October 16, 2012), “this program provides funds to (1) Serve the special needs of transit-
dependent populations beyond traditional public transportation service, where public 
transportation is insufficient, inappropriate, or unavailable; (2) projects that exceed the 
requirements of the Americans with Disabilities Act (ADA); (3) projects that improve 
access to fixed route service and decrease reliance on complementary paratransit; and (4) 
projects that are alternatives to public transportation. The State of Nevada (Nevada 
Governor’s Office) has designated the Nevada Department of Transportation (NDOT) as 
the designated recipient for 5310 grant funds apportioned to small urban and rural areas. 
Under the FAST Act, small urban transit operators can now apply directly to the FTA for 
5310 funds with designated recipient approval. NDOT has granted this approval to the 
Carson Area Metropolitan Planning Organization (CAMPO), which will conduct a 
competitive selection process and award successful applications at its discretion. The 
award of grant funds will be made to eligible applicants for permitted projects and 
services under this program as a subrecipient to CAMPO.

FUNDING 

General – As determined by the transportation bill in effect, currently the FAST Act, 
annual apportionments for the various formula grants are released sometime after the start 
of the Federal Fiscal Year, which beings on October 1st. The Federal Fiscal Year funding 
amount that is available for Section 5310 projects in the CAMPO area will be published 
in the solicitation for projects. This amount is formula based and is a not to exceed 
amount that will be made available for distribution under the competitive selection 
process outlined below.  

2



Match Requirement – There is no cap on the amount of federal funding for which 
Applicants may apply, as long as it is within the available amount of funds and the local 
match can be provided. The required local match is 50% for operating projects and 20% 
for capital projects. Operating costs associated with contracted service is an eligible 
capital expense. The acquisition of such service occurs in the course of a procurement 
action resulting in a contract. Generally speaking, a contractor provides service at the 
request and direction of the designated recipient or subrecipient. The designated recipient 
or subrecipient establishes the requirements of the transportation service to be performed, 
such as days, hours, routes, geographic coverage, etc. 
The required local match must be provided by subrecipients, and may not come from 
federal sources, with few exceptions. Potential sources for local match include foundation 
grants, donations, and State and local funds. Fare revenue or user fees generated by the 
project may not be used as local matching funds. Subrecipients must be able to fund 
project costs, including both the federal and local matching shares, prior to seeking 
reimbursement and payment of federal grant funds from CAMPO for eligible project 
costs. 

APPLICATION 

Eligible Applicants – In order to be eligible for Section 5310 funding, an Applicant must 
be either: (1) a State or local governmental entity; (2) an operator of public transportation 
services, including private operators of public transportation services; or (3) a private 
non-profit organization. Applicants must be able to meet all applicable federal 
requirements. 
Application Process – Each year a competitive grant process will be administered and 
application materials for solicitation of projects made available, with notification of the 
open solicitation period. A public announcement will, at a minimum, be posted in the 
Nevada Appeal indicating the date of the CAMPO meeting that applications will be 
reviewed and considered. The application process will be open for a minimum of 30 days 
following the announcement of availability of funds. Grant applications submitted to 
CAMPO staff for review must meet the federal requirement of project involvement in a 
locally developed, coordinated public transit-human services transportation plan, as 
developed by the State of Nevada and available through NDOT. 

SELECTION OF PROJECTS 

Applications submitted to CAMPO staff will be forwarded to the CAMPO Board for 
consideration at a public CAMPO meeting. Applicants will have the opportunity to 
present their applications to the CAMPO Board. The Board will review and consider all 
applications, regardless of whether a presentation was made, and make a decision on 
which project(s) shall be awarded funding. Following action by CAMPO to select the 
successful Applicant(s), CAMPO will issue a Notice of Selection to that Applicant or 
Applicants. CAMPO reserves the right to deny any or all projects.  
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CARSON AREA METROPOLITAN PLANNING ORGANIZATION 

COMPETITIVE SELECTION PROCESS FOR 
FEDERAL TRANSIT ADMINISTRATION (FTA) 

***SECTION 5339 GRANT FUNDS***

PROGRAM INFORMATION 

Congress establishes the funding for Federal Transit Administration (FTA) programs 
through authorizing legislation that amends Chapter 53 of Title 49 of the U.S. Code. On 
December 4, 2015, the Fixing America’s Surface Transportation (FAST) Act was signed, 
reauthorizing surface transportation programs through Fiscal Year 2020. Previously, 
Moving Ahead for Progress in the 21st Century (MAP-21) authorized new Federal 
Transit Administration (FTA) Programs and made changes to existing FTA Programs, 
including New Freedom programs, which were authorized under the Safe, Accountable, 
Flexible, Efficient Transportation Equity Act: A Legacy for Users (SAFETEA-LU).
Under MAP-21, some of the former SAFETEA-LU project activities became eligible 
under the Section 5339 Formula Grants for the Bus and Bus Facilities program. Pursuant 
to the FTA Notice of Program Changes, Authorized Funding Levels and Implementation 
of the MAP-21 (Federal Register/Vol 77, No. 200, dated October 16, 2012), “the program 
provides funding to replace, rehabilitate, and purchase buses and related equipment as 
well as construct bus-related facilities.” The State of Nevada (Nevada Governor’s Office) 
has designated the Nevada Department of Transportation (NDOT) as the designated 
recipient for 5339 grant funds apportioned to small urban and rural areas. Under the 
FAST Act, small urban transit operators can now apply directly to the FTA for 5310 
funds with designated recipient approval. NDOT has granted this approval to the Carson 
Area Metropolitan Planning Organization (CAMPO), which will conduct a competitive 
selection process and award successful applications at its discretion. The award of grant 
funds will be made to eligible applicants for permitted projects and services under this 
program as a subrecipient to CAMPO. 

FUNDING 

General – As determined by the transportation bill in effect, currently the FAST Act, 
annual apportionments for the various formula grants are released sometime after the start 
of the Federal Fiscal Year, which beings on October 1st. The Federal Fiscal Year funding 
amount that is available for Section 5339 projects in the CAMPO area will be published 
in the solicitation for projects. This amount is formula based and is a not to exceed 
amount that will be made available for distribution under the competitive selection 
process outlined below.  
Match Requirement – There is no cap on the amount of federal funding for which 
Applicants may apply, as long as it is within the available amount of funds and the local 
match can be provided. The required local match is 20% of the net cost of capital 
projects. The required local match must be provided by subrecipients, and may not come 
from federal sources, with few exceptions. Potential sources for local match include 
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foundation grants, donations, and State and local funds. Fare revenue or user fees 
generated by the project may not be used as local matching funds. Subrecipients must be 
able to fund project costs, including both the federal and local matching shares, prior to 
seeking reimbursement and payment of federal grant funds from CAMPO for eligible 
project costs. 

APPLICATION 

Eligible Applicants – In order to be eligible for Section 5339 funding, an Applicant must 
be either a public agency or a private nonprofit organization engaged in public 
transportation, including those providing service open to a segment of the general public, 
as defined by age, disability, or low income. Applicants must be able to meet all 
applicable federal requirements. 
Application Process – Each year a competitive grant process will be administered and 
application materials for solicitation of projects made available, with notification of the 
open solicitation period. A public announcement will, at a minimum, be posted in the 
Nevada Appeal indicating the date of the CAMPO meeting that applications will be 
reviewed and considered. The application process will be open for a minimum of 30 days 
following the announcement of availability of funds.

SELECTION OF PROJECTS 

Applications submitted to CAMPO staff will be forwarded to the CAMPO Board for 
consideration at a public CAMPO meeting. Applicants will have the opportunity to 
present their applications to the CAMPO Board. The Board will review and consider all 
applications, regardless of whether a presentation was made, and make a decision on 
which project(s) to submit for funding. Following action by CAMPO to select the 
successful Applicant(s), CAMPO will issue a Notice of Selection to that Applicant or 
Applicants. CAMPO reserves the right to deny any or all projects.  
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Carson Area Metropolitan Planning Organization 
Application for the Determination of Eligibility for the Federal Transit Administration’s 

5310 & 5339 Federal Grant Programs – Federal Fiscal Year 2016 Apportionment 

Name of Organization: ___________________________________________________________ 

Area(s) Served: ________________________________________________________________ 

Funding Amount Requested: ______________________________________________________ 

Project Description: _____________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

Project Relation to the State of Nevada Coordinated Human Services Transportation Plan: _____ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
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Carson City Regional Transportation Commission (RTC)

Carson City, Douglas County

$106,956

The Carson City RTC is seeking 5310 grant funds in order to be able to continue to provide

transportation service at the system's current levels. The Carson City RTC provides bus service in two forms: JAC fixed route, and

JAC Assist complementary paratransit. Both services include buses that are ADA compliant, providing easy access to

transportation for seniors and disabled individuals. The grant funds would be used as capitalized operating funding, as

opposed to being used for capital projects such as a vehicle purchase or improvements in access to fixed route service.

As
indicated by the most recent Coordinated Human Services Transportation Plan for the State of Nevada, the two most common unmet

needs are weekend service and out-of-area travel. Currently, JAC provides service on Saturdays, but does not provide

service on Sundays. Additionally, the Carson City RTC works to coordinate intercity bus service between JAC and other

service providers such as RTC Washoe, Tahoe Transportation District, and Douglas Area Rural Transit. Specific to Carson

City, better access to wheelchair lifts and "door-to-door" escort service were needs identified by the Coordinated Plan. All JAC

and JAC Assist buses are ADA compliant and allow access to transportation services for wheelchair users. Additionally, JAC

Assist drivers do provide assistance to passengers between the bus and the front door of their pick-up and drop-off locations.



Categories and Criteria – Below are the categories which will be used to rank
all submitted applications for Federal Transit Administration (FTA) funding.  It is important to 
address each category as it pertains to your organization.  Funding allocation will be based on 
how your application ranks among all submitted applications. 

Mission Statement/Vision (Page 12 of the application) 

Applicant’s mission statement/vision: Include the organization’s mission statement or vision 
which clearly states the use of the proposed project funds.  It needs to be clear how this funding 
enhances the organization’s objective.

Project Justification (Page 13) 

Please complete page 13 detailing your agency and its purpose in order to ensure proper ranking 
of your application. 

Access type:  Discuss equal access to your program and use of this service by all persons 
eligible.  This includes, but is not limited to, the Federal Civil Rights Compliance and Activity 
issues involving Title VI nondiscrimination, Equal Employment Opportunity, Disadvantaged 
Business Enterprises and Americans with Disabilities Act; and state and local access and 
disability statutes, policies and guidelines. 

Service area:  List anticipated/proposed routes, schedules, trip priorities, etc.  Describe the 
geographic service area including scheduled and non-scheduled trips to adjoining areas.  Please 
do not include brochures. 

Vehicle (Page 14 and 15 of the application) 

(Page 14)  Identify vehicle(s) requested, providing a description of the desired vehicle. It should 
be noted whether the vehicle(s) is a replacement or an expansion of the existing vehicle fleet. 
Additionally, any special vehicle(s) options to be requested, (i.e. 4-wheel drive, bike racks, etc.) 
should be noted. 

(Page 15) Existing vehicle inventory: Describe the existing vehicle fleet.  Please list all vehicles 
in your inventory whether obtained through CAMPO or another source. 

Insurance:  A Certificate of Insurance will need to be provided. The state requires minimum 
liability coverage and Carson City/CAMPO requires full coverage for the vehicle as long as 
Carson City/CAMPO holds lien. (The standard insurance for a paratransit vehicle under this 
program is Liability and Property Damage Insurance with a limit of $1,000,000 for each 
occurrence, for bodily injury, and property damage, naming Carson City/CAMPO as an 
additional insured.  This shall be maintained through the useful life of the vehicle and until 
Carson City/CAMPO releases lien of the title.) 

Budget (Pages 16 & 17) 

All applicants must complete Page 16 for Capitalized Operating, Operating and Capital purchase 
funds they are requesting.  If you are requesting both 5310 and 5339 funds, a separate application 
will need to be submitted for each.  Page 17 is a summary of the budget to be completed for 5339 
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and 5310 capital funds separately. If you are unsure of which funds are most appropriate for 
your agency, please contact CAMPO staff prior to the application deadline. 

Revenue:  This section is distinguished from the match source in that this funding source offsets 
the overall budget, reducing the total project cost.  It can be in the form of farebox 
contributions/revenue, donations, or agency financial assistance from service groups, businesses, 
charities, etc.

Match source documentation:  This section includes the source of funding that provides the 
required non-federal share of the project cost. The source of the matching funds must be 
verifiable.  A letter, or other documentation, stating the monetary commitment from the 
contributing agency/entity must be included within the submitted application packet. 

Maintenance and Safety 

A maintenance plan is required whether there is an existing plan or if a new plan will be 
developed.  This plan should include documented vehicle maintenance/accident repairs and
ensure oversight for routine scheduled or non-scheduled maintenance activities.  

Training Policy 

A training policy is required: At a minimum the policy should contain the frequency, the type 
and who will be trained in safety, substance abuse awareness, passenger sensitivity, and 
customer service. 

Drug and Alcohol Policy (5339 only) 

Sub-recipients of 5339 FTA funds are required to comply with regulations issued by the FTA on 
drug and alcohol testing, 49 C.F.R. Part 655.  Among other requirements, these regulations 
require that all safety sensitive employees be tested for drug and alcohol use, pre-employment 
(drug only), random, reasonable suspicion and post-accident, that certifications be made and 
reports submitted.  There are limited exceptions to the testing requirements for contract 
maintenance workers under Section 5339 and for volunteers.  Annual reporting of the testing 
results must be submitted to CAMPO by subrecipients on Management Information System 
(MIS) forms. Applications for 5310 funds do not need to include a drug and alcohol policy. 

Customer Satisfaction and Community Support 

Letters of Support:  Provide any current (within the past 12 months) letters of support, if 
available, for the services. 

Survey Reports:  Include a summary of informal survey results and on-board rider satisfaction if 
available. 

Other:  Include any other indications of community support for the program.  This can include 
considerations for funding from groups, strong rider interest, or documentation of high levels of 
interest by client groups. 

8



FTA Funding Sources 

For your application to be considered complete, please only check one funding source.  If multiple 
funding sources are desired please submit a separate application for each. 

5310 (Capital/Vehicle) Funds  ___  (20% match required) 

5310 (Operating) Funds  ___  (50% match required) 

This program (49 U.S.C. 5310) provides formula funding to metropolitan planning organizations (MPOs) for the 
purpose of assisting private nonprofit organizations or Governmental entities in meeting the transportation needs of 
the elderly and persons with disabilities.  Eligible subrecipients are private non-profit organizations, governmental 
authorities where no non-profit organizations are available to provide service, and governmental authorities 
approved to coordinate services. 

5339 (Capital) Funds  ___  (20% match required) 

This program (49 U.S.C. 5339) provides funding to replace, rehabilitate, and purchase buses and related equipment 
as well as construct bus-related facilities.  This includes the acquisition of buses for fleet and service expansion, bus 
maintenance and administrative facilities, transfer facilities, bus malls, transport centers, intermodal terminals, park-
and-ride stations, passenger shelters and bus stop signs, accessory and miscellaneous equipment such as mobile 
radio units, fare boxes, computers, shop and garage equipment.  Eligible subrecipients include public agencies or 
private non-profit organizations engaged in fixed-route public transportation, including those providing services 
open to a segment of the general public as defined by age, disability, or low income. 

For more information on the programs above please refer to FTA’s website:
https://www.transit.dot.gov/grants

If you have questions regarding which funding source is appropriate for your service please feel 
free to contact the CAMPO Transit Coordinator at (775) 283-7583. 

Project funding from the programs listed above is subject to the availability of grant funding and 
the amount of project funding requests received, which will be determined by the CAMPO Board 
during a regularly scheduled meeting occurring on the second Wednesday of each month. 
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□ □
DETERMINATION OF ELIGIBILITY

□

□ N/A
EEO PLAN 

PROJECT JUSTIFICATION
□

□

□

□

□

□

VEHICLE INVENTORY

□

□

□

COMPLAINT RESOLUTION POLICY

□

□

APPLICATION CHECKLIST
*****INCOMPLETE APPLICATIONS WILL NOT BE APPROVED*****

□

□

□

NEW APPLICANT 
REVIEW

□

PAGEPAST APPLICANT 
REVIEW

STAFF 
REVIEW

FTA FUNDING SOURCES
□□

APPLICATION CHECKLIST WITH ITEMS REQUIRED

□

□

□

□

□

□

□

□

□ □
AUTHORIZING RESOLUTION

□

FEDERAL FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

MATCH SOURCE DOCUMENTATION

FEDERAL GRANT APPLICATION 

□

CURRENT LETTERS OF SUPPORT (From previous 12 month period of service )

PUBLIC NOTICE- (Please review Appendix A "Certifications and Assurances  - Private Sector Protections")

□

□□

□

N/A

□

□

ADA POLICY  (vehicle/passengers information)

TRAINING POLICY 

VEHICLE/FACILTY MAINTENANCE POLICY

□

□

N/A 

N/A
COPY OF VEHICLE INSURANCE POLICY (Evidencing Commercial Liability, General Liability, 
Collision, and Comprehensive Liability Insurance, with a limit of not less than One Million and no/100 Dollars ($1,000,000.00) per 
occurrence.)

VEHICLE POLICY (driver/rider information)

DRUG AND ALCOHOL POLICY (5339 Only)

CAMPO STAFF SIGNATUREAPPLICANT SIGNATURE

□

□

□ □

*Please provide 1 original application and 1 copy

N/A

N/A

N/A

□

BUDGET SUMMARY
□

□

□
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✔

✔

✔

✔

✔

✔

✔

✔



PLEASE BE ADVISED THAT UPON ACCEPTANCE OF THIS APPLICATION FOR FTA 
FUNDING THERE MAY BE ADDITIONAL OBLIGATORY REQUIREMENTS UPON 

ENTERING INTO AN EXECUTED AGREEMENT INCLUDING BUT NO LIMITED TO 
THE FOLLOWING: 

 

Quarterly Ridership Report (CAMPO approved form) 

Quarterly Vehicle Performance Measurement Report (CAMPO approved form) 

Quarterly written copies of current routes, schedules, and fares of the Transportation 
System 

Quarterly written Progress Report (detailing any changes or additions to the System) 

Insurance policy certificates, declaration pages and endorsements designating the Carson 
Area Metropolitan Planning Organization as an additional insured evidencing Commercial 
Liability, General Liability, Collision, and Comprehensive Liability Insurance, with a limit 
of not less than One Million and no/100 Dollars ($1,000,000.00) per occurrence.  

Annual U.S. Department of Transportation Drug and Alcohol Testing Management 
Information System (MIS) Data Collection Form 

Follow the Federal Transit Administration (FTA) of the U.S. Department of 
Transportation 49 CFR Part 655, as amended, that mandates urine drug testing and 
breath alcohol testing for safety-sensitive positions, and prohibits performance of safety-
sensitive functions when there is a positive test result.  The U. S. Department of 
Transportation (USDOT) has published 49 CFR Part 40, as amended, that sets standards 
for the collection and testing of urine and breath specimens. 
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CARSON AREA METROPOLITAN PLANNING ORGANIZATION
FEDERAL GRANT APPLICATION

Applicant

Physical Address

Mailing Address

Contact 
Person/Official

Title

Telephone Fax

E-mail address

Federal Tax ID#

DUNS #

Type of Agency Private Non-Profit
Private For-Profit
Governmental Agency
Tribal Agency (Sovereign Nation)
Other (describe)

Type of Service Senior Center/Disabled Workshop
Demand-Response (Dial-a-Ride, Door to Door)
Deviated Fixed-Route
Fixed route
Other (describe)

FEDERAL FISCAL YEAR 2016 APPORTIONMENT

Please fill out a separate application for each Grant Program you are applying for.
Carson Area Metropolitan Planning Organization (CAMPO) 3505 Butti Way Carson City NV, 89701

*If you are a County applying on behalf of a transit system, please provide names and addresses for both the County and the transit system.

Mission/Vision Statement:

12

Carson City Regional Transportation Commission (RTC)

3505 Butti Way Carson City, NV 89701

3505 Butti Way Carson City, NV 89701

Patrick Pittenger

Transportation Manager

775-283-7396 775-887-2112

ppittenger@carson.org

✔

✔

✔

Keeping Carson City running smoothly



___________________________________________________________________________________________________________________

PROJECT JUSTIFICATION

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

2. Describe the transportation services currently being provided by your organization and/or 
others in the same region.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

4. Describe any (proposed or currently in use) connectivity/coordination efforts with surrounding area transit providers.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

1. Please describe in detail your transportation program and how this funding 
will enhance the services offered.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

3. Provide a detailed description of your organization.  Provide information regarding how your 
organization came to be. Include the future vision for the organization.

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________
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The Carson City Regional Transportation Commission (RTC) operates the Jump Around Carson (JAC) public transportation system.

JAC serves much of the urbanized area of Carson City, and is currently in its 11th year of service to the community. The service is open

to the general public, and all persons--including seniors and disabled individuals--who present appropriate fare media (e.g. cash, bus

pass, transfer) are provided with service. In addition to the JAC fixed route service, the RTC also provides complementary paratransit

service known as JAC Assist. This door-to-door transportation service is for persons with disabilities who cannot use the regular bus service.

Seniors over the age of 80 also qualify for this service. Grant funds from the 5310 Program will provide valuable funding for the JAC and

JAC Assist transportation systems, allowing each to continue to operate at current capacity levels. Without these

funds, the RTC runs the risk of facing funding shortfalls which could potentially result in a slight reduction in service.

JAC operates a fixed route system, with four buses on four distinct routes. JAC Assist operates as a complementary paratransit service, providing

door-to-door transportation service. These services operate from 6:30 a.m. to 7:30 p.m. Monday through Friday; and 8:30 a.m. to 4:30 p.m. on Saturday. The base

fare for a one-way trip on fixed route buses is $1.00 for adults, ages 19-59. Youth, (5-18), seniors (60+), and individuals with disabilities pay a $0.50 discounted

fare. One-way JAC Assist fares are $2.00 for those seniors and individuals with disabilities who qualify to use the service. Personal care attendants

assisting JAC Assist passengers may ride at no extra charge. While the Carson City RTC is the primary provider of public transportation service within Carson City, other

public transportation services are available to lesser extent. The Regional Transportation Commission of Washoe County, the Tahoe Transportation District, Amador Stage

Lines, and Silverado Stages each operate an express intercity commuter bus service with limited stops in Carson City. Additionally, the Rural Senior Volunteer Program (RSVP) provides

free rides to the low income elderly for whom no other appropriate transportation is available, including service to rural areas where no other options may be available.

In 2002, the Carson City urbanized area received the designation of metropolitan planning organization. As a

result, the newly created Carson Area Metropolitan Planning Organization became eligible to receive additional

transportation-related funding. In 2005, the existing transportation service, the Carson City Community Trasnportation

system, was expanded as a fixed route bus service; the demand response service was also adjusted in order to act as a

complementary paratransit service. Together, these services form the JAC transit system. In 2014, JAC's first service expansion was

implemented, which included an additional hour of fixed route service during weekday evenings, as well as a specialty service geared toward

college students taking night courses. The paratransit service was also expanded to mirror these changes in operating hours.

The Carson City RTC currently coordinates, to varying extent, with all of the other public transportation providers in Carson City mentioned above. The Carson

City RTC works with the RTC of Washoe County to provide for the intercity bus service--funding for the service is provided by each entity based on the

proportion of service provided within the respective entity's jurisdiction. Additionally, the intercity buses share the transfer plaza with the JAC fixed route buses in order

to create more seamless transfers for passengers. The Carson City RTC also works with the Tahoe Transportation District (which operates the BlueGo bus service) to

create better connections between Carson City, Lake Tahoe, and Minden/Gardnerville. In addition to sharing the transfer plaza with BlueGo buses, JAC also

shares other facilities with BlueGo including bus stops and bus shelters. These shared facilities (including signs and benches) are installed and maintained by

Carson City. Finally, the Carson City RTC coordinates, wherever possible, with the RSVP Transportation Program. Each entity works continuously to facilitate the

provision of transportation services to those in need. More specifically, the Carson City RTC works with RSVP to identify and solve shortfalls of public transportation within Carson City.



Clientele Served Elderly (60+ years old) General Public (18-59 years old)
Persons with disabilities Children (under age 5)
Low Income/Welfare Children (5-7 years old)
Minorities Children (8-17 years old)
Commuters

Non-Urban Area (Rural under 50,000 population)
Small Urban Area (50,000 - 200,000 population)
Douglas County
Lyon County
Carson City

Areas Served

Quantity     Estimated Cost

TOTAL QUANTITY

SERVICE

DESCRIPTION OF VEHICLE(S)/BUS(ES) REQUESTED*

Location (check all 
that apply)

VEHICLE DESCRIPTION (including size, capacity, wheelchair positions, etc.)

*CAMPO staff will procure requested vehicle(s). Actual price will be based on 
bids received

TOTAL ESTIMATED COST
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x x

x x

x x

x x

x

x

x

x

Carson City

Northern Douglas County

0 $0.00

✔



Vehicle Identication Number License #

Condition
Poor/Good/
Excellent

Year & Vehicle Mode 
(BU=Bus, 

CU=Cutaway, VN=Van, 
MV=Minivan)

Vehicle 
Length

Seating
Capacity

ADA 
Accessible 

Vehicle 
Yes/No ; # of 
ADA Seats Mileage

Funding 
Source*

Vehicle to 
be 

Replaced
Yes/No

Lein-holder-
see title

Agency Name_______________________________________Vehicle Inventory - FFY 2016
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Carson City RTC

1GBDV13157D176563
1FD4E45P08DB59410

1GB3G3BG7C1196882
1GB3G3BG9C1195992
1GB3G3BG1C1197428
5WEASSKN9CJ586552
1GBJ5V1919F412619
1GBJ5C1939F403070
1GBJ5C1979F403525
1GBJ5C19X9F403292
1GBJ5C1919F403214
1FD4E45P78DB59498

1GB6G5BG4F1130139
1GB6G5BGXF1130341
5WEASSKN8EH766597

EX54263

EX62249
EX62237
EX61631
EX59765
EX59734
EX59733
EX59737
EX59736
EX58365
EX58366

EX66602
EX66603
EX63595
EX62200

GOOD

GOOD
GOOD
GOOD
GOOD
GOOD
GOOD
EXC
EXC

GOOD
GOOD
GOOD
GOOD
GOOD
GOOD

2007 MV
2009 CU
2009 CU
2009 BU
2009 BU
2009 BU
2009 BU
2010 BU
2011 BU
2012 CU
2012 CU
2012 CU
2013 BU

2015 CU
2015 CU

17'

23'
17/13+223'

8

32/24+2
32/24+2
21/15+2
21/15+2

35'
34'
34'
34'
34'
34'
24'
24'

21'

35'
8+1/4+321'

21'
8+1/4+3

8+1/4+3
32/21+3
32/24+2

32/24+2
32/24+2

17/13+2

32/21+3

YES

YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES

YES
50,749

100,551

62,387

61,943

15,130

101,148
107,696

200,238
189,780
160,186
189,434
173,364

46,484

59,344

13,071

FTA

FTA

FTA

FTA

FTA

FTA
FTA
FTA

FTA
FTA

FTA

FTA

FTA

FTA
FTA

NO

NO

NO

NO
NO
NO
NO
NO
NO
NO

NO
NO

NO

NO

NO
NONE

NONE

NONE

NONE
NONE
NONE
NONE
NONE
NONE
NONE

NONE
NONE

NONE

NONE

NONE



$

$

$

$

$

$

$

$

$

$

$

$

$

5310 Enhanced Mobility for Seniors & Individuals with Disabilities

5339 Bus and Bus Facilities

Radios/Comm Equipment

This program provides funding to replace, rehabilitate, and purchase buses and related equipment as 
well as construct bus-related facilities. This includes the acquisition of buses for fleet and service 
expansion, bus maintenance and administrative facilities, transfer facilities, bus malls, transport centers, 
intermodal terminals, park-and-ride stations, passenger shelters and bus stop signs, accessory and 
miscellaneous equipment such as mobile radio units, fare boxes, computers, and shop and garage 
equipment.

This program provides funds to 1) serve the special needs of transit-dependent populations beyond 
traditional public transportat service, where public transportation is insufficient, inappropriate, or 
unavailable; 2) projects that exceed the requirements of the Americans with Disabilities Act (ADA); 3) 
projects that improve access to fixed route service and decreased reliance on complementary 
paratransit; and 4) project that are alternatives to public transportation.

Vehicle Overhaul/Rehab/etc.
Other (Specify)

(C) TOTAL CAPITAL PURCHASES
$

$

$

(E) TOTAL MATCH

$ $Bus Facilities (Shelters, Signs)

CAPITAL PURCHASES (5339 or 5310)
Buses/Van/Paratransit Vehicle

(Defined as the incremental cost of providing 
same day service or door-to-door service)

Driver/Dispatcher Salaries
Fuel/Oil Fluids

(B) TOTAL OPERATING EXPENSES
$

$ $

MATCH

(D) TOTAL REVENUE $

CAPITALIZED  OPERATING EXPENSES 5310

FTA BUDGET (1 of 2) ALL APPLICANTS 5310 or 5339

Dollar Amount
$ $

(MUST INCLUDE PROJECTED FAREBOX REVENUE)
REVENUE

SourceContract Operator Expenses

(Defined as acquisition of transportation services 
under a contract, lease, or other arrangement)

OPERATING EXPENSES 5310

Operator Expenses

$$(A) TOTAL CAPITAL EXPENSES

Other (Specify)

$

Source Dollar Amount

$ $

16

133,699

133,699

Carson City Transit Fund 26,743



TOTAL CAPITALIZED OPERATING EXPENSES (A) On Budget Page 1 of 2

TOTAL FAREBOX REVENUE (D) On Budget Page 1 of 2

NET OPERATING EXPENSES

FTA  CAPITALIZED OPERATING AMOUNT 80% of net expenses

SUB-RECIPIENT CAPITALIZED OPERATING MATCH 20% of net expenses

TOTAL OPERATING EXPENSES (B) On Budget Page 1 of 2

TOTAL FAREBOX REVENUE (D) On Budget Page 1 of 2

NET OPERATING EXPENSES

FTA OPERATING AMOUNT 50% of net expenses

SUB-RECIPIENT OPERATING AMOUNT 50% of net expenses

TOTAL CAPITAL PURCHASES (C) On Budget Page 1 of 2

FTA OPERATING AMOUNT 

SUB-RECIPIENT OPERATING AMOUNT

TOTAL FTA FUNDS REQUESTED

SUBRECIPIENT MATCH

(FTA CAPITALIZED 
OPERATING, OPERATING, 
& CAPITAL PURCHASES 
FROM ABOVE)

(SUBRECIPIENT 
CAPITALIZED OPERATING, 
OPERATING, & CAPITAL 
PURCHASES FROM 
ABOVE)

5310 / 5339 BUDGET (2 of 2)

PLEASE LIST FUNDING BELOW IN WHOLE DOLLARS

80% of total

20% of total

Total expenses minus total 
revenue

Total expenses minus total 
revenue
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133,699

133,699
106,956

$26,743

26,743

$106,956



AUTHORIZING RESOLUTION 

APPLICANT ________________________________________________________________ 
   (Printed Name of Transportation Provider) 

AUTHORIZED REPRESENTATIVE ____________________________________________ 
      (Printed name of Authorized Representative) 

Resolution authorizing the filing of an application for a Federal Transit Administration / Carson 
Area Metropolitan Planning Organization grant under 49 USC Chapter 53. 

WHEREAS, the U S Department of Transportation (USDOT) is authorized to make grants to 
metropolitan planning organizations through the Federal Transit Administration (FTA) to 
support transportation projects under 49 USC Chapter 53; and 

WHEREAS, the Carson Area Metropolitan Planning Organization (CAMPO) has been 
designated to administer certain transportation projects under 49 USC Chapter 53; and 

WHEREAS, the contract for financial assistance will impose certain obligations upon the 
APPLICANT, including provisions of the local share of project costs; 

NOW, THEREFORE, BE IT RESOLVED BY THE APPLICANT: 

That the above named representative is authorized to execute and file an application with 
CAMPO on behalf of our agency to aid in the financing of capital, and / or operating costs 
pursuant to 49 USC Chapter 53; and 

That the above named representative is authorized to furnish such additional information as 
CAMPO may require in connection with the application or the project. 

The undersigned certifies that the foregoing is a true and correct statement. 

____________________________________________________ 
 (Printed Title of Authorized Representative) 

____________________________________________________ Dated ________________ 
 (Signature of Authorized Representative) 
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Carson City Regional Transportation Commission

Brad Bonkowski

Carson City Regional Transportation Commission Chair



REFERENCES: 

Carson Area Metropolitan Planning Organization (CAMPO) FTA grant application 
packet 
www.carson.org Government  Departments G-Z  Public Works  CAMPO 
Documents Apply for Grant Funding 

Federal Fiscal 2016 Certifications and Assurances 
https://www.transit.dot.gov/funding/grantee-resources/certifications-and-
assurances/certifications-assurances  

Fixing America’s Surface Transportation (FAST) Act
https://www.transit.dot.gov/FAST

United States Department of Transportation (USDOT) 
www.dot.gov

Federal Transit Administration (FTA) 
www.fta.dot.gov

Title 49 USC Chapter 53 Grant Programs 
https://www.transit.dot.gov/grants  

Best Practices Procurement Manual 
https://www.transit.dot.gov/funding/procurement/best-practices-procurement-manual

OMB “Super Circular” or 2 C.F.R. 200 
https://www.federalregister.gov/articles/2013/12/26/2013-30465/uniform-administrative-
requirements-cost-principles-and-audit-requirements-for-federal-awards  

Americans with Disabilities Act (ADA) 
www.fta.dot.gov/civil_rights.html

Drug and Alcohol Regulations 
https://www.federalregister.gov/articles/2001/08/09/01-19234/prevention-of-alcohol-
misuse-and-prohibited-drug-use-in-transit-operations

United States of American Department of Transportation FTA Master Agreement 
https://www.transit.dot.gov/funding/grantee-resources/sample-fta-agreements/fta-master-
agreement-fta-ma21-october-1-2014  

Data Universal Numbering System (DUNS) information 
http://www.dnb.com/get-a-duns-number.html
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FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

1 

PREFACE 

Except as the Federal Transit Administration (FTA or We) determines otherwise in 
writing, before FTA may award federal assistance for public transportation in the form of 
a federal grant, cooperative agreement, loan, line of credit, or loan guarantee, certain 
pre-award Certifications and Assurances are required. The Applicant must authorize a 
representative (Authorized Representative) to select and sign its Certifications and 
Assurances and bind the Applicant’s compliance. You, as your Applicant’s Authorized 
Representative, must select and sign all Certifications and Assurances that your 
Applicant must provide to support each application it submits to FTA for federal 
assistance during federal fiscal year (FY) 2016. 

We request that you read each Certification and Assurance and select those that will 
apply to any application for which your Applicant might seek federal assistance from 
FTA during FY 2016. As provided by federal laws, regulations, and requirements, only if 
you select adequate Certifications and Assurances on your Applicant’s behalf may FTA 
award federal assistance. 

We have consolidated our Certifications and Assurances into twenty-three (23) 
Categories. At a minimum, you must select the Assurances in Category 01. If your 
Applicant requests more than $100,000 in federal assistance, you must select the 
“Lobbying” Certification in Category 02, except if your Applicant is an Indian tribe, 
Indian organization, or an Indian tribal organization. Depending on the nature of your 
Applicant and the Award it seeks, you may also need to select one or more Certifications 
and Assurances in Categories 03 through 23. Instead of selecting individual Categories 
of Certifications and Assurances, however, you may make a single selection that will 
encompass all twenty-three (23) Categories of Certifications and Assurances that apply 
to our various programs.  

FTA, your Applicant, and you, as your Applicant’s Authorized Representative, 
understand and agree that not every provision of these twenty-three (23) Categories of 
Certifications and Assurances will apply to every Applicant or every Award or Project 
included in an Award, even if you make a single selection encompassing all twenty-three 
(23) Categories. Nor will every provision of each Certification or Assurance within a 
single Category apply if that provision does not apply to your Applicant or the Award it
seeks. The type of Applicant and its application will determine which Certifications and 
Assurances apply. 

Your Applicant is ultimately responsible for compliance with the Certifications and 
Assurances selected that apply to its Award, itself, any Subrecipient, or any other Third 
Party Participant in its Award, except as FTA determines otherwise in writing. For this 
reason, we strongly encourage your Applicant to take appropriate measures, including, 

Appendix A



FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

2 

but not limited to, obtaining sufficient documentation from each Subrecipient and any 
other Third Party Participant as necessary to assure your Applicant’s compliance with 
the applicable Certifications and Assurances selected on its behalf. 

Except as FTA determines otherwise in writing, if your Applicant is a team, consortium, 
joint venture, or partnership, it understands and agrees that you must identify the 
activities that each member will perform and the extent to which each member will be 
responsible for compliance with the Certifications and Assurances selected on its behalf. 
You also must identify each member’s role in the Award, whether as a Recipient, 
Subrecipient, Third Party Contractor, or other Third Party Participant.  

It is important that your Applicant and you also understand that these Certifications and 
Assurances are pre-award requirements, generally imposed by federal law or regulation, 
and do not include all federal requirements that may apply to it or its Award. We expect 
you to submit your Applicant’s FY 2016 Certifications and Assurances and its 
applications for federal assistance in FTA’s electronic award and management system, 
currently the Transit Award Management System (TrAMS). You must be registered in 
TrAMS to submit to FTA your Applicant’s FY 2016 Certifications and Assurances. 
TrAMS contains fields for selecting among the twenty-three (23) Categories of 
Certifications and Assurances and a designated field for selecting all twenty-three (23) 
Categories of Certifications and Assurances. If FTA agrees that you are unable to submit 
your Applicant’s FY 2016 Certifications and Assurances electronically, you must submit 
the Signature Pages at the end of this document, as FTA directs, marked to show the 
Categories of Certifications and Assurances that you are submitting. 

Be aware that these Certifications and Assurances have been prepared in light of: 
The Fixing America’s Surface Transportation (FAST) Act, Public Law No. 114-94, 
December 4, 2015, 
The Moving Ahead for Progress in the 21st Century Act (MAP-21), Public Law 
No. 112-141, July 6, 2012, as amended by the Surface Transportation and Veterans 
Health Care Choice Improvement Act of 2015, Public Law No. 114-41, July 31, 2015 
and other authorizing legislation to be enacted, 
FTA’s authorizing legislation in effect in FY 2012 or a previous fiscal year, except as 
superseded by the FAST Act cross-cutting requirements that apply, and 
Appropriations Acts or Continuing Resolutions funding the U.S. Department of 
Transportation during Fiscal Year 2016.  
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CATEGORY 01.  REQUIRED CERTIFICATIONS AND ASSURANCES  
FOR EACH APPLICANT.

Before FTA may provide federal assistance for your Applicant’s Award, you must select 
the Certifications and Assurances in Category 01 in addition to any other Certifications 
and Assurances that you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 01 that does not apply 
will not be enforced.

01.A. Certification and Assurance of Authority of the Applicant and Its Authorized 
Representative.  

You certify and affirm that in signing these Certifications, Assurances, and Agreements, 
both you, as your Applicant’s Authorized Representative, and your Applicant’s attorney
who is authorized to represent your Applicant in legal matters, may undertake the 
following activities on your Applicant’s behalf, in compliance with applicable state, 
local, or Indian tribal laws, regulations, and requirements and its by-laws or internal 
rules:
1. Execute and file its application for federal assistance, 
2. Execute and file its Certifications, Assurances, Charter Service Agreement, and 

School Bus Agreement, as applicable, binding its compliance,  
3. Execute its Grant Agreement, Cooperative Agreement, Loan, Loan Guarantee, or 

Line of Credit, for which the Applicant is seeking federal assistance from FTA,  
4. Comply with applicable federal laws, regulations, and requirements, and 
5. Follow applicable federal guidance. 

01.B. Standard Assurances.  

On behalf of your Applicant, you assure that it understands and agrees to the following: 
1. It will comply with all applicable federal laws, regulations, and requirements in 

implementing its Award.  
2. It is under a continuing obligation to comply with the terms and conditions of its

Grant Agreement or Cooperative Agreement with FTA for each Award, including the 
FTA Master Agreement and other documents incorporated by reference and made 
part of its Grant Agreement or Cooperative Agreement, or latest amendment thereto. 

3. It recognizes that federal laws, regulations, and requirements may be amended from 
time to time and those amendments may affect the implementation of its Award.  

4. It understands that Presidential executive orders and federal guidance, including 
federal policies and program guidance, may be issued concerning matters affecting it
or its Award.  
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5. It agrees that the most recent federal laws, regulations, requirements, and guidance 
will apply to its Award, except as FTA determines otherwise in writing.  

6. Except as FTA determines otherwise in writing, it agrees that requirements for FTA 
programs may vary depending on the fiscal year for which the federal assistance for 
those programs was appropriated or made available. 

01.C. Intergovernmental Review Assurance. 

(This assurance in this Category 01.C does not apply to an Indian tribe, an Indian 
organization, or an Indian tribal organization that applies for federal assistance made 
available under 49 U.S.C. § 5311(c)(1), which authorizes FTA’s Tribal Transit 
Programs.) 

As required by U.S. Department of Transportation (U.S. DOT) regulations, 
“Intergovernmental Review of Department of Transportation Programs and Activities,” 
49 CFR part 17, on behalf of your Applicant, you assure that it has submitted or will 
submit each application for federal assistance to the appropriate state and local agencies 
for intergovernmental review.  

01.D. Nondiscrimination Assurance. 

On behalf of your Applicant, you assure that: 
1. It will comply with the following laws, regulations, and requirements so that no 

person in the United States will be denied the benefits of, or otherwise be subjected to 
discrimination in, any U.S. DOT or FTA assisted program or activity (particularly in 
the level and quality of transportation services and transportation-related benefits) on 
the basis of race, color, national origin, religion, sex, disability, or age including: 
a. Federal transit laws, specifically 49 U.S.C. § 5332 (prohibiting discrimination on 

the basis of race, color, religion, national origin, sex (including gender identity), 
disability, age, employment, or business opportunity), 

b. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d,  
c. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, et seq.,
d. The Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 

et seq.,
e. U.S. DOT regulations, “Nondiscrimination in Federally-Assisted Programs of the 

Department of Transportation-Effectuation of Title VI of the Civil Rights Act of 
1964,” 49 CFR part 21,  

f. U.S. DOT regulations, specifically 49 CFR parts 27, 37, 38, and 39, and 
g. Any other applicable federal statutes that may be signed into law, federal 

regulations that may be issued, or federal requirements that may be imposed. 
2. It will comply with federal guidance implementing federal nondiscrimination laws, 

regulations, or requirements, except as FTA determines otherwise in writing. 
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3. As required by 49 CFR § 21.7: 
a. It will comply with 49 U.S.C. § 5332, 42 U.S.C. § 2000d, and 49 CFR part 21 in 

the manner that: 
(1) It implements its Award, 
(2) It undertakes property acquisitions, and 
(3) It operates all parts of its facilities, as well as its facilities operated in 

connection with its Award.  
b. This assurance applies to its Award and to all parts of its facilities, as well as its

facilities used to implement its Award.  
c. It will promptly take the necessary actions to carry out this assurance, including 

the following: 
(1) Notifying the public that discrimination complaints about transportation-

related services or benefits may be filed with U.S. DOT or FTA, and 
(2) Submitting information about its compliance with these provisions to 

U.S. DOT or FTA upon their request.  
d. If it transfers U.S. DOT or FTA assisted real property, structures, or 

improvements to another party, any deeds and instruments recording that transfer 
will contain a covenant running with the land assuring nondiscrimination: 
(1) While the property is used for the purpose that the federal assistance is 

extended, or 
(2) While the property is used for another purpose involving the provision of 

similar services or benefits. 
e. The United States has a right to seek judicial enforcement of any matter arising 

under: 
(1) Title VI of the Civil Rights Act, 42 U.S.C. § 2000d,  
(2) U.S. DOT regulations, 49 CFR part 21, or  
(3) This assurance. 

f. It will make any changes in its Title VI implementing procedures, as U.S. DOT or 
FTA may request, to comply with: 
(1) Title VI of the Civil Rights Act, 42 U.S.C. § 2000d,  
(2) U.S. DOT regulations, 49 CFR part 21, and  
(3) Federal transit law, 49 U.S.C. § 5332.  

g. It will comply with applicable federal guidance issued to implement federal 
nondiscrimination requirements, except as FTA determines otherwise in writing. 

h. It will extend the requirements of 49 U.S.C. § 5332, 42 U.S.C. § 2000d, and 
49 CFR part 21 to each Third Party Participant, including any: 
(1) Subrecipient,  
(2) Transferee,  
(3) Third Party Contractor or Subcontractor at any tier,  
(4) Successor in Interest,  
(5) Lessee, or  
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(6) Other Participant in its Award, except FTA and the Applicant (and later, the 
Recipient). 

i. It will include adequate provisions to extend the requirements of 49 U.S.C. 
§ 5332, 42 U.S.C. § 2000d, and 49 CFR part 21 to each third party agreement, 
including each: 
(1) Subagreement at any tier,
(2) Property transfer agreement,  
(3) Third party contract or subcontract at any tier,  
(4) Lease, or 
(5) Participation agreement. 

j. The assurances you have made on your Applicant’s behalf remain in effect as 
long as FTA determines appropriate, including, for example, as long as: 
(1) Federal assistance is provided for its Award,  
(2) Its property acquired or improved with federal assistance is used for a 

purpose for which the federal assistance is extended, or for a purpose 
involving similar services or benefits,  

(3) It retains ownership or possession of its property acquired or improved with 
federal assistance provided for its Award, or 

(4) FTA may otherwise determine in writing. 
4. As required by U.S. DOT regulations, “Nondiscrimination on the Basis of Handicap 

in Programs and Activities Receiving or Benefiting from Federal Financial 
Assistance,” 49 CFR part 27, specifically 49 CFR § 27.9, and consistent with 
49 U.S.C. § 5332, you assure that: 
a. It will comply with the following prohibitions against discrimination on the basis 

of disability listed below in subsection 4.b of this Category 01.D Assurance, of 
which compliance is a condition of approval or extension of any FTA assistance 
awarded to: 
(1) Construct any facility,  
(2) Obtain any rolling stock or other equipment,  
(3) Undertake studies,  
(4) Conduct research, or  
(5) Participate in any benefit or obtain any benefit from any FTA administered 

program. 
b. In any program or activity receiving or benefiting from federal assistance that 

U.S. DOT administers, no qualified individual with a disability will, because of 
his or her disability, be: 
(1) Excluded from participation,  
(2) Denied benefits, or  
(3) Otherwise subjected to discrimination.  
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01.E. Suspension and Debarment Certification. 

On behalf of your Applicant, you certify that: 
1. It will comply and facilitate compliance with U.S. DOT regulations, 

“Nonprocurement Suspension and Debarment,” 2 CFR part 1200, which adopts and 
supplements the U.S. Office of Management and Budget (U.S. OMB) “Guidelines to 
Agencies on Governmentwide Debarment and Suspension (Nonprocurement),” 
2 CFR part 180. 

2. To the best of its knowledge and belief, that its Principals and Subrecipients at the 
first tier: 
a. Are eligible to participate in covered transactions of any federal department or 

agency and are not presently:  
(1) Debarred,  
(2) Suspended,  
(3) Proposed for debarment,  
(4) Declared ineligible,  
(5) Voluntarily excluded, or  
(6) Disqualified. 

b. Within a three-year period preceding its latest application or proposal, its
management has not been convicted of or had a civil judgment rendered against 
any of them for: 
(1) Commission of fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (federal, state, or local) 
transaction, or contract under a public transaction,  

(2) Violation of any federal or state antitrust statute, or  
(3) Commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making any false statement, or receiving stolen 
property. 

c. It is not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (federal, state, or local) with commission of any of the 
offenses listed in the preceding subsection 2.b of this Certification. 

d. It has not had one or more public transactions (federal, state, or local) terminated 
for cause or default within a three-year period preceding this Certification. 

e. If, at a later time, it receives any information that contradicts the preceding 
statements of subsections 2.a – 2.d of this Category 01.E Certification, it will
promptly provide that information to FTA.  

f. It will treat each lower tier contract or subcontract under its Award as a covered 
lower tier contract for purposes of 2 CFR part 1200 and 2 CFR part 180 if it: 
(1) Equals or exceeds $25,000,  
(2) Is for audit services, or  
(3) Requires the consent of a federal official. 
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g. It will require that each covered lower tier contractor and subcontractor: 
(1) Comply and facilitate compliance with the federal requirements of 2 CFR 

parts 180 and 1200, and  
(2) Assure that each lower tier participant in its Award is not presently declared 

by any federal department or agency to be: 
(a) Debarred from participation in any federally assisted Award,  
(b) Suspended from participation in any federally assisted Award,  
(c) Proposed for debarment from participation in any federally assisted 

Award,  
(d) Declared ineligible to participate in any federally assisted Award,  
(e) Voluntarily excluded from participation in any federally assisted Award, 

or 
(f) Disqualified from participation in any federally assisted Award. 

5. It will provide a written explanation if it or any of its principals, including any of its 
first tier Subrecipients or its Third Party Participants at a lower tier, is unable to 
certify compliance with the preceding statements in this Category 01.E Certification.  

01.F. U.S. OMB Assurances in SF-424B and SF-424D.  

The assurances in this Category 01.F are consistent with the U.S. OMB assurances 
required in the U.S. OMB SF-424B and SF-424D, and updated as necessary to reflect 
changes in federal laws, regulations, and requirements. 

1. Administrative Activities. On behalf of your Applicant, you assure that: 
a. For any application it submits for federal assistance, it has adequate resources to 

plan, manage, and complete properly the tasks to implement its Award, including: 
(1) The legal authority to apply for federal assistance,
(2) The institutional capability, 
(3) The managerial capability, and 
(4) The financial capability (including funds sufficient to pay the non-federal 

share of the cost of incurred under its Award). 
b. As required, it will give access and the right to examine materials related to its

Award to the following entities or individuals, including, but not limited to: 
(1) FTA,  
(2) The Comptroller General of the United States, and 
(3) The State, through an appropriate authorized representative.  

c. It will establish a proper accounting system in accordance with generally accepted 
accounting standards or FTA guidance. 

d. It will establish safeguards to prohibit employees from using their positions for a 
purpose that results in: 
(1) A personal or organizational conflict of interest or personal gain, or 
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(2) An appearance of a personal or organizational conflict of interest or personal 
gain. 

2. Specifics of the Award. On behalf of your Applicant, you assure that: 
a. It will begin and complete work within the period of performance that applies 

following receipt of an FTA Award. 
b. For FTA assisted construction Awards:

(1) It will comply with FTA provisions concerning the drafting, review, and 
approval of construction plans and specifications, 

(2) It will provide and maintain competent and adequate engineering supervision 
at the construction site to assure that the completed work conforms to the
approved plans and specifications, 

(3) It will include a covenant to assure nondiscrimination during the useful life 
of the real property financed under its Award in its title to that real property,  

(4) To the extent FTA requires, it will record the federal interest in the title to 
FTA assisted real property or interests in real property, and 

(5) It will not alter the site of the FTA assisted construction or facilities without 
permission or instructions from FTA by: 
(a) Disposing of the underlying real property or other interest in the site and 

facilities,  
(b) Modifying the use of the underlying real property or other interest in the 

site and facilities, or  
(c) Changing the terms of the underlying real property title or other interest 

in the site and facilities. 
c. It will furnish progress reports and other information as FTA or the state may 

require. 
3. Statutory and Regulatory requirements. On behalf of your Applicant, you assure that: 

a. It will comply with all federal laws, regulations, and requirements relating to 
nondiscrimination that apply, including, but not limited to: 
(1) The prohibitions against discrimination on the basis of race, color, or national 

origin, as provided in Title VI of the Civil Rights Act, 42 U.S.C. § 2000d.  
(2) The prohibitions against discrimination on the basis of sex, as provided in: 

(a) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 
§§ 1681 – 1683, and 1685 – 1687, and  

(b) U.S. DOT regulations, “Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial 
Assistance,” 49 CFR part 25.

(3) The prohibitions against discrimination on the basis of age in federally 
assisted programs, as provided in the Age Discrimination Act of 1975, as 
amended, 42 U.S.C. §§ 6101 – 6107.  

(4) The prohibitions against discrimination on the basis of disability in federally 
assisted programs, as provided in section 504 of the Rehabilitation Act 
of 1973, as amended, 29 U.S.C. § 794.  
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(5) The prohibitions against discrimination on the basis of disability, as provided 
in the Americans with Disabilities Act of 1990, as amended, 42 U.S.C. 
§ 12101 et seq. 

(6) The prohibitions against discrimination in the sale, rental, or financing of 
housing, as provided in Title VIII of the Civil Rights Act, 42 U.S.C. § 3601 
et seq.

(7) The prohibitions against discrimination on the basis of drug abuse, as 
provided in the Drug Abuse Office and Treatment Act of 1972, as amended, 
21 U.S.C. § 1101 et seq.

(8) The prohibitions against discrimination on the basis of alcohol abuse, as 
provided in the Comprehensive Alcohol Abuse and Alcoholism Prevention 
Act of 1970, as amended, 42 U.S.C. § 4541 et seq.

(9) The confidentiality requirements for records of alcohol and drug abuse 
patients, as provided in the Public Health Service Act, as amended, 42 U.S.C. 
§ 290dd – 290dd-2.

(10) The nondiscrimination provisions of any other statute(s) that may apply to its 
Award. 

b. As provided by the Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, as amended (Uniform Relocation Act), 42 U.S.C. § 4601 
et seq., and 49 U.S.C. § 5323(b), regardless of whether federal assistance has been 
provided for any real property acquired or improved for purposes of its Award: 
(1) It will provide for fair and equitable treatment of any displaced persons or 

any persons whose property is acquired or improved as a result of federally 
assisted programs.  

(2) It has the necessary legal authority under state and local laws, regulations, 
and requirements to comply with: 
(a) The Uniform Relocation Act. 42 U.S.C. § 4601 et seq., as specified by 

42 U.S.C. §§ 4630 and 4655, and 
(b) U.S. DOT regulations, “Uniform Relocation Assistance and Real 

Property Acquisition for Federal and Federally Assisted Programs,” 
49 CFR part 24, specifically 49 CFR § 24.4. 

(3) It has complied with or will comply with the Uniform Relocation Act and 
implementing U.S. DOT regulations because: 
(a) It will adequately inform each affected person of the benefits, policies, 

and procedures provided for in 49 CFR part 24. 
(b) As provided by 42 U.S.C. §§ 4622, 4623, and 4624, and 49 CFR part 24, 

if its Award results in displacement, it will provide fair and reasonable 
relocation payments and assistance to: 
1 Displaced families or individuals, and 
2 Displaced corporations, associations, or partnerships. 

Appendix A



FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

11

(c) As provided by 42 U.S.C. § 4625 and 49 CFR part 24, it will provide
relocation assistance programs offering the services described in the 
U.S. DOT regulations to such: 
1 Displaced families and individuals, and 
2 Displaced corporations, associations, or partnerships. 

(d) As provided by 42 U.S.C. § 4625(c)(3), within a reasonable time before 
displacement, it will make available comparable replacement dwellings 
to families and individuals.  

(e) It will: 
1 Carry out the relocation process to provide displaced persons with 

uniform and consistent services, and  
2 Make available replacement housing in the same range of choices 

with respect to such housing to all displaced persons regardless of 
race, color, religion, or national origin. 

(f) It will be guided by the real property acquisition policies of 42 U.S.C. 
§§ 4651 and 4652. 

(g) It will pay or reimburse property owners for their necessary expenses as 
specified in 42 U.S.C. §§ 4653 and 4654, understanding that FTA will 
provide federal assistance for its eligible costs of providing payments for 
those expenses, as required by 42 U.S.C. § 4631. 

(h) It will execute the necessary implementing amendments to FTA assisted 
third party contracts and subagreements.  

(i) It will execute, furnish, and be bound by such additional documents as 
FTA may determine necessary to effectuate or implement these 
assurances.  

(j) It will incorporate these assurances by reference into and make them a 
part of any third party contract or subagreement, or any amendments 
thereto, related to its Award that involves relocation or land acquisition.  

(k) It will provide in any affected document that these relocation and land 
acquisition provisions must supersede any conflicting provisions.  

c. It will comply with the Lead-Based Paint Poisoning Prevention Act, specifically 
42 U.S.C. § 4831(b), which prohibits the use of lead-based paint in the 
construction or rehabilitation of residence structures. 

d. It will, to the extent applicable, comply with the protections for human subjects 
involved in research, development, and related activities supported by federal 
assistance of: 
(1) The National Research Act, as amended, 42 U.S.C. § 289 et seq., and  
(2) U.S. DOT regulations, “Protection of Human Subjects,” 49 CFR part 11.  

e. It will, to the extent applicable, comply with the labor standards and protections 
for federally assisted Awards of:  
(1) The Davis-Bacon Act, as amended, 40 U.S.C. §§ 3141 – 3144, 3146, and 

3147,
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(2) Sections 1 and 2 of the Copeland “Anti-Kickback” Act, as amended, 
18 U.S.C. § 874, and 40 U.S.C. § 3145, respectively, and 

(3) The Contract Work Hours and Safety Standards Act, as amended, 40 U.S.C. 
§ 3701 et seq. 

f. It will comply with any applicable environmental standards prescribed to 
implement federal laws and executive orders, including, but not limited to: 
(l) Complying with the institution of environmental quality control measures 

under the National Environmental Policy Act of 1969, as amended, 42 U.S.C. 
§§ 4321 – 4335 and following Executive Order No. 11514, as amended, 
42 U.S.C. § 4321 note. 

(2) Following the notification of violating facilities provisions of Executive 
Order No. 11738, 42 U.S.C. § 7606 note. 

(3) Following the protection of wetlands provisions of Executive Order 
No. 11990, 42 U.S.C. § 4321 note. 

(4) Following the evaluation of flood hazards in the floodplains provisions of 
Executive Order No. 11988, May 24, 1977, 42 U.S.C. § 4321 note, and 
Executive Order No. 13690 “Establishing a Federal Flood Risk Management 
Standard and a Process for Further Soliciting and Considering Stakeholder 
Input, January 30, 2015.  

(5) Complying with the assurance of consistency with the approved state 
management program developed pursuant to the Coastal Zone Management 
Act of 1972, as amended, 16 U.S.C. §§ 1451 – 1465.

(6) Complying with the Conformity of Federal Actions to State (Clean Air) 
Implementation Plans requirements under section 176(c) of the Clean Air Act 
of 1970, as amended, 42 U.S.C. §§ 7401 – 7671q.

(7) Complying with protections for underground sources of drinking water under 
the Safe Drinking Water Act of 1974, as amended, 42 U.S.C. § 300f – 300j-6.

(8) Complying with the protections for endangered species under the Endangered 
Species Act of 1973, as amended, 16 U.S.C. §§ 1531 – 1544.

(9) Complying with the environmental protections for federal transportation 
programs, including, but not limited to, protections for parks, recreation 
areas, or wildlife or waterfowl refuges of national, state, or local significance 
or any land from a historic site of national, state, or local significance to be 
used in a transportation Award, as required by 49 U.S.C. § 303 (also known 
as “Section 4f”). 

(10) Complying with the protections for national wild and scenic rivers systems, 
as required under the Wild and Scenic Rivers Act of 1968, as amended, 
16 U.S.C. §§ 1271 – 1287.

(11) Complying with and facilitating compliance with: 
(a) Section 106 of the National Historic Preservation Act of 1966, as 

amended, 54 U.S.C. § 300108,  
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(b) The Archaeological and Historic Preservation Act of 1974, as amended, 
54 U.S.C. § 312501 et seq., and

(c) Executive Order No. 11593 (identification and protection of historic 
properties), 54 U.S.C. § 300101. 

g. To the extent applicable, it will comply with the following federal requirements 
for the care, handling, and treatment of warm-blooded animals held or used for 
research, teaching, or other activities supported with federal assistance: 
(1) The Animal Welfare Act, as amended, 7 U.S.C. § 2131 et seq., and 
(2) U.S. Department of Agriculture regulations, “Animal Welfare,” 9 CFR 

subchapter A, parts 1, 2, 3, and 4. 
h. To the extent applicable, it will obtain a certificate of compliance with the seismic 

design and construction requirements of U.S. DOT regulations, “Seismic Safety,” 
49 CFR part 41, specifically 49 CFR § 41.117(d), before accepting delivery of 
any FTA assisted buildings. 

i. It will comply with and assure that each of its Subrecipients located in special 
flood hazard areas will comply with section 102(a) of the Flood Disaster 
Protection Act of 1973, as amended, 42 U.S.C. § 4012a(a), by: 
(1) Participating in the federal flood insurance program, and 
(2) Purchasing flood insurance if the total cost of insurable construction and 

acquisition is $10,000 or more. 
j. It will comply with: 

(1) The Hatch Act, 5 U.S.C. §§ 1501 – 1508, 7324 – 7326, which limits the 
political activities of state and local agencies and their officers and 
employees whose primary employment activities are financed in whole or 
part with federal assistance, including a federal loan, grant agreement, or 
cooperative agreement, and  

(2) 49 U.S.C. § 5323(l)(2) and 23 U.S.C. § 142(g), which provide an exception 
from Hatch Act restrictions for a nonsupervisory employee of a public 
transportation system (or of any other agency or entity performing related 
functions) receiving federal assistance appropriated or made available under 
49 U.S.C. chapter 53 and 23 U.S.C. § 142(a)(2) to whom the Hatch Act does 
not otherwise apply. 

k. It will perform the financial and compliance audits as required by the: 
(1) Single Audit Act Amendments of 1996, 31 U.S.C. § 7501 et seq.,  
(2) U.S. DOT regulations, “Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements for Federal Awards,” 2 CFR part 1201, 
which incorporates by reference U.S. OMB regulatory guidance, “Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards,” 2 CFR part 200, and 

(3) Most recent applicable U.S. OMB Compliance Supplement, 2 CFR part 200, 
appendix XI (previously known as the U.S. OMB Circular A-133 
Compliance Supplement). 
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l. It will comply with all other federal laws, regulations, and requirements that 
apply.  

m. It will follow federal guidance governing it and its Award, except as FTA has 
expressly approved otherwise in writing. 

CATEGORY 02.  LOBBYING.

Before FTA may provide federal assistance for a grant or cooperative agreement 
exceeding $100,000 or a loan, line of credit, loan guarantee, or loan insurance exceeding 
$150,000, unless your Applicant is an Indian Tribe, Indian organization, or an Indian 
tribal organization exempt from the requirements of 31 U.S.C. § 1352, you must select 
the Lobbying Certifications in Category 02 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing. 

Any provision of the Certifications in Category 02 that does not apply will not be 
enforced.  

On behalf of your Applicant, you certify that: 
1. As required by 31 U.S.C. § 1352 and U.S. DOT regulations, “New Restrictions on 

Lobbying,” specifically 49 CFR 20.110: 
a. The lobbying restrictions of this Certification apply to its requests: 

(1) For $100,000 or more in federal assistance for a grant or cooperative 
agreement, and 

(2) For $150,000 or more in federal assistance for a loan, line of credit, loan 
guarantee, or loan insurance, and 

b. Your Certification on its behalf applies to the lobbying activities of: 
(1) It, 
(2) Its Principals, and  
(3) Its Subrecipients at the first tier. 

2. To the best of your knowledge and belief: 
a. No federal appropriated funds have been or will be paid by your Applicant or on 

its behalf to any person to influence or attempt to influence: 
(1) An officer or employee of any federal agency regarding the award of a: 

(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance, or 

(2) A Member of Congress, an employee of a member of Congress, or an officer 
or employee of Congress regarding the award of a:
(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance.  

b. It will submit a complete OMB Standard Form LLL (Rev. 7-97), “Disclosure of 
Lobbying Activities,” consistent with the instructions on that form, if any funds 
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other than federal appropriated funds have been or will be paid to any person to 
influence or attempt to influence: 
(1) An officer or employee of any federal agency regarding the award of a: 

(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance, or 

(2) A Member of Congress, an employee of a member of Congress, or an officer 
or employee of Congress regarding the award of a: 
(a) Federal grant or cooperative agreement, or  
(b) Federal loan, line of credit, loan guarantee, or loan insurance. 

c. It will include the language of this Certification in its Award documents under a 
federal grant, cooperative agreement, loan, line of credit, or loan insurance 
including, but not limited to:  
(1) Each third party contract, 
(2) Each third party subcontract,  
(3) Each subagreement, and  
(4) Each third party agreement.  

3. It understands that: 
a. This Certification is a material representation of fact that the Federal Government 

relies on, and  
b. It must submit this Certification before the Federal Government may award 

federal assistance for a transaction covered by 31 U.S.C. § 1352, including a: 
(1) Federal grant or cooperative agreement, or  
(2) Federal loan, line of credit, loan guarantee, or loan insurance. 

4. It understands that any person who does not file a required Certification will incur a 
civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 

CATEGORY 03.  PROCUREMENT AND PROCUREMENT SYSTEMS.  

We request that you select the Procurement and Procurement Systems Certification in 
Category 03 on behalf of your Applicant, especially if your Applicant is a state, local, or 
Indian tribal government with a certified procurement system, as provided in 2 CFR 
§ 200.324(c)(2), incorporated by reference in 2 CFR part 1201 or former 49 CFR 
18.36(g)(3)(ii).  

Any provision of the Certification in Category 03 that does not apply will not be 
enforced. 

On behalf of your Applicant, you certify that its procurements and its procurement 
system will comply with all federal laws, regulations, and requirements in accordance 
with applicable federal guidance, except as FTA has approved otherwise in writing.  
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CATEGORY 04.  PRIVATE SECTOR PROTECTIONS. 

Before FTA may provide federal assistance for an Award that involves the acquisition of 
public transportation property or the operation of public transportation facilities or 
equipment, you must select the Private Property Protections Assurances in 
Category 04.A and enter into the Agreements in Category 04.B and Category 04.C on 
behalf of your Applicant in addition to other Certifications you must select on your 
Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Assurances and Agreements in Category 04 that does not apply will 
not be enforced. 

04.A. Private Property Protections.  

If your Applicant is a state, local government, or Indian tribal government and seeks 
federal assistance from FTA to acquire the property of a private transit operator or 
operate public transportation in competition with or in addition to a public 
transportation operator, the Private Property Protections Assurances in Category 04.A 
apply to your Applicant, except as FTA determines otherwise in writing. 

To facilitate FTA’s ability to make the findings required by 49 U.S.C. § 5323(a)(1), on 
behalf of your Applicant, you assure that: 
1. It has or will have: 

a. Determined that the federal assistance it has requested is essential to carrying out 
its Program of Projects as required by 49 U.S.C. §§ 5303, 5304, and 5306, 

b. Provided for the participation of private companies engaged in public 
transportation to the maximum extent feasible, and 

c. Paid just compensation under state or local laws to the company for any franchise 
or property acquired.  

2. It has completed the actions described in the preceding section 1 of this Category 
04.A Certification before: 
a. It acquires the property or an interest in the property of a private provider of 

public transportation, or  
b. It operates public transportation equipment or facilities: 

(1) In competition with transportation service provided by an existing public 
transportation operator, or  

(2) In addition to transportation service provided by an existing public 
transportation operator.  
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04.B. Charter Service Agreement. 

If your Applicant seeks federal assistance from FTA to acquire or operate transit 
facilities or equipment, the Charter Service Agreement in Category 04.B applies to your 
Applicant, except as FTA determines otherwise in writing. 

To comply with 49 U.S.C. § 5323(d) and (g) and FTA regulations, “Charter Service,” 
49 CFR part 604, specifically 49 CFR § 604.4, on behalf of your Applicant, you are 
entering into the following Charter Service Agreement: 
1. FTA’s “Charter Service” regulations apply as follows: 

a. FTA’s Charter Service regulations restrict transportation by charter service using 
facilities and equipment acquired or improved under its Award from FTA 
financed with federal assistance derived from: 
(1) Federal transit laws, 49 U.S.C. chapter 53,  
(2) 23 U.S.C. §§ 133 or 142, or 
(3) Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
b. FTA’s charter service restrictions extend to:

(1) Your Applicant, when it becomes a Recipient of federal assistance 
appropriated or made available for: 
(a) Federal transit laws, 49 U.S.C. chapter 53,  
(b) 23 U.S.C. §§ 133 or 142, or 
(c) Any other Act that provides federal public transportation assistance, 

unless otherwise excepted. 
(2) Any Third Party Participant that receives federal assistance derived from: 

(a) Federal transit laws, 49 U.S.C. chapter 53,  
(b) 23 U.S.C. §§ 133 or 142, or 
(c) Any other Act that provides federal public transportation assistance, 

unless otherwise excepted. 
c. A Third Party Participant includes any: 

(1) Subrecipient at any tier, 
(2) Lessee, 
(3) Third Party Contractor or Subcontractor at any tier, and 
(4) Other Third Party Participant in its Award. 

d. You and your Applicant agree that neither it nor any governmental authority or 
publicly owned operator that receives federal public transportation assistance 
appropriated or made available for its Award will engage in charter service 
operations, except as permitted under: 
(1) Federal transit laws, specifically 49 U.S.C. § 5323(d) and (g), 
(2) FTA regulations, “Charter Service,” 49 CFR part 604, to the extent consistent 

with 49 U.S.C. § 5323(d) and (g), 
(3) Any other federal Charter Service regulations, or  
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(4) Federal guidance, except as FTA determines otherwise in writing.  
e. You and your Applicant agree that the latest Charter Service Agreement selected 

in its latest annual Certifications and Assurances is incorporated by reference in 
and made part of the Underlying Agreement accompanying its Award of federal 
assistance from FTA.  

f. You and your Applicant agree that: 
(1) FTA may require corrective measures or impose remedies on it or any 

governmental authority or publicly owned operator that receives federal 
assistance from FTA appropriated or made available for its Award that has 
engaged in a pattern of violations of FTA’s Charter Service regulations by: 
(a) Conducting charter operations prohibited by federal transit laws and 

FTA’s Charter Service regulations, or
(b) Otherwise violating its Charter Service Agreement selected in its latest 

annual Certifications and Assurances, and 
(2) These corrective measures and remedies may include: 

(a) Barring it or any Third Party Participant operating public transportation 
under its Award that has provided prohibited charter service from 
receiving federal assistance from FTA,  

(b) Withholding an amount of federal assistance as provided by Appendix D 
to FTA’s Charter Service regulations, or 

(c) Any other appropriate remedy that may apply. 
2. In addition to the exceptions to the restrictions in FTA’s Charter Service regulations, 

FTA has established the following additional exceptions to those restrictions: 
a. FTA’s Charter Service restrictions do not apply to your Applicant if it seeks 

federal assistance appropriated or made available under 49 U.S.C. §§ 5307 or 
5311 to be used for Job Access and Reverse Commute (JARC) activities that 
would have been eligible for assistance under former 49 U.S.C. §§ 5316 in effect 
in FY 2012 or a previous fiscal year, provided that it uses that federal assistance 
from FTA for those program purposes only. 

b. FTA’s Charter Service restrictions do not apply to your Applicant if it seeks 
federal assistance appropriated or made available under 49 U.S.C. § 5310 to be 
used for New Freedom activities that would have been eligible for assistance 
under former 49 U.S.C. § 5317 in effect in FY 2012 or a previous fiscal year, 
provided it uses that federal assistance from FTA for those program purposes 
only. 

c. An Applicant for assistance under 49 U.S.C. chapter 53 will not be determined to 
have violated the FTA Charter Service regulations if that Recipient provides a
private intercity or charter transportation operator reasonable access to that 
Recipient’s federally assisted public transportation facilities, including intermodal 
facilities, park and ride lots, and bus-only highway lanes, as provided in 49 U.S.C. 
§ 5323(r). 
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04.C. School Bus Agreement. 

If your Applicant seeks federal assistance from FTA to acquire or operate transit 
facilities or equipment, the School Bus Agreement in Category 04.C applies to your 
Applicant, except as FTA determines otherwise in writing. 

To comply with 49 U.S.C. § 5323(f) and (g) and FTA regulations, “School Bus 
Operations,” 49 CFR part 605, to the extent consistent with 49 U.S.C. § 5323(f) and (g), 
on behalf of your Applicant, you are entering into the following School Bus Agreement: 
1. FTA’s “School Bus Operations” regulations restrict school bus operations using 

facilities and equipment acquired or improved with federal assistance derived from: 
a. Federal transit laws, 49 U.S.C. chapter 53,  
b. 23 U.S.C. §§ 133 or 142, or 
c. Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
2. FTA’s school bus operations restrictions extend to:

a. Your Applicant, when it becomes a Recipient of federal assistance appropriated or 
made available for: 
(1) Federal transit laws, 49 U.S.C. chapter 53,  
(2) 23 U.S.C. §§ 133 or 142, or 
(3) Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
b. Any Third Party Participant that receives federal assistance derived from: 

(1) Federal transit laws, 49 U.S.C. chapter 53,  
(2) 23 U.S.C. §§ 133 or 142, or 
(3) Any other Act that provides federal public transportation assistance, unless 

otherwise excepted. 
3. A Third Party Participant includes any: 

a. Subrecipient at any tier,  
b. Lessee, 
c. Third Party Contractor or Subcontractor at any tier, and 
d. Other Third Party Participant in its Award. 

4. You and your Applicant agree and will obtain the agreement of any Third Party 
Participant involved in your Applicant’s Award that it will not engage in school bus 
operations in competition with private operators of school buses, except as permitted 
under: 
a. Federal transit laws, specifically 49 U.S.C. § 5323(f) and (g),  
b. FTA regulations, “School Bus Operations,” 49 CFR part 605, to the extent 

consistent with 49 U.S.C. § 5323(f) and (g),  
c. Any other federal School Bus regulations, or  
d. Federal guidance, except as FTA determines otherwise in writing.  
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5. You and your Applicant agree that the latest School Bus Agreement selected on its 
behalf in FTA’s latest annual Certifications and Assurances is incorporated by 
reference in and made part of the Underlying Agreement accompanying its Award of 
federal assistance. 

6. You and your Applicant agree that after it is a Recipient, if it or any Third Party 
Participant has violated this School Bus Agreement, FTA may: 
a. Bar your Applicant or Third Party Participant from receiving further federal 

assistance for public transportation, or 
b. Require the Applicant or Third Party Participant to take such remedial measures 

as FTA considers appropriate. 

CATEGORY 05.  ROLLING STOCK REVIEWS AND BUS TESTING. 

Before FTA may provide federal assistance for an Award to acquire rolling stock for use 
in revenue service or to acquire a new bus model, you must select the Rolling Stock 
Reviews and Bus Testing Certifications in Category 05 in addition to other Certifications 
and Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing. 

Any provision of the Certifications in Category 05 that does not apply will not be 
enforced. 

05.A. Rolling Stock Reviews. 

If your Applicant seeks federal assistance from FTA to acquire rolling stock for use in 
revenue service, the Rolling Stock Reviews Certifications in Category 05.A apply to your 
Applicant, except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify that when procuring rolling stock for use in 
revenue service: 
1. It will comply with: 

a. Federal transit laws, specifically 49 U.S.C. § 5323(m), and 
b. FTA regulations, “Pre-Award and Post-Delivery Audits of Rolling Stock 

Purchases,” 49 CFR part 663, and  
2. As provided in 49 CFR § 663.7: 

a. It will conduct or cause to be conducted the required pre-award and post-delivery 
reviews of that rolling stock, and  

b. It will maintain on file the Certifications required by 49 CFR part 663, subparts B, 
C, and D. 
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05.B. Bus Testing. 

If your Applicant seeks federal assistance from FTA to acquire a new bus model, the Bus 
Testing Certifications in Category 05.B apply to your Applicant, except as FTA 
determines otherwise in writing. 

On behalf of your Applicant, you certify that: 
1. FTA’s bus testing requirements apply to all acquisitions of new buses and new bus 

models that require bus testing as defined in FTA’s Bus Testing regulations, and it
will comply with:  
a. 49 U.S.C. § 5318, and 
b. FTA regulations, “Bus Testing,” 49 CFR part 665, to the extent these regulations 

are consistent with 49 U.S.C. § 5318.  
2. As required by 49 CFR § 665.7, when acquiring the first bus of any new bus model or 

a bus model with a major change in components or configuration: 
a. It will not spend any federal assistance appropriated under 49 U.S.C. chapter 53 to 

acquire that new bus or new bus model until: 
(1) That new bus or new bus model has been tested at FTA’s bus testing facility, 

and
(2) It has received a copy of the test report prepared for that new bus or new bus 

model, and 
b. It will not authorize final acceptance of that new bus or new bus model until: 

(1) That new bus or new bus model has been tested at FTA’s bus testing facility, 
and

(2) It has received a copy of the test report prepared for that new bus or new bus 
model.

3. It will ensure that the new bus or new bus model that is tested has met the 
performance standards consistent with those regulations, including the: 
a. Performance standards for: 

(1) Maintainability,  
(2) Reliability,  
(3) Performance (including braking performance),  
(4) Structural integrity,  
(5) Fuel economy,  
(6) Emissions, and  
(7) Noise, and 

b. Minimum safety performance standards established under 49 U.S.C. § 5329. 
4. After FTA regulations authorized by 49 U.S.C. § 5318(e)(2) are in effect, it will 

ensure that the new bus or new bus model that is tested has received a passing 
aggregate test score under the “Pass/Fail” standard established by regulation.
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CATEGORY 06.  DEMAND RESPONSIVE SERVICE.

Before FTA may provide federal assistance for an Award to a public entity that operates 
demand responsive service to acquire a non-rail vehicle that is not accessible, you must 
select the Demand Responsive Service Certifications in Category 06 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing. 

Any provision of the Certifications in Category 06 that does not apply will not be 
enforced. 

As required by U.S. DOT regulations, “Transportation Services for Individuals with 
Disabilities (ADA),” 49 CFR part 37, specifically 49 CFR § 37.77(d), on behalf of your 
Applicant, you certify that: 
1. Your Applicant offers public transportation services equivalent in level and quality of 

service to: 
a. Individuals with disabilities, including individuals who use wheelchairs, and 
b. Individuals without disabilities. 

2. Viewed in its entirety, its service for individuals with disabilities is: 
a. Provided in the most integrated setting feasible, and 
b. Equivalent to the service it offers individuals without disabilities with respect to:  

(1) Response time,  
(2) Fares,  
(3) Geographic service area,  
(4) Hours and days of service,  
(5) Restrictions on priorities based on trip purpose,  
(6) Availability of information and reservation capability, and  
(7) Constraints on capacity or service availability. 

CATEGORY 07.  INTELLIGENT TRANSPORTATION SYSTEMS. 

Before FTA may provide federal assistance for an Award in support of an Intelligent 
Transportation System (ITS), you must select the Intelligent Transportation Systems 
Assurances in Category 07 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Assurances in Category 07 that does not apply will not be enforced. 

On behalf of your Applicant, you and your Applicant: 
1. Understand that, as used in this Assurance, the term Intelligent Transportation System 

is defined to include technologies or systems of technologies that provide or 
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significantly contribute to the provision of one or more Intelligent Transportation 
System (ITS) user services as defined in the “National ITS Architecture.” 

2. Assure that, as provided in 23 U.S.C. § 517(d), any Award that includes an ITS or 
related activity financed with appropriations made available from the Highway Trust 
Fund, including amounts made available to deploy ITS facilities or equipment, will 
conform to the appropriate regional ITS architecture, applicable standards, and 
protocols developed under 23 U.S.C. § 517(a) or (c), unless it obtains a waiver as 
provided in 23 U.S.C. § 517(d)(2). 

CATEGORY 08. INTEREST AND FINANCING COSTS AND ACQUISITION OF 
CAPITAL ASSETS BY LEASE.

Before FTA may award federal assistance appropriated or made available under 
49 U.S.C. chapter 53 to support the interest, financing, or leasing costs of any Award 
financed under the Urbanized Area Formula Grants Program, Fixed Guideway Capital 
Investment Grants Program, any program to which the requirements of 49 U.S.C. § 5307 
apply, or any other program as FTA may specify, you must select the Certifications in 
Category 08 in addition to other Certifications and Assurances you must select on your 
Applicant’s behalf, except as FTA may determine otherwise in writing.  

Any provision of the Certifications and Assurances in Category 08 that does not apply 
will not be enforced.

08.A. Interest and Financing Costs. 

If your Applicant intends to use federal assistance to support the interest or any other 
financing costs for an Award financed under the Urbanized Area Formula Grants 
Program, the Fixed Guideway Capital Investment Grants Program, the New Starts, Small 
Starts, and Core Capacity Programs, any program that must comply with the 
requirements of 49 U.S.C. § 5307, or any other program as FTA may specify, the Interest 
and Financing Costs Certifications in Category 08.A apply to your Applicant, except as 
FTA determines otherwise in writing.  

On behalf of your Applicant, you certify that: 
1. It will not seek reimbursement for interest or any other financing costs unless: 

a. It is eligible to receive federal assistance for those costs, and  
b. Its records demonstrate that it has shown reasonable diligence in seeking the most 

favorable financing terms, as FTA may require.  
2. It will comply with the same favorable financing cost provisions for Awards financed 

under: 
a. The Urbanized Area Formula Grants Program, 
b. A Full Funding Grant Agreement, 
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c. An Early Systems Work Agreement,  
d. The Fixed Guideway Capital Investment Program financed by previous FTA 

enabling legislation, 
e. Any program that must comply with the requirements of 49 U.S.C. § 5307, or 
f. Any other program as FTA may specify. 

08.B. Acquisition of Capital Assets by Lease. 

If your Applicant seeks federal assistance from FTA to acquire capital assets (other than 
rolling stock or related equipment) through a lease, the Acquisition of Capital Assets by 
Lease Certifications and Assurances in Category 08.B applies to your Applicant, except 
as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify and assure that, as required by FTA regulations, 
“Capital Leases,” 49 CFR part 639, to the extent consistent with the FAST Act, if your 
Applicant acquires any capital asset (other than rolling stock or related equipment) 
through a lease financed with federal assistance appropriated or made available under 
49 U.S.C. chapter 53, it will not enter into a capital lease for which FTA can provide only 
incremental federal assistance unless it has adequate financial resources to meet its future 
lease obligations if federal assistance is not available. 

CATEGORY 09.  TRANSIT ASSET MANAGEMENT PLAN AND 
PUBLIC TRANSPORTATION AGENCY SAFETY PLAN. 

Before FTA may provide federal assistance appropriated or made available under 
49 U.S.C. chapter 53 to support an Award, you must select the Certifications in 
Category 09 in addition to other Certifications and Assurances you must select on your 
Applicant’s behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications in Category 09 that does not apply will not be 
enforced. 

09.A. Transit Asset Management Plan. 

If your Applicant applies for funding appropriated or made available for 49 U.S.C. 
chapter 53, the Transit Asset Management Certifications in Group 09.A apply to your 
Applicant, except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify that it and each of its Subrecipients will:  
1. Follow federal guidance that, when issued, will implement the transit asset 

management system provisions of 49 U.S.C. § 5326, except as FTA determines 
otherwise in writing, and 
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2. Comply with the final federal regulations that, when issued, will implement the transit 
asset management provisions of 49 U.S.C. § 5326. 

09.B. Public Transportation Agency Safety Plan. 

If your Applicant applies for funding under 49 U.S.C. chapter 53 and it is a State 
government, local government, or any other operator of a public transportation system, 
the Public Transportation Safety Plan Certifications in Group 09.B apply to your 
Applicant, except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify that it will:  
1. Follow the Federal guidance, when issued, that will implement the safety plan 

provisions of 49 U.S.C. § 5329(d), except as FTA determines otherwise in writing, 
and 

2. Comply with the final Federal regulations, when issued, that implement the safety 
plan requirements of 49 U.S.C. § 5329(d).  

CATEGORY 10.  ALCOHOL AND CONTROLLED SUBSTANCES TESTING. 

If your Applicant must comply with the alcohol and controlled substance testing 
requirements of 49 U.S.C. § 5331 and its implementing regulations, before FTA may 
provide federal assistance for an Award, you must select the Certifications in 
Category 10 in addition to other Certifications and Assurances you select on your 
Applicant’s behalf, except as FTA may determine otherwise in writing. 

Any provision of the Certifications in Category 10 that does not apply will not be 
enforced. 

As required by 49 U.S.C. § 5331, and FTA regulations, “Prevention of Alcohol Misuse 
and Prohibited Drug Use in Transit Operations,” 49 CFR part 655, subpart I, specifically 
49 CFR § 655.83, on behalf of your Applicant, including an Applicant that is a state, and 
on behalf of its Subrecipients and Third Party Contractors, you certify that: 
1. Your Applicant, its Subrecipients, and Third Party Contractors to which these testing 

requirements apply have established and implemented: 
a. An alcohol misuse testing program, and  
b. A controlled substance testing program. 

2. Your Applicant, its Subrecipients, and its Third Party Contractors to which these 
testing requirements apply have complied or will comply with all applicable 
requirements of 49 CFR part 655 to the extent those regulations are consistent with 
49 U.S.C. § 5331. 

3. Consistent with U.S. DOT Office of Drug and Alcohol Policy and Compliance 
Notice, issued October 22, 2009, if your Applicant, its Subrecipients, or its Third 
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Party Contractors to which these testing requirements apply reside in a state that 
permits marijuana use for medical or recreational purposes, your Applicant, its 
Subrecipients, and its Third Party Contractors to which these testing requirements 
apply have complied or will comply with the federal controlled substance testing
requirements of 49 CFR part 655. 

CATEGORY 11.  FIXED GUIDEWAY CAPITAL INVESTMENT GRANTS
PROGRAM (NEW STARTS, SMALL STARTS, AND CORE CAPACITY 

IMPROVEMENT). 

Before FTA may provide federal assistance for an Award financed under the New Starts, 
Small Starts, or Core Capacity Improvement Program authorized under 49 U.S.C. 
§ 5309, you must select the Certifications in Category 11 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
may determine otherwise in writing. 

Any provision of the Certifications in Category 11 that does not apply will not be 
enforced. 

Except as FTA determines otherwise in writing, on behalf of your Applicant, you certify 
that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award, 
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award, 
3. It will maintain its equipment and facilities acquired or improved under its Award in 

accordance with its transit asset management plan,
4. It will comply with: 

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304, and 
5. It will comply with FTA guidance, “Final Interim Policy Guidance, Capital 

Investment Grant Program,” August 2015, 80 Fed. Reg. 46514, August 5, 2015, 

CATEGORY 12.  STATE OF GOOD REPAIR PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the State of 
Good Repair Program authorized under 49 U.S.C. § 5337, you must select the 
Certifications in Category 12 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Assurance in Category 12 that does not apply will not be enforced. 
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On behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award,  
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award, 
3. It will maintain its equipment and facilities acquired or improved under its Award, in

accordance with the recipient’s transit asset management plan, and
4. It will comply with: 

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304. 

CATEGORY 13.  GRANTS FOR BUSES AND BUS FACILITIES AND LOW OR 
NO EMISSION VEHICLE DEPLOYMENT GRANT PROGRAMS 

Before FTA may provide federal assistance for an Award under the Buses and Bus 
Facilities Program authorized under 49 U.S.C. § 5339, as amended by the FAST Act, 
which among other things authorizes grants for Low or No Emission buses, you must 
select the Certifications in Category 13 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing.  

Any provision of the Certifications in Category 13 that does not apply will not be 
enforced. 

13.A. Grants for Buses and Bus Facilities Program The following Certifications for 
the Grants for Buses and Bus Facilities Program are required by 49 U.S.C. § 5339, as 
amended by the FAST Act, which provides that the requirements of 49 U.S.C. § 5307 
shall apply to recipients of grants made in urbanized areas and the requirements of 
49 U.S.C. § 5311 shall apply to recipients of grants made in rural areas under this 
49 U.S.C. §§ 5339(a) and (b). Therefore: 
1. If your Applicant is in an urbanized area, except as FTA determines otherwise in 

writing, on behalf of your Applicant, you certify that: 
a. It has or will have the legal, financial, and technical capacity to carry out its 

Award, including the safety and security aspects of that Award. 
b. It has or will have satisfactory continuing control over the use of its equipment 

and facilities acquired or improved under its Award. 
c. It will maintain its equipment and facilities acquired or improved under its 

Award, in accordance with the recipient’s transit asset management plan, 
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d. When using or involving a facility or equipment acquired or improved with 
federal assistance under 49 U.S.C. § 5339 during non-peak hours for 
transportation, recipients in an urbanized area will ensure that the following 
individuals will be charged a fare not exceeding fifty (50) percent of the peak 
hour fare: 
(1) Any senior,  
(2) Any individual who, because of illness, injury, age, congenital malfunction, 

or any other incapacity or temporary or permanent disability (including an 
individual who is a wheelchair user or has semi-ambulatory capability), is 
unable to use a public transportation service or a public transportation facility 
effectively without special facilities, planning, or design,  

(3) Any individual presenting a Medicare card issued to that individual under 
title II of the Social Security Act (42 U.S.C. § 401 et seq.), and 

(4) Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

e. When carrying out a procurement under 49 U.S.C. § 5339, it will comply with:  
(1) The applicable general provisions of 49 U.S.C. § 5323, and 
(2) The applicable third party contract provisions of 49 U.S.C. § 5325.  

f. It has complied with or will comply with 49 U.S.C. § 5307(b). 
g. As required by 49 U.S.C. § 5307(d): 

(1) It has or will have the amount of funds required for the non-federal share,  
(2) It will provide the non-federal share from sources approved by FTA, and 
(3) It will provide the non-federal share when needed. 

h. It will comply with: 
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304. 
i. It has a locally developed process to solicit and consider public comment before: 

(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation service. 

j. It will comply with the final federal regulations that, when issued, will implement 
the safety plan requirements of 49 U.S.C. § 5329(d). 

2. If your Applicant is in a rural area, except as FTA determines otherwise in writing, on 
behalf of your Applicant, you certify that: 
a. It has or will have and require each Subrecipient to have the legal, financial, and 

technical capacity to carry out its Award, including the safety and security aspects 
of that Award. 

b. It has or will have and require each Subrecipient to have satisfactory continuing 
control over the use of its equipment and facilities acquired or improved under its 
Award. 
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c. It will maintain and require each Subrecipient to maintain its equipment and 
facilities acquired or improved under its Award, in accordance with the recipient’s 
transit asset management plan. 

d. Its state program has provided for a fair distribution of federal assistance 
appropriated or made available under 49 U.S.C. § 5311(b) within the state to 
eligible entities, including Indian reservations. 

e. Its program provides or will provide the maximum feasible coordination of 
federal assistance for public transportation service with transportation service 
financed by other federal sources. 

f. Its Awards and Subawards in its Formula Grants for Rural Areas Program are 
included in: 
(1) The statewide transportation improvement program, and  
(2) To the extent applicable, a metropolitan transportation improvement 

program. 
g. With respect to the non-federal share: 

(1) It has or will have and, as necessary, will require each Subrecipient to have 
the amount of funds required for the non-federal share, as required by  
49 U.S.C. § 5311(g) , 

(2) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share from sources approved by FTA, and 

(3) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share when needed. 

h. It may transfer a facility or equipment acquired or improved under its Award to 
any other Recipient eligible to receive assistance under 49 U.S.C. chapter 53, if: 
a. The Recipient possessing the facility or equipment consents to the transfer, 

and
b. The facility or equipment will continue to be used as required under 

49 U.S.C. § 5311. 

13.B.  Low or No Emission Vehicle Deployment. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Low or No Emission Vehicle Development Program authorized under former 49 U.S.C. 
§ 5312(d)(5), the Certifications and Assurances in Category 13.B apply to your 
Applicant, except as FTA determines otherwise in writing.  

Former section 5312(d)(5)(C)(i) of title 49, United States Code, requires the following 
Certifications for Low or No Emission Vehicle Deployment Program before awarding 
federal assistance appropriated or made available under MAP-21. Therefore, except as 
FTA determines otherwise in writing, on behalf of your Applicant, you certify and assure 
that: 
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1. It has or will have the legal, financial, and technical capacity to carry out its Award, 
including the safety and security aspects of that Award. 

2. It has or will have satisfactory continuing control over the use of equipment and 
facilities acquired or improved under its Award. 

3. It will maintain its equipment and facilities acquired or improved under its Award. 
4. When using or involving a facility or equipment acquired or improved with federal 

assistance under former 49 U.S.C. § 5312(d)(5) during non-peak hours for 
transportation, it will ensure that the following individuals will be charged a fare not 
exceeding fifty (50) percent of the peak hour: 
a. Any senior,  
b. Any individual who, because of illness, injury, age, a congenital malfunction, or 

any other incapacity or temporary or permanent disability (including an individual 
who is a wheelchair user or who has semi-ambulatory capability) and is unable to 
use a public transportation service or a public transportation facility effectively 
without special facilities, special planning, or special design,  

c. Any individual presenting a Medicare card issued to that individual under title II 
of the Social Security Act (42 U.S.C. § 401 et seq.), and 

d. Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

5. When carrying out a procurement under this Program, it will comply with:
a. The applicable general provisions of 49 U.S.C. § 5323, and  
b. The applicable third party contract provisions of 49 U.S.C. § 5325.  

6. It has complied with or will comply with 49 U.S.C. § 5307(b) because:  
a. It has informed or will inform the public of the amounts of its federal assistance 

available under this Program,  
b. It has developed or will develop, in consultation with interested parties including 

private transportation providers, its proposed Program of Projects for activities to 
be financed,  

c. It has published or will publish its proposed Program of Projects in a way that 
affected individuals, private transportation providers, and local elected officials 
will have an opportunity to examine and submit comments on the proposed 
Projects and its performance as an Applicant,  

d. It has provided or will provide an opportunity for a public hearing to obtain the 
views of individuals on its proposed Program of Projects, 

e. It has assured or will assure that its proposed Program of Projects provides for 
coordination of public transportation services assisted under 49 U.S.C. § 5336, as 
amended by the FAST Act, with federally assisted transportation services 
supported by other federal sources, 

f. It has considered or will consider the comments and views received, especially 
those of private transportation providers, in preparing its final list of Projects, and  

g. It has made or will make the final list of Projects for which an Award is sought 
available to the public. 

Appendix A



FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

31

7. With respect to the non-federal share: 
a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share from sources approved by FTA, and 
c. It will provide the non-federal share when needed. 

8. It will comply with: 
a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan planning requirements of 49 U.S.C. § 5304.  

9. It has a locally developed process to solicit and consider public comment before: 
a. Raising a fare, or  
b. Implementing a major reduction of public transportation service. 

10. It will comply with the final federal regulations that, when issued, will implement the 
safety plan requirements of 49 U.S.C. § 5329(d). 

CATEGORY 14. URBANIZED AREA FORMULA GRANTS PROGRAMS AND
PASSENGER FERRY GRANT PROGRAM.  

Before FTA may provide federal assistance for an Award financed under the Urbanized 
Area Formula Grants Program authorized under 49 U.S.C. § 5307, as amended by the 
FAST Act, which among other things, authorizes federal assistance for Job Access and 
Reverse Commute (JARC) activities, and the Passenger Ferry Grant Program authorized 
under 49 U.S.C. § 5307(h), you must select the Certifications in Category 14 in addition 
to other Certifications and Assurances you must select on your Applicant’s behalf, except 
as FTA determines otherwise in writing.  

Any provision of the Certifications in Category 14 that does not apply will not be 
enforced. 

14.A. Urbanized Area Formula Grants Program under the FAST Act. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Urbanized Area Formula Grants Program authorized under 49 U.S.C. § 5307, as 
amended by the FAST Act, the Certifications in Category 14.A apply to your Applicant, 
except as FTA determines otherwise in writing. 

The following Certifications for the Urbanized Area Formula Grants Program under 
49 U.S.C. § 5307, as amended by the FAST Act are required by 49 U.S.C. § 5307(c)(1). 
Therefore, except as FTA determines otherwise in writing, on behalf of your Applicant, 
you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award. 
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3. It will maintain its equipment and facilities acquired or improved under its Award, in 
accordance with the recipient’s transit asset management plan,

4. When using or involving a facility or equipment acquired or improved with federal 
assistance under 49 U.S.C. § 5307 during non-peak hours for transportation, it will 
ensure that the following individuals will be charged a fare not exceeding fifty 
(50) percent of the peak hour fare: 
a. Any senior,  
b. Any individual who, because of illness, injury, age, congenital malfunction, or 

any other incapacity or temporary or permanent disability (including an individual 
who is a wheelchair user or has semi-ambulatory capability), is unable to use a 
public transportation service or a public transportation facility effectively without 
special facilities, planning, or design,  

c. Any individual presenting a Medicare card issued to that individual under title II 
of the Social Security Act (42 U.S.C. § 401 et seq.), and 

d. Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

5. When carrying out a procurement under 49 U.S.C. § 5307, it will comply with:  
a. The applicable general provisions of 49 U.S.C. § 5323, and 
b. The applicable third party contract provisions of 49 U.S.C. § 5325.

6. It has complied with or will comply with 49 U.S.C. § 5307(b) because:  
a. It has made or will make available to the public information on the amounts of 

federal assistance available to it under 49 U.S.C. § 5307,  
b. It has developed or will develop, in consultation with interested parties including 

private transportation providers, its proposed Program of Projects for activities for 
which federal assistance is sought,  

c. It has published or will publish its proposed Program of Projects in a way that 
affected individuals, private transportation providers, and local elected officials 
will have an opportunity to examine and submit comments on its proposed 
Program of Projects and its performance as an Applicant or Recipient,  

d. It has provided or will provide an opportunity for a public hearing to obtain the 
views of individuals on its proposed Program of Projects, 

e. It has ensured or will ensure that its proposed Program of Projects provides for 
coordination of transportation services financed by FTA under 49 U.S.C. § 5336, 
as amended by the FAST Act, with transportation services supported by other 
Federal Government sources, 

f. It has considered or will consider the comments and views received, especially 
those of private transportation providers, in preparing its final Program of 
Projects, and  

g. It has made or will make its final Program of Projects available to the public. 
7. As required by 49 U.S.C. § 5307(d): 

a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share from sources approved by FTA, and 
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c. It will provide the non-federal share when needed. 
8. As required by 49 U.S.C. § 5307(c)(1)(H), it will comply with: 

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304.  
9. As required by 49 U.S.C. § 5307(c)(1)(I), it has a locally developed process to solicit 

and consider public comment before: 
a. Raising a fare, or  
b. Implementing a major reduction of public transportation. 

10. Each fiscal year: 
a. It will assure that at least one (1) percent of the amount of federal assistance under 

49 U.S.C. § 5307 apportioned to its urbanized area must be expended for Public 
Transportation Security activities as described in 49 U.S.C. § 5307(c)(1)(J)(i) 
including: 
(1) Increased lighting in or adjacent to a public transportation system (including 

bus stops, subway stations, parking lots, and garages),  
(2) Increased camera surveillance of an area in or adjacent to that system, 
(3) Emergency telephone line or lines to contact law enforcement or security 

personnel in an area in or adjacent to that system, and  
(4) Any other activity intended to increase the security and safety of an existing 

or planned public transportation system, or 
b. The Designated Recipients in its urbanized area certify that such expenditures for 

Public Transportation Security activities are not necessary. 
11. If it serves an urbanized area with a population of at least 200,000 individuals, as 

determined by the Bureau of the Census: 
a. It will provide a report by the end of the fourth quarter of the preceding federal 

fiscal year that lists projects carried out in the preceding fiscal year under this 
section for associated transit improvements as defined in 49 U.S.C. § 5302, and  

b. The report of its Associated Transit Improvements or related activities is or will 
be incorporated by reference and made part of its Certifications and Assurances.  

12. It will comply with the final federal regulations that, when issued, will implement the 
safety requirements of 49 U.S.C. § 5329(d).  

14.B. Passenger Ferry Grant Program. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Passenger Ferry Grant Program authorized under 49 U.S.C. § 5307(h), the 
Certifications in Category 14.B apply to your Applicant, except as FTA determines 
otherwise in writing. 
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The following Certifications for the Passenger Ferry Grant Program are required by 
49 U.S.C. § 5307(c)(1) or (h). Therefore, except as FTA determines otherwise in writing, 
on behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 
2. It has or will have satisfactory continuing control over the use of its equipment and 

facilities acquired or improved under its Award. 
3. It will maintain its equipment and facilities acquired or improved under its Award, in 

accordance with the recipient’s transit asset management plan. 
4. When using or involving a facility or equipment acquired or improved with federal 

assistance under 49 U.S.C. § 5307(h) during non-peak hours for transportation, it will 
ensure that the following individuals will be charged a fare not exceeding fifty 
(50) percent of the peak hour fare: 
a. Any senior,  
b. Any individual who, because of illness, injury, age, congenital malfunction, or 

any other incapacity or temporary or permanent disability (including an individual 
who is a wheelchair user or has semi-ambulatory capability), is unable to use a 
public transportation service or a public transportation facility effectively without 
special facilities, planning, or design,  

c. Any individual presenting a Medicare card issued to that individual under title II 
of the Social Security Act (42 U.S.C. § 401 et seq.), and 

d. Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

5. When carrying out a procurement under 49 U.S.C. § 5307(h), it will comply with:  
a. The applicable general provisions of 49 U.S.C. § 5323, and  
b. The applicable third party contract provisions of 49 U.S.C. § 5325.

6. As required by 49 U.S.C. § 5307(d): 
a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share from sources approved by FTA, and 
c. It will provide the non-federal share when needed. 

7. As required by 49 U.S.C. § 5307(c)(1)(H), it will comply with: 
a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and  
b. The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304.  
8. As required by 49 U.S.C. § 5307(c)(1)(I), it has a locally developed process to solicit 

and consider public comment before: 
a. Raising a fare, or  
b. Implementing a major reduction of public transportation service. 

9. It will comply with the final federal regulations that, when issued, will implement the 
safety plan requirements of 49 U.S.C. § 5329(d).
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CATEGORY 15.  SENIORS AND INDIVIDUALS WITH DISABILITIES 
PROGRAMS. 

Before FTA may provide federal assistance for an Award financed under the Formula 
Grants for the Enhanced Mobility of Seniors and Individuals with Disabilities Program 
authorized under 49 U.S.C. § 5310, as amended by the FAST Act, you must select the 
Certifications in Category 15 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications in Category 15 that does not apply will not be 
enforced. 

1. The following Certifications for the Formula Grants for the Enhanced Mobility of 
Seniors and Individuals with Disabilities Program are required by 49 U.S.C. § 5310. 
Therefore, except as FTA determines otherwise in writing, on behalf of your 
Applicant, you certify that: 
a. Each Subrecipient is: 

(1) A private nonprofit organization, or 
(2) A state or local governmental authority that: 

(a) Is approved by a state to coordinate services for seniors and individuals 
with disabilities, or 

(b) Certifies that there are no private nonprofit organizations readily 
available in the area to provide the services authorized for support under 
the Formula Grants for the Enhanced Mobility of Seniors and 
Individuals with Disabilities Program.  

b. It will comply with the following selection and planning requirements:  
(1) The Projects it has selected or will select for an Award or Subaward of 

federal assistance appropriated or made available under 49 U.S.C. § 5310 are 
included in a public transit-human services transportation plan that has been: 
(a) Locally developed, and  
(b) Coordinated.  

(2) The public transit-human services transportation plan was developed and 
approved through a process that included participation by: 
(a) Seniors,  
(b) Individuals with disabilities,  
(c) Representatives of public, private, and nonprofit transportation 

providers, 
(d) Representatives of public, private, and nonprofit human services 

providers, and  
(e) Other members of the public.  

(3) Within its Award, the Projects selected to receive federal assistance will 
assist in providing transportation services for seniors and individuals with 
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disabilities are included in its Program of Projects, that is or will be 
submitted to FTA annually. 

(4) To the maximum extent feasible, the services financed by 49 U.S.C. § 5310 
will be coordinated with transportation services financed by other federal 
departments and agencies, including any transportation activities carried out 
by a recipient of federal assistance from the Department of Health and 
Human Services. 

c. As required by 49 U.S.C. § 5310(e)(2)(B), it certifies that if it allocates to any 
Subrecipient federal assistance received under 49 U.S.C. § 5310, it will have 
allocated that federal assistance on a fair and equitable basis.  

d. It will not transfer a facility or equipment acquired or improved with federal 
assistance appropriated or made available for a grant under 49 U.S.C. § 5310 to 
any other recipient eligible to receive assistance under 49 U.S.C. chapter 53, 
unless: 
(1) The recipient possessing the facility or equipment consents to the transfer, 

and
(2) The facility or equipment will continue to be used as required under 

49 U.S.C. § 5310. 
e. As required by 49 U.S.C. § 5310(b)(2), it will use at least fifty-five (55) percent 

of the federal assistance it receives for Capital Projects to meet the special needs 
of seniors and individuals with disabilities. 

f. The requirements of 49 U.S.C. § 5307, as determined by FTA, will apply to the 
Formula Grants for the Enhanced Mobility of Seniors and Individuals with 
Disabilities Program authorized by 49 U.S.C. § 5310. 

2. FTA has determined that certain requirements of 49 U.S.C. § 5307 are appropriate for 
the Formula Grants for the Enhanced Mobility of Seniors and Individuals with 
Disabilities Program, some of which require Certifications. Therefore, as specified 
under 49 U.S.C. § 5307(c)(1), it certifies that: 
a. It has or will have and will require each Subrecipient to have the legal, financial, 

and technical capacity to carry out its Award, including the safety and security 
aspects of that Award. 

b. It has or will have and will require each Subrecipient to have satisfactory 
continuing control over the use of its equipment and facilities acquired or 
improved under its Award or Subaward. 

c. It will maintain and will require each Subrecipient to maintain its equipment and 
facilities acquired or improved under its Award or Subaward, in accordance with 
the recipient’s transit asset management plan. 

d. When carrying out a procurement under the Formula Grants for the Enhanced 
Mobility of Seniors and Individuals with Disabilities Program, it will require each 
Subrecipient to comply with:
(1) The applicable general provisions of 49 U.S.C. § 5323, and  
(2) The applicable third party contract provisions of 49 U.S.C. § 5325.  
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e. With respect to the non-federal share: 
(1) It has or will have and, as necessary, will require each Subrecipient to have 

the amount of funds required for the non-federal share, as required by 
49 U.S.C. § 5310,

(2) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share from sources approved by FTA, and 

(3) It will provide and, as necessary, will require each Subrecipient to provide 
the non-federal share when needed.  

f. It has complied or will comply and will require each Subrecipient to comply with: 
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan transportation planning requirements of 

49 U.S.C. § 5304. 
g. To the extent applicable, it will comply and require its Subrecipients to comply 

with the final federal regulations that, when issued, will implement the safety plan 
requirements of 49 U.S.C. § 5329(d).  

CATEGORY 16.  RURAL AREAS AND APPALACHIAN DEVELOPMENT 
PROGRAMS. 

Before FTA may provide federal assistance for an Award financed under the Formula 
Grants for Rural Areas Program authorized under 49 U.S.C. § 5311(b), as amended by 
FAST Act, and the Appalachian Development Public Transportation Assistance Program 
authorized under 49 U.S.C. § 5311(c)(2), as amended by FAST, you must select the 
Certifications in Category 16 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 16 that does not apply 
will not be enforced. 

16.A. Formula Grants for Rural Areas Program.  

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Formula Grants for Rural Areas Program authorized under 49 U.S.C. § 5311, as 
amended by FAST Act, the Certifications in Category 16.A apply to your Applicant, 
except as FTA determines otherwise in writing. 

The following Certifications apply to each state or state organization serving as your 
Applicant for federal assistance appropriated or made available for the Rural Areas 
Formula Program financed under 49 U.S.C. § 5311(b), as amended by FAST Act. On its 
behalf, you certify and assure that: 
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1. It has or will have and require each Subrecipient to have the legal, financial, and 
technical capacity to carry out its Award, including the safety and security aspects of 
that Award. 

2. It has or will have and require each Subrecipient to have satisfactory continuing 
control over the use of its equipment and facilities acquired or improved under its 
Award.

3. It will maintain and require each Subrecipient to maintain its equipment and facilities 
acquired or improved under its Award, in accordance with the recipient’s transit asset 
management plan. 

4. Its state program has provided for a fair distribution of federal assistance appropriated 
or made available under 49 U.S.C. § 5311(b) within the state to eligible entities, 
including Indian reservations. 

5. Its program provides or will provide the maximum feasible coordination of federal 
assistance for public transportation service authorized by 49 U.S.C. § 5311(b) with 
transportation service financed by other federal sources. 

6. Its Awards and Subawards in its Formula Grants for Rural Areas Program are 
included in: 
a. The statewide transportation improvement program, and  
b. To the extent applicable, a metropolitan transportation improvement program. 

7. With respect to the non-federal share: 
a. It has or will have and, as necessary, will require each Subrecipient to have the 

amount of funds required for the non-federal share, as required by former 
49 U.S.C. § 5311(g),  

b. It will provide and, as necessary, will require each Subrecipient to provide the 
non-federal share from sources approved by FTA, and 

c. It will provide and, as necessary, will require each Subrecipient to provide the 
non-federal share when needed.  

8. It may transfer a facility or equipment acquired or improved under its Award to any 
other Recipient eligible to receive assistance under 49 U.S.C. chapter 53, if: 
a. The Recipient possessing the facility or equipment consents to the transfer, and 
b. The facility or equipment will continue to be used as required under 49 U.S.C. 

§ 5311.
9. Each fiscal year: 

a. It will spend at least fifteen (15) percent of its federal assistance authorized under 
49 U.S.C. § 5311 and available that fiscal year for eligible activities to develop 
and support intercity bus transportation within the state including: 
(1) Planning and marketing for intercity bus transportation, 
(2) Capital grants for intercity bus facilities, 
(3) Joint-use facilities, 
(4) Operating grants through purchase-of-service agreements, user-side 

subsidies, and demonstration projects, and 
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(5) Coordinating rural connections between small public transportation 
operations and intercity bus carriers, or 

b. It will provide to FTA a Certification from the governor of the state that: 
(1) It has consulted with the affected intercity bus service providers about the 

intercity bus needs of the state, and 
(2) The state’s intercity bus service needs are being met adequately.

16.B.  Appalachian Development Public Transportation Assistance Program. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
Appalachian Development Public Transportation Assistance Program authorized under 
49 U.S.C. § 5311(c)(2), the Certification in Category 16.C applies to your Applicant, 
except as FTA determines otherwise in writing. 

On behalf of your Applicant, you certify and assure that, in addition to other 
Certifications and Assurances it must provide, if it is unable to use its federal assistance 
made available or appropriated for public transportation operating assistance, in 
accordance with 49 U.S.C. § 5311(c)(2)(D), it may use the federal assistance for a 
Highway Project only after: 
1. It provides notice and an opportunity for comment and appeal to affected public 

transportation providers,  
2. It approves such use in writing, and  
3. In approving the use, it determines that local transit needs are being addressed. 

CATEGORY 17.  TRIBAL TRANSIT PROGRAMS 
(PUBLIC TRANSPORTATION ON INDIAN RESERVATIONS PROGRAMS).

Before FTA may provide federal assistance for an Award financed under either the 
Public Transportation on Indian Reservations Formula or Discretionary Program 
authorized under 49 U.S.C. § 5311(c)(1), as amended by the FAST Act, (Tribal Transit 
Programs), you must select the Certifications in Category 17 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing.  

Any provision of the Certifications in Category 17 that does not apply will not be 
enforced.

FTA has established terms and conditions for Tribal Transit Program grants financed 
with federal assistance appropriated or made available under 49 U.S.C. § 5311(c)(1). On 
behalf of your Applicant, you certify and assure that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 

Appendix A



FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

40

2. It has or will have satisfactory continuing control over the use of its equipment and 
facilities acquired or improved under its Award. 

3. It will maintain its equipment and facilities acquired or improved under its Award, in 
accordance with the recipient’s transit asset management plan. 

4. Its Award will achieve maximum feasible coordination with transportation service 
financed by other federal sources. 

5. With respect to its procurement system: 
a. It will have a procurement system that complies with U.S. DOT regulations, 

“Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards,” 2 CFR part 1201, which incorporates by reference U.S. 
OMB regulatory guidance, “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards,” 2 CFR part 200, for 
Awards made on or after December 26, 2014,  

b. It will have a procurement system that complies with U.S. DOT regulations, 
“Uniform Administrative Requirements for Grants and Cooperative Agreements 
to State and Local Governments,” 49 CFR part 18, specifically former 49 CFR 
§ 18.36, for Awards made before December 26, 2014, or 

c. It will inform FTA promptly that its procurement system does not comply with 
either of those U.S. DOT regulations.  

6. It will comply with the Buy America requirements under 49 U.S.C. § 5323(j), as 
amended by FAST Act, and FTA regulations, “Buy America Requirements,” 49 CFR 
part 661.

7. It will comply with the Certifications, Assurances, and Agreements in:  
a. Category 03.B and 03.C (Charter Service Agreement and School Bus 

Agreement), 
b. Category 05.B (Bus Testing), 
c. Category 06 (Demand Responsive Service),  
d. Category 07 (Intelligent Transportation Systems), and 
e. Category 10 (Alcohol and Controlled Substances Testing).

CATEGORY 18.  STATE SAFETY OVERSIGHT GRANT PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the State Safety 
Oversight Grant Program authorized under 49 U.S.C. § 5329(e)(6),  you must select the 
Certifications in Category 18 in addition to other Certifications and Assurances you must 
select on your Applicant’s behalf, except as FTA determines otherwise in writing. 

Any provision of the Certifications in Category 18 that does not apply will not be 
enforced. 
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On behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award, 

including the safety and security aspects of that Award. 
2. It has or will have satisfactory continuing control over the use of equipment and 

facilities acquired or improved under its Award. 
3. It will maintain its equipment and facilities acquired or improved under its Award. 
4. When carrying out a procurement under its Award, it will comply with:  

a. The applicable general provisions of 49 U.S.C. § 5323, and 
b. The applicable third party contract provisions of 49 U.S.C. § 5325.

5. As required by 49 U.S.C. § 5329(e)(6)(C): 
a. It has or will have the amount of funds required for the non-federal share,  
b. It will provide the non-federal share only from sources approved by FTA, and will 

not be met by:
(1) Any federal assistance, 
(2) Any funds received from a public transportation agency, or 
(3) Any revenues earned by a public transportation agency, and 

c. Will provide the non-federal share when needed. 
6. It meets the applicable requirements of FTA regulations, “Rail Fixed Guideway 

Systems: State Safety Oversight,” 49 CFR part 659.
7. It has received or will receive an FTA certification upon a determination that its State 

Safety Oversight Program meets the requirements of 49 U.S.C. § 5329(e) and is 
adequate to promote the purposes of 49 U.S.C. § 5329. 

CATEGORY 19.  PUBLIC TRANSPORTATION EMERGENCY RELIEF 
PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the Public 
Transportation Emergency Relief Program authorized under 49 U.S.C. § 5324, you must 
select the Certifications in Category 19 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing.  

Any provision of the Assurance in Category 19 that does not apply will not be enforced. 

As required by 49 U.S.C. § 5324(d), on behalf of your Applicant, you assure that it will:
1. Comply with the requirements of the Certifications and Assurances as FTA 

determines will apply to an Applicant for federal assistance appropriated or made 
available for the Public Transportation Emergency Relief Program, and 

2. Comply with FTA regulations, “Emergency Relief,” 49 C.F.R. part 602. 
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CATEGORY 20.  EXPEDITED PROJECT DELIVERY PILOT PROGRAM. 

Before FTA may provide federal assistance for an Award financed under the Expedited 
Project Delivery Pilot Program authorized under section 3005(b) of the FAST Act, you 
must select the Certifications in Category 20 in addition to other Certifications and 
Assurances you must select on your Applicant’s behalf, except as FTA determines 
otherwise in writing.  

To the extent that any Certification in Category 20 does not apply, it will not be enforced. 

As required by section 3005(b)(3)(B) of the FAST Act, except as FTA determines 
otherwise in writing, on behalf of your Applicant, you certify that: 
1. It has or will have the legal, financial, and technical capacity to carry out its Award,

including the safety and security aspects of that Award.
2. It has or will have satisfactory continuing control over the use of its equipment and

facilities acquired or improved under its Award.
3. It will maintain its equipment and facilities acquired or improved under its Award in

accordance with the recipient’s transit asset management plan.
4. It will comply with:

a. The metropolitan transportation planning requirements of 49 U.S.C. § 5303, and
b. The statewide and nonmetropolitan transportation planning requirements of

49 U.S.C. § 5304.

CATEGORY 21.  INFRASTRUCTURE FINANCE PROGRAMS. 

Before FTA may provide credit assistance for an Award financed under the 
Transportation Infrastructure Finance and Innovation Act (TIFIA) Program authorized 
under 23 U.S.C. §§ 601 – 609, or the State Infrastructure Banks (SIB) Program 
authorized under 23 U.S.C. § 610, you must select the Certifications in Category 23 in 
addition to other Certifications and Assurances you must select on your Applicant’s 
behalf, except as FTA determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 21 that does not apply 
will not be enforced. 

21.A. Transportation Infrastructure Finance and Innovation Act (TIFIA)
Program. 

If your Applicant seeks federal assistance from FTA for an Award financed under the 
TIFIA Program authorized under 23 U.S.C. §§ 601 – 609 the Certifications and 
Assurances in Category 23.A applies to your Applicant, except as FTA determines 
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otherwise in writing. In administering this Program, the FAST Act cross-cutting 
requirements supersede inconsistent former requirements. 

On behalf of your Applicant, you certify and assure, as required by 49 U.S.C. § 5323(o), 
that federal transit laws, specifically 49 U.S.C. § 5307, 49 U.S.C. § 5309, and 49 U.S.C. 
§ 5337, apply to any Project under 49 U.S.C. chapter 53 that receives TIFIA credit
assistance under 23 U.S.C. §§ 601 – 609.
1. To comply with 49 U.S.C. § 5307, specifically 49 U.S.C. § 5307(c)(1), on its behalf,

you certify that:
a. It has or will have the legal, financial, and technical capacity to carry out its

Award, including the safety and security aspects of that Award.
b. It has or will have satisfactory continuing control over the use of equipment and

facilities acquired or improved under its Award.
c. It will maintain its equipment and facilities acquired or improved under its

Award, in accordance with the recipient’s transit asset management plan.
d. For transportation during non-peak hours and using or involving a facility or

equipment of an Award financed using 49 U.S.C. § 5307 funds, it will ensure that
the following individuals will be charged a fare not exceeding fifty (50) percent of
the peak hour fare:
(1) Any senior,
(2) Any individual who, because of illness, injury, age, congenital malfunction,

or other incapacity or temporary or permanent disability (including an 
individual who is a wheelchair user or has semi-ambulatory capability), is 
unable to use a public transportation service or a public transportation facility 
effectively without special facilities, planning, or design,  

(3) Any individual presenting a Medicare card issued to that individual under 
title II of the Social Security Act (42 U.S.C. § 401 et seq.), and 

(4) Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).

e. When carrying out a TIFIA-financed procurement, it will comply with:
(1) The applicable provisions of 49 U.S.C. § 5323, and
(2) The applicable provisions of 49 U.S.C. § 5325.

f. It has complied with or will comply with 49 U.S.C. § 5307(b).
g. (1)  It has or will have no more than 80 percent of the Total Award Budget as the

sum of all federal grants and any TIFIA-financed awards,
(2) It will provide the non-federal share from sources approved by FTA, and
(3) It will provide the non-federal share when needed.

h. It will comply with:
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan planning requirements of 49 U.S.C. 

§ 5304.
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i. It has a locally developed process to solicit and consider public comment before: 
(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation. 

j. It will comply with the final federal regulations that, when issued, will implement 
the safety plan requirements of 49 U.S.C. § 5329(d).

2. To comply with the interest and financing costs restrictions of 49 U.S.C. chapter 53, it
agrees that it will not seek reimbursement for interest or any other financing costs 
incurred in connection with its Award that must be in compliance with those 
requirements unless: 
a. It is eligible to receive federal assistance for those expenses, and  
b. Its records demonstrate that it has used reasonable diligence in seeking the most 

favorable financing terms underlying those costs, to the extent FTA may require. 
3. It will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et 

seq.). 
4. Pursuant to the National Environmental Policy Act of 1969 (NEPA), 42 U.S.C. 

§ 5321 et seq., it will receive an environmental categorical exclusion, a finding of no 
significant impact, or a record of decision under NEPA for its Award before 
obligating federal assistance.  

5. It agrees that it will adopt a transit asset management plan that complies with 
regulations implementing 49 U.S.C. § 5326(d), when required. 

21.B. State Infrastructure Banks (SIB) Program. 

If your Applicant is a state and seeks federal assistance from FTA financed under the SIB 
Program authorized under 23 U.S.C. § 610, the Certifications and Assurances in
Category 23.B applies to your state and its Award, except as FTA determines otherwise 
in writing. In administering this Program, the FAST Act cross-cutting requirements 
supersede inconsistent former requirements.

On behalf of the state organization serving as your Applicant for federal assistance for its
SIB Program, you certify and assure that: 
1. It will comply with the following applicable federal laws establishing the various SIB 

Programs since 1995:  
a. 23 U.S.C. § 610, as amended by the FAST Act, 
b. 23 U.S.C. § 610 or its predecessor before the FAST Act was signed into law,  
c. Section 1511 of TEA-21, 23 U.S.C. § 181 note, or  
d. Section 350 of the National Highway System Designation Act of 1995, as 

amended, 23 U.S.C. § 181. 
2. It will comply with or follow the Cooperative Agreement establishing the state’s SIB 

Program between: 
a. It and FHWA, FRA, and FTA, or  
b. It and FHWA and FTA.  
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3. It will comply with or follow the Grant Agreement that provides federal assistance 
from FTA for the SIB and is between it and FTA, including the FTA Master 
Agreement, which is incorporated by reference into the Grant Agreement, except that 
any provision of the FTA Master Agreement incorporated by reference into that Grant 
Agreement will not apply if it conflicts with any provision of: 
a. 23 U.S.C. § 610, as amended by the FAST Act,  
b. 23 U.S.C. § 610 or its predecessor before the FAST Act was signed into law,  
c. Section 1511 of TEA-21, 23 U.S.C. § 181 note, or section 350 of the National 

Highway System Designation Act of 1995, as amended, 23 U.S.C. § 181 note,
d. Federal guidance pertaining to the SIB Program,  
e. The Cooperative Agreement establishing the state’s SIB Program, or 
f. The Grant Agreement with FTA. 

4. As required by 49 U.S.C. § 5323(o), federal transit laws, specifically 49 U.S.C. 
§ 5307, 49 U.S.C. § 5309, and 49 U.S.C. § 5337, as amended by the FAST Act, apply 
to any Award under 49 U.S.C. chapter 53 that receives SIB support or financing 
under 23 U.S.C. § 610 (or any support from 23 U.S.C. §§ 601 – 609).

5. As required by 49 U.S.C. § 5323(o) and 49 U.S.C. § 5307(c)(1): 
a. It has or will have the legal, financial, and technical capacity to carry out its 

Award, including the safety and security aspects of that Award. 
b. It has or will have satisfactory continuing control over the use of equipment and 

facilities acquired or improved under its Award. 
c. It will maintain its equipment and facilities acquired or improved under its 

Award, in accordance with the recipient’s transit asset management plan. 
d. When using or involving a facility or equipment acquired or improved with 

federal assistance under a SIB-financed Award during non-peak hours for 
transportation, it will ensure that the following individuals will be charged a fare 
not exceeding fifty (50) percent of the peak hour fare: 
(1) Any senior,  
(2) Any individual who, because of illness, injury, age, congenital malfunction, 

or any other incapacity or temporary or permanent disability (including an 
individual who is a wheelchair user or has semi-ambulatory capability), is 
unable to use a public transportation service or a public transportation facility 
effectively without special facilities, planning, or design,  

(3) Any individual presenting a Medicare card issued to that individual under 
title II of the Social Security Act (42 U.S.C. § 401 et seq.), and 

(4) Any individual presenting a Medicare card issued to that individual under 
title XVIII of the Social Security Act (42 U.S.C. § 1395 et seq.).  

e. When carrying out a procurement under a SIB-financed Award, it will comply 
with: 
(1) The applicable general provisions of 49 U.S.C. § 5323, and 
(2) The applicable third party contract provisions of 49 U.S.C. § 5325.  

f. It has complied with or will comply with 49 U.S.C. § 5307(b). 
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g. (1)  It has or will have the amount of funds required for the non-federal share by  
the SIB Program, but not less than twenty-five (25) percent of each 
capitalization grant, 

(2) It will provide the non-federal share from sources approved by FTA, and 
(3) It will provide the non-federal share when needed. 

h. It will comply with: 
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303, 

and 
(2) The statewide and nonmetropolitan planning requirements of 49 U.S.C. 

§ 5304.
i. It has a locally developed process to solicit and consider public comment before: 

(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation. 

j. It will comply with the final federal regulations that, when issued, will implement 
the safety plan requirements of 49 U.S.C. § 5329(d). 

6. As required by 49 U.S.C. chapter 53, it certifies that it will not seek reimbursement 
for interest or any other financing costs incurred in connection with its Award unless: 
a. It is eligible to receive federal assistance for those expenses, and  
b. Its records demonstrate that it has used reasonable diligence in seeking the most 

favorable financing terms underlying those costs, as FTA may require. 
7. It agrees that it will adopt a transit asset management plan that complies with 

regulations implementing 49 U.S.C. § 5326(d). 

GROUP CATEGORY 22.  PAUL S. SARBANES TRANSIT IN PARKS 
PROGRAM 

Before FTA may provide federal assistance for an Award financed under the Paul S. 
Sarbanes Transit in Parks Program authorized under former 49 U.S.C. § 5320, in effect 
in FY 2012 or a previous fiscal year, except as superseded by FAST Act requirements 
that apply you must select the Certifications in Category 22 in addition to other 
Certifications and Assurances you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing.  

Any provision of the Certifications and Assurances in Category 22 that does not apply 
will not be enforced.  

1. Except as superseded by the FAST Act cross-cutting requirements that apply, the 
following Certifications and Assurances for the Paul S. Sarbanes Transit in Parks 
Program (Parks Program) are required by former 49 U.S.C. § 5320, in effect in 
FY 2012 or a previous fiscal year. Therefore, except as FTA determines otherwise in 
writing, on behalf of your Applicant, you certify that: 
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a. It will consult with the appropriate federal land management agency during the 
planning process, and 

b. The requirements of former 49 U.S.C. § 5307, as determined by FTA, will apply 
to the Parks Program authorized by former 49 U.S.C. § 5320. 

2. FTA has determined certain requirements of former 49 U.S.C. § 5307 to be 
appropriate for the Parks Program, of which some require Certifications. Therefore, 
as specified under former 49 U.S.C. § 5307(d)(1), except as superseded by the FAST 
Act cross-cutting requirements that apply, you certify that: 
a. It has or will have the legal, financial, and technical capacity to carry out its 

Award, including the safety and security aspects of that Award. 
b. It has or will have satisfactory continuing control over the use of equipment and 

facilities acquired or improved under its Award. 
c. It will maintain its equipment and facilities acquired or improved under its 

Award. 
d. When carrying out a procurement under former 49 U.S.C. § 5320, it will comply 

and will require each Subrecipient to comply with the following provisions:
(1) Competitive procurement (as defined or approved by FTA) requirements of 

49 U.S.C. § 5325(a),  
(2) The prohibition against exclusionary or discriminatory specifications in its 

procurements under 49 U.S.C. § 5323(h), 
(3) “Buy America” requirements under 49 U.S.C. § 5323(j), as amended by the 

FAST Act, and FTA regulations, “Buy America Requirements,” 49 CFR 
part 661,  

(4) Applicable pre-award and post-delivery requirements of 49 U.S.C. 
§ 5323(m),  

(5) Applicable railcar option restrictions of 49 U.S.C. § 5325(e), and 
(6) “Veterans Preference/Employment” requirements under 49 U.S.C. § 5325(k).  

e. It will comply with other applicable requirements under 49 U.S.C. § 5323 and 
§ 5325.

f. It has complied or will comply with the requirements of former 49 U.S.C. 
§ 5307(c), and specifically:  
(1) It has made or will make available to the public information on the amounts 

available for the Parks Program, former 49 U.S.C. § 5320, and the Projects it 
proposes to implement under its Award,  

(2) It has developed or will develop, in consultation with interested parties 
including private transportation providers, Projects to be financed under its 
Award,  

(3) It has published or will publish a list of proposed Projects in a way that 
affected citizens, private transportation providers, and local elected officials 
have the opportunity to examine the proposed Projects and submit comments 
on the proposed Projects and its performance,  
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(4) It has provided or will provide an opportunity for a public hearing to obtain 
the views of citizens on the proposed Projects, 

(5) It has considered or will consider the comments and views received, 
especially those of private transportation providers, in preparing its final list 
of Projects, and 

(6) It has made or will make the final list of Projects for which an Award is 
sought available to the public. 

g. With respect to the non-federal share:
(1) It has or will have and, as necessary, will require each Subrecipient to have

the amount of funds required for the non-federal share, as required by 
49 U.S.C. § 5320,  

(2) It will provide the non-federal share from sources approved by FTA, and 
(3) It will provide the non-federal share when needed.  

h. It has complied or will comply with and will require each Subrecipient to comply
with:
(1) The metropolitan transportation planning requirements of 49 U.S.C. § 5303,

and 
(2) The statewide and nonmetropolitan planning requirements of 49 U.S.C. 

§ 5304.
i. It has a locally developed process to solicit and consider public comment before:

(1) Raising a fare, or
(2) Implementing a major reduction of public transportation.

CATEGORY 23.  CONSTRUCTION HIRING PREFERENCES. 

Before FTA may provide federal assistance for a third party contract for construction 
hiring financed under title 49 U.S.C. or title 23 U.S.C. using a geographic, economic, or 
any other hiring preference not otherwise authorized by federal law or regulation, you 
must select the Certifications in Category 23 on behalf of your Applicant in addition to 
other Certifications you must select on your Applicant’s behalf, except as FTA 
determines otherwise in writing. 

Any provision of the Certifications in Category 23 that does not apply will not be 
enforced. 

As provided by section 192 of division L, title I of the Consolidated Appropriations Act, 
2016, Pub. L. 114-113, on behalf of your Applicant, you certify that if, in connection 
with any third party contract for construction hiring financed under title 49 U.S.C. or title 
23 U.S.C., it uses a geographic, economic, or any other hiring preference not otherwise 
authorized by law or prohibited under 2 CFR § 200.319(b):   
1. Except with respect to apprentices or trainees, a pool of readily available but

unemployed individuals possessing the knowledge, skill, and ability to perform the

Appendix A



FTA FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES 

49

work that the third party contract requires resides in the jurisdiction where the work 
will be performed;   

2. It will include appropriate provisions in its bid document ensuring that its third party 
contractor(s) do not displace any of its existing employees in order to satisfy such 
hiring preference; and  

3. That any increase in the cost of labor, training, or delays resulting from the use of 
such hiring preference does not delay or displace any transportation project in the 
applicable Statewide Transportation Improvement Program or Transportation 
Improvement Program. 

Selection and Signature Page(s) follow. 
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FEDERAL FISCAL YEAR 2016 CERTIFICATIONS AND ASSURANCES FOR 
FEDERAL TRANSIT ADMINISTRATION ASSISTANCE PROGRAMS 

(Signature pages alternative to providing Certifications and Assurances in TrAMS) 

Name of Applicant: ____________________________________________________________ 

The Applicant agrees to comply with applicable provisions of Categories 01 – 23. ______
OR

The Applicant agrees to comply with applicable provisions of the Categories it has selected:

Category Description

01. Required Certifications and Assurances for Each Applicant. ______

02. Lobbying. ______

03. Procurement and Procurement Systems. ______

04. Private Sector Protections. ______

05. Rolling Stock Reviews and Bus Testing. ______

06. Demand Responsive Service. ______

07. Intelligent Transportation Systems. ______

08. Interest and Financing Costs and Acquisition of Capital Assets by Lease. ______

09. Transit Asset Management Plan and Public Transportation Agency Safety Plan. ______

10. Alcohol and Controlled Substances Testing. ______

11. Fixed Guideway Capital Investment Grants Program (New Starts, Small Starts, and Core 
Capacity Improvement).

______

12. State of Good Repair Program. ______

13. Grants for Buses and Bus Facilities and Low or No Emission Vehicle Deployment Grant 
Programs.

______

14. Urbanized Area Formula Grants Programs and Passenger Ferry Grant Program. ______

15. Seniors and Individuals with Disabilities Programs. ______

16. Rural Areas and Appalachian Development Programs. ______

17. Tribal Transit Programs (Public Transportation on Indian Reservations Programs). ______

18. State Safety Oversight Grant Program. ______

19. Public Transportation Emergency Relief Program. ______

20. Expedited Project Delivery Pilot Program. ______

21. Infrastructure Finance Programs. ______

22. Paul S. Sarbanes Transit in Parks Program. ______

23. Hiring Preferences ______
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FEDERAL FISCAL YEAR 2016 FTA CERTIFICATIONS AND ASSURANCES SIGNATURE PAGE
(Required of all Applicants for federal assistance to be awarded by FTA and all FTA Grantees with an active Capital or 

Formula Award) 

AFFIRMATION OF APPLICANT 

Name of the Applicant: ____________________________________________________________________________ 

Name and Relationship of the Authorized Representative: _________________________________________________ 

BY SIGNING BELOW, on behalf of the Applicant, I declare that it has duly authorized me to make these 
Certifications and Assurances and bind its compliance. Thus, it agrees to comply with all federal laws, regulations, and 
requirements, follow applicable federal guidance, and comply with the Certifications and Assurances as indicated on 
the foregoing page applicable to each application its Authorized Representative makes to the Federal Transit 
Administration (FTA) in federal fiscal year 2016, irrespective of whether the individual that acted on his or her 
Applicant’s behalf continues to represent it. 

FTA intends that the Certifications and Assurances the Applicant selects on the other side of this document should 
apply to each Award for which it now seeks, or may later seek federal assistance to be awarded by FTA during federal 
fiscal year 2016. 

The Applicant affirms the truthfulness and accuracy of the Certifications and Assurances it has selected in the 
statements submitted with this document and any other submission made to FTA, and acknowledges that the Program 
Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et seq., and implementing U.S. DOT regulations, “Program Fraud 
Civil Remedies,” 49 CFR part 31, apply to any certification, assurance or submission made to FTA. The criminal 
provisions of 18 U.S.C. § 1001 apply to any certification, assurance, or submission made in connection with a federal 
public transportation program authorized by 49 U.S.C. chapter 53 or any other statute.  

In signing this document, I declare under penalties of perjury that the foregoing Certifications and Assurances, and any 
other statements made by me on behalf of the Applicant are true and accurate. 

Signature____________________________________________________________      Date:  _________________ 

Name_______________________________________________________________ 
Authorized Representative of Applicant 

AFFIRMATION OF APPLICANT’S ATTORNEY

For (Name of Applicant): ________________________________________________________________________ 

As the undersigned Attorney for the above named Applicant, I hereby affirm to the Applicant that it has authority under 
state, local, or tribal government law, as applicable, to make and comply with the Certifications and Assurances as 
indicated on the foregoing pages. I further affirm that, in my opinion, the Certifications and Assurances have been 
legally made and constitute legal and binding obligations on it. 

I further affirm that, to the best of my knowledge, there is no legislation or litigation pending or imminent that might 
adversely affect the validity of these Certifications and Assurances, or of the performance of its FTA assisted Award. 

Signature____________________________________________________________      Date:  _________________ 

Name_______________________________________________________________   
Attorney for Applicant 

Each Applicant for federal assistance to be awarded by FTA and each FTA Recipient with an active Capital or 
Formula Project or Award must provide an Affirmation of Applicant’s Attorney pertaining to the Applicant’s legal 
capacity. The Applicant may enter its electronic signature in lieu of the Attorney’s signature within FTA’s electronic 
award and management system, provided the Applicant has on file and uploaded to FTA’s electronic award and 
management system this hard-copy Affirmation, signed by the attorney and dated this federal fiscal year. 

Appendix A

Carson City Regional Transportation Commission (RTC)
Brad Bonkowski, Carson City RTC Chair
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          4-G 
 
 

     STAFF REPORT   
     
     
 
Report To:  The Carson City Regional Transportation Commission (RTC)  
 
Meeting Date:  July 13, 2016 
 
Staff Contact:  Patrick Pittenger, Transportation Manager  
 
Agenda Title: (Information only) TRAFCC Meeting update for meeting held on Thursday, June 23, 
2016. 
 
Staff Summary: To provide RTC and the public information about the TRAFCC Meeting held on 
Thursday, 23, 2016. A record of this meeting is available on the Carson City website under the 
Meetings Agendas and Recordings page. 
 
Agenda Action:  Other/Presentation   Time Requested:  5 minutes 
 
 

Proposed Motion - N/A 
 
Background/Issues & Analysis   
TRAFCC was established as an advisory group to act as a forum to educate the public regarding 
transportation projects in Carson City and prioritization of available funds.  The first meeting included 
an introductory welcome from Mayor Bob Crowell, an outline of meeting policies by Daniel Yu from 
the District Attorney’s office, and an overview of goals and expectations of the group as well as a 
presentation by Patrick Pittenger, Transportation Manager. The presentation summarized current 
funding available and how it is used for transportation projects in the City. The meeting was concluded 
with a question and answers dialogue between TRAFCC members and Carson City Staff. Next meeting 
will be held on July 28, 2016.  
 
Applicable Statute, Code, Policy, Rule or Regulation - N/A 
 
Financial Information 
Is there a fiscal impact?     Yes       No 

If yes, account name/number:  N/A 

Is it currently budgeted?     Yes       No 

Explanation of Fiscal Impact:  N/A 

Alternatives - N/A   
 
Supporting Material - N/A 



Item 5 – A 
 
 

Carson City Regional Transportation Commission 
Item for Commission Information 

 
       
 
RTC Meeting Date:  July 13, 2016      
To:    Regional Transportation Commission 
From:    Curtis Horton, Public Works Operations Chief 
Date Prepared:   June 28, 2016 
Subject Title:    Street Operations Activity Report. 
Staff Summary:  Monthly Status Report for the Commission’s Information 

 
 

Carson City Public Works, Street Operations Division  
Status Report to RTC: Activities of May 2016 

 
  
Street Repair and Maintenance 
ACTIVITES COMMENTS 
Slurry Seal Operation N/A 
Overlay Operation N/A 
Crack Seal Operation              780 blocks applied 
Street Patching Operation 22 tons of asphalt installed 
Pot Hole Repairs 19 

Tree Care and Maintenance 
ACTIVITES COMMENTS 
Tree Pruning Operations Crown cleaning performed in twenty-three trees. 
Tree Removal N/A 
Tree Care Chemical Treatment N/A 
Tree Work for Other Departments N/A  
Weed Abatement Chemical sprayed  1,583 gallons of herbicide applied throughout the 

City’s right of way.  
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Concrete Repair and Maintenance 
ACTIVITES COMMENTS 
Concrete Total Yards Poured 27.25 
Curb & Gutter Linear Feet 52 
Sidewalk & Flat Work  Sq/Ft 1,198 
Wheel Chair Ramps 0 

Grading and Shoulder Maintenance 
ACTIVITES COMMENTS 
Dirt Road Work/Misc Removed 100 yards of sagebrush along the 

edge of the roadway on Bennett and Gentry 
Ln. 
Extended Elymus St 150’ feet with grindings; 
grade and compact. 
Removed 50 yards of sagebrush from the 
right of way on  Jefferson St.  

Shoulder Work on Asphalt Roads N/A 
Debris cleaned up 150 yards 

 
 
Storm Water 
ACTIVITES COMMENTS 
Sediment removed from ditches 28 yards 
Linear feet of pipe hydro flushed  600 feet and 8.5 yards of debris removed  
Number of Drainage Inlets Cleaned 836 drains and 24.5 yards of debris picked up. 
Total sediment removed from system 178 yards 
 
 
Sweeper Operations 
ACTIVITES COMMENTS 
Curb Miles Swept  574.8 
Yards of Material Picked Up 359.5 Yards 
City Parking Lots Swept  N/A 

Trucking Bins  
ACTIVITES COMMENTS 
Bins Hauled for WWTP 16 
Bins Hauled for Sweeping Operation 42 
Bins Hauled for Other Operations 1 Metal bins 
Transport Equipment for other Departments  N/A 
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Banner and Decorations Activities 
ACTIVITES COMMENTS 
Remove Banner Carson Street 4 
Install Banner Carson Street 4 
Change out Side Banners N/A 
Install Christmas Decorations N/A 
Remove Christmas Decorations N/A 

Signs and Markings 
ACTIVITES COMMENTS 
Signs Made 14 
Signs Replaced  18 
Sign Post Replaced 6 
Signs Replaced due to Graffiti Damage 1 
Delineators Replaced or Repaired 22 
Cross Walks Painted 93 
Stop Bars Painted 122 
Yield Bars Painted 43 
Right Arrows Painted 20 
Left Arrows Painted 75 
Straight Arrows Painted 2 
Stop (word)  0 
Only (word) 24 
Bike Symbol & Arrow 0 
Parking lot striping N/A 
 
Storm Events 
ACTIVITES COMMENTS 
Snow and Ice Control N/A 

 
Rain Event/Flood Control Two Rain events  

836 drains cleared and 24.5 yards of material 
removed. 
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 5-B 
 
 

Carson City Regional Transportation Commission 
Request for Commission Action 

 
 

       
 
RTC Meeting Date:  June 8, 2016      
Time Requested: 15 Minutes 
 
To:    Regional Transportation Commission 
From:    Danny Rotter, City Engineer 
Date Prepared:  May 31, 2016 
Subject Title:   Project Status Report 
Staff Summary:  Monthly Status Report for the Commission’s Information 
 

 
 
List of Projects 
 

• Carson City Freeway Multi-Use Path 
• Wide Crack Repair Project 
• Empire Area ADA Sidewalk Improvements 
• Flashing Yellow Arrow Intersection Improvement Project 
• Airport Road Reconstruction 
• College Parkway/Research Way Intersection Improvements 

(Public/Private Partnership) 
• City Wide Patching Project 
• Goni Road/Convair Drive (Public/Private Partnership) 
• Appion Way 
• Lompa Lane and Curry Street Cape and Slurry Seal 
• Fifth Street loop at Riverview Park 
• Traffic Line Markings (Long Line)

 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 
Project Name: 
 

Carson City Freeway Multi-Use Path 

 

Department 
Responsible: 
 

Public Works 

Project Description: The project consists of the construction of approximately 7,860 lineal feet 
of multi-use pathway, including drainage systems, fencing, erosion control, 
re-vegetation and related improvements. 
 
 

Justification: 
 

This project will extend the existing path further south along the freeway corridor establishing a connection between the 
existing path at Northridge Drive and the Linear Park Path to the south. 

Project Location: 
 

East and west of I-580 (Carson City Freeway) from Northridge 
Drive south to US Highway 50, then east of I-580 to East Fifth 
Street. 

Project No: 011501 

Total Estimated Cost: 
 

$684,000 Project to Date Cost: $39,596 

 
Source of Funding 

Fund No Fund Name FY 2013-14 FY 2014-15 FY 2015-16 
250 RTC $0 $0 $684,000 
Status: At 60% design, working with NDOT on temporary construction easements and power relocation. 
 
   
 
 
 
 
 
 

Prepared 7/5 
 

1 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 
Project Name: 
 

Wide Crack Repair Project  

Department Responsible: 
 

Public Works 

Project Description: The project consists of the repair of wide cracks throughout the city. A contractor will fill the 
cracks with an asphalt mix and City crews will seal the new asphalt.  Known cracks to be 
repaired will be identified by City staff as well as those identified by residents’ concerns that 
meet the criteria. 
 
 
 
 

Justification: 
 

The Board of Supervisors approved the transfer of funds from the general fund to the streets fund specifically for the repair of 
large cracks throughout the city and as means to directly respond and address the concerns of residents. 

Project Location: 
 

Citywide. Project No:  

Total Estimated Cost: 
 

$250,000 Project to Date Cost: $202,000 

 
Source of Funding 

Fund No Fund Name FY 2013-14 FY 2014-15 FY 2015-16 
256 STREET MAINTENANCE $0 $0 $250,000 
Status: Project awarded on 11/17/2015, work began on April 11th, work has been completed on Arrowhead Drive, Emerson Drive, Jefferson Drive area, 
and Northridge Drive. Current work is being completed on Silver Oak Drive area South Carson Street area. The project is set to be completed within the 
next 2-3 weeks. 
 
   
  

Prepared 7/5 
 

2 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 
 
Project Name: 
 

Empire Area ADA Sidewalk Improvements 

 

Department 
Responsible: 
 

Public Works 

Project Description: The project consists of the reconstruction of sidewalk and the construction ADA-
compliant curb ramps on Monte Rosa Drive between Woodside Drive and Stanton 
Drive as well as curb ramps along Siskiyou Drive. 
 
 

Justification: 
 

This project will enhance the connectivity of ADA-compliant sidewalk network in the vicinity of Empire Elementary School and 
the surrounding neighborhood.  This project is being implemented with a combination Community Development Block Grant 
(CDBG) funds, which are 100% reimbursable, and Federal Transit Administration (FTA) funds.  The CDBG funds will be used 
to provide the minimum 20% match for the FTA funds, which are 80% reimbursable. 

Project Location: 
 

Monte Rosa Drive between Woodside Drive and Stanton Drive and 
Siskiyou Drive between Stanton Drive and Shriver Drive. 

Project No:  

Total Estimated Cost: 
 

$265,000 Project to Date Cost: $200,000 

 
Source of Funding 

Fund No Fund Name FY 2013-14 FY 2014-15 FY 2015-16 
250 RTC $0 $0 $265,000 
Status: The project is complete with punch list items remaining. 
 
   
 
 
 
 

Prepared 7/5 
 

3 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 
 
Project Name: 
 

Flashing Yellow Arrow Intersection Improvement Project 

 

Department 
Responsible: 
 

Public Works 

Project Description: The project consists of the installation of flashing yellow arrows and other traffic signal 
modifications as well as the construction ADA-compliant curb ramps at the 
intersections of Winnie Lane and Carson Street and Roop Street and Robinson Street. 
 
 

Justification: 
 

This project will enhance the safety and efficiency of traffic operations as well as provide for ADA-compliant sidewalks and 
curb ramps at the project intersections.  This project is being implemented with Highway Safety Improvement (HSIP) funds. 

Project Location: 
 

The intersection of Winnie Lane and Carson Street  Project No: 031502 

Total Estimated Cost: 
 

$500,000 Project to Date Cost: $82,500 

 
Source of Funding 

Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
250 RTC   $500,000 
Status: Bids will be open on July 7th.   The project has been re-advertised to include work at the intersections of Winnie and Carson and at the 
intersection of Roop and Robinson. 
 
   
  

Prepared 7/5 
 

4 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 
 
Project Name: 
 

Airport Road Reconstruction 

 

Department 
Responsible: 
 

Public Works 

Project Description: The project consists of the reconstruction of Airport Road from approximately 90 feet 
south of US Highway 50 to Woodside Drive as well as the construction of all ADA-
compliant infrastructure within the project area. 
 
 

Justification: 
 

The condition of this section of roadway is in need of repair beyond that of routine maintenance.  Roadway reconstruction 
projects require improvements to meet ADA requirements. This project is being implemented with RTC funds. 

Project Location: 
 

Airport Road from approximately 90 feet south of US Highway 50 
to Woodside Drive. 

Project No: ST0008 

Total Estimated Cost: 
 

$200,000 Project to Date Cost: $16,000 

 
Source of Funding 

Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
256 Street Maintenance  $200,000  
Status: Design Complete, bids received in May with a contract to be presented to the July RTC and construction to begin in August. 
 
   
  

Prepared 7/5 
 

5 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 
 
Project Name: 
 

College Parkway/Research Way Intersection Improvements 

 

Department 
Responsible: 
 

Public/Private partnership between Public Works and the developer of the Maverik 
Gas Station Extension 

Project Description: The project consists of the installation of a traffic signal at the intersection of College 
Parkway and Research Way. 
 
 

Justification: 
 

This project will significantly improve the safety and operations of the currently unsignalized intersection of College Parkway 
and Research Way. The level of traffic at this intersection has continued to increase with the opening of the College Parkway 
interchange with the Carson City Freeway and ensuing development on Research Way and its vicinity. The City will be 
responsible for half of the cost and the developer (Maverik) will fund the other half. Public Works staff will be designing the 
project. 

Project Location: 
 

The intersection of College Parkway and Research Way. Project No: 031601 

Total Estimated Cost: 
 

$475,000 (Developer responsible for 50% of construction cost) Project to Date Cost: $3,400 

 
Source of Funding 

Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
250 RTC  $475,000  
Status: Bids opened and were handed off to Maverick for construction. 
 
   
 
  

Prepared 7/5 
 

6 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 

 
  

Project Name: 
 

City Wide Patching  
 
 
 
 
 
 
 
 
 

Department Responsible: 
 

Public Works 

Project Description: Repair existing asphalt in locations throughout the City  

Justification: 
 

Poor roadway conditions  

Project Location: 
 

Throughout the City Project No:  ST010  

Total Estimated Cost: 
 

$265,000 Project to Date Cost: $5,000 
Source of Funding 

Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
256 Street Maintenance  $265,000  
Status:  The project was awarded to Vega Asphalt and is to begin first week of July and continue through August. 
 
 

Prepared 7/5 
 

7 



Carson City, Nevada 
Project Description Report 

 
 
 
 
Project Name: 
 

Goni Road / Convair Drive 

 

Department 
Responsible: 
 

Public Works 

Project Description: Reconstruction of Goni Road 

Justification: 
 

The condition of this section of roadway is in need of repair beyond that of routine maintenance. 

Project Location: 
 

Goni Road, between Boeing Way and Kelvin Road 
Convair Drive, between Arrowhead Drive and Boeing Way 

Project No:  031605 

Total Estimated Cost: 
 

Public/Private Partnership $575,000 (Approximately $125,000 to 
be contributed by Cinderlite) 

Project to Date Cost: $30,000 

 
Source of Funding 

Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
250  RTC $  $700,000 
Status: The project has been awarded and construction is set to begin in August. 
 
 
 
 
 
 
 
 
 
 
  

Prepared 7/5 
 

8 



Carson City, Nevada 
Project Description Report 

 
 
 
 
Project Name: 
 

Appion Way 

 

Department 
Responsible: 
 

Public Works 

Project Description: Reconstruction of Appion Way  

Justification: 
 

The condition of this section of roadway is in need of repair beyond that of routine maintenance.  Roadway reconstruction 
projects require improvements to meet ADA requirements. 

Project Location: 
 

Appion Way, between Snyder Avenue and Bigelow Drive 
 

Project No: 31607 

Total Estimated Cost: 
 

$500,000 Project to Date Cost: $12,000 

 
Source of Funding 

Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
250 RTC $  $500,000 
Status: Opened bids on June 15th, Cruz Construction is being recommended for award of contract on July 13th per the RTC meeting. 
 
 
 
 
 
 
 
 
 
  

Prepared 7/5 
 

9 



Carson City, Nevada 
Project Description Report 

 
  

Project Name: 
 

Lompa Lane and Curry Street Cape and Slurry Seal 

         

Department Responsible: 
 

Public Works 

Project Description: Applies a chip and slurry seal to roadway area.  The project involves the use of 
33,000 square yards of material. 
 
 
 
 
 
 

Justification: 
 

The preventative maintenance will improve the current roadway condition and extend the life the roadway 
 
 

Project Location: 
 

Loma Lane, between College Parkway and Carmine Street 
Curry Street, between Rhodes Street and Tenth Street 

Project No: ST0011 

Total Estimated Cost: 
 

$175,000 Project to Date Cost: $150,000 

Source of Funding 
Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
256 Street Maintenance  $175,000  
Status:  The project has been completed with closeout items remaining. 
 
 

Prepared 7/5 
 

10 



Carson City, Nevada 
Project Description Report 

 
 
 
 
 
 

  
Source of Funding 

Fund No Fund Name FY 2014-15 FY 2015-16 FY 2016-17 
256 Street Maintenance $0 $110,000 $0 
Status:  The project began in mid-June and should be completed within the next 3-4 weeks. 
 
 

Project Name: 
 

Fifth Street Loop at Riverview Park  

 
 

Department 
Responsible: 
 

Public Works 

Project Description: Road and sidewalk improvements, includes two handicap spaces 

Justification: 
 

Drainage has deteriorated existing road, improvements will improve drainage and will provide ADA compliant sidewalks 

Project Location: 
 

Fifth Street Loop, east of Marsh Road Project No:  ST0012  

Total Estimated Cost: 
 

$86,000 Project to Date Cost: $ 30,000 

Prepared 7/5 
 

11 



Carson City, Nevada 
Project Description Report 

 
 
 

Source of Funding 
Fund No Fund Name FY 2013-14 FY 2014-15 FY 2015-16 
256 Street Maintenance $119,760 $173,000 $141,691 
Status: Annual project. 
 
 
 

Project Name: 
 

Traffic Line Markings (Long Line)  

Department Responsible: 
 

Public Works 

Project Description: Paint traffic line markings. 
 
 
 
 
 
 
 

Justification: 
 

Safety of motoring/cycling public. 
 
 
 

Project Location: 
 

Citywide Project No: 3.0805 

Total Estimated Cost: 
 

$120,000 (annually) Project to Date Cost: $141,691 

   

Prepared 7/5 
 

12 
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